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[NOCTAHOBJIEHHE

O BHeCeHHH H3MEHEeHHi B HEKOTOpPble MyYHHIIHNAJbHbIC HOPMATHBHBIE NIPABOBbIE AKThI,
perjiaMeHTHpYIOlHe NOPSIAOK NpeaocTaBjenuss MeCTHOH aAMHHHCTpauHeH
BHYTPHIOPOJACKOr0 MyHHUHNAIbHOI0 00pa3oBaHus
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MYHHUHNAJbHBII OKPYr CeBepHbIA 0TAeJbHbIX MYHHUHNAIbHBIX YCJIYT

«22» pekadps 2022r. Ne87-MA-2022

B coorserctBun ¢ ®enepaibHbiM 3akonom oT 06.10.2003 Ne 131-d3 «O6 obumx
NPUHIIMIIAX ~OpraHu3allii  MECTHOro camoymnpasienuss B Poccuiickoii  ®eaepanuny,
dcpepanbHbiM 3akoHoM o1 27.07.2006 Ne 149-d3 «O6 nHpopmaunu, HHOGOPMAUHOHHBIX
TEXHOJNOrUAX U 0 3aumTe uidopmaimny. PejepaibubiM 3akoHoM oT 27.07.2010 Ne 210-D3
«O6 opraHu3auMH  IIPEAOCTaBIEHUs TOCYJApCTBCHHBIX M MYHHUMNAIBHBIX — yCIyI»,
denepanbibiM 3aKkoHOM OT 29.12.2020 Ne 479-P3 «O BHeceHMM W3MCHEHMHA B OTAC/IbHBIC
3aKOHOAaTeNbIble akThl Poccuiickoi Menepaitnny, PeaepanbibimM 3akoHoM 0T 30.12.2020 Ne
509-®3 «O BHeceHMHM H3MEHEHHH B OTHeIbHbIE 3aKOHOAATENbHBIE aKThl Poccuiickoi
denepauun»,  YCTaBOM  BHYTPUIOPOACKOIO — MYHMLIMNAALHOTO  0o0Opa3oBaHHs — ropoja
denepanpHoro 3uadyennst Cankr-ITerepOypra mynuuunanpuplii okpyr CeBepHbIH, a TaKKe C
YYEeTOM HOPMOTBOPYCCKOH MHMIMATUBBI NpoKypaTypbl KamuHuHckoro paiona CaHkr-
[letepbypra, MecTHast anMUHUCTpALIUS

NMNOCTAHOBJISAET:

1. Buectn B nocraHoieHue MecTHoi aaMHUHUCTpAllMM  BHYTPHTOPOJACKOIO
MYHHIUNaILHOIO — oOpa3oBaHusi ropoja ¢enepaibioro 3nauenusa Caukr-IletepOypra
mynuinansielii - okpyr  CesepHbii  or  16.04.2014 Ne 7 «O06  yTBEpKAECHHH
AIMHMHUCTPAaTHBHOTO  perjaMeHra  npejocTtaBienus — MecTHoi aAMHHHCTpaLUen
BHYTPUIOPOACKOr0 MYyHHUMIAILHOrO 00pa3oBaHHs ropoja ¢eiaepanbHoro 3HaycHus CaHKT-
[lerepOypra Mmynunmnanbubiil okpyr CesepHbIH MyHHIIMNAIBHOR YCIYTH IO MPEAOCTABICHHUIO
HATypaJbHOH MOMOUIM  MajooOeCIeUeHHbIM  IpaKJaHaM, HaxOIAUWMMCS B TPYAHOH
KH3HCHHON CHTyalHH, Hapyualoolel >KH3HEASATEILHOCTh IpaXXAaHWHA, KOTOPYKO OH He
MOXKET MpeoJoNeTh CaMOCTOsTENblI0. B BHAe ofecneyenus TorumMBom»  (Janee -
[locTanossenue Ne 7) cieayrouie H3aMEHEHHs:

1.1. nyswkr 2.6 AJMHHHCTPAaTHBHOTO perjiaMeHTa IIpefocTaBiienust MecTHolH
aJIMUHMCTPAalUCH BHYTPHUIOPOACKOrO MYHHIIHIIAJIBHOIO 0Opa3oBaHust ropoaa ¢eacpaibHOro
snauenus Cankr-IlerepOypra MmyHunHnanbHelit okpyr CeBepHbl MyHHIMNAIBHONH YCIYIH 10
IPEJOCTARICHUIO HATYpalIbHOIl noMouy Manoo0ecrneyeHHnpIM IpaXKaalaM, HaXOsSIUMCs B



ea—— meai R T Lo e IS Th S e —————

TPYAHON XHU3HEHHO CHTYyallMH, HAPYHIAIOUICH KH3HECATCALHOCTb I'PAXAAHNHA, KOTOPYIO OH
HE MOXET MpPEeoJoNeTh CaMOCTOATENbHO, B BHiae obecricueHus ToruisoM (IIpuiioxenne K
[Tocranosinenuio Ne 7) DonojHuThL ab3anamMu CJIELYIOUIEro COACPIKaHHA:

«B  uensx TNpepocTaBleHMs MYHHLMNAIbHON  YyCIyrH YCTaHOBJIEHHE JIMYHOCTH
3QSBUTENS MOXKET OCYLIECTBISITHCS B XOJAE JIMUHOIO MpHEMa IOCPEACTBOM IIPEABABICHHUA
nacnopra rpaxaanuna Poccuniickoil ®eaepannu janb0 HHOrO JAOKYMEHTa, YAOCTOBEPSAIOIICTO
JIMYHOCTD, B COOTBETCTBHH € 3aKoHoJaTelbcTBOM Poccuiickoi deaepalvy UK MOCPEACTBOM
naenTUGUKAUMHA M ayTeHTHHKALMK B oprane NpeoCTaBIsA0IEeM MyHULIHNAIbHYO YCIYry,
MHOFO(YHKLMOHANBIBIX LEHTPAX C HCHOJIb30BAHHEM HMH(OPMALMOHHBIX TEXHOIOTHH,
npeycMoTpeltbIX yacThio 18 cratbu 14.1 denepanporo 3akona ot 27.07.2006 roxa Ne 149-
®3 «O6 nndopmanuu, tHGOPMAIIHOHHBIX TEXHOJIOTHAX M O 3aIlUTe HHYOpMAIIHNY.

IIpu 11peoCTaBICHUE MY HUIIMITAJIBHON YCIyTH B 3IEKTPOHHOI dopme uaeHTHhUKaLNS
1 ayTeHTU(HUKALUS MOTYT OCYICCTBIATHCS OCPCICTBOM:

a) eJMHON CUCTEMbl MCHTU(UKALMN U ayTeHTH(HHUKALIMH WITH WHBIX TOCYapCTBEHHBIX
MHPOPMAIIMOHHBIX CHCTEM, €CIM Takue TI'OCYAapCTBCHHBIC WH(OPMALMOHHBIC CHUCTCMBI B
ycranosieHHoM IlpaButenncrsom  Poccuifckoit  @enepauuu  1opsake  oOecreyuBaioT
B3aUMOJCHCTBHE C EIUHON CHCTEMO MACHTHOUKAUMU U ayTeHTHOHUKALMU, IPUH YCIOBUH
COBINAJICHUSA CBCACHUI O GU3NUECKOM JIHLE B yKa3aHHBIX MHOOPMAUMOHHBIX CUCTCMAX;

0) exuHOl cUCTeMbl MIEHTUOUKALNK M ayTeHTUUKALIMK M eIMHOH MHPOPMALIMOHHON
CHCTEMBI NEPCOHATBHBIX JIaHHBIX, obccreunBarolieid 00paboTKy, BKIIOYas cOOp W XpaHeHue,
OMOMETPHYECKHX 11EPCOHAIBHBIX JAHHBIX, X MPOBEPKY M nepefady MHGOPMALMH O CTCNCHH
UX COOTBETCTBHUS IIPEJOCTABIEHHBIM OHOMETPHUCCKUM MEPCOHAILHBIM JaHHBIM (U3HYECKOTO
JULA.»;

1.2.  myHkr 2.8 yKka3aHHOro Bblllle AJJMMUHUCTpaTHBHOrO perjamenTa (llpunoxenne K
[TocranoBneHuto Ne 7) N310KUTh B CleytOIIEN pelakliuu:

«2.8. JIoKHOCTHBIM JHMilaM MeECTHOM aaMHMHUCTpallMM 3ampenieno TpeboBaTh OT
3asBUTENIA:

1) NpeJCTaBIcHUS JAOKYMEHTOB W HMHGOpMaUUH WIH OCYUIECTBJEHUS NEHCTBHI,
NpeACTaBICHHC WJIH OCYUIECTBIEHHE KOTOPBIX HE HNPEAYCMOTPEHO HOPMATHBHBIMH
[IPaBOBBIMH  aKTaMH,  pEryJUpyOIIUMH  OTHOLUEHMSA, BO3HHUKAIOWIME B  CBA3H €
NpeaoCTaBICHHEM MYHHLUMNANIBHON YCIIyTH;

2) Npe/CTaBjIeH!s] JOKYMEHTOB W HH(pOpMauUH. B TOM 4YHCIE MOATBEPXKAAIOIUX
BHECEHHE 3asBUTEJIEM II1aThl 3a MPEJAOCTaBICHHE MYHHMLMIIAIbHONH YCIYyIH, KOTOpBIE
HAXOJATCS B PACIIOPSXKEHHH OPraHOB, MPEAOCTaBASIONIMX MYHHIMIIAIBHYIO YCIYI'y, UHBIX
roCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOyINpaBieHHs JTHOO MOABEAOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYIIpaBJIEHUS OpraHM3alui,
yUYacTBYIOUIUX B IPEAOCTaBICHHH MYHHUHMAIBHONR YCIYrH, 3a UCKIIOYEHHEM JOKYMEHTOB,
BKJIIOUEHHBIX B OIpeleacHHbIH yacTeio 6 crathu 7 ®enepanbHoro 3akoHa Ne 210-D3 «O6
OpraHM3alid TpEJOCTaBICHHs] TOCYAAPCTBEHHBIX W MYHHULMIIAJIBHBIX YCIyD» (nanee -
®enepanpapiii 3akoH Ne 210-D3) nepeueHb HOKYMEHTOB. 3asBUTENb BIpPaBE IPEACTABUTh
yKazaHHble JAOKYMEHTbl W MH(OpPMALHIO B OpraHbl, NPEAOCTABJIAIOLIME MYHHLHITAIBHYIO
yciayry, no coOCTBEHHON HHUIIMATHBE;

3) OCYIIECTBICHUs ACHCTBUI, B TOM YHCJIE COIJIACOBAHWH, HEOOXOAUMBIX M
[OJIyYEHHS MYHHMLMIAJIBHOH YCIYrH U CBSI3aHHBIX ¢ oOpallleHHEM B HHbIE IOCYIapCTBEHHBIE
OpraHbl, OpraHbl MCCTHOINO CaMOYIpaBl€HHWS, OpraHH3alMH, 3a HCKJIIOYEHHEM I[OJydYeHHs
yCAyr M 1I0JIyuYeHHs JOKYMEHTOB M HHQOpMauMu, I1pefoCTaBIseMblX B pe3yJbTare
NpEeAOCTABICHHS. TAKWUX YCJYTr, BKIIOYCHHBIX B MCpedyHH, yKa3aHHble B 4acTW | craThu 9
depepanibHoro 3akona ot 27.07.2010 Ne 210-D3:



4) nMpefcTaBieHus  JOKYMEHTOB W MH)OpMaUMu, OTCyTcTBHE M (HIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3plBa/iCh IPH  [I€PBOHAYAIbHOM OTKa3e B IIPHUCME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl 1IPEJOCTaBACHHA MYHMUMNANBHOH ycayrd, nubo B
npeaoCcTaBIeHHH MyHHIUITANbHON YCIYTH, 33 HCKIIIOUCHHEM CJICAYIOIIHX C1y4acs:

a) u3MeHeHue TpeOoBaHMH  HOPMATHBHBIX  IPAaBOBBLIX  aKTOB,  KacalolUXCH
MpeJOCTABICHUS MYHHIMNAIBHOH YCIyru, nocjie ICpBOHaYalbHOH MOJAuN 3asBJICHUA O
NpeaoCTaBICHUY MYHHIIMNATALHON YCIyTH;

0) HanMuue OWWOOK B 3asBICHHU O IIPEJOCTABJEHHMH MYHHIIMIAJILHOH YCIYrd H
JOKYMEHTaX, MOJAHHBIX 3asBUTEIIEM 110CJI€ NEPBOHAYAIBHOIO 0TKa3a B IpUEMe JOKYMCHTOB,
HCOOXOMUMBIX JUIS TPEdOCTABICHUS MYHHMLMIIAIBHONH YyCIyru, JHOO B IPEIOCTaBJICHUH
MYHHMLMIATLHON YCIYTH W HC BKJIIOYEHHDIX B IIPCACTABJICHHBINA paHee KOMIUICKT JOKYMEHTOB!

B) HMCTeYeHUE CpOKa JICHCTBUS MOKYMCHTOB MM H3MEHEHHWE HH(OpMAaUUH NOCIC
TICPBOHAYANILHOIO OTKa3a B IIpUeMe JIOKYMEHTOB, HCOOXOAUMBIX JUls MpeJOoCTaBieHUs
MYHHIMIIAILHON YCIYTH, JIMOO B NMPEIOCTABAEHUH MYHUIIMNIATBHOR yCIIyTi;

I') BLIABJIEHHE JTOKYMEHTAIbHO MOATBEPHACHHOIO daKTa (MpU3HAKOB) OKOOUHOI0 HIIH
NPOTHUBOIPABHOTO AcHcTBUS (Oe3aeiicTBIA) JOKHOCTHOIO JIMIA OpraHa, IpeloCcTaBiIsioLero
MYHHUIMIATBHYIO YCIYTY, MyHUIMIIATBHOTO CIly’Kallero, paboTHMKa MHOTOQYHKIMOHAIBEHOTO
ucHTpa, paboTHUKA OpraHU3alWy, NpelycMOTpeHHoH yacTeio 1.1 cratbu 16 depepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3, npu nepsoHayaJibHOM OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX IJISl [PEAOCTABICHUS] MYHUUMIIANLHONW YCIayru, JIMOO0 B MPENOCTaBICHUU
MYHHLMIIATBHONH YCIYI'M, O YeM B NHCHMEHHOM BMJC 3a IOAIKCHIO PYKOBOAMTEINsS OpraHa,
NPEeJOCTABIAIONEr0 MYHULUMNANBHYIO YCIYFy, pPYKOBOAUTENS MHONOQyHKIHOHAIBLHOTO
IICHTpa T0pH TMCPBOHAYAILHOM OTKa3e B MpHEME JOKYMCHTOB, HEOOXOAMMBIX Ul
IpeIOCTABIEHUST ~ MYHHLUHMNAIBHON  yciayrd,  aubO0  pyKOBOAMTENs — OpraHM3aluu,
npeaycMoTpeHHoi yacteio 1.1 ctatbu 16 ®depepanbioro 3akona ot 27.07.2010 Ne 210-03,
YBEJIOMIISCTCSA 3asBUTEIIb, @ TAK)KE MPUHOCATCS H3BMHEHHS 32 JOCTaBIEHHbIE HEY10OCTBA;

5) npemocTaBiecHHS Ha OyMaKHOM HOCHTeJle JOKYMGHTOB M  HH(pOpMaLuy,
3JIEKTPOHHBIE 00pa3bl KOTOPBLIX paHee ObIIN 3aBEPEHbl B COOTBETCTBHH C IIyHKTOM 7.2 4yacTH |
ctaTeu 16 ®denepanvHoro 3akoHa ot 27.07.2010 Noe 210-D3, 3a UCKIIOUEHUEM Cy4aeB, €CIIH
HAaHECCHUE OTMETOK Ha TakHe JOKYMEHTbl JIMOO MX M3BATHE SABJACTCA HEOOXOAMMBIM
YCJIIOBHEM TNpPEJOCTaBICHUS MYHUIMNAJIbHOH YCIYIH, M HHBIX CJ1y4aeB, YCTaHOBJICHHBIX
dbenepanbHbIMH 3aKOHAMU.»;

1.3. JlonosiHuTh nyHKT 3.2 noanyHkroM 3.2.1-1 caengyrouiero cogepxasus:

«3.2.1-1.  Hupic TpeboBaHHsi, B TOM UHCIEC YYMTHIBAIOIIME OCOOEHHOCTH
NPEAOCTABICHUS MYHMIMIAIBbHBIX YCJIYyI B CTPYKTYpHbIX mnozapasjencuuax MOIL wu
0COOEHHOCTH NPEJOCTaBICHU MYHULIMNIAIBHBIX YCIYT B 3JICKTPOHHOH dopMe.

[IpreM TOKYMEHTOB M BblAaua pe3yJbTaTa IpeJoCTaBIECHUS MYHHIIMIIANILHON YCIYTd B
YaCTH BbIJIaYM pPCIICHUS O MPEJOCTaBICHUH MYHUIIMIIATLHON ycuyru aubo nucekMa ob oTkasze
B IIPEIOCTABJICHUN MYHHIIMNIATLHOH YCIYTH MOT'YT OBITh OCYLIECTBJIEHBI Ha Oaze M®LI.

[Ipu npenocraBieHMH MYHHUHNAILHOI YCIyrH CTPYKTypHble MNopapasjeieHus MOL]
OCYUIECTRBIISAIOT:

IpUEM M 3aIl0JIHEHHE 3alpocOB O MpPeJOCTaBIEHUMH MYHMUMUNAJIbHOH YCIYI'H, B TOM
yucie NIOCPCACTBOM aBTOMAaTH3UPOBAHHBIX MHGOPMALIHOHHBIX CHUCTEM
MHOroQYHKIIHOHANLHBIX [IEHTPOB, a TaKXke NPHEM KOMITJIEKCHBIX 3alpOCOB;

npe/cTaBiICHUE  WHTEpECcOB  3asBUTeNeill  npH  B3auMoAeicTBUM ¢ MecTHOM
aAMUHIMCTpaUnel, a TakkKe ¢ OpraHu3alMsIMH, YYacTBYIOUIMMH B IIp€JOCTaBIE€HUU
MYHHIHUIAIBHON YCIIyTd, B TOM YHCJIE C UCI0/Ib30BaHHEM HH(OPMALMOHHO-TEXHOIOTHUECKOH
H KOMMYHHKallUOHHOH HHOPACTPYKTYpPhI;
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COCTaBIEHUE HA OCHOBAHMHM KOMIIJICKCHOIO 3anpoca 3adBJICHHH Ha IPEIOCTaBJICHHE
KOHKPETHBIX MYHULMMAJIBbHBIX YCJIYT, YKa3aHHBIX B KOMIUICKCHOM 3alpoce, NOMIHCAHHE
TaKUX 3afBJIEHMH W CKpelUleHHe MX TeYaThlo  MHOroQYHKUMOHAJIBHOTO  LICHTPA,
(GopMHpOBaHKHE KOMIUIEKTOB JOKYMEHTOB, HCOOXOJMMBIX ISl NOTYYCHHS MYHHLUMIAIBLHBIX
YCOYT, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce (yKa3aHHbIe KOMIUICKTbl ~JOKYMEHTOB
GopMUpYIOTCS M3 YHCTa JIOKYMEHTOB, cBeAcHMH M (wiv) uHGOpMALMH, NPeICTaBICHHBIX
3afBUTENICM B MHOrOMYHKIIMOHAJIBbHBIA HIEHTP MpH 0OpallleHUH ¢ KOMITJICKCHBIM 3aIlpocoM, a
TaKKe JOKYMEHTOB, CBEAEHUH K (1in) HH(OPMALIMK, MOTYUYEHHBIX MHOIO(YHKIIMOHAIBHBIM
LICHTPOM CaMOCTOSATENLHO B 1I0PAJKE MEXKBEJIOMCTBEHHOIO B3aWMOJCHUCTBMS, a TaKxKe
BCJICACTBHC MOJyUYEHHsi PE3yJbTaTOB TI'OCYAAPCTBEHHBIX W (MJIHM) MYHHIMIIAIBHBIX YCIYT,
YKa3aHHbIX B KOMIIGKCHOM 3aMpoce U HEOOXOAMMBIX /U OIYyYCHHUS HHBIX FOCY AApPCTBEHHBIX
M (MIM) MYHULMIOAIBHBIX YCIYr, YyKa3aHHBIX B KOMIUIEKCHOM 3alpoce), HampaBjieHHe
yKa3aHHbIX 3asBJEHUI M KOMIUIEKTOB JIOKYMEHTOB B  Oprambl, TpeIOCTaBISsIOIINE
MYHHIIMIIAJIbHbIE YCITYTH;

MPCACTABACHIC UHTCPECOB OPraHoOB. NMPeJOCTaBJIIOIMX YCIYTH, IPH B3aUMOJICHCTBHH
C 3asABUTCIISIMH;

uGopMUpoBaHUE 3agBUTENIEH O 11OpPsIKE NPEJOCTAaBIEHUs MYHUIIMNAILHONW YCIIyTH, B
TOM YHCIIE MOCPEACTBOM KOMILIEKCHOI'O 3allpoca, B MIIOrOQYHKIIMOHANbHBIX LICHTPaX, O X0J€
BBLITIOJIHCHUS 3aMIPOCOB O MPEJOCTABICHHH MYHHMIIMIAJIBHON YCIYTIH, KOMIUICKCHBIX 3aIllpOCOB,
a TaxKe 10 MHBIM BOIIPOCAM, CBSI3aHHBIM C MPENOCTaBJICHHEM MYHHLMUNAJILHONW YCIYTH, a
TAKXKE KOHCYJIBTUPOBAHME 3asIBUTEIICH O MOPsIAKE NPEAOCTABICHUS MYHULIUIIAILHOY YCIYTH B
MHOTrOGYHKUHMOHAJIBHBIX 1IEHTpaX MU dYepe3 MOPTalbl FOCYJapCTBCHHBIX W MYHHULIMNAIBHBIX
YCJIYT, B TOM 4MCJIEe MyTeM 00OpyIOoBaHHsS B MHOTOQYHKIIMOHAILHOM LIEHTpe pabouux MeEcCT,
npeAHa3HaueHHbIX JUisd obecrieyeHHus A0CTyla K HH(OpMalHOHHO-TEICKOMMYHHKAIMOHHOM
ceTH «MHTepHEeT;

B3auMojeiicTBUe ¢ MecTHol  ajJIMMHHCTpallMeil no BompocaM MNpeaoCTaBiICHUS
MYHHUHMOATLHON YCIyrH, a Takke ¢ OpraHM3alUsIMM, YyYaCTBYIOUIMMH B IIPENOCTABICHUH
MYHUIUNIAJIBHOH YCJIyTH, B TOM YHCJE IOCPEACTBOM HAlpaBlIeHHs MEXBEJOMCTBEHHOIO
3arnpoca C MCMOJb30BaHUEM HHGPOPMaIIMOHHO-TEXHOJOTHYECKOH M KOMMYHMKAllMOHHOMH
HHPaCTpYKTYphl:

BbIJIauy 3asBUTEIAM JIOKYMEHTOB, IIOJYYEHHBIX OT MeCTHOH aaMHHMCTpaUMH, 10
pe3yabTaTaM MpeAOCTaBJIEHHs MYHMIMIIAJIBHOH yCJIYrH. a TakKe 110 pe3ysibraraM
IPEAOCTABICHHS MYHHLHIIAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIIpOCe. €ClIU MHOE He
NpeIycMOTPEHO 3aKoHoAaTenbCTBOM Poccuiickoilt denepanuu;

npueM, oOpabotky uHpopmauuuH U3  HHQOpPMAUMOHHBIX cUcTeM  MecTHoil
aAMHHUCTPAllMK, B TOM UHCJIE C HCIOIb30BAaHHEM HH(OOPMAIMOHHO-TEXHOJIOHUECKOH H
KOMMYHHKAaUMOHHOI HMHQpAcTpyKTypbl, €CId 3TO IPEeAyCMOTPEHO COIJIALICHHEM O
B3aMMOJCICTBHH U MHOE HE MpeAyCcMOTpeHO ¢elepalbHbIM 3aKOHOM, H BblOady 3asiBUTEIISAM
Ha OCHOBAaHMH TakoH uWHopMalMH JOKYMEHTOB, BKJIIOYasi COCTaBJICHHE Ha OyMaXHOM
HOCHTEJIC W 3aBEPEHHUE BBIMUCOK M3 YKa3aHHbIX HH(GOPMALHOHHBIX CUCTEM, B COOTBETCTBUM C
TpeOoBaHuUsIMH, YcTaHOBIEHHBIMH [IpaBuTenncTBOM Pocculickoit denepaiuu;

obOecrieyeHue OecraTHoro jgoctyna 3assurened k  Iloprany u  denepanbHoii
rocyjlapcTBeHHoi HMHpopMauHMOHHOH cHcTeMe «EAuHBIA nopTasl rocynapcTBEHHBIX H
MYHHIMNATBHBIX YCuyT (byukuuii)» (aanee — ¢peaepanphbiii [lopran);

COCTaBJCHHE W BbIJA4y 3asABUTENIAM JIOKYMEHTOB Ha OYMaXHOM HOCHTeEIeE,
MOJITBEPXKIAIOIIMX COJIepHKAHUC IMEKTPOHHBIX JOKYMCHTOB, 10 pe3yjbTaTaM NMpeI0CTaBICHUS
MYHULIMIIATBHON yciayrn MecTHol ajMHHHcTpanued, B COOTBETCTBHH € TpeOOBaHHUAMM,
yctaHoBjieHHbIMH [IpaButenscTBoM Poccuiickoil denepaunu;



CO3/aHKHE 3aBEPEHHBIX YCHICHHON KBAIMPHLIHPOBAHHON MOANKCHIO YITOJHOMOYEHHOTO
JIOJDKHOCTHOTO JIHI1a MHOTO®YHKIHOHABHOIO LIEHTPa 31CKTPOHHBIX JyOJHKAaTOB 10KYMEHTOB
¥ uudopmaunn (npeobpasopaHue B MCKTPOHHYIO (OpMY NOKYMEHTOB W MHGOPMALHH Ha
OyMaKHOM HOCHTENEe C COXpaHEHHEM MX COJepKaHHA H (IIPM HaIMYHWM) PCKBU3WTOB).
HEOOXOAUMBIX JUls NPEAOCTaB/ieHHs MYHHIMMIAIBbHON yciyrn (B TOM YHCIE JIOKYMEHTOB,
NpeaycMOTPEHHbBIX 4acThio 6 cratei 7 PeaepaipHoro 3akoHa ot 27.07.2010 Ne 210-@3, u
JOKYMCHTOB, [IPEOCTAaBASEMbIX B pE3yJbTaTe OKa3aHHA YCIYr, KOTOpbIe SBJIAIOTCSA
HCOOXOAMMBIMH M O0S3aTC/AbIBIMK  JUISL  1IPEJOCTABICHUA MYHMLUMNAIBHONH yCIyru) H
NpEACTABJICHHBIX TpaXKAaHaMH Ha OyMaXXHbIX HOCHUTC/IAX, B TOpSAKE, YCTAaHOBJICHHOM
[paBUJIaMH  OpraHU3allik  JCATENbHOCTH MHOTOQYHKLHOHAILHBIX IICHTPOB, a Takxke
HalpaB/ICHUE YKa3aHHBIX JJEKTPOHHBIX JyOJaMKaTOB B MECTHYIO aAMHUHHCTpALMIO, H
yKa3aHHBIM TpaxclaHaM ¢ HMCIOJbL30BAlHMEM PErHOHANLHOrO INopTaja rocylapCTBCHHBIX H
MYHULIMITATILHBIX YCIIYT;

B TOpsAKE, ycTaHoBleHHOM craThell 14.1 denepanpHoro 3akona ot 27.07.2006 Ne 149-
®3 «O6 wundpopMauud, WHPOPMAUMOHHBIX TEXHOJOIMAX M O 3amuTe HHPopMauuu',
pasmeilieHue WM OOHOBJIEHME B €IMHOI cucTeMe MAGHTMQHUKAUMM M ayTEHTUPHUKALMH
CBEJACHHH, HEOOXOUMBIX JUISI PETUCTPAallUU PUINYECKHX JIULL B JaHHOH CHCTEME, pa3MelleHUe
OMOMETPUYECKUX  [EPCOHAIBHBIX  JAaHHBIX B CAMHON  MHQOPMALIMOHHOH  cUCTeMe
nepcoHalibHbIX  JlaHHBIX, obecnednBatonieii 06paboTKy, BKIlOYas cOOp M XpaHEHHe,
OMOMETPUYCCKHX IEPCOHATBHBIX JAHHBIX, UX MPOBEPKY M Iiepeaady MHPOPMalUUHU O CTEIEHH
UX COOTBETCTBHS IPCAOCTABICHHBIM OMOMETPHYECKUM NEPCOHANIBHBIM JAaHHBIM (U3UUYECKOTO
qMua  (mance - eauHas OMOMeTpMuecKas CHCTEMa), € HMCIOJb30BAaHUEM MPOrpaMMHO-
TEXHHYECKUX KOMIIECKCOB.

B caydyae mnomaum  JOKYMEHTOB B MCCTHYIO aAMUHUCTPALIMIO  T10CPEACTBOM
CTpyKTypHoro mnogapasaenenus MOPI] pabornuk crpykrypHoro mnoapasuaeneuus MOLI
OCYHIECTBIASAIOMMI [IpHEM JOKYMEHTOB, IIPEACTaBJICHHBLIX JUISl MOJyUYEHHUS MYHHUUNAIbHON
YCIIYTH, BBITOJIHAET CAeAyIOUINe AeHCTBHS:

oIpeiesIsieT IpeIMET OOpallleHHUs;

IPOBOJUT IPOBEPKY [10JTHOMOYHIT 1ML, 1101AI0ILETO TOKYMEHTHI;

NPOBOJAMT IIPOBEPKY COOTBETCTBHMS NOKYMEHTOB TpeOOBaHUSIM, YKa3aHHbIM B IyHKTE
2.6 Hacrosiulero AIMMUHHCTPATUBHOIO PETJIAMEHTA;

OCYLIECTBISIET CKAaHUPOBAHUE NPCACTABICHHBIX JOKYMEHTOB, GOPMHPYET 31CKTPOHHOE
JIEJI0, BCE JIOKYMEHTBI KOTOPOI'O CBSI3BIBAIOTCS CIMHBIM YHUKaJIbHbIM HMJIEHTH(OHKAUUOHHBIM
KOJ/IOM, [TO3BOJISIOLIMM YCTaHOBHTh NTPUHAATIECKHOCTH JOKYMEHTOB KOHKPETHOMY 3asiBUTEINIO U
BUAY oOpauleHHs 3a MyHHUIMIIAIbHOH YCIIyroii;

3aBepseT JICKTPOHHOE [CJI0 CBOEH yCHJICHHOH KBaIH(DHUIHMPOBAHHON 3JIEKTPOHHOH
NOJHCHIO;

Hanpa,JIsieT KONUH JOKYMEHTOB M peecTp JAOKYMEHTOB B MeCTHYI agMUHHUCTpalUIO,
NPEIOCTaBISIOULYI0O MYHULIUNATBHYIO YCAYTY:

Ha OyMaXKHbIX HOCHTENSIX (B cliydyac HeOOXOAMMOCTH 00s3aTelbHOrO Mpe0CTaBIeHHs
OpPHIMHAJIOB JOKYMEHTOB) — B TeueHHe Tpex pabouux aHell co nHs oOpallleHus 3asBUTENS B
CTpYKTYpHOe noapasaeneiue MO,

B cnydae npeacraBiienus 3asBUTENEM HENOJHOIO KOMIUIEKTa JOKYMEHTOB IJHOO
HECOOTBETCTBHS MPEACTaBIEHHbIX JOKYMCHTOB TpeOOBaHHSAM, YCTAHOBJIEHHBIM MyHKTOM 2.6
HacTOSIEro AJMWHUCTPAaTHUBHOIO perjiaMeHTa (ajec — HECOOTBETCTBYIOUIMH KOMIUIEKT
JIOKYMEHTOB), pabOTHHMK CTpPYKTypHoro nojpasaeinenus MOII, ocymecTBasiommii npuem
JIOKYMEHTOB, Pa3bsCHAET 3asBUTE/IIO COAEpPkKAHUC HCAOCTAaTKOB, BBISIBIEHHBIX B JIOKYMEHTAX,
llpe/ularacT IMpPHHATH MeEpbl 110 WX YCTPaHEHMIO H OOpaTUTbCs 3a [MpeaoCTaBIEHHEM
MYHHUIIHIIAJIBHOH YCIYTH 1HOBTOPHO.



B cnyuae, Korja 3asBUTC/Ib HACTaMBAET HA MpHEME HCCOOTBETCTBYIOIICTO KOMIUICKTa
JOKYMEHTOB, 2 AIMUHHCTPATHBHBIM PEITIAMEHTOM HE MPEeJyCMOTPCHBI OCHOBaHUS 111 OTKa3a
B IIpHEME JOKYMEHTOB, Pa0OTHHK CTPYKTYpPHOIO MOApa3eiaeHHs M®ILI, ocyuiecTBISIOMMHA
IpUeM JO0KYMCHTOB, MpEIJaraeT 3asBUTEN0 COOCTBEHHOPYUNO CHEIaTh COOTBETCTBYIOLLYIO
3anuch Ha 3asBJICHHU WIH 3aII0JHHUThL COIPOBOIMTENBHOE MMCEMO K KOMITIEKTY IOKYMEHTOB.

I[lo OKOHYaHMH IpHEMa JOKYyMEHTOB PabOTHHK CTPYKTYypHOTo roapasjesnenus MPL]
BBIJIAET 3assBUTEJIIO PACIIUCKY B MPUEME JOKYMEHTOB.

Ecnu  3asBMTENb OTKa3alcsd OT I0Jauyd  3asBieHHs M IoTpeboBan  BO3BpaTa
[IPEICTABNCHHBIX JIOKYMCHTOB II0C7¢ OTIPABIEHUA 3JIEKTPOHHOro jaema B MecTHyio
aAMHHHCTPALIMIO, HO JIO HaNpaBjieHHs KOMIUIEKTa JOKYMEHTOB Ha OYMaXHBIX HOCHTEISAX B
MecTHYI0  aAMHHMCTpauMio,  pabOTHMK  CTpYKTypHoro  mnoapasaenenus — MOLI,
OCYIIECTRIIAIONIHH PUEM JOKYMEHTOB, NPEUIaraeT 3asiBUTENI0 HAlHcaTh 3asABJIEHHE Ha OT3LIB
o6palenus, 3a61pacT paciucKy y 3asBUTENs (B CIydae €€ HaJlMuKg), 0C/e Yero Bo3Bpaliaer
NpenocTaBicHHbe 3asBuTesaeM Jokymentsl. Ilpu stom B MAMC DOI'V  ycranaeianBaer
COOTBETCTBYIOLIHUI CTATYC 3JIEKTPOHHOIO A¢ia.

Eciu  3asButesnb  noTpeOoBajl  BO3BpaTa NPEJOCTaBICHHBIX JAOKYMEHTOB MOC/E
HaIpaBsjieHHs JeKTPOHHOro 0OpallleHHs U KOMIUIEKTa JOKYMEHTOB Ha OyMa)KHiOM HOCHTE/e B
MecTHyl0  aAMHHHMCTpalMiO,  pabOTHHK  CTPYKTypHOro  mnoapaszieinecnus — MOII,
OCYILECTBISIOLIHI IIPHEM JOKYMCHTOB, Mpc/ularaeT 3asBUTENI0 0OpPaTUTHECA HEIMOCPE/ICTBEHHO
B MecTHy10 aIMUHHCTPALIHIO.

JIOMmKHOCTHOE JIULO MecTHOH aAMUHUCTPallMK, OTBETCTBCHHOE 3a IOArNOTOBKY IPOEKTa
pelieHus O NpeIOCTaBIeHMH MYHHLIMNAIBLHOK yciyru aubo o0 oTKase B NpeaoCTaB/CHUU
MYHUIMTIATLHONW  YCIYyTH  (fajlee — MYHMULMIAIBHBIA  CIyXalldil OTBETCTBEHHBIA 3a
IIOArOTOBKY MPOEKTa peuleHus ), 110 pe3yabTaTaM pacCMOTPCHUS NPEACTABJICHHBIX 3aABUTEIEM
JOKYMCHTOB, HalpaBiseT HeoOXOAHMble JAOKYMEHTHI (CIIpPaBKH, NHCbMa, pellleHHs W JIp.) B
CTpyKTypHoe nojpazaenenre MOLL ais ux nociemyromei nepeiayu 3asBUTeNo:

Ha OyMaXHOM HOCHTele — B CpoK He Oonee Tpex paboumx aHeH co IHA NPHHATHUS
pellieHus O IpeloCTaBIeHNH (0TKa3e B IIPEAOCTABICHNH) 3aABUTENIO MYHHUMIIAIbLHON YCITyTH.

He pnomyckaeTcss BO3BpaT JAOKYMEHTOB 3asBUTENs MecTHOH aaMMHMCTpalMel B
CTPYKTYpHBIe noapazaenenuss M®PL] 6e3 paccMoTpeHus. ».

2. Buectu B 1ocraHoBieHHe MeCTHOH  aAMUHUCTpPAllUH  BHYTPHIOPOJCKOIO
MyHHIIMNATBLHOIO  oOpasoBaHusi ropoja denepansHoro 3nadenus Cauxr-IlerepOypra
myuununansHelii - okpyr Cesepublii  or  16.04.2014r. Ne 9 «O06 yTBep}KaeHHH
AJIMUHUCTPATUBHOI'O perjiameHTa 1IpeAOCTaBICHHS MectHoii aJAMHHHUCTpaLUeN
BHYTPMIOpPOJCKOIr0  MYHHLUMNAIbHOTO oOpasoBaHus ropoaa ¢enepajbHOro 3HauyeHUs
Cankr-TlerepOypra MyHuiunanbHblif okpyr CeBepHblii MyHHUIMNAIBHOH YCIIyI'M 110 Bblaade
apXMBHBIX  CIIPABOK, BBLIMHMCOK, KOIMH AapXHUBHBIX JOKYMEHTOB OpPraHOB MECTHOIO
CaMOYMpaBJCHUs. BHYTPUIOPOACKOI0 MYHHLHNAILHOrO 00pa3oBaHHs ropoia ¢eaepaibHOro
3nauvenus CaHkr-IletepOypra Mmynuuunaistbiii okpyr CesepHblit» ([anee — [locTaHoBIEHHUE
Ne 9) cnenyrolme U3MCHEHUS:

2.1. nyukr 2.6 AJIMHMHMCTPAaTHBHOIO periaMecHTa [pejocTaBieHus MecTHol
aAMMHUCTpaUUE BHYTPUTOPOACKOI0 MYHHUHINAILHOIO 00pa3oBaHUs ropoja ¢eaepajlbHoOro
3nayeHusi Cankr-IleTepOypra myHuiMnaibublil okpyr CeBepHblif MyYHHUMIAIBHONH YCIYTH 10
IPEJOCTABICHHIO HATYpalbHOH NOMOLIM Mal000€CNEeUeHHbIM I'PaXXJaHaM, HaxOoIALUMMCS B
TPYAHOH )KM3HEHHON CUTyallMH. Hapyllaroleil )KU3HeAesI TebHOCTD MpaXkAaHHHA, KOTOPYIO OH
HE MOXET IPEeoJI0JIETh CaMOCTOSATENLHO, B BHIe obecniedenus torunBoM (IIpunoxenue k
[TocTanosneHuto Ne 9) nonoyiIHUTH ab3aliaMu CIAEyIOLIEro CoIepKaHus:

«B  nensx mpeaocraBicHUS MYHHIMIANBHOH YCAYyrM YCTAHOBJIEHHE JIMYHOCTH
3asBUTEJIST MOXET OCYIIECTBISATBCA B XOJ€ JUYHOrO IpHEMa IOCPEACTBOM INPENbABICHUA



nacrnopra rpaxiaainia Poccuiickoii ®caepauny 1100 HHOTO JAOKYMEHTa, YAOCTOBEPSIOIIETO
JUYHOCTB, B COOTBETCTBHH C 3aKOHOJaTeabcTBOM Poccuiickoit denepallni MM NMOCPEACTBOM
naeHTHGUKAMKH 1 ayTeHTHQUKALMK B OpraHe NpeAoCTaBifioneM MYHHUIIMIAIbHYIO YCIIYTY,
MHOrOQYHKLIHOHAILHBIX  HEHTPaX C HCHOJIb30BAHMEM  HiQOPMAIMOHHBIX TEXHOJOTHUi,
1peycMOTpeHNbIX yacThio 18 crateu 14.1 depepansioro 3akona ot 27.07.2006 roaa Ne 149-
®3 «O6 unpopmalui, HHHOPMAIHOHHBIX TEXHONOTHAX U O 3alUTE HHOOPMAIIUHY.

1Ipy npeoCTaBIeHHH MYHHLIMIIABHOM YCIYTH B 3J1€KTPOHHOMH (opMe naeHTH UKaIHS
1 ayTCHTU(UKAIUS MOTYT OCYIECTBIAATBLCS MOCPEACTBOM:

a) eJIMHON cuCcTeMbl UACHTHOUKAUMHY W ayTeHTH(QHUKALHU WIH HHBIX TOCYAapCTBEHHbBIX
HH(GOPMALMOHHBIX CHCTEM. €CIM TaKHe TOCyJapCcTBEHHblE HHQPOPMAlMOHHbIE CHCTEMBl B
ycranosnenHoM IlpaBurenscrBom  Poccuiickoit  @enepaumyn  mopsake  o0ccreyrBaroT
B3aUMOJICHCTBHE ¢ €JMHON CHCTeMOH MICHTHOUKAUMKM W ayTEeHTUGHUKAUUM, NPU YCJIOBUH
COBMAajIeHUs CBEAECHUIN 0 GHU3NUECKOM JIMIE B yKa3aHHbIX HHPOPMALHOHHBIX CHCTEMAX;

6) eMHOI CHCTEMBI HACHTHOHKAUMHY U ayTeHTHPHUKALMK 1 eIMHOH nHdOopMalMOHHOM
CHCTEMBI NIEPCOHANBHBIX JIAaHHBIX, obecneynBatoleii 00paboTKy, BKIIoYas cOOp U XpaHeHHe,
OUOMETPUUECKUX NEPCOHATBHBIX JAAHHBIX, X IMPOBEPKY M Nepefadyy MHQOPMAUMH O CTENEHH
MX COOTBETCTBHSA MPEJOCTABICHHBIM OMOMETPHUCCKUM NEPCOHANBLHBIM JAHHBIM QU3HYECKOTO
aMua.»;

2.2.  nyskr 2.8 ykazanisoro Bbilie AAMUHHUCTpAaTHBHOrO pernamenTa (I1punoxenue K
ITocranosnaeHuto Ne 9) U3JI0KUTH B CIACAYIOLIEH peAaKIIUu:

«2.8. JIOJKHOCTHBIM JHIAM MeCTHOH agMHUHHCTpaliMM 3anpeuieHo TpeboBaTh OT
3assBUTENA:

1) NpeACTaBjieHUs] JOKYMEHTOB M WHGOpMAlMM WIH OCYLICCTBICHHS ACHCTBUH,
NpeACTaBJICHUE WM  OCYLICCTBJIEHME KOTOpPBbIX HE IIPEAyCMOTPEHO HOPMATHMBHBIMH
MpaBOBBLIMM  AKTaMH,  PEryJHMpYIOIIMMH  OTHOIUCHMSA, BO3NIMKAIOIME B  CBA3UW  C
NpEIOCTaBIIEHUEM MYHHULMIIATLHON YCIIYTH;

2) npeacTaBjieHnst JOKYMEHTOB M WHGOpMalHMH, B TOM 4YHCJIE 1IOATBEPKIAAIOUIMX
BHECEHHE 3asiBUTCJIEM IUIaThl 3a TMpPEJOCTaBICHHE MYHHMUMIAIBLHON YCIYrH, KOTOpbIE
HAXOJATCS B PACMOPSKEHUHM OpPraHoOB, HPEAOCTABJISIOUIMX MYHHLMIIAIBHYIO YCIYry, WUHBIX
roCyIapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO CaMOYIPaBJEHHUS JUOO MOJABEAOMCTBEHHBIX
rOCYJApCTBEHHBIM OpraHaM MM OpraHaM MECTHOrO caMOYIIpaBJIeHHs OpraHH3aLHH,
YUaCTBYIOIIMX B NPEJOCTAaBICHUH MYHHLMIIAIBHONH YCIYTH, 3a UCKIKOYEHHEM [IOKYMEHTOB,
BKJIFOUCHHBIX B OnpejefeHHblil yacThio 6 crathu 7 PenepanbHoro 3akoHa Ne 210-®3 «O6
OpraHM3allik TpeIOCTaBICHUs] T'OCYAApCTBEHHbIX W MYHHLHMIAJIBHBIX YCIyD» (Aajiee -
Genpepanbiplii 3akon Ne 210-D3) nepedyeHb NOKYMEHTOB. 3asBUTEIb BIIpaBE IIPECACTABHTh
yKa3zaHHble JOKYMEHTbl H WHQOpMalMIO B OpraHbl, NPeJOCTaBISAIOUINE MYHHLMIIAILHYIO
yCIIyTY, 110 COOCTBEHHOW HHUIIMATHBE;

3) OCYLIECTBJICHUS JEHCTBUM, B TOM 4MCJEe cOIjacoBaHWH, HEOOXOAHMMBIX A
MOJIyYeHUs: MyHUIMIIATIBHOH YCIYTH H CBSI3aHHBIX ¢ oOpallleHHeM B MHbIE FOCYJapCTBEHHbIE
OpraHbl, opraHbl MECTHOI'O CAMOYIIpaBJICHUS, OpraHM3alliM, 3a HCKIIOUYEHHEM IOJYyUYEHUs
yCAyr W MOJNIyYCHHS JOKYMEHTOB M HMH(OpMallMH, TpPEAOCTaBIsIEMBIX B pe3yJbTaTe
NPCAOCTaBICHHS TaKHX YCJyr, BKIIOYEHHBIX B IEPEYHH, yKazaHHble B wacTH | cratbu 9
®epnepanshoro 3akoHa oT 27.07.2010 Ne 210-D3;»;

4) Npe/ICTaBJIeHUs]  JOKYMEHTOB M UHOpMaUMM, OTCYTCTBME M (WIH)
HEJIOCTOBCPHOCTh KOTOpBLIX HE YKa3blBAIMCh IIpH IIEPBOHAYAJILHOM OTKa3e B IIpHUEMe
JOKYMCHTOB, HCOOXOOUMBIX JJIS UPEJOCTaBJIEHUs MYHHUMIAJIBHOH yciayrd, Jaubo B
NpeIoCTaBICHHH MYHHIMITAILHON YCIIYTH. 32 HCKJIFOUEHHEM CIIEIYIOLIMX CllydaeB:



i

a) u3MeHenue TpeOoBaHMIl  HOPMATMBHBIX  MPAaBOBLIX  aKTOB,  KacCalOLIHXCH
MpeaOCTaBIEHHs. MYHHLIMIANBHOM YCIYTH, MOcie lIepBOHAYaNLHON MOJayH 3aABICHHUA O
NpeOCTaBIeHUH MYHUIIUIIAIBHON YCIIYTH;

6) nHanuuue OHIMOOK B 3asiBICHHM O MPEAOCTABIEHWM MYHHLMMAIBHOH YCIYrH H
JIOKYMEHTax, MOJaHHBIX 3asBUTEIEM I10C/IE EPBOHAYANBHOTO OTKa3a B IpPHEME JOKYMEHTOB,
HEOBXOIMMBIX Ul MPEeJOCTaBICHH MYHHUMNAIBHONH yCiyrn, Jnbo B NpenocTaBICHHH
MYHHLMIAIBLHON YCIYrH M HE BKIIOYCHHBIX B LIPEJCTABICHHBI paHee KOMIIEKT JOKYMEHTOB;

B) MCTeyeHHe Cpoka JeHCTBHsI JOKYMEHTOB MIIM W3MCHEHHE HHQopMauuu Mocie
MepBOHaYaJbHOrO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOOUMBIX JUIS [PENOCTaBJICHHUA
MYHHLHNAIBHOMN yCIyry, 100 B IPEI0CTaBIEHUH MYHHIMITABHON yCITyrH;

I') BBISIBJIEHHE JOKYMEHTAJIBHO MOATBEPHkACHHOrO (aKTa (MPU3HAKOB) OLIMOOYHOTO HIH
MPOTUBOTIPABHOTO AEHCTBUSA (O€3ACHCTBH) NODKHOCTHOrO JIMLIA OpraHa, MpeaoCTaB/IfoIIEro
MYHULHTATBHYIO yCIYTY, MYHHIHIIATLHOTO CIIYKaIlero, paboTHUKAa MHOTOQYHKUMOHATLHOTO
LeHTpa. pabOTHHKA OpraHW3alMH, npeaycMoTpenHoit yacteio 1.1 ctatbu 16 demepanbHOro
sakona ot 27.07.2010 Ne 210-P3, npu neppoHayaJlbHOM OTKa3e B INpHEME JOKYMEHTOB,
HEOOXOMUMBIX Ul TPEAOCTABICHHS MYHHIMNANLHOH yciayrH, aubo B NpeNoCTaBIIEHHH
MYHHUHMMAIBHON YCOYTH, O YeM B IHCLMEHHOM BHJE 3a INOIIMCHIO PYKOBOAUTEINS OpraHa,
NPEJIOCTABISAIONIEr0  MYHUUMIAILHYIO  YCIIYTY. PYKOBOIMTENS MHOIMOQYHKIMOHAILHOTO
LleHTpa [pd NEpBOHAYaTLHOM OTKase B IIPHEME JOKYMCHTOB, HEOOXOAMMBIX I
NpeaoCTaBleHUsl  MYHULMNAIbHOH  ycayrd, MO0  PYKOBOIMTENS  OpraHU3alHH,
npeaycMotpeHoit yacteio 1.1 craten 16 @epepanbHoro 3akona ot 27.07.2010 Ne 210-03,
YBEIOMIISICTCS 3asiBUTE/b, @ TAKOKE IPUHOCATCS M3BUHCHHUS 3a IOCTaBJICHHbIE HEYN00CTRA;

5) nmpenocTaBiieHMs Ha OyMaXHOM HOCHTeNlEe JIOKYMEHTOB M MHGOpMALHH,
3JICKTPOHHBIE 00pa3bl KOTOPBIX paHee OB 3aBEPEHbl B COOTBETCTBHHU C ITYHKTOM 7.2 yacTH 1
cratbi 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3, 3a UCKIIOUEHHEM CIIYYaeB, €CIU
HaHeCeHHE OTMETOK Ha TakWe JOKYMCHTLI JMOO HMX M3BATHE SBISETCS HEOOXOAMMbBIM
YCJAOBUEM TIPEAOCTaBIEHHA MYHHLIMNAILHON YCIYrd, M MHBIX CIy4yaeB, YCTaHOBJIEHHBIX
denepalbHbIMU 3aKOHAMU.»;

2.3. JlonoaHuTs OyHKT 3.2 noanyHkroM 3.2.1-1 cnegyrowero coacpxanus:

«3.2.1-1. Hnvle TpcOoBaHMS, B TOM YHMCJIE YYMTHIBAIOUIME OCOOEHHOCTH
NpeIOCTaBICHUs MYHHUMNAIBHBIX YCIYr B CTPYKTYpHBIX mnoapasaeicHusx MOL[ u
0COOCHHOCTH NPe/I0CTaBICHUSI MYHHIIHIAJIBHBIX YCIYT B 2JIEKTPOHHOH dopMe.

IIpreM HOKYMEHTOB M Bbljlaya pe3yJbTaTa Ipe/JOCTaBlIeHUs MYHHLUUIIANIBLHON YCIYyrd B
YaCTH BBIJAYM pellieHHs O MPEAOCTaBICHUH MYHUIIMIIATLHON yciyrd 1Mo nucbMma 00 oTKasze
B IIPEJIOCTABJICHUH MYHULIMTIAIILHOM YCIIyTH MOTYT ObITh OCYILIIECTBIIEHBI Ha Oaze MOLI.

IIpy npeaocTaBieHUH MYHHUHIAILHOM yCIyru CTpyKTypHble noapaszaenenus MOIL]
OCYUIECTBIAIOT:

IIpUEM H 3aMoJIHEHUE 3allpocOoB O NPEJOCTABJIEHUM MYHULMIIAIBHOHI YCIYrd, B TOM
yucie 110CPEACTBOM aBTOMAaTH3MPOBAHHBIX MHGOpPMAaLMOHHBIX CUCTEM
MHOTO(GYHKIMOHAIBHBIX LIEHTPOB, & TAKXKE IPUEM KOMIUIEKCHBIX 3alIpOCOB;

npejcTaBjieHUe  MHTEpPEecOB  3asBUTENEil npM  B3auMozaeicTtBuM ¢ MecTHOMH
aJMMHUCTpauMed, a TakKe ¢ OpraHd3aluMsMHi, YYacTBYIOLIMMH B IpeJOCTaBICHHU
MYHMIMIATBHON YCIYTH, B TOM YHCJIE € HCI0JIb30BaHHEM UHGOPMAaIIMOHHO-TEXHOIOMHUECKOM
1 KOMMYHHKaAIIMOHHOH HHpacTpyKTypbl:

COCTaBJICHHE HAa OCHOBAHMHM KOMIUIEKCHOIO 3alpoca 3asBJICHUIl Ha NpeaocTaBieHHE
KOHKPETHBIX MYHMUHUOAIbHBIX YCIYI, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce, MOANHCaHHE
TAKMX 3asBJI€HHH W CKpeIUIeHHEe WX [e4aTbl0o  MHOro¢yHKIMOHAJIBHOTO  IIEHTpa,
dopMHUpOBaHUE KOMIUIEKTOB JOKYMCHTOB, HCOOXOAUMBIX JUISl MOJYYEHUS MYHHLIMNAJIbHBIX
yCIyr, YyKa3aHHbIX B KOMIUIEKCHOM 3anpoce (yKa3aHHblE KOMIUIEKTbl JOKYMEHTOB






|
i)

GopMUpYIOTCS M3 YHCIa JOKYMEHTOB, CBeAcHMIT M (WiM) MH(pOpMALMH, IPEACTaBIEHHBIX
3asIBUTEJIEM B MHOTO(QYHKIHOHATIbHBII HEHTP NpH OOpallleHHH ¢ KOMIUICKCHBIM 3alIpocoM, a
TaloKe JOKYMEHTOB. CBEACHUH M (Mi1n) MHGOPMALMH, MOJYyYECHHBIX MHOrOQYHKUHOHATBHBIM
LIEHTPOM CaMOCTOSITENIBHO B TIOPAJKE MEXKBEJOMCTBCHHOIO B3aHMOJCHCTBHA, a TaKxke
BCEACTBHE MOJNYYEHHs pPE3yJIbTaTOB TOCYAApCTBEHHBIX W (MJIM) MYHHUMOAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3a1poce H HEOOXOAUMBIX 1S TONYYEHHs] MHBIX TOCY 1apCTBEHHBIX
1 (WIM) MYyHHIMDQIBHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce), HampaslicHHe
yKa3aHHbIX 3asBJICHHI M KOMIUIEKTOB JOKYMEHTOB B OpraHbl, MpeAOCTaBJIAIOMINE
MYHUIIMNAJIbHBIE YCIYTH;

IIpeACTaBICHHE HHTECPECOB OPraHOB. NPENOCTABRNAIOMMNX YCIYTH, IIPU B3aHMOJACHCTBUH
C 3asBUTENSIMHU;

uHGOpMHUPOBaHHE 3asgBUTENEH O MOPAAKE NPEOCTaBIEHUs MYHULMIIAIBHOW YCIIyTH, B
TOM YHCJIE [TOCPEJCTBOM KOMIUIEKCHOIO 3aIipoca, B MHOrOQYHKUHOHAIbHBIX LIEHTPaX, O X0/¢
BBLINIOJIHEHHUS 3aMpPOCOB O IPEAOCTABICHUU MYHHIIMIIANIBHON YCIYTH, KOMIUIEKCHBIX 3alIpOCOB,
a TaKKe MO MHBIM BOINPOCaM, CBA3AHHBIM C INPEIOCTaBIECHHEM MYHHUUMNAJLHON YyCOyry, a
TAKXKe KOHCYJIbTUpOBaHUE 3asBUTEIICH O MOps/KE MPeJ0CTaBIEHUS MyHHLMIIAIBHON YCIIYyTH B
MHOTOQYHKIHOHAJIBLHBIX LIEHTpaX M 4epe3 IOpTajbl I'OCYAapCTBEHHBIX M MYHMLIMIIAILHBIX
YCIIyr, B TOM YHCIC NyTeM 000py/l0oBaHMs B MHOTO(YHKIHMOHAJILHOM 1IEHTpE pabouuX MECT,
NpefHa3HAueHHBIX s o0ecredyeHust J0CTyna K HHPOpMallMOHHO-TENEKOMMYHUKAHOHHON
cetd «MHTepHeTY;

B3auMmozeiicteue ¢ MecTHoOil aaMHMHHUCTpallMeill 110 BONPOCAM  IpEJOCTaBleHUs
MYHHUUOAIBHOW YCIYyTH. a TaKkKe ¢ OpraHM3allMsiMU, Y4YacTBYIOIUMMH B IIPEIOCTABJIEHUH
MYHULIMITATBHON YCAYyrd, B TOM YMCJIE NOCPEACTBOM HAIIPaBJIEHHS MEXBEIOMCTBEHHOIO
3arpoca C MCMOJIb30BAHHEM HHPOPMAIIMOHHO-TEXHOJOTHYECKOH M KOMMYHHKALIMOHHOMN
UHGPACTPYKTYPBL:

BbIJIAUy 3asBUTENISIM JIOKYMEHTOB, IOJYYEHHBIX OT MCCTHOM aAMHMHHUCTpALUM, 110
pe3yjabTaraM IMpeJOCTaBICHHs MYHMLUMIAIBHOH yCJIYyrH, a TaKKe N0 pe3yJlbTaTaM
Npea0CTaBI€HUS MYHUIIMIIAIBHBIX YCJIYT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce, €CJIM MHOE HE
npeaycMOTpeHo 3akoHonarenscTBoM Poceniickon denepanmu;

npueM. obOpaboTky uHopManMd M3 MHPOPMALMOHHBIX  cUcTeM  MecTHoi
aJIMUHUCTpAllHH. B TOM 4HCJIE C HCIMOJAb30BaHHEM HHGOPMalMOHHO-TEXHOJOTHYECKOH U
KOMMYHHKalMOHHOH ~ MHQPACTPYKTYpbl. €CAH 3TO TIPEAYCMOTPEHO COIJIallcHUEM O
B3aMMOJCICTBUM U MHOE HE INPEAYCMOTPEHO (dejlepalibHbIM 3aKOHOM, M BblJauy 3asBUTEISAM
Ha OCHOBaHMHM Takoi HWHGOpMAlUM AOKYMEHTOB, BKJIIOYas COCTaB/iCHHE Ha OyMaXHOM
HOCHUTCJIC U 3aBEPCHHUC BBIMMCOK W3 YKa3aHHBIX HH(OPMAILIMOHHBIX CHCTEM, B COOTBETCTBHH C
TpeboBaHusAMH, ycTaHOBIeHHbIMH [IpaBuTenscTBOM Poccuiickoilt denepaumu;

obecrieyenne OecratHoro jgoctyna 3asBureneit k  [loprany W denepanbHoit
rocyjapcTBeHHoi uHbOpMallMOHHOH cucTeMe «EAuHBIA MOpTall roCyJapCTBEHHBIX U
MYHHIIMIATbHBIX yeayr (GyHkumil)» (nanee — ¢penepanpublii [lopTain):

COCTaBJIEHHWE W BblJayy 3asBUTENIM JOKYMEHTOB Ha OyMaXHOM HOCHTEE,
MOJITBEPXIAIOIINX COJIEPHAHUE ITEKTPOHHBIX JOKYMEHTOB, 110 pe3yJIbTaTaM MpeJOCTaBICHHUS
MYHULMIIAJIBHOH ycayrd MecTHOH aIMHMHMCTpauMci, B COOTBETCTBHU € TpeOOBAHUSMH,
ycTaHoBieHHbIMHU [IpaButenscTBoM Poccuiickoi denepauny;

CO3/1aHHE 3aBEPEHHBIX YCUJIECHHON KBATUPHUIIMPOBAHHON 110JITUCHIO YITOJHOMOUYEHHOTO
JIODKHOCTHOTO JIMIIA MHOTO(YHKIIMOHATIBHOTO LIEHTpa 3JICKTPOHHBIX 1yOJUMKaTOB JOKYMEHTOB
u uHdpopmauuun (npeobpaszoBaHue B 3JIEKTPOHHYIO (opMy JAOKYMEHTOB M HHGOpMaUUH Ha
OyMa)XXHOM HOCHUTEJIC C COXPaHEHHCM HUX cojAepxaHusi M (IpM HaJuuMM) PEKBU3UTOB),
HCOOXOAUMBIX ISl IIPEJIOCTaBICHUS MYHHIIMIIAIIBHOW YCIHyrd (B TOM YHCIC JIOKYMCHTOB,
npeaycMOTPEHHBIX YacTblo 6 cratb 7 ®epepaipHoro 3akoHa ot 27.07.2010 Ne 210-®3, u



JOKYMEHTOB, TPE/IOCTABIAEMBIX B pE3yJbTaTe OKa3aHHs YCIyr, KOTOpBIC SBJSIOTCA
HEOOXOAUMBIMH M OOS3aTENBHBIMM 118 NIPEAOCTABICHHS MYHUUHNAILHON YCIyru) o
MPEACTABJICHHBIX TpaXJaHaMH Ha OyMaXKHLIX HOCHTCIAX, B TOPSIKE, YCTaHOBJICHHOM
IpaBWIaMH  OpraliM3aluu  AEATENBHOCTH MHOTO(YHKIMOHAILHBIX 1IGHTPOB, a TaKke
HallpaBjIEHHE YKa3aHHBIX JJICKTPOHHBIX AyO6nMKkaToB B MeCTHYI0 aIMHHHUCTPALHMIO, H
yKa3aHHbIM TpaKJaHaM ¢ HCHOJIb30BAHMEM PCrHOHATLHOTO MNOpTata rocyaapCTBCHHBIX H
MYHHLIHIIAJIBHBIX YCIIYT;

B HIOpAJIKE, YCTAHOBJIEHHOM cTaTheil 14.1 denepanbHoro 3akona ot 27.07.2006 Ne 149-
®3 «O6 wuHdpopMauuy, HHGOPMAIMOHHBIX TCXHOJOTHAX W O 3aluTe HHbOpMalun",
pasMellieHHe WM OOHOBJICHME B €IMHOM CHCTEME MJACHTHQHKAUMH W ayTeHTHQHKALNH
cBeieHni, HEOOXOAMMBIX JUISL perucTpali GU3NUECKUX JIMU B JAaHHOW CHCTEME, pa3MelleHHe
OHOMETPHYECKHX  MEPCOHAIbLHBIX  JaHHBIX B €IMHON  MHQOPMAIMOHHOH  CHCTEMe
MepCOHANLHBIX JIaHHBIX, obOecneunBaroweii 006paboTKy, BiIoYas cOOp Hu  XpaHeHHe,
OHOMETPHYECKHMX 11EPCOHANBHBIX J@aHHBIX, HX TPOBEPKY M Nepesady MHGOpMauuu O CTCHEeHH
HX COOTBETCTBHS IPEJOCTABICHHBIM OMOMETPHUCCKHM IIEPCOHANILHBIM JIAHHBIM (PH3HYECKOrO
auua (majsee - eauHas OMOMETpUYeckas CHCTEMa), € MCIONb30BaHHCM TMPOrpaMMHO-
TEXHUYECKHX KOMILJIEKCOB.

B caydae nomaud  JOKyMEHTOB B MeCTHYI0 aAMHMHUCTPAUMIO  110CPCIACTBOM
cTpykTypHoro nojpasaeienus M®I] pabotuuk cTpykTypHoro mnoapasjeinedus MOL],
OCYUICCTBJISIOIUI TPHEM JOKYMEHTOB, MPEACTABICHHBIX UIA MOJYYEHUS MYHULHNAIBHOMN
YCJIYT'H, BBIIIOJIHACT CACAYIOLINE ACACTBUA:

onpezeseT npeamer oopalleHus;

IPOBOJUT NMPOBEPKY MOJHOMOUYMH JIHLA, MOJAIOLEr0 JOKYMEHTBI;

MPOBOAUT TPOBEPKY COOTBCTCTBUS JOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B ITyHKTE
2.6 HacTosero AJIMHHUCTPATUBHOI'O pErJIaMEHTa;

OCYLICCTRIISIET CKAHUPOBAHHE NPEACTABICHHBIX JOKYMEHTOB, GOPMHUPYET 3JICKTPOHHOE
JEJI0, BCC JAOKYMEHTBI KOTOPOrO CBSI3bIBAIOTCS CAMHBIM YHHKQJIBHBIM HAEHTHU(QHUKAIIMOHHBIM
KOJOM, MO3BOJISIOIIMM YCTAHOBUTDH IIPUHA/UIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIIO U
BUTy oOpalleHus 3a MyHUUMIIANbHON yCIIyroi;

3aBepsieT IEKTPOHHOC [0 CBOEH yCHJIEHHOH KBaIM(PULIMPOBAHHONH 3JICKTPOHHOM
NOJIHCHIO;

HarpasiseT KOIUM JOKYMECHTOB M peecTp IOKYMEHTOB B MecTHyIO0 aIMHHHCTpaUMIO,
NPeOCTABRISIOUIYI0O MYHUIIMIIAIBHYIO YCIYTY:

Ha OyMaXKHBIX HOCHTENAX (B cilyyae HeoOXOAUMOCTH 0053aTeIbHOIO MpeaoCTaBIeHUs]
OpPHTHHAJIOB JJOKYMEHTOB) — B Te4eHHE Tpex pabounx JHel co aHs oOpalleHUs 3asaBUTENS B
CcTpyKTypHOE noapazaeiaciuec ML,

B cayyae mnpeacraBiieHHs 3asBUTENEM HEIOJIHOTO KOMIUIEKTa JOKYMEHTOB JHOO0
HECOOTBETCTBUS NPEIACTABICHHBIX JOKYMEHTOB TPeOOBaHMAM, YCTAHOBJIECHHBIM ITyHKTOM 2.6
HACTOSAIMEr0 AAMHUHUCTPATHBHOIO perjlaMeHTa (Jajee — HECOOTBETCTBYIOLMH KOMILIEKT
JOKYMCHTOB), pabOTHHK CTpyKTypHOro nojpasaciicHuss M®LI, ocyuiecTBasiiomMii 1puem
JOKYMCHTOB, Pa3bsiCHSIET 3asiBUTCII0 COACPXKAHHUE HEJOCTATKOB, BBISBJICHHBIX B JOKYMCHTAX,
npejaiaracT HPUHATHL Mepbl 110 HMX YCTPAHEHHIO M OOpaTHTBCA 3a 1IPEJOCTaBJICHHEM
MYHMIMNIAJIBHON YCIYTHd HOBTOPHO.

B ciyuae, xorja 3asBuTe/b HACTAaMBACT Ha IPUEME HECOOTBETCTBYIOLIErO KOMILIEKTa
JOKYMECHTOB, a AJIMUHUCTPATHBHLIM PErilaMEHTOM He IpeyCMOTpeHbl OCHOBaHHUS [Vl OTKa3a
B MpHEME AOKYMEHTOB. pabOTHUK CTPYKTYpHOro nonpasaeneHus M®II, ocyuwecTsiasiommii
NpHeM JOKYMEHTOB, Mpe/ularacT 3asiBUTEII0 COOCTBEHHOPYYHO CHENATh COOTBETCTBYIOLLYIO
3aIMCh Ha 3asiBJICHUM WJIK 3al10JIIUTh CONPOBOAUTENLHOE ITUCHhbMO K KOMIUIEKTY JJOKYMEHTOB.



[lo okOHYaHUM TIpHEMa JOKYMEHTOB pPa0OTHHK CTPYKTYPHOTO NMOApa3Ae/iCHHMs MOI]
BbIIAET 3asABUTEJIIO PACTIHCKY B IIPUEME TOKYMEHTOB.

Eciv  3asBuTC]b OTKasajics OT I10Jaud 3asBieHds M 1oTpeboBal  BO3BpaTa
1IpeICTABJICHHBIX JJOKYMEHTOB TIIOC/IC OTIIpaBJICHUSA DJICKTPOHHOrO Jcia B MecThy10
aJMHHMCTPALMIO. HO JI0 HATpPaBJIEHUsT KOMIUICKTA JOKYMEHTOB Ha OyMa)XHBIX HOCHTENSAX B
MecTHyl0  aAMHHUCTpaLMIO,  pabOTHHUK  CTPYKTYPHOro  MNOAPa3AC/ICHHS MO,
OCYLIECTBIAIOIIMI NPHEM JIOKYMEHTOB, TIPEUIAraeT 3assBUTENIO HallkicaTh 3a4BJICHUE HA OT3bIB
obpalienus, 3a61paeT paciucKy y 3asBuTens (B Clydac c¢ Halnu4us), 110C/1¢ Yero Bo3BpaiaeT
NpelocTaBACHHbIC 3asBuTeneM mokyMeHtel. Ilpu astom B MAWC DIV ycraHaBmuBaeT
COOTBETCTBYIOLIUI CTATyC 3JEKTPOHHOIO Jea.

Ecau 3assutens notpeboBasl  BO3Bpara MNPEJOCTABJICHHBIX JOKYMEHTOB  I10CIIE
HAIpaBJICHUS JEKTPOHHOIO OOpaLICHUS W KOMILICKTa JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNE B
MecTHylI0  aAMHHMCTpaluio,  pabOTHHK  CTPYKTypHoro  noapasjencius — MOL],
OCYLIECTBJIS IO TIpHEeM JIOKYMEHTOB, 11pCJIaracT 3asBUTE/I0 00paTHTLCS HEIIOCPEACTBEHHO
B MecTHYI0 aAMUHHUCTPAIUIO.

JIO/DKHOCTHOE JTHIO MeCTHOH aIMUHHCTPalUH, OTBETCTBEHHOE 3a MOArOTOBKY NPOCKTa
pelleHHss O MPeJOCTaBICHUH MYHHLMNANBHONH ycinyrn nubo o0 oTKasze B MPCAOCTABICHUH
MyHUIMOAIBHONH ycnyru (najee — MyHHUMIAIBHBIA CIYXKalmlMi OTBETCTBCHHBIN  3a
IIOATOTOBKY MPOEKTA pEIICHHS), 110 pe3yJibTaTaM pacCMOTPEHUs IIPEACTABICHHBIX 3asBUTCIIEM
JOKYMEHTOB, HanpasjisieT HEOOXOAMMBIC TOKYMCHTbI (CIIPaBKM, NKCbMA, PEIICHUA W Jp.) B
CTpyKTypHOe nojapasaesenne MOLI g ux nocieayrouiei nepeiayu 3assBUTEIO:

Ha OyMakHOM HOCHTeNe — B CpPOK He Oojice Tpex pabouux AHEH CO AHS NPHHATHS
peleHus o NpeaocTaBIeHuy (0TKa3e B MPEJOCTABICHHH) 3asBUTCIIIO MyHHIIMNAIBHON YCITYTH.

He pomyckaeTcss BO3BpaT JOKYMEHTOB 3asBHTENs McCCTHOM aaMUHHMCTpauveH B
CTpYKTypHble noapazaencuus M®IL] 6e3 paccMOTpeHUs.».

3. BuHectu B nocTtaHoBiAeHHE MecTHONH aAMMHUCTpPAUHH  BHYTPHUTOPOJICKOroO
MyHHIMNIAALHOrO  obpasoBanus ropoja denepaibHoro 3uadenns Cankr-Iletepbypra
MyHuuunaiabHelii - okpyr  Cepepubiit  or  16.04.2014r. Ne 10 «O6  yTBepXkAcHUH
AJMHUHHUCTPATUBHOTO perjaMeHTa npenocrapieHuss  MecTHOI aAMUHUCTpalHe
BHYTPUIOPOACKOTO ~ MYHHMUMIIAIBHOrO 00pa3oBaHus ropoJa (EAepajbHOrO  3HAYCHHUS
Canxkr-Ilerepbypra MyHuuMnaibHblii oOkpyr CeBepHBIH MYyHHUMIIAJLHOH YCIyrH IO
KOHCYJIBTHPOBaHHUIO 110TpeOuTENeil 110 BonmpocaM 3aluuThl NpaB norpedurtenei» (Jdanee —
IToctanorieHuto Ne 10) cneayromme U3MEHEHUS

3.1. nyukt 2.6 AJMUHHCTPaTUBHOIO perjlaMeHTa MpejocTaBieHus MecTHol
aJIMUHMCTPAIMEH BHYTPHIOPOJACKOr0 MYHHUHMIIAILHOIO 0bpa3zoBaHusa ropoaa ¢enepaibHoro
3naueHus Caukrt-IlerepOypra MmyHunanapbHblii okpyr CeBepHbIi MyHHLUUNIAILHOW YCIIYTH 110
NPEAOCTABICHUIO HAaTYpaJbHOH MOMOILUM MajloOOCCTNIEYEHHBIM TPaXKJAaHaM, HaXOJAIMMCS B
TPYAHOMH )XU3HEHHOH CUTyallMy. HapylIaloLeH )KU3HEAeATeNbHOCTh MPaXK1aHuHa, KOTOPYIO OH
HE MOXET IPeoJ0JeTh CaMOCTOSTENbHO, B BUAc obecrnieueHus ToruBom (lIpunoxenne K
[Toctanosienuto Ne 10) nonosaHuTs ab3anamu CleyIOLIEro CoaepKaHus:

«B uensx nmnpeaocTaBieHHs MYHHUIMNAQILHOH yCIYrM YCTaHOBJIEHME JIMYHOCTH
3aBUTCIISE MOXET OCYUICCTBJIATBHCS B XOAE JIMYHOTO IIpHEMa II0CPEACTBOM IPEABABICHHS
nacrnopra rpaxaandHa Poccuiickoit @enepaunn Jud0 UHOroO AOKYMEHTA. YAOCTOBEPSIOIIErO
JUYHOCTD, B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit denepauuu UK MOCPEACTBOM
HAEHTHOHUKAIMH U ayTeHTHPHKAHUK B OpraHe MpeJoCTaBIISIOIEM MYyHHIHIIAIbHYIO YCIYTY.
MHOrOGYHKIIHOHANBHBIX UEHTpAaX C HWCHOJAb30BAHMEM HHMOPMALMOHHBIX TEXHOJIOIHH,
npeaycMOTpeHHbIX YacThlo 18 cratei 14.1 deaepanpioro 3akona ot 27.07.2006 roga Ne 149-
®3 «O6 undopManmu, HHPOPMALMOHHBIX TEXHOIOTHAX U O 3aLIMTe HHDOPMAIITHY.



TIpy npefocTaBieHHH MYHULIMITATBLHOMN YCIYTH B 3JIEKTPOHHOI dopme uaeHTuUKaLus
¥ ayTEHTU(HUKAIUA MOTYT OCYUICCTBISATHCS TOCPCACTBOM:

a) eAMHON cucTeMbl MACHTHOHKALMY W ayTEHTH)UKAIMU MM MHBIX IOCY1apCTBEHHBIX
MHPOPMAIIMOHHBIX CHCTEM, €CJIM TaKHe TOoCyJapCTBEHHBIC HHGOPMALMOHHBIE CHCTEMBI B
ycranopicHHoM  [IpaButensctsom  Poccuiickoit  denmepaunn  Mopsake o0ecreynBaroT
B3aMMOJICHCTBUC C CAMHON cucTeMoil uaeHTHUKAUMKH M ayTEeHTUQHUKALMM, TPH YCJIOBHH
COBIIACHHS CBeeHHIT 0 QU3MYECKOM JIHLE B YKa3aHHBIX HH()OPMAIIMOHHBIX CHCTEMAX;

6) ¢/MHOI cHCTeMbl MAEHTUGUKALMK H ayTeHTU(UKAIMK U eanHoN MHOPMAIMOHHON
CHCTEMBI 11epCOHANBHBIX JaHHbBIX, obecneunBatouleil 00paboTKy, BKItOuas cOOp U XpaHeHHe,
6HOMETPHUECKHX TIEPCOHAJILHBIX JAaHHbBIX, HX NPOBEPKY U Nepeiady uipopMaunu o CTereHH
MX COOTBETCTBHSA IPEJOCTABICHHBIM GHOMETPHUECKUM MEPCOHATBLHBIM JaHHBIM (HH3NIECKOro
JULA.»;

3.2.  nyHkT 2.8 yKa3aHHOro Bbllle AIMHHHCTpaTUBHOrO peramenTa (Ilpnnoxenue K
[Tocranosaenunio Ne 10) U310XKUTH B ClIEAYIOLIENH PEIaKIHN:

«2.8. JIOJDKHOCTHBIM JHMU@M MeCTHOH aJMHMHMCTpallMM 3ampeleHo TpeboBaTh OT
3asIBUTENIA:

1) [peAcTaBieHis JIOKYMEHTOB H HHGOPMALMH WIM OCYLIECTBJIEHUs NCHCTBHH,
pe/ICTaBICHUE WM  OCYIIECTBIEHHE KOTOPBIX HE 1PEJyCMOTPCHO HOPMAaTHBHBIMU
MPaBOBBLIMH  AaKTaMM.  PEryJHUPYIOIIMMH  OTHOUICHHSA.  BO3HHUKAIOIIME B CBA3H €
NpefoCcTaBlIeHHEM MYHHULMIIAILHOR YCIYTH;

2) NpeAcTaBieHus JOKYMEHTOB MU HHGOpPMAaLUH, B TOM YHUCJIE IOATBEPKAAIOLINX
BHECCHME 3asABUTEJICM IUaThl 3a MPEJOCTABICHUE MYHULMNAIBHOH YCIYyIH, KOTOpbIE
HAXOIATCS B PacClOpPSHKEHHH OPraHoB, NPEHOCTABIAIOIUX MYHHUMIAIBHYIO YCIYTY, WHBIX
roCyIapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO CaMOYINpPaBle€HUs JIMOO 1OJBEAOMCTBEHHBIX
roCy/JapCcTBEHHBIM OpraHaM MWJIH OpraHaM MECTHOIO CaMOYIpAaBJ€HWs OpraHu3alui.
YUYacCTBYIOIIMX B NPEOCTaBICHUA MYHHMIMNANLHON YCIYrH. 3a MCKIIIOYEHHEM JIOKYMCHTOB,
BKJIIOYEHHBIX B OMpe/e/icHHbIH yacThio 6 cTath 7 @PeaepanbHoro 3akoHa Ne 210-d3 «O6
OpraHu3allii  [PEJOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUMIANBHBIX YCIyr» (pajiee -
denepanbHblii 3akoH Ne 210-P3) nepeyeHb AOKYMEHTOB. 3asBHMTE]Ib BIPABE NPEACTABUTDH
yKa3aHHble JOKYMEHTHl M MH(OpPMAlMIO B OpraHbl, NPEJOCTABISAIOIIME MYHHIMIAIBHYIO
yCIyry, 110 coOCTBEHHONW HHULMATHUBE;

3) OCYIICCTRICHUS JICHCTBUH, B TOM 4YHCIIE COINIACOBaHM, HCOOXOOMMBIX JUIs
NOoJy4eHHs MYHHIMIAIBHON YCIYyTrH W CBA3aHHBIX C 0OpalleHMEM B MHBIE IOCYJapCTBCHHBIC
Opraipl, OpraHbl MECTHOIO CaMOYIIpaBJICHHMs, OpPraHW3alMH, 33 HUCKIIOUCHHEM IOJyUYEHHs
YCAYr W TOMyuyeHMs JOKYMEHTOB M HHQOpPMaUUM, MPEJOCTaBIAEMLIX B PE3Y/bTaTe
[pPEIOCTABICHUS TaKMX YCIYI, BKJIIOYEHHBIX B [EPCUHH, YKa3aHHbIC B yacTW ] crartbu 9
®cnepanbHoro 3akona ot 27.07.2010 Ne 210-@3:

4) npeAcTaBieHUs  JOKYMEHTOB M MHQOpPMaLMH, OTCYTCTBHC U (MJIH)
HEJIOCTOBCPHOCTh KOTOPBIX HE YKa3plBAIMCh IIPU IIEPBOHAYAJBHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPEAOCTaBJICHUA MYHHULHMINAIBHOH YCIyrd, Jubo B
Npe/IOCTaBIEHHH MyHUIIMNIAIBHON YCIIYyTH, 38 HCKIIOUCHUEM CIIEYIOLINX CTy4aeB:

a) u3MeHenue TpeOoBaHMH  HOPMATHBHBIX  IIPaBOBBIX  aKTOB,  KacaloUIMXCs
NpeAOCTaRIEHHsT MYHMUIMIANBHON YCIYrH, IOCIE [IEpBOHAYAJIbHONM MOJaud 3asBJICHUA O
Npe/I0CTaBIeHHH MyHHLMIIAJILHON YCIIyTH;

0) HasMude OMMOOK B 3aABJICHHMH O NPCAOCTABJICHHM MYHHWIMNAIBHOH YCIYrH H
JOKYMEHTaX. MOJaHHBIX 3asSBHUTEJICM MOCJIE NMEPBOHAYATIBHOIO OTKa3a B MpHUEMe JOKYMEHTOB,
HEOOXOJMMBIX JJIs MpeJOoCTaBieHHs MYHHIIMNAIbHOM yClyrH, MO0 B IpelOCTaBIEHUH
MYHHMIIMIIAJILHOM YCIIYTH M He BKJIIOUCHHBIX B NIPEACTABIEHHBbIH paliee KOMILIEKT JOKYMEHTOB;
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B) MCTeYeHME Cpoka MeliCTBHS JOKYMEHTOB WM M3MEHCHMEe HHGbOpMaLuu mocie
IIepBOHAYATBLHOTO OTKa3a B IIPUEMC JIOKYMEHTOB, HCOOXOIMMBIX JUIS I1IPEAOCTABICHHS
MYHHIHNATBHOM yelyr, n6o B MpeoCcTaBIeHUH My HULMITAIBHON YCITyTH;

I') BbISBJICHHME JOKYMEHTAILHO HOATBEPHACHHOro dakTa (1IpU3HAKOB) OUIMOOYHOr0 MK
IIPOTMBOINPABHOTO JeHcTBHs (O€31eHCTBHS) 0/DKHOCTHOTO JIMLA OpraHa, NPeaoCTaBIAIOICrO
MYHHIUNATBHYIO YCIYTY, MYHHLMIIATBHOTO CIIy’Kallero, paboTiikKa MHOIOQYHKIHOHATBHOIO
LeHTpa, paboOTHMKA OpralM3aliy, PepyCMOTpeHHoi YacThio 1.1 ctateu 16 PeaepaibHoro
3akona oT 27.07.2010 Ne 210-®3, npu nepBOHA4YaJbHOM OTKa3e B IIpHEME NOKYMEHTOB,
HEOOXOMMMBIX 718 TNPENOCTABICHUS MYHMUMITAAbHOH ycayrd, jiubo B IpEAOCTaBIECHUH
MYHHULIMNAIBHON YCJIyTH, O YeM B IIMCHMEHHOM BHJIE 3a IMOAMMUCHIO PYKOBOAMTENA Opraia,
MPEIOCTABAIONIEr0 MYHHIMIAIBHYIO  YCIYTy, PYKOBOAMTENS MHOrOQYHKIIMOHATBHOIO
LLCHTpa IIpH TEPBOHAYANBHOM OTKa3e B MpHEME JIOKYMCHTOB, HEOOXOMMMBIX Ul
peNOCTAaBICHNS ~ MyHHLMOANbHOH  ycnyru,  Jin00  PYKOBOAMTENS  OpraHU3allMu,
npeaycMoTpelHoii uacTeio 1.1 craten 16 ®enepanproro 3akona ot 27.07.2010 Ne 210-D3,
yBEIOMJISETCS 3a9BUTENb, @ TAKKE MPUHOCATCS M3BUIICHHUS 32 IOCTABJICHIIbIE HEY100CTBa;

5) npenocTapieHWs Ha OyMaXHOM HOCHTeNe JOKYMEHTOB MW HMHQOpMauuH,
3JIeKTPOHHBIE 00pa3bl KOTOPHIX paHee OblIM 3aBEPEHbl B COOTBETCTBHH C IYHKTOM 7.2 4acTH |
cratbu 16 ®enepanbioro 3akona ot 27.07.2010 Ne 210-P3, 3a MCKIIOYEHUEM CITyyacs, €Cliu
HaHeceHHe OTMETOK Ha Takue JIOKYMEHThl JHOO HX M3BATHE SABJIAETCA HEOOXOIMMBIM
YCIIOBUCM TIPCOCTABICHHS MYHHMIHIIANBHION YCIYyrH, W HMHBIX Clly4aeB, YCTaHOBJCHHBIX
benepasbHBIMH 3aKOHAMH.»;

3.3. JIonoaHuTh NyHKT 3.2 noAnyHKToM 3.2.1-1 cieayiomero coaepKatus:

«3.2.1-1. Huple T1pebGOBaHWs, B TOM UHCIE€ YYHUTHIBAIOUIME  OCOOCHHOCTH
IPENOCTABICHUS. MYHHUMIANBHBIX YCIYr B CTPYKTYPHBIX noapaszfeneHusx MOI[ wu
0COOEHHOCTH NMPENOCTABICHUS MYHULIUTTANBHBIX YCIIYT B JIEKTPOHHOH QopMe.

IIpuem AOKYMEHTOB M BblAaya pe3yJbTaTa MpefoCcTaBlelns MyHHLUIIAILHOH YCIyTH B
YacTH BBIJAYH peLIEHHUs O MPENOCTaBICHHN MyHHUMIIATBHON yciyru nbo nucbMa 00 oTKase
B [IPC/IOCTABJICHHM MYHUIMIATIBHOH yCIyrd MOryT OBITh OCYLIECTBIIEHb! Ha Oaze MOLI.

[Ipy npemocTaBieHHH MYHHULMNAIBLHON YCIyrM CTPYKTypHble noppasiaenenus MOL]

OCYHICCTBJIALOT:
IMPpHEM UM 3allOJIHCHHUC 3allpoCoB O IIPCAOCTaBJICHUH MyHHLIHHELHbHOﬁ YCIyru, B TOM
YHUCJIC nocpcaACTBOM ABTOMATHU3HWPOBaHHLIX I/IH(I)OpMaHHOHHbIX CUCTEM

MHOTO()Y HKIIHOHAJILHBIX LIEHTPOB, a TAKXKE IPHEM KOMIUIEKCHBIX 3aPOCOB,;

NpEeACTaBICHUE  HWHTEPECOB  3asBHTENed MNpu  B3auMoleicTBUM ¢ MecTHoii
aJIMUHUCTpalMeii, a TakkKe C OpraHu3allMsMH, YYacTBYIOLUMMH B INPEAOCTaBICHUH
MYHHUUMIATBHON YCIIYTH, B TOM YHCIE ¢ UCIIOJIb30BaHHEM HHDOPMALHOHHO-TEXHOIOIHYECKON
1 KOMMYHHKaIIMOHHOH HHPaCTpyKTypbl;

COCTaRBJICHUE HA OCHOBAaHMM KOMIUIEKCHOIO 3ampoca 3asBJICHUI Ha MpeaocTaBieHHe
KOHKPETHBIX MYHHMLMMAIbHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3ampoce, MOANMCaHHE
TaKWX 3afBJICHHNH M  CKpEIUIEHWC MX [e4aTbl0 MHOroQyHKIIMOHAJILHOIO  LIEHTpa,
¢dopMHUpOBaHHE KOMIUIEKTOB JOKYMEHTOB, HCOOXOAMMBIX UIA IOJNYYEHHUS MYHHULUIATbHBIX
yCAyr, YyKa3aHHBIX B KOMIUIEKCHOM 3alpoce (yKa3aHHBIE KOMILIEKThl JIOKYMEHTOB
GOpMHUPYIOTCSI M3 uHMCIa JOKYMEHTOB, cBeleHMH W (MaM) MHPOPMAaUMM, NPEACTABICHHBIX
3assBUTENIEM B MHOTOQYHKIHOHAJIBHBII LIEHTP 1IpYM OOpalllcHHH ¢ KOMIUIEKCHBIM 3alIpOCOM, a
TaKXKe JIOKYMEHTOB. CBeJIeHUI M (M) MHGOpMALKH, TOJYYEHHBIX MHOrOQYHKLHOHAJBIbIM
LICHTPOM CaMOCTOSTEAbHO B TMOPSAAKE MEXKBEIOMCTBEHHOIO B3aMMOAEHCTBHS, a TaKxKe
BCJIEJICTBUE TOJIYYCHUS Pe3y/bTaTOB TIOCYJApCTBEHHBIX M (MJIM) MYHHULHIAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUICKCHOM 3alpoce H HeOOXOAMMBIX IS 110JIyY€HHUs] HHBIX TOCY IapCTBEHHBIX
M (MIM) MYHUIMIAIBHBIX YCIYr, yKa3aHHbIX B KOMIIJIEKCHOM 3anpoce). HallpaBjleHHe



yKazanublX 3asBICHMI M KOMIUIEKTOB JIOKYMCHTOB B  OpraHbl, [MpCIOCTaBJIAIOLINC
MYHHIHTAIbHbIE YCIIYTH;

NpeACcTaBIeHHe HHTEPECOB OPraHOB, NPENOCTABIIAIOWMX YCIAYTH, IPH B3aUMO/ICHCTBUH
C 3aBUTCISIMM;

uHbOpMHUpOBaHIe 3asBUTENEH O MOPsAKE NPEeAOCTaBICHHS MYHHIIMIIAIBHON YCIYTH, B
TOM UHCJIE TTOCPEACTBOM KOMILICKCHOIO 3aNpoca, B MHOrOQYHKIIMOHATIbHBIX NEHTPaX, O X0JI€
BBITNIOJIHEHHUSA 3alIPOCOB O I1PEJOCTAaBICHUHM MYHHUMIIAILHON YCIIyTH, KOMIUIEKCHBIX 3aIIpOCOB,
a TaKKe 110 MHBIM BOINPOCaM, CBSI3aHHBIM C MPEJOCTABJICHAEM MYHHULMIAIBHON YCIYIH, a
TAKXKE KOHCYJILTUPOBAHHE 3assBUTENEH O MOPSIKE NIPEAOCTaBIEHNS MYHHUMIIAJIBHON YCIyTH B
MHOTO(QYHKIIHOHAIBHBIX LIEHTpPAaX W 4YCPE3 IOpTallbl IOCYJapCTBEHHBIX M MYHHLHIAIBHBIX
YCIIYT, B TOM UHCIIE TIyTeM 000pyIOBaHUs B MHOTO(QYHKUMOHANILHOM LEHTpe pabounx MecT,
Ipeaa3sHadYeHHpIX Uit obecredeHns A0CTyla K HHPOPMAMOHHO-TENICKOMMYHHKaUHOHHOH
cetu «HTEpHEeT;

B3auMozeiicteue ¢ MecTHOH agMUHUCTpallMed MO BONpOcaM  I1peJOCTaBJICHHS
MYHULMIAIBHOR YCIYIH, a TaKKe ¢ OpraHu3alusMH, YYacTBYIOUIMMHM B [PEJOCTaBICHHH
MYHHIHIIATBHON yCIyrH. B TOM 4YHCJIE IOCPEACTBOM HAnpaBjICHHs MEKBEAOMCTBEHHOIO
3alpoca € HCMoJb30BaHHeM MHGOPMALMOHHO-TEXHOIOTMYECKOH W KOMMYHHKAlMOHHOM
UHPPACTPYKTYpBI;

BbIJAYy 3asBUTEJISIM JIOKYMEHTOB, IIOJIYYCHHBIX OT MeCTHONH aaMWHHUCTpAuuH, IO
pe3yiabTaTaM MpeJAOCTaBI€HUs MYHHUUMNAILHOM yCIOyrd, a Takke [0 pe3yljibTaraMm
1peJOCTaBACHUS. MyHHLMITAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3a1Ipoce, €C/IM HHOE He
[peaycMoTpeHo 3akoHoaaTescTBoM Poccuiickoi deaepaliiu,

npueM, obOpaborky wundopmauMu U3  HHOOPMALMOHHBIX  cHcTeM  MecTHol
aJIMUHMCTPAllMM, B TOM YHCJIEC C HCHOJb30BAaHHEM HHQPOPMALIMOHHO-TEXHOJOTUUYECKOH K
KOMMYHHKAalIMOHHOH ~ MHQPACTPyKTYpbl, €CJIIH  3TO IPEAYCMOTPEHO  COIJIALICHHEM O
B3aUMOJIEIICTBUH W MHOC HC IPeayCMOTpeHO ¢deaepaibHblM 3aKOHOM, M Bblaauy 3asiBUTEIIAM
Ha OCHOBAaHMM TaKOW WHGOpPMALMKU JOKYMCHTOB, BKJIIOYas COCTaBlieHHE Ha OyMaxHOM
HOCHTEJIE U 3aBEPCHHC BBIMHCOK W3 YKa3aHHbIX UH(OPMAIIHOHHBLIX CUCTEM, B COOTBETCTBUH C
TpeboBaHUAMH, ycTaHOB/IeHHBIMU [ IpaBuTenscTBoM Poccuiickoit Peaepauny; .

obecrnicueHne OecrlaTHoro jgocryna 3asButeneii k Iloprany u  ¢enepanbHoOi
rocynapcTBeHHol HHbopMauuMoHHOH cucrteme «EAMHBIIA 1opTan rocyJapcTBCHHBIX U
MYHHIUNATLHBIX YCIyr (GyHKumil)» (naee — penepansubiii [Topran);

COCTaBJECHUE U BblJAYYy 3agBUTEISIM JIOKYMEHTOB Ha OyMaXHOM HOCUTEJE,
MOATBEPKAAIOUIUX COAepKAHUE DJIEKTPOHHBIX JJOKYMEHTOB, 110 pe3yabTaTaM NpeJ0CTaBICHHUS
MYHHIMIIAILHOH yciyrd MecTHOH aJMHUHUCTpauuei, B COOTBETCTBMM C TpeOOBaHHUSIMH,
ycranoBneHHbIMH [ IpaButenscTBom Poceniickoit Genepannn;

CO3JaHHUE 3aBEPEHHbIX YCHIEHHOH KBaIUGUUMPOBAHHON MOIMUCHIO YIIOJHOMOUYEHHOTO
JIOJDKHOCTHOT'O JIMIa MHOTO(YHKIIMOHAJILHOTO 1IEHTPa 3JIEKTPOHHBIX 1yOJIMKaTOB JOKYMEHTOB
u uHbopMauuu (1npeobpa3oBaHue B 3JICKTPOHHYIO (HOpMY ITOKYMEHTOB M MHPOpMAlMM Ha
OyMa)XHOM HOCHTEJIe ¢ COXpaHEHHMEM HX coiepXaHus W (NMpU HaJIMYUMH) PEKBU3UTOB),
HEOOXOJUMBIX [UIsl MpPeJOCTaBICHUST MYHMIMIAILHONH yclyrd (B TOM 4HCiE JOKYMEHTOB,
NpeycMOTpPEeHHbIX YacTbio 6 cratbu 7 ®eaepansHoro 3akoHa ot 27.07.2010 Ne 210-®3. u
JIOKYMEHTOB, [IpEeIOCTaBISIEMbIX B pe3yJibTaTe OKa3aHUs YCIYr, KOTOpble SABISAIOTCA
HEOOXOOHUMBIMU M 00s13aTeNbHBIMH JIISL  [IPEJOCTABICHHS MYHMUMIIANBHOR YCIIYTH) H
NPEICTaBICHHBIX TpakJaHaMH Ha OYMaXHBIX HOCUTENSX, B TIOPSJIKE, YCTaHOBJIEHHOM
npaBWiaMH OpraHu3alMH JeSTCABHOCTH MHOrO(YHKUHOHAIBHBIX UEHTPOB, a TaKxke
HaMpaB/CHUE YKa3aHHBIX OJJICKTPOHHBIX JyOJukaToB B MeCTHYI0 aIMUHUCTpalUio, H
YKa3aHHBIM Ipa)k/laiaM C HCII0JIb30BaHUEM pErHOHAJIBHOIO l10pTajla rOCYAapCTBCHHBIX H
MYHHIIMIIAJIbHBIX YCIIYT;



B IIOPSIKE, YCTaHOBJIEHHOM cTatbeii 14.1 deaepanbhoro 3akona ot 27.07.2006 Ne 149-
®3 «06 unHbopMalMH, HHOOPMAIMOHHBIX TEXHONOTHSX M O 3auMTe HHGOPMALHK',
pasMmelenve WM oOHOBJICHME B CAMHON CHCTeMe MACHTHHMKALMM H ayTeHTH(UKALUH
CBeICHHH, HEOOXOAMMEIX Ul perucTpauui GU3NUECKUX JIMLL B JaHHOM CHCTeMe, pa3MELICHHE
GHOMETPUUECKUX ~ NCPCOHAIBHBIX  JAHHBIX B €IMHOH  HMH(OOPMALMOHHOM  CHCTEMe
NMepcoHANbHBLIX  JaHHBIX, ofecleuynBalouieii  00paboTky, BKIOyas cOOp M XpaHEeHHe,
GHOMETPUYECKHX TIEPCOHAILHBIX AaHHbBIX, HX NPOBEPKY M nepejady HHGOpMaLHK O CTEICHH
MX COOTBETCTBHS NPEOCTABIEHHBIM OMOMETPHYCCKHM MEPCOHANILHBIM JAaHbIM GHU3UYECKOTO
quMua (manee - eadHas OUOMETpHYecKas CHCTeMa), C HCIIOJb30BAHWEM TPOTPaMMHO-
TEXHHYECKHX KOMILIEKCOB.

B cinyyae rmojgaud JOKYMEHTOB B MCCTHYIO  aIMHHHCTPAUMIO  I10CPEACTBOM
CTpYKTypHOro mnojpasaeiciuss MOIL[ paGoTHHK CTpyKTypHoro mnompasaenchns MOII,
OCYMIECTBIAIOIMI [IPUEM JOKYMCHTOB, IPEACTABACHHBIX A TOJIYyYCHHs MyHHUMMATbHOH
YCJIYTH, BBITOJHSIET CIIEAYIOUME ICHCTBHS

orpejiensieT IpeaAMeT oOpauleHus;

MPOBOJIMT NPOBEPKY MOJHOMOYHMIA JIM1IA, NOJAIOLIECTO TOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMCHTOB TpeOOBaHWSAM, yKa3aHHbIM B ITyHKTE
2.6 HacTosEero AJJMUHUCTPATHBHOIO PETJIAMEHTA;

OCYLICCTBJISICT CKAaHUPOBAliHE NPECTABICHHBIX JOKYMEHTOB, GOPMHUPYET JJIEKTPOHHOES
110, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAKOTCS CIMHBIM YHHKAJILHBIM MICHTHQHMKALMOHHBIM
KOJIOM, TTO3BOJIAIONINM YCTAHOBUTD IPHHA/IE)KHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTC/IIO U
BUIY oOpalieHus 3a MyHULIMITIAJILHOMN YCIIYTOi;

3aBepsieT JJICKTPOHHOE JeN0 CBOeH YCHICHHOH KBalH(UIMPOBAHHOHN 3JIEKTPOHHOM
NOJITHCHIO;

HallpaBlseT KOMUH NOKYMEHTOB M PEecTp JOKYMEHTOB B MeCTHYI0 aAMMHUCTPALMIO,
MPEIOCTABIISIONLYI0 MYHUUMIIATBHYIO YCIYTY:

Ha OyMa)KHbIX HOCHTCJAX (B cilydyae HEOOXOAUMOCTH 00A3aTENbHOIO MPENOCTABIICHUS
OpPUIMHAJIOB JOKYMEHTOB) — B TeueHHe Tpex pabouux AHEH cO AHs OOpaulleHus 3aiBUTCIs B
CTpyKTypHOe nozpazaeneuie MOLI.

B cinyuae npelIcTaBiicHHs 3asBUTENEM HCMOJHOrO KOMIUIEKTa JIOKYMEHTOB JHOO
HECOOTBETCTBHUSA TPEACTABICHHBIX JIOKYMCHTOB TpeOOBaHMSM, YCTAHOBJIEHHBIM ITYHKTOM 2.6
HACTOsIIECro AJMHHUCTPATUBHOIO perjamMeHTa (Jajnee — HECOOTBETCTBYHOUIMI KOMIUIEKT
JOKYMEHTOB), pabOTHUK CTPYKTYpHOro nojpasacicHus MOILI, ocymecTsisiomuid npuemM
JOKYMEHTOB, Pa3bsiCHSET 3asBUTEJIIO COJIEPIKaHHE HEJOCTATKOB, BBIABICHHBIX B JOKYMECHTAX,
npeajaracT MNPUHATL MEpPbl MO WX YCTPAHEHHIO M OOpaTHUTLCA 3a MPEAOCTaBICHHEM
MYHULMIAJIBHON YCIYTH NOBTOPHO.

B cinyuyae, kKorja 3asBHTE/Ib HacTaMBaeT Ha IIPUEME HECOOTBETCTBYKOLIEIO KOMILIEKTA
JIOKYMEHTOB, a AJIMHHUCTPATUBHBIM PErJIAMEHTOM HE NPELyCMOTPEHBI OCHOBAaHH IS OTKa3a
B NpHEMe JOKYMEHTOB, pabOTHUK CTpyKTypHOro nozapasaeienus MOILI, ocyuiecTBasomui
npHeM JOKYMEHTOB, IpejularacT 3asgBUTENI0 COOCTBEHHOPYYHO CHENIaTh COOTBETCTBYIOILYIO
3aMnKCh Ha 3asiBJIEHMH UIM 3alI0JIHUTH CONIPOBOAMTEILHOE MMUCBMO K KOMIUIEKTY JOKYMEHTOB.

[lo oxoHuUaHHH MpHeMa JOKYMEHTOB pabOTHUK CTPYKTYpHOro nojpasuesneHuss M®PL]
BBIJIACT 3aABUTEJIIO PACIUCKY B MpHEME JOKYMEHTOB.

Ecnu  3asBuTeNnbh OTKazajicsi OT IOAAa4yd 3asiBAEHHs M 1OTpedOoBajn BO3BpaTa
Npe/ICTaBACHHBIX JOKYMEHTOB 110CJIC  OTIPABJICHHUA JJEKTPOHHOrO jeja B MecTHyro
aJIMMHUCTPALHIO, HO IO HANpaBJICHHS KOMIUIEKTA JIOKYMEHTOB Ha OyMaXKHBIX HOCHTENAX B
MecTtHylo  aAMMHMCTpauuio,  pabOTHUK  CTpyKTypHoro  mnoapasgeinenus — MOILI,
OCYIICCTRIISIIOMHNH PUEM JOKYMEHTOB. NpeJsiaraeT 3assBUTENI0 HallUCATh 3asBJE€HHE Ha OT3bIB
oOpallieHust. 3a0MpaeT paclMCcKy y 3asiBUTCIIS (B CIy4yae €€ HaJlM4us), 110CI¢ Yero BO3BpalllaeT



MpenoCTaBjIeHHble 3asBUTENeM JAokyMeHTbl. Ilpu stom B MAMC OI'Y ycranasnusaer
COOTBETCTBYIOLIUI CTATYC JJIEKTPOHHOIO ACIA.

Ecnu  3asBuTens mnotpeboBan  Bo3BpaTa MPEdOCTABIEHHBIX JIOKYMEHTOB  I10CIE
HaIpaBJICHUSA JICKTPOHHOI0O oOpalieus U KOMIUIEKTa JOKYMEHTOB Ha 6yMa)KHOM HOCHUTENE B
MecTHyl0  agAMHHUCTpauMio,  pabOTHUK  CTPYKTYpHOro  noapaszaenenus — MOIL,
OCYLUCCTBIISIONINIT IPUEM TOKYMEHTOB, IIpeAJlaraeT 3asBUTEN0 00paTHTBCSA HEMOCPEACTBEHHO
B MeCTHYI0 aAMUHHUCTPALIHIO.

JomkHocTHOoe JInLo MecTHOH aAMUHUCTpalliHl, OTBETCTBEHHOC 3a NOATOTOBKY NPOEKTA
pCHICHUSl O MPEAOCTABICHUM MYHHUMNAIBHOR ycayrn jgubo o6 oTKase B NpenocTaBieHUH
MYHHUIUIIATBHOH  ycayrH (jajlee — MYHHUMNAJABHBIH  CIY)KalllMii  OTBETCTBCHHLIA 3a
MOATrOTOBKY NPOEKTA PeIleHHs ), 0 pe3yJbTaTaM pacCMOTPEHHUS NPCACTABIEHHBIX 3asBUTEIEM
JOKYMCHTOB, HallpaBiisseT HeoOXOJIUMBble JOKYMEHTbI (CMPaBKH, NMHCbMa, PEIIEHHS U Ap.) B
CTpyKTypHOE noapaszaeieHie MOLL i ux nocieaylouiei nepeiadyu 3asBHTENIO:

Ha OyMaXHOM HOCHMTCJE — B CpOK He 0ojee Tpex pabouux AHEH CO JHA NPUHATHA
pelICHHs O NPeIoCTaBIeHUH (0TKa3e B IPEAOCTaBICHUHN) 3aBUTENIO MYHULMITANILHON YCIYTH.

He pomyckaercs BO3BpaT JAOKYMEHTOB 3asBHTels MecTHOH aIMMHMCTpaLMEH B
CTpYKTYpHbIe nojapazaeietus ML 6e3 paccMoTpeHus . ».

4. BxectH B TIOcTaHOBJIeHMEe MeCTHOH  aAMUHHCTPALIMM  BHYTPHIOPOJACKOIO
MYHHUIMIIAILHOrO  oOpa3oBaHus ropoaa deaepanbHoro 3Hauenus Caukr-IleTepOypra
MyHuuunaneHelit  okpyr Cesepubit ot 16.04.2014r. Ne 12 «O0  yTBepXACHHH
AJIMMUHUCTPAaTHBHOIO  perjliaMeHTa  MpeaocTaBiieHus — MecTHol aIMMHUCTpaluei
BHYTPUTOPOACKOrO  MYHHMLMINAIBHOrO 00pa3oBaHHMs ropoia (eAepajsbHOro  3HaYeHMs
Cankt-ITerepOypra MyHuuunansHolif  okpyr CeBepHbIi MYHMLUMIIAJILHOH YCIYrH 110
NPEAOCTAaBACHHIO KOHCYJbTAlMil XHTENIM MYHHUMIIAJIBHOIO 00pa3oBaHHA MO BONPOCAM
CO3JaHMs TOBApHUIIECTBA COOCTBEHHMKOB JKWIbS, COBETOB MHOIOKBAPTUPHBIX JOMOB,
$bOopMUpPOBaHHS 3EMCIIbHBIX YYaCTKOB, Ha KOTOPBLIX PAcloJIOKCHbI MHOTOKBAPTHPHBIC TOMa
(anee — IToctanossnenue Ne 12) cnenyromiue U3MEHEHHS:

4.1. nyukr 2.6 AJIMHHHUCTPAaTUBHOIO perjaMeHTa IpefocTaBienus MecTHoi
aJMHHHCTPALIMEH BHYTPUTOPOACKOI0 MYHMIIMIAILHOIO oOpa3oBaHMs ropoja ¢enepaibHOro
sHayedus Cankr-TlerepOypra mynuumnanbHblii okpyr CeBepHblii MyHUUMNAIBHON yCIyTd 110
[PEIOCTABIICHHIO HATypallbHOI 110MOLIM Majoo0ecneYeHHbIM IPpaXKiaHaM, HaxoJslMMes B
TPYAHOI XH3HEHHO! CHTyallHH, HapyllatoILeil )KU3HEAEATEIbHOCTL IPaXAaHHHA, KOTOPYIO OH
HE MOXKET IIPEOA0JETh CaMOCTOATENbHO, B BUjae oOecneuenus tomnusom (IIpunoxenune K
ITocranosnenuio Ne 12) nonosHuTh ab3aniaMu clieyIoLero CoaepKaHus:

«B unemsx mpenoctaBieHUss MYHHULUMIAILHON YCIYH YCTaHOBJICHHC JIHYHOCTH
3agBUTENIS MOXET OCYIICCTBJIATLCS B XOJE JIMYHOIO MpHUEMa IOCPEACTBOM MpPEAbSABICHHUSA
nacnopta rpaxaaHuHa Poccuiickoit ®enepauuu 1Mb0 HHOIO AOKYMEHTA, YAOCTOBEPSIOIIECTO
JUYHOCTh, B COOTBETCTBHH C 3aKOHOAaTeAbCTBOM Poccuiickoil deaepau UM NoCcpeACTBOM
UAeHTHOHKAIME B ayTEeHTHQHKALKUK B OpraHe NpcAOCTaBAIOEM MYHHLUIIAIBHYIO YCIYTY.
MHOTOQYHKLIMOHAJIBHBIX LEHTpaX ¢ HCHOJIL30BAHMEM HH(DOPMALUMOHHBIX  TEXHOJOIHH,
IpeaycMOTPEHHBIX YacThio 18 ctathu 14.1 depepansroro 3akona ot 27.07.2006 rona Ne 149-
@3 «O06 undopmalui, HHPOPMAIIHOHHBIX TEXHOJOIHUIX U O 3aLMTE HHPOPMaLUK».

ITpu npenocTaBaeHud My HUUMNAIbHON YCIIYTH B 371eKTPOHHOH popme naeHTHGUKaums
¥ ayTeHTH(UKALUS MOTYT OCYIECTBIATBCS NIOCPEACTBOM:

a) eAMHOI CHCTEMbI MICHTHPUKAIIMH U ayTEeHTH(UKALMH WIH UHBIX TOCY1apCTBEHHBIX
HHGOPMAIMOHHBIX CHCTEM. €CJIM TaKUC TOCYAapCTBEHHbIC HMH(MOPMALMOHHBIE CHCTEMbI B
ycradosnennoM IlpaBurenscrBoM  Poccuiickoit  ®depepaumn  nopsake  00ecneyuBaroT
B3aUMOJIEIICTBHE ¢ €AMHON cucTeMoi HACHTH(UKAIMH W ayTeHTU(QHUKALMH, TPH YCIOBHU
COBIIaJEHHA CBEACHHI 0 PH3NUCCKOM JIMIIEC B YKa3aHHLIX HHPOPMALIMOHHBIX CUCTEMAX:



6) cauHON cucTeMbl HaenTUdHKAIMH U ayTeHTUUKALMN U eIMHON HH(OPMALIHOHHOH
CHCTEMbI MEPCOHANBLHBIX JaHHBIX, obecreunBaioleii 00paboTKy, BKitoYas cbop U XpaneHue,
6HOMETPHYECKHX 11ePCOHANBHBIX AAHHBIX, HX MPOBEPKY M Mepefavy MHQOpMalliK O CTeNeHU
MX COOTBETCTBHS 11PEAOCTABIEHHBIM OHOMETPHYECKUM I1EPCOHAIBHBIM JAaHHBIM QU3HICCKOTO
JMua.»;

4.2. myHKT 2.8 yKazaHHOro Bbllie AJIMHHMCTPAaTHBHOTO pernamenTa (Ilpnnoxenne K
[ToctanoBaeHuio Ne 12) U30XKUTB B CICAYIOUICH pelaKIiH:

«2.8. JIO/DKHOCTHBIM JIMIIaM MECTHOH aJMMHHCTpALlMM 3anpeueno TpeboBars OT
3assBUTCIIS:

1) Mpe/ICTaBIeHHs JOKYMCHTOB M HHQOPMAllHH WM OCYUIECTBICHUS NCHCTBHUIL,
NpeacTaBiIeHHe MIH  OCYLIECTBJCHHE KOTOPBIX 1€  MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBoOBLIMM  AKTaMH,  PEryJHPYIOUIMMH  OTHOLICHHMs, — BO3HMKAlOIME B CBA3M €
IpeOCTaBICHUEM MYHHLIHIIAIBHOH yCITyTH;

2) Tpe/ICTaBICHUsT JOKYMEHTOB M MHpOpMaUHH, B TOM YHCIIe MOATBEPHKAAIOLINX
BHECEHUC 3asBUTCIEM IUIATLI 3a IpeJOCTaBiIeHHEe MYHMLMNAJILHONW YCIYrd, KOTOpbIe
HAaXOAATCS B pacloOpsHKEHUH OPraHOB, MPEAOCTABIAIOIIMX MYHUIMUMAIbHYIO YCHIYTY, HMHBIX
roOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJE€HHS MO0 MOABEJOMCTBCHHBIX
rocyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIpaBlieHus OpraHusalui,
Y4aCTBYIOLMX B IPCIOCTABICHUH MYHHWLMIAIBLHON YC/IyrH, 3a HCKIOYECHHEM JIOKYMCHTOB,
BKJIIOYCHHBIX B onpeeneHHblil yacTbio 6 cratbu 7 ®enepansioro 3akona Ne 210-P3 «O06
OpraHu3alMu NpEIOCTABICHHS TOCYJAPCTBCHHBIX M MYHHIMNANbHBIX YCIyr» (nanee -
depepaibipiii 3akoH Ne 210-D3) nepeuenb JOKYMEHTOB. 3asABUTENb BIpaBe MPCICTaBUTDH
yKa3aHHbIC JOKYMCHTBl M MHGOpPMalMIO B Opraibl, NpeAOCTaBSIOIME MYHHIUNAIBHYIO
YCAYTY, 110 cOOCTBEHHON MHUIMATHBE:

3) OCYIIECTBCHUS JAEHCTBUI, B TOM YHCIIE COMIacOBaHHHM, HEOOXOAUMBIX IS
HOJYYCHUS MYHHIMITATBHOM YCIyrH M CBA3aHHBIX C OOpalllCcHUEM B WHBIE I'OCYAapCTBCHHbIC
OpraHbl. OpraHbl MECTHOIO caMOYIpaBJICHHA. OpraHM3auMH, 3a HCKIIOUCHHEM TO0JIyUYeHHUs
yCIyr M TONyyeHHS JOKYMEHTOB M HH(pOpPMAlMH, IPEJOCTaBIAEMbIX B pe3yJibTate
NPENOCTABICHUS] TAKUX YCIYT, BKJIIOYCHHBIX B MEPEUHM, yKaszaHHble B yactd 1 cTarbu 9
QenepanbHoro 3akona ot 27.07.2010 Ne 210-P3:

4) NpEJCTaBIeHUs.  TOKYMEHTOB M  HHpOpPMAUMH, OTCYTCTBHE M (MJIH)
HEJOCTOBEPHOCTL KOTOPBIX HE YKa3blBAJIMCh IIPYM 1IEPBOHAYalbLHOM OTKase B HpHeMe
JIOKYMEHTOB. HCOOXOOMMBIX Ul 11pEJOCTaBlIEHUs] MYHHLMIIANILHOH ycCiyru, naubo B
MpeAOCTaBICHUH MYHULIMITAILHOH YCIYTH, 32 HCKIIOUEHHEM CIICAYIOUINX CI1y4acB:

a) u3McHeHHe TpeOOBaHMH  HOPMATHBHBIX  IIPABOBBIX  aKTOB,  KacaloLMXCs
MpeAOCTaBICHUs] MYHHULMIIANBLHON yCIyru, nocjie InepBoHavYalbHON IOAayYu 3asiBIICHUS O
IpEeA0CTaBICHHH MYHHLIMNAIILHON YCIIYTH;

6) Hanuuve OowMOOK B 3asBJICHUM O NPEIOCTABICHUMM MYHHUHMIIAJLHOM YCIyrd M
JOKYMCHTaX, MOJIaHHBIX 3asBUTENEM 110CJI€ NICPBOHAYAJILHOIO O0TKa3a B NpHEME JOKYMCHTOB,
HEOOXOJMMBIX JUISi MPEOCTABJICHHS MYHHUUMNAJBHOW yCayrd. Jaubo B IpeNoCTaBIEHUH
MYHHUIIMIATBHOMH YCIYTH U He BKJIKOYEHHBIX B IPEACTABJICHHBINA paHee KOMILICKT TOKYMEHTOB;

B) HCTCUYECHHE CpOKa JCHCTBHS JOKYMCHTOB WM H3MEHEHHE HHGOpPMaLUH 10CIe
NepBOHAYATIBHOIO OTKa3a B IIPUCMC JOKYMEHTOB. HEOOXOAMMBLIX JUIS IPEIOCTaBJICHUS
MYHHIHIIAIBHOH YCIYTH, IMOO B IPeOCTaBI€HHH MYHHUHUIIATIBHON yCIIyTH;

I') BHISIBJICHWE TOKYMEHTAIBHO 110ATBEPHKACHHOIO aKTa (MPH3HAKOB) OIIMOOYHOTO UM
NPOTHBOIIPABHOIO JIeHCTBUS (O€31eHCTBUA) NOIDKHOCTHOI'O JIMIIA OpraHa, peloCTaBsoLIEero
MYHMIUHMIAIBHYIO YCIYTY, MyHHIIMITAJIBHOTO Ci1y’Kallero. paboTHHKa MHOTO(YHKLIHOHAIEHOTO
lieHTpa. pabOTHHKA OpraHM3alMH. NpeaycMOTpeHHON vacTeto 1.1 ctathu 16 deacpaabHOro
3akona ot 27.07.2010 Ne 210-®d3. npu neppoHayajbHOM OTKa3e B IIpUEME JOKYMEHTOB,
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HEOOXOAUMBIX JUIS NPENOCTaBICHHs MYHMUMNAIBLHONH yCIyru, Ju0O0 B IPeAOCTaBICHUH
MYHMIMIIANBHOI YCIyrH, 0 4eM B NMCbMEHHOM BHJC 3a MOAIMCHIO PYKOBOAWTEIS OpraHa,
MPeJOCTABIAIOUIEr0  MYHUIMIANBHYIO  YCIYTy. PYKOBOAMTENsS MHOrodyHKUHOHATLHOTO
LEHTpa INpH IEPBOHAYAJILHOM OTKa3e B HPHEME JOKYMCHTOB, HEOOXOAMMBIX I
NpeoCTaBiIeHus  MYHMUMNAABHOH  yciyrn,  Jnb0  pyKOBOAMTENs  OpraHM3alu,
npeaycMoTpentoii yactbio 1.1 cratbi 16 ®enepanshoro 3akona ot 27.07.2010 Ne 210-D3,
YBEJIOMJIACTCA 3asIBUTENb, & TAKXKE PUHOCSTCS H3BUHEHHS 3a IOCTABJIEHHBIC HEY 100CTBA;

5) mpenocraBieHMs Ha OyMaXHOM HOCHTENE JOKYMEHTOB M MHGOpMALUH,
3JIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObUIM 3aBEPCHBI B COOTBETCTBUH C MYHKTOM 7.2 vacti 1
crateu 16 ®enepaibHoro 3akoHa oT 27.07.2010 Ne 210-®3, 3a HCKIIOYEHHEM CIIyyaeB, €CJIU
HaHeceHue OTMETOK Ha TakHe JOKYMEHTbl JHOO MX M3bATHE SBIAETCS HEOOXOAMMbBIM
YCIIOBUCM TPEJOCTABICHUST MYHHIMIIAILHOH YCIYIH, W HHBIX CJy4aeB, YCTaHOBJICHHBIX
(GenepanbHBIMHA 3aKOHAMH.»;

4.3. JononHuThk MyHKT 3.2 nnoanyHkrom 3.2.1-1 caeayromero coaepxkanusi:

«3.2.1-1. Huple TpeboBaHWs, B TOM UMCIE YUUTBIBAIOUIME  OCOOCHHOCTH
MpeJOCTaBAeHNs MYHUIMIIUIBHBIX YCIYr B CTPYKTYpHBIX mnoapasjaeicHusx MOLL u
0COBEHHOCTH TPEAOCTABICHHA MYHHLIMNIAIBHBIX YCIYT B 2JIEKTPOHHON dopme.

IIpveM DOKYMEHTOB W BblAaua pe3yJsibTaTa NpeJoCTaBIeHUs MYHHUIIMNAIbHON yClnyru B
YacTH BbIJIa4M PEIICHHUS O [IPEIOCTABICHUN MYHHUIIMNANbHON YCayru nubo nmcbMa 06 oTkase
B IIPEIOCTaBICHUN MYHHULIMITIATBHON yCIIyrH MOTYT OBITh OCYIIECTBJIEHbI Ha 6asze MOILI.

[Ipy npeaoCcTaBIeHHMH MYHHUHNAIBHONH yCIYyrH CTPYKTypHble nopapasgenenns MOI]

OCYIICCTBIALOT!
NpUEM MU 3allOJIHEHHUC 3allpoCcoB O NPCAOCTABJICHHUH MyHH[IHI‘IEUH)HOﬁ YCIyru, B ToM
YHUCJIC IOCpeACTBOM ABTOMATHU3HPOBAHHBIX I/IH(l)OpMaI_IHOHHbIX CUCTEM

MHOTrOQYHKIHOHAIbLHBIX 1IEHTPOB, @ TAKXKC IIPHEM KOMILIEKCHBIX 3aIIPOCOB;

NpEJACTABICHUEC  MHTEPECOB  3asBUTENIeH  NPH  B3aUMOAEHCTBMM ¢ MecTHOH
aJIMUHUCTpAlMCii. a Takke ¢ OpraHu3auMsMH, YYacTBYIOIUMMH B NPEIOCTaBJICHUH
MYHUIUIIATBHOH YCIIYTH, B TOM YHCAC C UCIIOJIb30BAHHEM HHPOPMAIIHOHHO-TEXHOJIOIHYCCKOH
1 KOMMYHUKAIMOIHOM HH(PaACTPYKTYphI;

COCTaBJICHHE HA OCHOBAaHWH KOMIUIEKCHOI'O 3amnpoca 3asBICHUN Ha NpedoCTaBJeHHE
KOHKPETHBIX MYHMIIMMAIBLHBIX YCIYr. yKa3aHHBIX B KOMIUIEKCHOM 3ampoce, IMOAINCAHUE
TAKUX 3aABJIEHUIl M CKpeIUIeHHC WX 11eYaThlo  MHOro¢yHKLHOHAJIBHOIO  LIEHTpA,
dbopMHpOBaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXOOMMBIX UIA IOJIyYEHHUs MYHHULMIAIbHBIX
YCIAYT, YyKa3aHHbIX B KOMIUIGKCHOM 3ampoce (YKa3aHHBIC KOMIIJIEKTBI JOKYMEHTOB
bopMHUpYIOTCS M3 4MCla JOKYMEHTOB, CBEJeHHH M (MaM) MHGOPMAUMH, NPEACTAaBICHHBIX
3agBUTEJICM B MHOTOGYHKUMOHAIBHBIN LIEHTP 11pH OOpallleHHH ¢ KOMIUICKCHBIM 3alpocoM, a
TaKXKe JOKYMEHTOB, CBeACHUI M (Wi1H) MHPOpPMALIUH, 110JIyUYEHHBIX MHOTO(QYHKUHOHAIbHBIM
LIEHTPOM CaMOCTOSITEIbHO B TMOPSAKE MEXKBCAOMCTBEHHOIO B3aUMOJEHCTBUS, a TakKe
BCJICJICTBUE TOJYUEHHUS PC3YJIBTAaTOB TOCYAAapCTBEHHbIX W (MJIM) MYHHUIMIAIbHBIX YCIYT,
yKa3aHHBIX B KOMIIJIEKCHOM 3aMpoce H HEOOXOAMMBIX IS MOJYYEHHUS MHBIX FOCY 1apCTBEHHBIX
H (MIM) MYHUIMOAIBHBIX YCAYr, YKa3aHHbIX B KOMIIIEKCHOM 3ampoce), HallpaBlI€HHE
yKa3aHHbIX 3asBJCHMH M KOMIUIEKTOB JIOKYMEHTOB B OpraHbl, 1PEJOCTaBJIAIOLINE
MYHHLIMIAJIbHBIE YCIIYTH;

npejacTaBjieHHe HHTEPECOB OPraHoB, NPEIOCTABISAIOUINX YCIYTH, IIPH B3aUMOJAEHCTBUH
C 3asBUTEJISIMU:

uHdopMHUpoBaHHE 3asBUTENEH O MOPSJIKE NPEIOCTABIEHUSI MyHULIMIIAIBHOH yCIyTH, B
TOM YHCJIC TIOCPE/ICTBOM KOMILJIEKCHOTO 3alpoca. B MHOTOQYHKUHMOHAIBHBIX LIEHTPAX, O XOJ¢
BBITOJIHCHHS 3aIIPOCOB O MPEAOCTABICHHH MYHHIMNAILHONH YCIyTI'H, KOMIIJICKCHBIX 3alpOCOB,
a TaKXe 110 MHbIM BOMPOCaM, CBSA3aHHBIM C TPEAOCTABICHUEM MYHMIMIIAIBHOH YCIYyIHd, a



TaKKe KOHCYJILTHPOBAHHE 3asBUTEINCHT O MOPsIKE NPCAOCTaBIEHUS MY HHLIMIIATBLHOM YCIyTH B
MHOrOQYHKIMOHATBHBIX LEHTPaX W 4Yepe3 IOpTajibl MOCYNapCTBEHHBIX M MYyHHUIMIIAIBHBIX
yCIIyT, B TOM 4HCie MyTeM o00py/l0BaHHs B MHOIOQYHKLHOHAILHOM LIEHTPE paboumnx MecT,
npeaHa3HayeHHbIX And obecrneuctins A0CTyNa K 1H(OPMALUOHHO-TEIEKOMMYHUKALIHOHHOH
cetu «MuTepneT;

B3aumojeiicTBue ¢ Mecrtioii  aaMUHUCTpalMeil Mo BONpocaM  MpPeIoCTaBICHHA
MYHUIMNAJILHOH YCIYTH, a TaKKe C OpraHH3alMsiMH, YYacTBYIOUIMMM B IIPEIOCTABICHHH
MYHULMIAILHOW YCIYTH, B TOM YHCJe TOCPEACTBOM HAMpaBJICHUA MEXBEAOMCTBEHHOIO
3ampoca € HMCHOJNBL30BAHMEM  MHPOPMALMOHHO-TCXHONOTHYECKOH M KOMMYHHKaLMOHHOH
HHOPaCTPYKTYPHI;

BbIauy 3afBHTEIAM JOKYMCHTOB, MNOJY4EHHBIX OT MeCTHOH agMHHHUCTpAlMH. 10
pe3yabTaTaM [peJOCTaBAEHUs MYHULMIAIbLHOW yCIyrd, a Takke [0 pe3yjbTaTaM
IIPEIOCTABICHHS. MYHULIUITATIbHBIX YCIIYT, YKa3aHHbIX B KOMILIEKCHOM 3aIpoce, €CJIM MHOE HE
IIPELYCMOTPCHO 3aKOHOATENLCTBOM Pocceuiickoii desepaliny;

npuem, 006paGoTKy uHpopMauu U3 MHGOPMALNMOHHBIX — cucteM  MecTnoi
aIMMHUCTpAllMM, B TOM YMCIE C HCIONb30BaHHEM HHPOPMALMOHHO-TCXHOIOTHYCCKON H
KOMMYHHKAIIMOHHOW ~ MH(PACTPYKTYpbl, €CJAH  3TO  NPEIYyCMOTPEHO  COMJIAIICHUEM O
B3aUMOJCHCTBHH U HHOE HE NpPeJyCMOTPEHO (elepalbHbiM 3aKOHOM, M BbIIAYy 3asBUTEIISIM
Ha OCHOBAaHWMHM Takol MHMOPMAIUIH AOKYMECHTOB. BKJIIOYas COCTaBJIcHHE Ha OyMaxHoM
HOCHTEJIE H 3aBCPEHKE BBIIHCOK M3 YKa3aHHBIX HH(YOPMALIMOHHBIX CHCTECM, B COOTBETCTBHH €
Tpe6oBaHUsMH, yCTaHOBICHHbIMH [ IpaBuTenscTBoM Poccuiickoit depepannu;

obeciicyene Oecrmartnoro gocryna 3assureneit k  lloprany u  denepanbnoii
rocyaapctentoit  uHdopmaluonHoil cucteme «EJMHBIA MOpTajl roCYAapCTBEHHBIX H
MYHHULUMATBHBIX YCayT (byHKumii)» (nanee — denepansupiii [lopran):

cocTapjende M BBAayy 3asBUTENSAM JOKYMEHTOB Ha OyMaXHOM HOCHTEJE,
NOATBEPKAAIOIUX COAEpKAHHE NIEKTPOHHBIX JOKYMEHTOB. 110 PE3Y/IbTAaTaM MPEIOCTABICHHS
MYHMHMOQILHON yeryrd MectHoli aaMMHMCTpaieil. B COOTBETCTBMM ¢ TpeGOBaHUAMH,
yctaHopienHbIMU | IpaBuTenncrBom Poccuiickoit ®deepauni;

CO3J/laliie 3aBEPEHHBIX YCUJICHHOH KBATM(DUIIMPOBAHHON MOANUCHIO YITOJHOMOYCHHOIO
JOJKHOCTHOI'O JIMLA MHOTOMYHKIIHOHATIBHOTO HEHTpA 3JEKTPOHHBIX AYOJIMKATOB JOKYMCHTOB
1 undopmaiu (npeobpasoBaHne B IMEKTPOHHYIO HOpPMY HOKYMEHTOB M HH(OpMAIMH Ha
OyMaXHOM HOCHTEJle € COXpaHCHHEM HX cojepxkaHus H (IPH HaJH4YHMH) DPEKBU3HTOB),
HEOOXOAMMBIX JUIS TMPEAOCTaBICHHS MYHHUHNAILHON yCIyrn (B TOM 4YHCJE AOKYMECHTOB,
NpeayCcMOTPEHIBIX YacTbio 6 cTathu 7 ®enepaibHoro 3akoHa ot 27.07.2010 Ne 210-03, u
JOKYMEHTOB, [pEIOCTaBISIEMbIX B PpE3yJbTaTC OKa3aHWd YCIyr, KOTOpbIe SBJISIOTCS
HEOOXOAUMBIMM M 0083aTeJIbHLIMH I [PEJOCTABICHHS MYHMIMNAJIBHONW YCIYru) M
MPEICTaBICHHBIX TpaXJaHaMM Ha OyMaXHBIX HOCHTCHIAX, B MOPAAKE, YCTAaHOBJICHHOM
MpaBUJiaMHd  OpraHH3alMU  AEATEIBHOCTH MHOIOQYHKUHMOHAJIbHBIX LEHTPOB, a TaKXKe
HalpaBjICHHE YKa3aHHBIX DJIEKTPOHHbIX HOyOJIMKAaTOB B MeCTHYI0 aJAMHHHMCTPALMIO. H
yKa3aHHbIM Tpa)KIaHaM C HMCIIOJNIb30BAHUEM PETHOHAJIBHOTO I10pTaja rocyIapCTBEHHBIX M
MYHUIIMITAJIBHBIX YCIIYT;

B NOpsiJIKE, ycTaHOBJIEHHOM cTaThelt 14.1 denepanbHoro 3akona ot 27.07.2006 Ne 149-
®3 «O6 wnndopmanmu, HHPOPMAIIMOHHBIX TEXHOJOTHAX M O 3alure HHbopManuu”,
pasMmelicHue Wi OOHOBJICHHE B €AMHOH cHUcTCMe HMICHTHQHMKAlMKM M ayTEHTHQHUKAlMHU
‘cBeJIeHUH, HeOOXOMUMBIX AJIs perucTpauui GU3MUECKUX JIML B 1aHHOH CUCTEME, pa3MelleHHe
OMOMETPHUECKHX  MEPCOHAIBHBIX  JAHHBIX B  €AHHOH  WH(OPMAIIMOHHOH  CUCTEME
MepCOHAILHBIX JaHHBIX, ofecrnieyHBaroleil o0paboTKy. BrIO4as cOOp M XpaHCHHE,
OMOMETPHUYCCKHX MEPCOHATbHBIX AHHBIX, UX IPOBEPKY U Mepeaavy HWHPOpMaLUHu O CTeNeHH
MX COOTBETCTBHS MPEAOCTABIEHIbIM OMOMETPHUUECKHM TIEPCOHAIBHBIM JIAHHBIM (QU3NYECKOI0



nquna (pamee - eguHas OHOMETpHYEcKash CHCTEMa), € HCIOJNb30BAHHEM NPOrpaMMHO-
TEXHUUECKUX KOMIUIEKCOB.

B caywac nomauu JIOKyMEHTOB B MCCTHYIO aAMHHHUCTPALMIO  TOCPEACTBOM
CTpYKTypHOro rojapasgenenus MOI] paboTHHK CTPYKTYpHOro HOApasaciCHHMs M®I],
OCYIIECTBISIONIMIT TIPHEM LOKYMCHTOB, MPENCTaBICHIBIX JUIA MOJYYEHHs MYHHLMMAILHOM
YCAYTH, BBIITOJIHSET CIEAYIOUINC ACHCTBHUS:

ompejiesisieT NMpeaMeT oOpalleHus;

[POBOJIUT NPOBEPKY MOJIHOMOYMHM JIULIA, ITOJAIOLICTO JOKYMEHTBI;

IIPOBOJIMT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHMSIM, YKa3aHHBIM B IIyHKTC
2.6 Hacrosiero AJMUHACTPATUBHOI'O PETrJIaMCHTA;

OCYULICCTBIISET CKAHMPOBAHHE NPEACTaBICHHBIX JOKYMEHTOB, GOPMHpPYET JIEKTPOHHOE
€710, Bce JOKYMEHTbI KOTOPOTO CBSI3BIBAIOTCS CAMHBIM YHHKAIbHBIM HACHTHQHKAIHOHHBIM
KOJIOM, [103BOJISIOIIMM YCTAHOBHTD IIPUHALICKHOCTh JOKYMEHTOB KOHKPCTHOMY 3aBHTEIIIO H
BUAY 0OpalllcHHs 32 MYHHIIMIIAIBHOMH yCIIyToi;

3aBepACT ICKTPOHHOE JIeJ0 CBOCH YCHIICHHOH KBanu(UUUPOBAHION 3JIEKTPOHHOH
MOJANUCHIO;

HalpapiseT KOMHHU JOKYMCHTOB U PEECTp JIOKYMEHTOB B MeCTHYI0 aAMHHHUCTPALHIO,
NpeAOCTABISIONLYI0 MyHHLIMIIAIbHYIO YCIIYTY:

Ha OyMaXHBIX HOCUTEIISIX (B cllydae HEOOXOAWMOCTH 003aTe/IbHOIO MPEea0oCTaBICHHS
OpUTMHAJIOB JIOKYMEHTOB) — B TCUCHHE TpexX pabouux AHed co AHs oOpallleHus 3asiBUTENs B
CTpYKTypHoOe 1nojapasaeneiue MOILL.

B ciyuac mnpeAcTaBicHMs 3asBUTENEM HENOJHOTO KOMIUIEKTa JOKYMEHTOB JHOO
HECOOTBETCTBHUS 1IPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSM, YCTAHOBJICHHBIM ITYHKTOM 2.6
HacTosALIero AJMHMHHUCTPAaTUBHOTO perjlaMeHTa (lajiee — HECOOTBETCTBYIOIMH KOMIUICKT
JOKYMEHTOB). pabOTHHK CTPYKTypHOro nozpasaeienus MOILL, ocywmecTBasiomni npuem
JOKYMEHTOB, pa3bsCHAET 3afBHTENIIO COAEPKAHNE HEJOCTATKOB, BBIABICHHBIX B IOKYMEHTaX,
npeaiaracT HPUHATH MEpbl 110 HX YCTPAHEHHIO W OOpaTUTLCS 3a MMPEAOCTaBJICHHEM
MYHULIUIIAJIBHON YCIYTH OBTOPHO.

B cnyuyae, koraa 3asiBUTC/L HacTauBaeT Ha IPHEME HECOOTBETCTBYIOIIECTO KOMIIJICKTA
JOKYMCHTOB, a AJIMUHHCTPAaTHBHBIM PErJIAMEHTOM HE IIpEyCMOTPEHbI OCHOBAHUSA I OTKa3a
B MpHeMe JOKYMEHTOB, pabOTHHMK CTPYKTYpHOro noapaszaeineHus M®I, ocyiiecTBstonnii
[pHeM JOKYMEHTOB. MpejaraeT 3asBUTEIIO COOCTBEHHOPYYHO ClejiaTh COOTBETCTBYIOLLYIO
3aIMCh Ha 3asBJICHUH WJIM 3aMOJIHUTDh CONTPOBOJUTC/IBHOE ITUCBMO K KOMIUIEKTY JOKYMEHTOB.

[To oKOHYaHUHW TpHEMa JAOKYMEHTOB pabOTHHK CTPYKTYypHOro noapasieineHus MOIL]
BEIZACT 3asABUTE/IO PACIIUCKY B IIpUEME JOKYMEHTOB.

Eciu  3asBuMTenb OTKasajcs OT TM0JauyM  3asBJICHUS W 110TpeboBan BO3BpaTa
IpENCTaBICHHBIX JOKYMEHTOB 110CJIC OTHPABJCHUA JJIEKTPOHHOroO Jejia B MecTHyto
aJIMUHMCTPAIIMIO, HO IO HallpaBJIeHHs KOMIUICKTa JJOKYMEHTOB Ha OyMaXKHBIX HOCHTENAX B
MecTHyl0O  aAMHHMCTpaUuio,  pabOTHMK  CTPYKTypHOro  mnogpasaeineHus — MOI,
OCYLIECTBIAIONIHIT TPHEM JOKYMCHTOB, IIPEUIaracT 3asBUTEIIO HANIUCATh 3asBJIE€HHE Ha OT3bIB
oOpauieHusi, 3a0UpaeT paclucKy y 3asBUTENs (B Cllyyae ee HaJIM4Ms). 110C/Ie YEro BO3BpallacT
NpeNoCTaBICHHbIC 3asBUTeNeM J0KyMeHTHl. llpu stom B MAMC DI'Y ycranasiaubacet
COOTBCTCTBYIOLIUH CTaTyC JIEKTPOHHOI'O Jea.

Ecnu  3assuTens norpedboBan BO3BpaTa MPEJOCTABICHHbIX JAOKYMEHTOB I10C)I€
HarpaBJeHHs IEKTPOHHOrO 00pallleHUsT W KOMILIEKTa JOKYMEHTOB Ha OyMaXHOM HOCHTCIIE B
MecTHylO  aAMHMHHUCTpAIHIO, pabOTHHUK  CTPYKTYpPHOI'O noapazaeienus  MOILLL
OCYLICCTBISIIOUINIT MpHEM JOKYMEHTOB. IPEIaracT 3asiBUTEIIO 00paTHTLCA HETTOCPEACTBEHHO
B MecTHY10 a/JIMHHUCTPALHIO.



JlomkHocTHOe 1o MecTHOol aAIMUHUCTpallHK, OTBETCTBEHHOE 32 [IOATFOTOBKY IPOCKTa
pellieHust O I1IPEJIOCTaBICHHN MYHUIMIIAIBHON ycnyrn nubo 06 oTkase B NpeaoCTaBiICHMH
MYHHLMOAIBHOM  yclnyrn (fanee — MYHHLMIQIbHBI  CITyXKallnii OTBCTCTBEHHBIA 3a
IIOATOTOBKY IPOEKTa PElleHHs )., 10 pe3yJIbTaTaM pacCMOTPEHHS NPE/ICTaBICHHBIX 3aABUTEIIEM
JIOKYMEHTOB. HarpaBJseT HeOOXOAMMble TOKYMEHTbI (CTIpaBKH, NMUCbMA, PELUCHHMs U Jp.) B
CTpyKTypHoe rnoapazaeneHne MOIL s ux nocnejytouici nepejjadn 3asBUTEIIO:

Ha OyMaXHOM HOCHUTEJe — B CpPOK He Oosee Tpex paboumx aHen co OHS TPHHATHSA
pelienns o 1peocTaBieHnH (0TKa3e B PEAOCTABICHNH) 3aSBUTENI0 MY HULIMITAILHON yCIIyI'H.

He nonyckaercs BO3BpaT JOKYMEHTOB 3asiBHTens MecTHOl aaMuHucTpaumed B
CTPYKTYypHbIe nojpasaenenus M®I] 6e3 paccMOTpeHHsL».

5. Buecru B noctaHoBieHHe MecTHOIl  aAMHUHHCTpAUHM  BHYTPUTOPOACKOIO
MYHUIMIANLHOTO —oOpasoBanns ropoga ¢enepaibhoro 3uauenus Cankr-Iletepbypra
MyHuuunanbhbiii - okpyr Cesepublit ot 16.04.2014r. Ne 13 «O6 yTBepkACHHH
AIMMHMCTPATUBHOIO  perjiiaMeHTa  NpepocTaBicHus — MecTHO  agMuHHCTpaluei
BHYTPHIOPOJICKOIO  MYHMIMIIAILHOTO — 00pasoBanus ropoja  (eacpaibHOro  3HaueHUs
Canxr-Ilerepbypra MyHuuunaabuplif  okpyr CeBepHbIi  MYHHUMNILHOH  YCIYIM 110
perucTpalu  TPYAOBOTO JIOrOBOpa, 3aKjIIouacMoro pabOTHMKOM ¢ paborojareiieM-
QU3MUECKUM JIMLIOM, HE SIBISIOLMMCS WHIMBHAYa/lbHbIM HpeanpuHumarenem» ([lanee —
[Toctanoracuue Ne 13) caenyrouine H3MEHEHUS:

5.1. nyunkr 2.6 AJMHHUCTPaTHBHOrO perjiamMeHTa npejocTaBieHus MecTHoi
aAMUHUCTpALMEN BHYTPUIOPOACKOr0 MyHULHITAIbHOro obpazoBaHus ropojaa ¢eaepaibHoro
3nauenust Caukr-IlerepOypra Mynuumnanbiblil okpyr CeBepHbBI MyHUUMIAJILHON YCIYTH 110
IPENOCTABICHHIO HATYpalbHOM MOMOIH ManooOeCHeYeHHBIM IpaXKaaHaM, HaXOISIIMMCS B
TPYAHOIT XU3HEHHOM CHTyallMH, HapylIaloueH JKH3HEAEITeIbHOCTh MPaXKIaHuHa, KOTOPYIO OH
HE MOXET IPEONOJEeTh CaMOCTOSITeNIbHO, B BHAc obecneueHns tonnusom (Ilpunoxenue K
[TocranosacHuio Ne 13) nononnuTs ab3auamMu CleyloUlero CoAepKaHHs:

«B  mensx mpegocTaBiieHHss MYHUIIMNAALHON  yCJIYIM  YCTaHOBJIEHHE JIMYHOCTH
3aABUTCIIS MOXET OCYUIECTBISATLCS B XOAE JIMYHOI'O IIpHEMA MMOCPEJICTBOM MPEAbSIBICHHS
nacnopTa rpaxiaanuna Poccuiickoit @enepaunyn b0 MHOro JOKYMCHTA, YJAOCTOBEPSIOLIETO
JIMYHOCTh. B COOTBETCTBUHM C 3aKOHOJATeNbCTBOM Poccuiickoit dejepaliii WK MOCPEACTBOM
HAeHTUPUKAIIMN U ayTeHTUPHUKALHUK B OpraHe NpeAoCTaBJIAIOIEM MYHHIHMIIATbHYIO YCIYTY,
MHOTO(YHKIIHOHAJIBHBIX LEHTpaX ¢ HCII0Jb30BaHHEM HHQOPMAIMOHHBIX TEXHOJIOTHI,
npeaycMoTpeHHbIX YacTbio 18 cratbu 14.1 ®denepaibioro 3akona ot 27.07.2006 roga Ne 149-
®3 «O6 undopmaryu, MHGOPMAIIMOHHBIX TEXHOIOTHIX U O 3aIIUTe HHOpMALIUUY.

[Tpu npejocTaBieHuy MyHHIMNATBHOH YCJIYI'H B 3JIEKTPOHHOH GopMe nAeHTHPHKaLNA
1 ayTeHTUHUKAIMS MOTYT OCYUICCTBIIATHCS OCPEACTBOM:

a) eIMHOM CUCTEMBI MICHTHPHKAIMU U ayTeHTHU(OUKALIMKA WIH UHBIX IOCY1apCTBCHHBIX
MHAOOPMALIMOHHBIX CHUCTEM, €CJIM TaKMe TOCyAapCTBEHHbIE HMHGOPMALIMOHHBIE CUCTEMBI B
yctanoBnenHoM [lpaButensctBom  Poccuiickoit  ®enepaumu  1nopsake  00€CledHBaIOT
B3aUMOJCHCTBUC ¢ €OUHOH CUCTeMOIl MIEHTUGHUKAUMM U ayTeHTHU(UKALMHU, NPU YCIOBHH
COBIMAJACHUS CBEICHHUM O PU3NYECKOM JIMIE B YKa3aHHbIX HHQOPMAaLHOHHBIX CUCTEMAX;

0) cIMHOI CHUCTEMBbl UIEHTHUKALIMK U ayTeHTU(hUKALMU U eAMHONH MHOOPMALIMOHHOM
CHCTEMBI TIepCOHANILHBIX JIaHHBIX. obecneunBalolieii 06paboTKy, BKiIoyas cOOp U XpaHelue,
OMOMETPHUYCCKHX 11€PCOHAIIBIBIX JIAHHBIX, UX NPOBCPKY U nepeaady MHPOpMaluuu O CTEIEHH
HX COOTBCTCTBHS MPEAOCTABICHHBIM OHOMETPHUECKUM MIEPCOHAIBHBIM JIaHHBIM (PU3HYECKOTO
JMLA.»;

5.2.  nyHkT 2.8 ykazaHHOro Bblllle AAMHHHCTPAaTHBHOrO periamenTa (IIpuoxenue K
ITocTanonrsenuno No 13) U3J10KHTh B CIACAYIOLICH pelaKIIMu:



«2.8. JIOMmKHOCTHBIM JMIaM MeCTHOH aJIMMHHCTpALMK 3allpeleHo TpeboBaTh OT
3asIBUTENIS:

1) HIpe/ICTaBEH s JIOKYMEHTOB W HHQOPMALMM HIM OCYLIECTBJICHHS JCHCTBUH,
NpEeACTaBICHUE MM  OCYIIECTBJICHHE KOTOPBLIX HE MPEIyCMOTPCHO  HOPMATHBHBLIMH
NpPaBOBLIMH  AKTAMH,  PEryJHpYIOIIMMH  OTHOUICHHWS,  BO3HHMKalOlIMHEe B CBA3H €
npenocTaBlIeHHeEM MYHHLUIIAIBHON yCIyTH;

2) IpeACTaBICHUsS JOKYMEHTOB M MH(OpMAIMH, B TOM YHUCJIE MOATBEPXKIAIOLINX
BHECECHIME 3asBUTENEM IUIAThl 32 TNPENOCTaB/ICHUE MYHULHMIIANLHON yCIyrH, KOTOpbIE
HAXOJATCS B paclopsDKEHHH OpraHoB, NPEAOCTaBIAIOIMX MYHMIMIAIBLHYIO YCIYTY, MHBIX
rocyIapcTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPaBJIEHHA JHOO NOJABEIOMCTBEHHbBIX
roCyJapcTBEHHBIM ~OpraHaM WJIM OpraHaM MECTHOIO CaMOYINpaBJICHHUS OpraHu3aluii,
YYacTBYIOUIMX B MPEAOCTABICHUH MYHHMLMIANIbHOH YCIYTH, 32 UCKIIOYEHHEM JOKYMEHTOB,
BIJIIOUYEHHBIX B ONpele/icHHblil yacThio 6 ctathn 7 ®DeaepansHoro 3akona Ne 210-@3 «O6
OpraHM3allii MpeJOCTaBICHHS TOCYAapCTBEHHBIX M MYHHLMNANLHBIX YCIyr» (najiee -
Denepanpiiniii 3akoH Ne 210-D3) nepeueHb AOKYMCHTOB. 3afBUTEbL BIIPABE MPEACTABUTH
yKa3aHHble JIOKYMEHTbI W MHQOPMaLMIO B Opranbl, NPEAOCTaBIAIONIME MYHHLHUNAIbLHYIO
ycayry, no coOCTBEHHOH HHUIMATHBE;

3) OCYIIECTBIEHUsT JACHCTBUH, B TOM YMCIE COIacoBaHMii, HEOOXOAUMBIX I
HOTyueHUss MYHHIIMNAIBHONH YCIYIH M CBA3aHHBIX ¢ 0OpalleHHEeM B MIIbl€ IOCYIapCTBEHHbIE
opraHbl, OpraHbl MECTHOTO CaMOYIpaBJI€HHs, OPraHM3alMH, 3a HMCKIIOYEHHEM I10JIyYEeHHUS
yCIyr M 10Jy4eHHS JOKYMEHTOB W HMHQOpMalMH, MpPEJOCTaBIsSEMbIX B  pe3y/bTaTe
MPEIOCTABJICHUS] TaKUX YCIYI, BKJIIOYEHHBIX B 1ICPCUHH, YKazaHuble B yacTh 1 crarbu 9
denepansHoro 3akona ot 27.07.2010 Ne 210-93:

4) NpeJCTaBICHUss  JOKYMCHTOB M HMHQOpMAUMM, OTCYTCTBHE M (MIIH)
HEIOCTOBEPHOCTb KOTOPBIX HE YKa3blBAJIMCh 1IpH [EPBOHAYAlIbHOM OTKa3e B IIpHEME
JOKYMEHTOB, HCOOXOAMMBIX JUIsi TNPEdOCTaBICHUS MYHHULMNAILHON yCiayru, Jubo B
MPEeAOCTABICHUH MYHULMNIAILHOMN yCIIyTH, 3@ MCKIIIOYCHUEM CIIEAYIOIINX CIyYaeB:

a) uW3MeHeHHe TpeOOBaHMI  HOPMATHBHBIX  [PAaBOBBIX  aKTOB,  KacarolUXcs
MpeIoCTaBICHUs] MYHHULMIIAILHOW YCIYrd, 10CJE NEPBOHAYaIbLHON 110Jauu 3asiBIEHUS O
NpeaoCcTaBlICHHH MYHULIMNIAIBLHON YCIYTH;

0) HaJiMuMe OWMOOK B 3afBIEHUM O I[PEAOCTABICHUM MYHUUHIIAIBHOH YCIYyrH H
JOKYMEHTax. 110/IaHHBIX 3asiBUTEJIEM 110CJIE N1IEPBOHAYAIBLHOIO OTKa3a B IIpUeMe JOKYMCHTOB.
HEOOXOAMMBIX JUISl TPEAOCTaBICHHS MYHUUMNAILHOI ycayrd, nubo B MpenocTaBICHHH
MYHHIIMIATLHON YCIYTH U HE BKIIOUYEHHBIX B IIPEACTABJICHHBIN paHee KOMIUIEKT JOKYMCHTOB;

B) HCTEUEHHE CpOKa JeHCTBHUS JOKYMCHTOB WM H3MEHEHHE HHGOpMaLUU Mocie
MepBOHAYAILHOIO OTKa3a B IIpHEME JOKYMCHTOB, HEOOXOAMUMBIX It IPEeLOCTaBJICHUS
MYHHUUHIAJBLHOH yCIyTH, JIMOO B IPEJOCTaBICHHH MYHUUUITAIBHOH yCIIyTH;

I') BbISIBJIEHHE JOKYMEHTAIBHO MOATBEPKACHHOIO pakTa (IIPU3HAKOB) OLIMOOUYHOIO HIIH
NPOTHBONPABHOIO JeHCTBUS (Oe31eHCTBHUA) AOKHOCTHOrO JIMLA OpraHa, NpeJoCTaBsoLIero
MYHHUIMIIATBHYIO YCIYTY, MyHHUHIIAIBHOTO CJlysKallero, paboTHHKa MHOTO(YHKLIHOHAIbHOTO
LEeHTpa, pabOTHHKA OpraHu3alMM, npeaycMoTpeHHoil yacteio 1.1 cratbu 16 ®enepanbHOro
3akoHa oT 27.07.2010 Ne 210-®P3, npu nepBoHavyallbHOM OTKa3€ B IIPUEME IOKYMEHTOB,
HEOOXOJUMBIX JUIsI TPEAOCTaBIEHUsT MYHHUUMIIAIBHOH yciyru, JuO0 B IpemOCTaBICHUH
MYHUUMNAJIBHOH YCJIyTH, O YeM B IIHCBMEHHOM BMJIC 3a NOMIHUCBHIO PYKOBOAMTENS OpraHa.
NpeAOCTARIAIONICTO MYHHUHNAIBHYIO YCIYrY. PYKOBOAMTENs MHOINO(QYHKLHOHAJIBLHOIO
LHEHTpa I[IpM MNEpBOHAYAILHOM OTKa3e B I[IpHEMe JOKYMEHTOB. HEOOXOIHMMBIX LIS
NpefoCTaBACHHUA  MYHUUMNAIBHOH  ycayru. 0O  PYKOBOJAMTENS  OpraHMU3alMH,
npeaycMoTpeHnoil yactoto 1.1 crarbn 16 ®@enepanbHoro 3akona or 27.07.2010 Ne 210-P3,
YBEJOMJISICTCS 3asIBUTEINb, @ TAKXKE NPUIIOCATCA M3BHHEHUS 3a JOCTABJICHHbIC HEYJ0OCTRA;



5) mnpemocTaBleHMss Ha OyMaKHOM HOCHTele JOKYMEHTOB H  MH(pOpMAaLMH,
3JICKTPOHHBIE 06pa3bl KOTOPBIX paHee Oblli 3aBepeHbl B COOTBETCTBUHU C MYHKTOM 7.2 4acTH 1
cratei 16 ®epepanbHoro 3akona ot 27.07.2010 Ne 210-P3, 3a UCKIIOYCHHEM CITyyYaeB, €CIH
HaHeceHHe OTMETOK Ha TakKHe JOKYMEHTbl JubO0 HX H3BATHE SBJIACTCS HEOOXOAMMbIM
YCIIOBHEM [IPEIOCTAaBIEHUS. MYHHLMIAILHON YCJIYTH, W HHBIX CIy4YaeB, YCTaHOBJICHHBIX
¢denepalibHbIMH 3aKOHAMU.»;

5.3. JIonoJHUTh MYyHKT 3.2 noanyukToMm 3.2.1-1 ciieayroimero coaepxanusi:

«3.2.1-1. Wnuple TpebGoBands, B TOM YMCIE YYHUTHIBAIOIIME  OCOOCHHOCTH
lIPEJOCTAaBICHNS MYHMUMIIAIBHBIX YCIYr B CTPYKTYPHBIX Iojpasienchusx MOLL u
0c00EHHOCTH NPeJOCTaBIEHHUS] MYHHIMNATBLHBIX YCIYT B 2JIEKTPOHHOM dopme.

IIpreM JOKYMEHTOB M BblAA4a pe3yJjibTaTa NIPEAOCTAaBICHHs MyHHUIIMNANbHOH YCIYyTH B
YacTH BbIJAYM PEIIEHUs O NPEIOCTABICHHH MyHHIIMIIAILHON yCIIyrH MO0 nuchMa 00 oTkKase
B IIPCIOCTABIEHHH MYHHIMIAIBLHON YCIYrH MOIYT ObITh OCyLIECTBIEHB Ha Oase MOLI.

Ilpy npenocTaBIeHHH MYHHIMIAIBHON YCIyrH CTPYKTypHble nojpasaeneHus MOI]

OCYLUCCTRIISIOT:
IIpMEM M 3allOJIHEHHE 3alpOCOB O IMPEJOCTABJIEHHH MYHHLMMAIbHOH YCIYI'H, B TOM
quciie I10CPEICTBOM ABTOMATH3HPOBAHHBIX HH(OpPMaIIMOHHBIX CHCTEM

MHOI'OQYHKIHOHATIBHBIX LIEHTPOB, a TAKXKE [IPHEM KOMIUIEKCHBIX 3aMPOCOB;

IIpeACTABICHHE  MHTEPECOB  3asBHTelell NpH  B3aUMOAEHCTBUM ¢ MecTHOM
aJIMMHUCTpallMe, a Takke C OpraHM3allMsIMH, YYacTBYIOUIMMH B IPEAOCTaBICHUH
MYHULMIIAILHOM YCIyTH, B TOM YHCIIE C UCIIONB30BAaHUEM HH(POPMAIIHOHHO-TEXHOJIOIHUECKOM
¥ KOMMYHMKAIIMOHHOH HHPACTPYKTYPBI;

cocTaBjeHMe Ha OCHOBAHHMU KOMIUICKCHOIO 3alpoca 3asBJICHUH Ha NpeJocTaBlIeHHe
KOHKPETHBIX MYHMUMNAIBHBIX YCIyI. YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, IOAIIMCaHue
TAKUX 3asABJIEHH M CKpeIUIeHHEe MX  11e4aTbl0  MHOTOQYHKIIHOHAJIBHOIO  LIEHTpAa,
dopMHpOBaHHE KOMIUIEKTOB JOKYMCHTOB. HCOOXOMMMBIX Ul MOJYYEHHS MYHHUMIIANIbHBIX
YCIyr. YKa3aHHbIX B KOMIUIEKCHOM 3arpoce (yKa3aHHBIE KOMIUIEKTbI  JOKYMEHTOB
dopMHUpYIOTCST M3 4MCia AOKYMEHTOB, CBeJACHMI M (MnM) MHGOPMaUMH, NPEICTaBIEHHBIX
3agBUTENIEM B MHOTO(YHKUMOHATBHBIT 1IEHTP NpH 00palleHHH ¢ KOMIUIEKCHBIM 3alIpOCoM, a
TAKKE JOKYMEHTOB. CBEACHHMH M (M) HHOpPMAIMHU, TTONYYEHHBIX MHOIOQYHKIIHOHAIbHBIM
LUEHTPOM CAMOCTOSTEBHO B IOPSOKE MEXBEJOMCTBEHHOTO B3aUMOJCHCTBHA, a TaKKe
BCJICJICTBHE [IOJIyUEHHS PE3YJbTAaTOB TIOCYAApCTBEHHBIX W (MJIM) MYHMLHIAIbHBIX YCIYT.
yKa3aHHLIX B KOMIUIEKCHOM 3aIipoce H HEOOXOMMBIX JJIS TTOJIyYEHHS HHBIX IOCY AapPCTBEHHbBIX
u (WIM) MYHMLIMDAIBHBIX YCJAYr, YKa3aHHbIX B KOMIUIEKCHOM 3alIpoCe), HalpaBJICHHUE
YKa3aHHbIX 3asBIEHHH M  KOMIUIGKTOB JIOKYMEGHTOB B  OpraHbl, INPCIOCTaBIAIOIINC
MYHHIMIIAJHBIC YCIIYTH;

NpCACTaBICHHE HHTEPECOB OPraHOB, MPEJOCTABIAIOIUX YCIYTH, IPH B3aUMOACHCTBUH
C 3asIBUTCIISIMU;

undopMUpOBaHHE 3asBUTENIEH O HOpsi/IKEe NPeJOCTaBIEHU MYHHULHMNAJILHON YCIIyTH, B
TOM UHCIIC TTOCPEJICTBOM KOMIUICKCHOI'O 3a11poca. B MHOTOQYHKIMOHAJIBHBIX LIEHTPAX, O XO/€
BBLITOJIHCHHS 3aIPOCOB O MPEAOCTABICHHH MYHHIMIIAIBHON YCIYTH, KOMIUICKCHBIX 3aIpOCOB,
a TalKKe 110 MHBIM BONPOCaM, CBSA3aHHBIM C TPEJOCTaBICHUEM MYHMLHIIATLHOH YCIyIH. a
TaK)Ke KOHCYJIbTHPOBAHHE 3asiBUTENECH O NOPs/IKE [1PEe0CTaBIEHU MYHHLMIIAILHON YCIYyTH B
MHOIO(YHKIIHOHAJIBHBIX LIEHTPaX M 4Yepe3 IMOpTajibl TOCYAAPCTBEHHBIX M MYHHIMITAIBHBIX
YCJIYT, B TOM 4HCJIe MyTeM o0OpyJ0BaHHs B MHOIO(QYHKLUHOHAJIBHOM IIEHTPE pabounx MECT,
npeaHa3HauyeHHbIX a8 oOecrneucHHs J0cTyna K HHGOPMaUHMOHHO-TENIEKOMMYHHKAIIHOHHOM
cetn «HUnrepHer»;

B3aUMOJEHCTBHE ¢ MecTHOM aJIMMHUCTpalMell MO BOIpOcaM  1PelOCTaBICHHS
MYHMLIMNAJILHOH YCIyrH, a Takke ¢ OpraHu3alMsIMH, YYacTBYIOLIMMH B [PECIOCTABJICHUU



MYHHULMNAIBHON YCIYrM, B TOM YMCIE IOCPCACTBOM HalpaBACHUS MEXBENAOMCTBEHHOTO
3ampoca € HCNOJb30BaHHEM MH(OPMALMOHHO-TCXHONIOTMYECKOH U KOMMYHHUKAIMOHHON
UHPPaCTPYKTYPHI,

BBIAUY 3aSBMTENISIM JOKYMEHTOB, MOIYYEHHBIX OT MeCTHOH aAMMHMCTPaUMH, MO
pesynbTartam  [IPeJOCTaBIEHUS MYHMUMIANLHOH yCIyrd, a TalKke 10 pe3yipraTaM
TIpe0CTaBIEHUS MYHHLIMITAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce, €Cn MHOE HE
TpeaycMOTpPEHO 3aKOHOAaTeNbCTBOM Poccuiickoii denepauny;

npueM, 00paboTKy HHdOpMauMu M3 MHQOPMALMOHHBIX — CHUCTEM MecTtHo#
aAMHHUCTPAllMM, B TOM 4YHCIE C HCIOMb30BAHHEM HHPOPMALMOHHO-TEXHONOTHYECKOH M
KOMMYHHUKAlIMOHHOM WHGPACTPYKTYphl, €CJAH 3TO IMPEAYCMOTPEHO  COTJALICHHEM O
B3aWMOJICHCTBUM U MHOE HE NPeAyCMOTPEHO (eaepalbHbIM 3aKOHOM, U Bblauy 3asiBUTEIIIM
Ha OCHOBAHMHM TaKoi HHQOPMAlUMKM JOKYMEHTOB, BKJIIOYas COCTaBJEHHE Ha OyMaKHOM
HOCHTENIE M 3aBEPEHUC BBIMMCOK M3 YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEM, B COOTBETCTBUH C
TpeGOBaHUAMHU, yCTaHOBICHHbIMU [IpaButenbcTBOM Poccuiickon Oenepauu;

obecreuenue OGecrulaTHoro mJocTyna 3assureneid Kk Iloprany U denepanbHO#
rocylapcTBeHHOl uHGbOpMalHOHHOH cucTeme «EnuHBIA mopTal ToOCyNapCTBEHHBIX M
MYHUIHUIATLHBIX yCyT (GyHKumit)» (nanee — penepanbublii [Topran);

COCTaBJIEHHE M BblJauy 3asgBUTEJSIM JIOKYMEHTOB Ha OyMaXHOM HOcuTele,
TIOATBEPXKAAIOLIUX COAEPKAHUE IIEKTPOHHBIX JOKYMEHTOB, 110 pe3ybTaTaM MPEJOCTaBICHUS
MYHULMIAIBHONH ycnyrd MecTHOH aAMHUHMCTpauMeH, B COOTBETCTBUM C TpeOOBaHMAMH,
ycTaHoBieHHpiMi [IpaButensctBoM Poccuiickoii denepanuu;

CO3JJaHUE 3aBEPEHHBIX YCHICHHON KBaTM(QUUMPOBAHHOM MOAMUCHIO YIIOJIHOMOUYEHHOTO
JIOJDKHOCTHOTO JIMIa MHOIO(YHKIIMOHANBHOTO 11I€HTPa 3JEKTPOHHEIX AyOJIMKATOB TOKYMEHTOB
1 uupopMauuu (NpeoOpasoBaHHe B NIEKTPOHHYIO (GOPMY NOKYMEHTOB M MH(GOpMalMu Ha
GyMa)XHOM HOCHTENE C COXpaHCHHEM HX COJAEpXKaHMA W (NPU HAIMYWH) DPEKBH3HTOB),
HEOOXOMMMBIX JUIl [PEJOCTaBICHMS MYHHLMIAIBHON YCIyrd (B TOM 4HCjE IOKYMCHTOB,
IPEyCMOTPEHHBIX 4acThio 6 crathit 7 dexepansHoro 3akona ot 27.07.2010 Ne 210-@3, u
JOKYMEHTOB, [IPEIOCTABIAEMBIX B DE3YJbTaTe OKa3aHWsA YCIyr, KOTOpPBIC SBIAIOTCA
HEOOXOAUMBIMM M 00S3aTENbHBIMU  JUIS  MIPEJIOCTaBICHUS MYHHLMNANBHOH yCIyrd) |
NpeACTAaBIEHHbIX TpaXAaHaMM Ha OyMaXHBIX HOCHTENAX, B IIOPsAKE, YCTaHOBJIEHHOM
IpaBUIaMH  OpraHu3aldi  JEATeNbHOCTH MHOrOQYHKUHMOHANBHBIX LIEHTPOB, a TaKke
HalpaBjieHHe YKa3aHHBIX OJIEKTPOHHBIX XyOnmkaroB B MeCTHyO aJMUHUCTPALMUIO, H
yKa3aHHBIM TpaXJaHaM C HWCIOJIB30BAHMEM PETMOHAIBLHOTO MOpTaja rocyAapCTBEHHBIX M
MYHHIUNAIBHBIX YCIYT;

B IIOPAJKE, YCTaHOBIEHHOM cTaThbeil 14.1 deaepanbhoro 3akona ot 27.07.2006 Ne 149-
®3 «06 wundpopmanuu, HHGOPMAUMOHHBIX TEXHONOTUAX W O 3alIUTe HHPOpMAIHK',
pasMmellleHHe WM OOHOBIEHHE B CAMHON cucTeMe HIAECHTH(QUKALMM M ayTeHTH(HUKALHUH
CBe/IeHUIi, HEOOXOIUMBIX Ul PETUCTPALMK (PU3HYECKUX JIMLL B JaHHOM CHCTEME, pa3MellieHe
GHOMETPMYECKHX  IMEPCOHAJBHBIX  JAHHBIX B  €JUHOM  MHQOPMALMOHHOW  CHCTEMe
NepCOHANbHBIX JIaHHBIX, obecrieunBaloliell o06paboTKy, BKIIOYas CcOOp U XpaHCHHE,
OUOMETPUYECKHX [IEPCOHATBHBIX JAHHBIX, UX IIPOBEPKY M Iepeaady WHPOpMAlUU O CTCIICHH
MX COOTBETCTBHS NMPENOCTABIEHHBIM OMOMETPUUECKIM MEPCOHATIBHBIM JaHHBIM (PU3HYECKOrO
nuna (manee - eauHas OuOMeTpHYecKas CHUCTEMa), € MCIOJIb30BaHMEM IPOrPaMMHO-
TEXHUYECKMX KOMIIEKCOB.

B ciy4yae 1ogauyd JOKYMEHTOB B MeCTHYIO aAMHMHUCTPALMIO MOCPEICTBOM
cTpykTypHoro mnogpasfencius M®L] paGoTHHK CTpykTypHoro moapaszueienus MOLI,
OCYMIECTBJIAIOIMI TIPHEM JOKYMEHTOB, NPEACTaBAEHHBIX A MOJYyYECHHMs MYyHHIHIIATbHOH
YCJIYTH, BIIOJHSET CAEAyIOUIHE AeHCTBHUS:

orpeaensieT npeaMeT oOpallieHus;



IIPOBOJIUT MPOBEPKY MOJIHOMOYMIH JIHLA, OJAIOIIETO TOKYMEHTBHI;

[IPOBOJMT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHHMSAM, yKa3aHHbIM B ITyHKTC
2.6 HacTos1ero AAMUHUCTPAaTMBHOIO perjlaMeHTa;

OCYIUIECTBJIET CKAHUPOBAHHE 1PEJICTABIECHHBIX JOKYMEHTOB, POPMUPYET JJICKTPOHHOE
JeJ10, BCC JOKYMEHTBI KOTOPOIO CBS3bIBAIOTCS €IMHBIM YHHKaJIbHBIM HAECHTUPHKAUMOHHBIM
KOJIOM, 1103BOJISIOLIUM YCTAaHOBUTH NPUHAJUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEIIO U
BUIy oOpallleHHst 3a MYHHULIMIIAJILHOHN YCIIyTIoM;

3aBepsieT 3JIEKTPOHHOC /N0 CBOEH YCHIeHHOH KBaIMGMUMPOBAHHOH IJICKTPOHHOH
HOJITHCBIO;

HalpaBJISCT KOMUHU JIOKYMEHTOB M pecCTp JOKYMEHTOB B MeCTHYIO agMHHHUCTPALHIO,
HPEAOCTaBIISIONIYI0 MYHHLIMIIAIBHYIO YCIYry:

Ha OyMaXXHBIX HOCHUTENSIX (B ciyyae HEOOXOIMMOCTH 0043aTeIbHOIO 11PEJIOCTaBIeHUS
OPHTHHAJIOB JJOKYMEHTOB) — B TEUCHHC TpeX paboumx aHeHd co AHs oOpallleHus 3asiBUTCIA B
CTpyKTypHOe nojapasaenenne MOLL.

B cnyyae nmnpeacTaBieHHs 3asBHTCICM HEMOJHOTO KOMIUIEKTA JOKYMEHTOB JHOO
HECOOTBETCTBHUS [IPEACTABICHHBIX JTOKYMEHTOB TPeOOBAHUAM, YCTAHOBJICHHBIM ITYHKTOM 2.6
HACTOsIIICIO AJMUHUCTPATUBHOIO perjameHTa (Aajee — HECOOTBETCTBYIOUIMH KOMILIEKT
JOKYMEHTOB), pabOTHHUK CTpYKTypHOro noapasaeineuus MOLI, ocyuiecTBasiomui npuem
JOKYMCHTOB, Pa3bsiCHSET 3aABUTEIIO COJIEpKaHHe HEJOCTAaTKOB, BBIABJIEHHBLIX B JJOKYMEHTaX,
npejuiaraeT IPUHATH MeEphl 110 MX YCTPaHCHHIO M OOpaTUTLCA 3a 11PEJOCTaBJICHHCM
MYHUIMTIAJILHOR YCIYTH IOBTOPHO.

B ciydae, koraa 3asBUTEb HACTAMBAET HA IIPUEME HECOOTBETCTBYIOILEIO KOMILIEKTa
JOKYMEHTOB, a AJIMUHUCTPATHBHBIM PEMJIAMCHTOM HE NPENYCMOTPEHBI OCHOBAHMs JUIsl OTKa3a
B IIpMEME JIOKYMCHTOB, pabOTHMK CTpyKTypHOro nozpasgaeienus M®ILI, ocymecrsisiomuii
IIpUEM JIOKYMCHTOB, NpelaraeT 3asBUTCIK0 COOCTBEHHOPYYHO CHE/IaThb COOTBETCTBYIOLLYIO
3aIIMCh Ha 3asiBJCHUH UK 3a0JHHTL COITPOBOAUTENILHOE TUCHbMO K KOMIUIEKTY JIOKYMEHTOB.

ITo okOHYaHUHU TMpHEeMa AOKYMEHTOB pabOTHUK CTPYKTYpHOro nonpasueicHuss MOL]
BBIJIACT 3assBUTEIIIO PACIIMCKY B IIpHEME JOKYMEHTOB.

Ecin  3asBMTEIb OTKasajics OT I10Jayd  3asBlI€HUS W MNoTpeboBasl  BO3BpaTa
MPEACTABICHHBIX JOKYMEHTOB 110Cj€ OTHpPAaBJIEHHs 3JIEKTPOHHOro Jeja B  MeCTHyIO
aJIMUHHCTpAIlHIO, HO J0 HarpaBieHUs KOMIUIEKTa JOKYMEHTOB Ha OyMaXHBIX HOCHTEISX B
MecTHyl0  aAMUHHCTpaluio,  pabOTHMK  CTPYKTypHOro  nogpasgcieius — MOIL],
OCYHICCTBIISIFOUIUI [IPUEM TOKYMEHTOB, IIpe/JlaracT 3asBUTE/II0 HAIIUCATD 3asiBJICHUE Ha OT3bIB
obpaileHus, 3abUpaeT pacrucKy y 3asBUTCIA (B cllyyac €€ HAJIM4MA), [OCIIE YEro BO3Bpallaer
npejlocTaBiieHHble  3asBuTesieM Aokymentbl. llpu stom B MAMC 3I'Y ycranasiubaer
COOTBCTCTBYIOILIUH CTaTyC 3JIEKTPOHHOTO JIea.

Ecan  3asiBuTens mnorpedoBajl  BO3BpaTa IPEAOCTABIEHHBIX JIOKYMEHTOB  [10CJE
HaIpaBJCHHs IEKTPOHHOr0 00paLCHUsT U KOMILIEKTa JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE B
MecTHyl0  aIMUHUCTpaluio,  pabOTHMK  CTPYKTypHOro  noppasjeineHus — MOLIL
OCYUICCTBIISIOIUI NPHEM JOKYMEHTOB. NpejlaraeT 3asBUTEN0 00paTUTHCS HEIIOCPEACTBEHHO
B MecTHy10 aIMUHHUCTPALHIO.

JloiKHOCTHOE TU1I0 MecTHOH aIMUHHCTPAIIMU, OTBETCTBEHHOE 3a [NOATOTOBKY NPOCKTa
pellieHust 0 NPEeJOCTaBIEHUM MYHHUHNAALHOI ycayru aubo o0 oTKa3e B NpeAOCTaBICHHU
MYHHUUIQJILHOH ycayrd (Jajee — MYHHUHNAJIBHBIA  CIyXallMi OTBETCTBEHHBIH 3a
NOJTrOTOBKY IIPOCKTA PELUEHHS ), MO pe3yJibTaTaM pacCMOTPEHUs NPEACTaBICHHbBIX 3asiBUTEIIEM
JOKYMCHTOB, HalpaBiseT HeoOXOAHMble JOKYMEHTBI (CIpaBKH, IIMCbMa, pELEHUst U Jp.) B
CTpyKTypHOE nojipazaeneune MOL g ux nociaeayroei nepejayu 3asBUTENIO:

Ha OyMaXHOM HOCHUTelle — B CpPOK He Oosiee Tpex pabouyux HHEH CO IHA NPHHATHA
pelleHus 0 peAoCcTaBeHUH (0TKa3e B NPeJIOCTaBICHUN) 3asiBUTEIIIO MYHUIMIIAJILHOMN YCIyTH.



He pmomyckaeTcs BO3BpaT JOKYMEHTOB 3asBHTeNs MeCTHOM aAMMHMCTpauued - B
cTpyKTypHbIe noapasaenenns MOL 6e3 paccMOTpeHUA.».

6. Buectu B mnocraHoBieHue MecTHOM aIAMUHHCTpAUUH  BHYTPUTOPOACKOIroO
MYHHLMOIBHOro  o6pasoBanus ropoja (eaepanbHOro  3HauCHMS Cankr-IlerepOypra
MyHuUunanehelii  okpyr Cesepubiit  oT  16.04.2014r. Ne 14 «O0  yTBEpXKIEHUH
AJIMUHUCTPATUBHOTO periaMenTa NpeaoCTaBIEHUS MecTHoM aJJMHHHCTpalUEH
BHYTPUTOPOJACKOr0 MYHMLMIAIBHOrO 06pa3oBanus ropoja  (enepanbHOro  3Ha4eHuUs
Cankt-IleTepOypra MyHHUMMANbHbIA OKpyr CeBepHbIH MYHHUIIMIIAJIBHOM ~ YCIIYTH  TIO
perucTpauyy (Gakra MPEKpPALICHHs TPYAOBOro JIOroBopa, 3aKIKYacMOro pabOTHMKOM ¢
paGoTonaTteneM-pUu3nUECKUM JIULIOM, HE SIBJISIOILIAMCS WHIMBULYy JIBHBIM
npeanpunumarenem» (lanee — IToctanosnenue Ne 14) cieaytoune H3MEHEHHU:

6.2. nyHkT 2.6 AJMHHHCTPaTHBHOTO perjllaMeHTa npenocrasieHns MecTHoi
a[IMHHUCTpaLeil BHYTPUTOPOACKOTr0 MYyHHIHIIAILHOrO 00pa3oBaHus ropoja (eaepaibHoro
3nauyeHns CaHkT-IleTepOypra MyHULMNANBHBIA OKpYr CeBepHbLIA MyHHUIUIIANIBHOW YCIIYTH 110
NIPeJOCTABIEHUI0 HATYPAIBHON IOMOLIM Mano00eCleYeHHbIM IpaXKaHaM, HaXONAIMMCS B
TPYAHOM XU3HEHHON CUTYyalMH, Hapyllalollel )KU3HeIe TeTbHOCTD IPaXKIaHWHA, KOTOPYIO OH
HE MOXET MPEeoJ0JIETh CaMOCTOATENbHO, B BUae obecreuenns TomusoM (lIpunoxeHue K
[ToctanosieHuio Ne 14) nonodHUTh ab3anamMH CIeAYIOIIEro CoIepKaHus:

«B  mensx npeaocTaBieHWs MYHULMIIAILHOM yCIyrM YCTAaHOBJIEHHE JIMYHOCTH
3asBUTENS MOXET OCYIIECTBIATHCS B XOIE JIMYHOrO TpHEMa MOCPEICTBOM MPEAbABICHHS
nacnopra rpaxaanuHa Poccuiickoit @enepauun au60 MHOTO JIOKYMEHTA, YIOCTOBEPAIOLIETO
JIMYHOCTH, B COOTBETCTBUH € 3aKOHOAATeJbCTBOM Poccuiickoil deaepauyu UK MOCPEACTBOM
UIeHTHHKAIIMKM ¥ ayTeHTU(GMKALMKY B OpraHe NpeJoCTaBiIsfioeM MYHHIHUNANBHYIO YCIyTy,
MHOTO(YHKUMOHAIBHBIX LEHTPaX C MCIMOJB30BaHHEM HMH(OPMALMOHHBIX TCXHONOTH,
[peLycMoTpeHHbIX uacThio 18 ctatby 14.1 ®enepanbioro 3akona ot 27.07.2006 roxa Ne 149-
d3 «O6 nadopMauuu, HHGOPMAIIHOHHBIX TEXHONOTHAX U O 3aIMMTE HHOPMALIUNY.

TIpy npeaocTaBIeHMH MyHUUUIIATIBHOM YCIYTH B 97IEKTPOHHON hopMe UICHTHHKALMS
1 ayTeHTHU(UKALMs MOTYT OCYLIECTBIIATLCS MTOCPECTBOM:

a) eIMHOM CUCTEMBI UICHTHOUKALMY U ayTCHTU(QUKALIMK WM HHBIX FOCYAapCTBEHHBIX
MHGPOPMAIIMOHHBIX CHCTEM, €CIM TaKhe ToCyJapCTBEHHbIE HMHPOPMALMOHHBIC CHCTEMBI B
yctanosiaenHom IlpaButenscTBoM Poccuiickoit  ®enepaumn  nopsjake — odecreuuBaioT
B3aMMOJICICTBHE C EIUHOM CHCTEMOM HACHTUGUKALMK W ayTeHTHUUKAUMHU, MPHU YCIOBUH
COBMAEHUSA CBEAEHUI 0 HU3NUECKOM JIMIIE B YKa3aHHBIX MHPOPMALMOHHBIX CHCTEMAX;

6) eAMHON CUCTEMBI MIEHTUQUKALMKY U ayTeHTUPUKALMU U €AUHONW HHOPMAIIMOHHOH
CUCTEMBI IIEPCOHAIBHBIX JaHHBIX, obecreynBatolieii 06paboTKy, BKIHOYas cOOp U XpaHeHHe,
6MOMETPUYECKHMX MEPCOHAIBHBIX AAHHBIX, UX TMPOBEPKY M Nepenady MHGOpMaluH O CTEneH!
MX COOTBETCTBHS MPEAOCTABICHHBIM GHOMETPHYECKUM NEPCOHANBHBIM JAHHBIM (GU3UYECKOTO
JULA.»;

4.2. nyHkT 2.8 yka3aHHOTO BbIlIe AJMHUHUCTPAaTUBHOrO pernaMenTa (IIpusoxenne K
[TocranoBaeHuto Ne 14) U310KUTh B CIIEAYIOLICH peJaKInu:

«2.8. JIOIPKHOCTHBIM JMlaM MecTHOH agMHHHCTpalMM 3anpeleHo TpeboBath OT
3asBUTENIA:

1) 1IpeICTaBJICHUsS. IOKYMEHTOB M MH(OPMAlMH WM OCYIIECTBJIECHUS NECHCTBUH,
NpEACTABICHHE WM OCYLIECTBJIEHHE KOTOPBIX HE MNpPeAyCMOTPEHO HOPMATHBHBIMH
MPaBOBBIMM  aKTaMH,  PEryJUpYIOLIMMH  OTHOLIEHHMs,  BO3HMKAlOIME B  CBA3M C
Ipe0CTABIEHHEM MYHHLMITAILHON YCITYTH;

2) NpecTaBAeHUs. JOKYMEHTOB M MH(OpPMalKHU, B TOM YUCIE [MOATBEPXKIAlOLINX
BHECEHME 3asgBUTENIEM IIaThl 3a NPEJOCTaBICHHE MYHULMIIAJBHOW YCIYIH, KOTOpbIE
HAaXOOATCA B PACMOPSIYKEHUH OPraHoOB, MNPENOCTABIAIOIMX MYHULMNATBHYIO YCIYry, MHBIX



rocyapCTBEHHBIX OPraHOB,. OPraHOB MECTHOTO CaMOYMpaBJeHHs THOO0 MOABEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM MM OpraHaM MCCTHOTO CaMOyIpaBJeHUsi OpraHW3alui.
Y4acTBYIOUMX B NPEJOCTABICHHH MYHHIHIAIbHOI YCIYTH, 32 MCKIIOYEHHEM NOKYMEHTOB,
BKJIIOYCHHBIX B OINIpedeNeH bl yacThio 6 crarbi 7 Pepmepanbhoro 3akona Ne 210-03 «O6
OpraHm3alMi TIPEJOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHUMMANBHBIX yciyr» (danee -
denepanbhblii 3ak0H Ne 210-D3) nepeuenib 10KYMEHTOB. 3asBUTEINb BIIpaBe NPEACTaBUThH
yKa3alHbple JOKYMEHTbl M MH(OPMalMIO B OpraHbl, NMPEHOCTaBIAIOUMEC MYHHIHMNAIBHYIO
yCayry, 110 COOCTBEHHOW HHHUIIMATHBE;

3) OCYLUECTBJICHUA JICHCTBHIL. B TOM 4HMCJIE€ COIVIACOBAHMH, HCOOXOAMMBIX [V
MOJyUeH sl MyHUIIMIIATBHON YCIYI'H U CBA3aHHBIX ¢ OOpallleHHEM B UHBIC IOCYNAapCTBCHHbIC
opraibl, OpraHbl MCCTHOTO CaMOYIIPABJICHHSA, OpraHM3allMH, 33 MCKIIOYCHHEM I0JIyHeHHs
YCIYyr M TOJAY4YeHHs [OKYMEHTOB W HWHGQOpMAallMH, TMpedoCTaBIsAeMbIX B pe3yibTare
IIPeJOCTaBIEHNs TAKUX YCIYyr, BKJIOYEHHBIX B IIEpeyHH, yKa3aHHbIC B uyactu | cratbn 9
depnepanbHoro 3akona ot 27.07.2010 Ne 210-P3:

4) NpCACTABAEHUs  JIOKYMEHTOB M MHQOpMaUMH, OTCYTCTBMC W (WIH)
HEJOCTOBECPHOCTh KOTOPBIX HE YKa3blBAIHCh [IPU IIEPBOHAYAIbLHOM OTKase B TMpHEMe
JIOKyMEHTOB, HEOOXOOMMBIX [UIsl TNPEJOCTaBICHUs MYHMUMNANbHOH YCayr, Jjubo B
NpeaoCTaBIeHHH MyHULMIIAIBHON yCIyIH, 32 HCKIIIOUEHHEM CIIeAYIOLIMX ClTyYacB:

a) u3MeHeHHe TpeOOBaHMII HOPMATHBHBIX  IIPABOBBIX  AKTOB,  KacalOLIMXCs
NpEJOCTaBACHUS] MYHUIMNAIBHON YCIYIM, 110CJ€ IIE€pBOHAYaAIbHOH MoJaud 3asiBJICHUA O
IIPEAOCTaBICHUM MYHULIMIIAIBHOH yCIIyTH;

6) nanuuue omMUOOK B 3aSs(BJICHHM O TNPEJOCTaBICHUH MYHHULMNAIBHON YCIYIH M
JOKYMEHTaX, MOJaHHBIX 3aiBUTEJICM I10CJIe 11EPBOHAYAILHOIO OTKa3a B IPUCMC JIOKYMCHTOB,
HEOOXOAMMBIX ISl MPEAOCTaBICHUS MYHHUMIIAILHON ycayru, jMb0 B INpPEHOCTaBICHUH
MYHHULHIIAIBHON YCIYTH U HE BKJIIOYCHHbBIX B IIPEICTABICHHbIH PaHEe KOMILICKT TOKYMCHTOB;

B) MCTEUEHHE CpOKa JCHCTBHS JIOKYMCHTOB WIHM H3MEHEHHE HMHGPOpMALMH rocie
IEPBOHAYATIBHOTO O0TKa3a B MpHeMe JOKYMEHTOB. HEOOXOOMMBIX IS TpEaOCTaBICHHUS
MYHHUIIMIIATLHON YCIYTH, IMOO B ITPEAOCTaBIEHUH MYHHUMUIIAIBHOMR YCIIyTH,

I') BbISIBJIEHHE JOKYMEHTAIbHO MOATBEPXKACHHOrO daKTa (MPU3HAKOB) OIIMOOYHOTO HIIH
NPOTHBOIIPABHOIO NeicTBHs (6e3aeiicTBHS) JO/KHOCTHOTO JIMLA OpraHa, NpeJ0CTaBIsIONIero
MY HUIHIIAIbHYIO YCIYTY, MyHHIMITATLHOTO CIIy)XKallero, paboTHHKa MHOrOQYHKIIMOHANBLHOTO
LeHTpa, paboTHUKA OpraHU3allMH, [1pejlycMOTpeHHOH yacThio 1.1 cratbu 16 depepanbHOro
3akona ot 27.07.2010 Ne 210-®3, npu nepBoHayaJbHOM OTKa3e B IIpHeEME JOKYMCHTOB,
HEOOXOAUMBIX JUIS TMPEAOCTABICHHS MYHMIMNAJIGHOW YyCiyru, naub60 B IIPelOCTaBIEHUH
MYHULMNATBLHOH YCIYrH, O 4eM B IIMCbLMEHHOM BMJE 3a TMOANUCHIO PYKOBOAMTEIS OpraHa,
IIPCAOCTABIISIONIEro  MYHHUMITAIBHYIO  YCIYTY, PYKOBOIMUTENA MHOTOQYHKUHOHAILHOIO
LIEHTpa TMpH [epBOHAYAILHOM OTKa3¢ B NpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABICHUST  MYHMUMIIAIbHOH  ycayrn,  JHOO  pYKOBOAMTENS  Opranu3alui,
npeaycMoTpeHHoil yacteto 1.1 cratbu 16 ®eaepanbioro 3akona ot 27.07.2010 Ne 210-3,
YBEIOMJISETCS 3asIBUTEND, @ TAKXKE NPUHOCATCSA M3BUHEHUSA 3a JOCTABJIEHHbIE HEY100CTBa;

5) npemocTaBieHHs Ha OyMaXHOM HOCHTeNe JOKYMEHTOB M  HH(OpPMALKH.
3JICKTPOHHBIE 00pa3bl KOTOPBIX paHee OblJIH 3aBEPEHbl B COOTBETCTBUH € IIYHKTOM 7.2 4acTH 1
cratbi 16 deaepanbhoro 3akona ot 27.07.2010 Ne 210-P3, 3a UCKIIIOUEHHEM CITy4acB, €CIIH
HaHECEHHE OTMETOK Ha TaKue JOKYMCHTBHl JHOO HX H3bATHE SABJISETCA HEOOXOAMMBIM
YCJIOBHEM [PEOCTABAECHUS MYHMUMNANBHOH YCAYIM. M HHBIX CIIy4aeB. YCTAHOBJICHHBIX
denepajibHbIMU 3aKOHAMH.»;

4.3. JlonoauuTs MyHKT 3.2 noanynkrom 3.2.1-1 cinenyrouero coaepxKaius:



«3.2.1-1. UHble TpcOoBaHMsi, B TOM 4YHCIE YYUTHIBAIOIIME  OCOOCHHOCTH
NpeJOCTaBIEHUs MYyHMUMNQIBHBIX YCIYT B CTPYKTYpHbIX mozapasienedusx MOL[ u
0COOEHHOCTH TPEJOCTABIEHH MyHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHON popme.

[IpueM OOKyMEHTOB M Bblada pe3yJibTaTa NpeloCTaBIEHU MYHUIIUTATLHON yCIyTy B
YaCTH BBIJAYM PEIIEHHs O MPENOCTABICHHY MyHHLMNANBHON yciyru 60 nucpMa o6 oTkase
B TIPEAOCTaB/IEHMH MYHUIMITAILHOM YCIYTH MOTYT OBITh OCYyLIECTBIIEHb! Ha 6aze ML

IIpy npeaocTaBIeHMH MYyHHLMIIATBHONW YCIyrM CTPYKTYpHblE moapasaeneHus MOL]

OCYLIECCTRBIAIOT:
MMpUEM H 3aMOJHEHHE 3ailpOCOB O NnpeaoCTaBJICHUHU M}’HI/IL[I/IH&JIBHOﬁ YCJIyru, B TOM
qucie NocpeaAcCTBOM ABTOMATHU3WPOBAHHBIX l/lH(l)OpMaLII/IOHHI)IX CUCTEM

MHOrO()yHKLIHOHABHBIX LIEHTPOB, a TaKXKe NPUEM KOMILIEKCHBIX 3alpOCOB;

npelcTaBleHUe  MHTEpecoB  3asBUTeNell mnpu  B3auMomeWcTBUM ¢ MecTHOH
aIMMHUCTpallMel, a TakKe C OpraHM3aldsMH, Y4YacTBYIOUIMMH B MNPEAOCTaBICHUH
MYHUIMNATILHON YCIYTH, B TOM YHCIIE C UCTO/Ib30BaHUEM UH(OOPMALMOHHO-TEXHOIOMHYECKOH
1 KOMMYHUKAIIMOHHOM MHGPACTPYKTYphI;

COCTaBJIEHME HAa OCHOBAaHMM KOMIUIEKCHOIO 3alpoca 3asiBJICHUM Ha MPEAOoCTaBlICHUE
KOHKPETHBIX MYHMUMIAIbHBIX YCJIYT, YKa3aHHBLIX B KOMIUICKCHOM 3ampoce, MOANHCaHHEe
TaKUX 3asfBIE€HUI M  CKpEIJIEHWE MX [eyaTbl0 MHOIO(QYHKUHOHAJIBHOIO  LEHTPA,
GopMHUpOBaHHE KOMIJIEKTOB JOKYMEHTOB, HEOOXOAWMBIX ISl MOJYUYCHUS MYHHMLMMAIbHBIX
yCIIyr, YyKa3aHHbIX B KOMIUIEKCHOM 3anpoce (yKasaHHbIC KOMIUIEKTbl JIOKYMCHTOB
GopMHpPYIOTCS M3 YMCla JOKYMEHTOB, CBeIEHMH M (MIM) MHQOpPMALUH, NPEACTABICHHBIX
3aABUTENIEM B MHOTOQYHKIMOHANBHBINA LIEHTP NMpH 0OpallieHHH ¢ KOMILICKCHBIM 3alpocoM, a
TaKKe JTOKYMEHTOB, CBEACHUM M (M1M) MHPOPMALUH, NONYyYEHHBIX MHOTOGYHKIMOHATbHBIM
LIEHTPOM CaMOCTOSATEJIFHO B MOPSJIKE MEXBCIOMCTBEHHOrO B3aUMOJICHCTBHUS, a TakKxke
BCJIEACTBHE IOJYYCHUS PE3yJbTaTOB TOCYJApCTBEHHBIX M (MJIM) MYHULMOAIBHBIX YCIYT,
yKa3aHHBIX B KOMIIJICKCHOM 3aMpoce U HEOOXOAUMBIX JISl OJTYYEHUS HHBIX TOCY1apCTBEHHBIX
1 (UIM) MYHULMNAIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3alpoce), HalpaBlIeHHUE
yKa3aHHBIX 3asBlIEHMH UM KOMIUIEKTOB [JOKYMEHTOB B OpraHbl, I[IPEJOCTaBIAIOIINE
MYHULUIATBHBIC YCIYTH; : :

IpeICTaBIeHUEe UHTEPECOB OPraHOB, NPENOCTABIAIOIIUX YCIYTH, IPH B3aUMOICHCTBUM
C 3as1BUTEIISAMU;

nHhOpMUpOBaHUE 3asBUTENIEH O MOPAAKE NPENOCTaBICHUS MYHHULHUIIAIBHOM yCIyTH, B
TOM YHCJIE MTOCPEACTBOM KOMILJIEKCHOTO 3aMpoca, B MHOTO(QYHKIMOHANBHBIX LIEHTPaX, 0 X0/e
BBINTOJIHEHHUS 3aIIPOCOB O NPEAOCTaBICHUH MYHUUUNAABHON yCIyrd, KOMIUIEKCHBIX 3aMpPOCOB,
a TaKkKe 10 MHLIM BOIPOCAM, CBSI3aHHBIM C INPEAOCTABJIECHUEM MYHHUIMIIAABHONH YCIYTH, a
TAKKe KOHCYJIbTHPOBaHHE 3asiBUTENEH O MOPAIKE NPEAOCTABICHUS MYHHIIMIAIBHOW YCIIYyTH B
MHOTOQYHKIIMOHAJIILHBIX LIEHTpaX M 4Yepe3 MOpTalibl IOCYHapCTBEHHBIX W MYHHUIMNANbHBIX
YCIIYT, B TOM 4KCJle MyTeM 000pYyAOBaHUS B MHOrOQYHKUMOHAJILHOM LIEHTPE paboyMx MECT,
npeaHa3HaYeHHbIX Ui oOecreyeHust J0CTyna K MH()OpMalMOHHO-TEIEKOMMYHHUKAIIHOHHOH
ceTu «MHTEpHETY,

B3aUMOJEHCTBHE C MecTHOH aJMMHUCTpalMENd IO BONpPOCaM MNpPENOCTaBJICHHS
MYHHULMITATBHONW YCNYTH, a TakkKe C OpraHM3alMsAMM, Y4YacTBYIOUIMMH B IPEAOCTaBJICHUM
MYHHLMNATLHONW YCIYTH, B TOM YHCJE IOCPEACTBOM HalpaBJIE€HHS MEXBEIOMCTBEHHOTO
3ampoca C MCIHOJB30BAaHMEM HH(POPMAIIMOHHO-TEXHOJOIMHYECKOH M  KOMMYHHMKaUHOHHOH
MH(DpacTpyKTypBhl;

BbIJA4y 3asBUTEISIM JOKYMEHTOB, IIOJYYEHHBIX OT MecTHOW aaMUHUCTpauuu, I10
pe3yJbTaTaM MpefoCTaBleHUs MYHHLMNANBHOM yCIOyrd, a TakkKe 10 pe3yjpTaTam
MPeIOCTABICHUS MYHULIMNAJBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €Cli HHOE He
NpeyCMOTPEeHO 3aKkoHoaaTeascTBoM Poccuiickoit Menepaunu;



npueM. 06paGoTky HHdopMalH W3 MHQOPMALMOHHBIX — cucTeM  MecTHoM
aJMUHUCTPAIMH, B TOM YHCIE C MCIIOJIb30BAHHEM HH(YOPMAIMOHHO-TEXHONIOTHYCCKON H
KOMMYHMKAUHMOHHOM HMHOPACTPYKTYpbl. €CIH 3TO MPEeJyCMOTPEHO  COrJIalleHHEM O
B3aUMOICHCTBUH ¥ MHOE HE MPEAyCMOTPCcHO (efcpalbHBIM 3aKOHOM, H BblAauy 3asiBUTCIISIM
Ha OCHOBAaHMM TaKoW WH(OpPMAIMH JIOKYMCHTOB, BKJIOYas COCTaBj€HME Ha OyMaKHOM
HOCHTEJIC U 3aBEPCHHE BBIMHUCOK M3 yKa3aHHBIX HII(QOPMALMOHHEIX CUCTEM, B COOTBCTCTBHH C
Tpe6GoBaHUAMH, yCTaHOBIEHHBIMH [ IpaButenbeTBoM Poccuiickoit Penepannu;

obccnieuenne OecriaTHoro jaocryna 3assutenelt k  Iloprany u  deaepanbHoii
rocyaapcTBeHHoi uHpopMannonuoii cucreme «EJMHBIA  HOpTan rocyAapcTBEHHLIX U
MYHHULMIATLHBIX YCIyT (GyHKimi)» (nanee — denepansueiii [opran);

COCTAB/IeHME M BBIJAUy 3asBUTCASIM JIOKYMEHTOB Ha OyMaXHOM HOCHTEE,
IOATBCPIKIAIOUIMX COAEPKAHUE FIEKTPOHHBIX JOKYMEHTOB, M0 PE3Y/bTaTaM NPEAOCTABICHHS
MYHHUIMIIATBHON ycinyrd MecTHOH aAMWHUCTpallMed, B COOTBETCTBHM C TpeOOBaHUAMH,
ycraHoBiieHHbIMH [IpaButensctBom Poccuiickoii deaepanu;

CO3/laHHe 3aBEPEHHBIX YCHJICHHON KBAIH(QUIIHPOBAHHON MOMINUCHIO YITOJHOMOYCHHOTO
JOJKHOCTHOTO JIMIIa MHOTOGYHKIIHOHATBHOTO 1IEHTpa 3JIEKTPOHHBIX 1yOJIMKATOB JOKYMEHTOB
u undopmauuu (rpeobpa3oBaHHe B NICKTPOHHYIO HOPMY JOKYMEHTOB M MH(OpMaUMH Ha
OyMaXKHOM HOCHTEJe C COXpaHGHHEM HX cojepkaHus M (IpH HaJU4HMH) PCKBHM3HTOB),
HEOOXOAUMBIX [JISl TIPEJIOCTaBICHUS MYHHUIIMIIAIBHONI yCIYrd (B TOM YHMCJIC JIOKYMCHTOB,
IpeLyCMOTPEHHBIX YacThio 6 cratbi 7 PeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-03, u
JIOKYyMEHTOB, TPCIOCTaBAsSiEMbIX B pe3yjbTaTe OKa3aHHUA YCIAYr, KOTOpBIC SABJISIOTCS
1HeOOXOAUMMBIMA M 00s3aTeNILHBIMU  JUISl  NIPEJOCTABICHUS MYHHULMNAILHOH YCIYru) H
PEICTABICHHBIX Tpa)IaHaMM Ha OyMaXKHBIX HOCHUTENIAX, B TIOPAJIKE, YCTaHOBJICHHOM
paBUIaMH  OpraHU3alUM  AEATEJbHOCTH MHOIOQYHKUMOHAJBHBIX LIEHTPOB. a TaKxKe
HarpaBficHHE YKa3aHHBIX DJJIEKTPOHHBIX AyOiIMKaToB B MeECTHYIO aAMMHHUCTPALMIO. H
yKa3aHHbIM TI'paXIaHaM C MCIOJb30BAaHHCM DPErHOHAJBHOTO IOpTala rocyAapCTBEHHBIX H
MYHHIMATBHBIX YCIYT;

B NIOpsJIKe. YCTaHOBIEHHOM cTaThell 14.1 @enepaibHoro 3akoHa ot 27.07.2006 Ne 149-
®d3 «O6 wundopManuy, HHPOPMAIMOHHBLIX TEXHOJOIHAX M O 3alure HHPoOpMalHu',
pasMeclllcHHe MM OOHOBJIEHHWE B €IMHOH cucTeMe HACHTHQUKAUMM M ayTEeHTH(QHKALKH
CBEJCHHI1, HCOOXOMUMBIX ISl PETHCTpalMU GU3HUECKUX JIUL] B JAHHOH CUCTEME, pasMelIeHHe
OMOMETPHYECKUX  TMEpPCOHAJIBHBIX  JAHHBIX B €IMHOH  HMH(OPMALUMOHHOH  CHCTEME
nepcoHaNbHbIX JaHHBIX, obecneunBatonieif o0paboOTKy, BKIIOYas cOOp M XpaHEHHE,
OHOMETPUUYECKUX MEPCOHATBHBIX JaHHBIX, HX MPOBCPKY U Nepenadyy HHPOPMAalMH O CTENEHH
MX COOTBETCTBHS NPEAOCTABICHHBIM OHOMETPHUYCCKUM [1EPCOHANIBHBIM JIaHHBIM (PHU3UUYECKOTO
avua  (nanee - eauHas OWMoOMeTpHueckas CHCTEMa), C  MCIOJNb30BAHMEM IIPOIrPAMMHO-
TEXHUYECKUX KOMIUIEKCOB.

B cnayyae momauM JOKyMEHTOB B MCCTHYI0 aJMHHHCTpAUMIO  I1OCPEACTBOM
CTpyKTYpHOTrO TnoapasaeneHuss MOLl paboTHHK CTpyKTypHOro mnoapasaenenus MOIL],
OCYLIECTBIISIONNI MpHEM NOKYMEHTOB. IPEACTaBJIECHHBIX AJS MOJYYEHHs MYHHUMIIAIbHOH
YCIYTH, BBINOJIHSET CIAEAYIOLIME ACHCTBHS:

olpeJesisieT NpeaAMeT 00palleHHs;

IIPOBOJIMT MPOBEPKY MOTHOMOYHIT JIHLIA. [TOJIAI0IIEr0 JOKYMEHTHI;

MPOBOAUT TPOBEPKY COOTBETCTBHS JIOKYMCHTOB TpeOOBaHHAM, yKa3aHHBIM B IIyHKTE
2.6 HacToALIero AIMHHHUCTPATUBHOIO PErIaMEHTa;

OCYIIECTBIIAECT CKAaHUPOBaHHE MPEACTABIEHHBIX JOKYMEHTOB, GOPMHpPYET JICKTPOHHOE
JIEJI0, BCE JIOKYMEHTbI KOTOPOrO CBS3BIBAIOTCS CAMHBIM YHUKAIbHBIM HMJIEHTH(PHUKAIMOHHBIM
KOJOM, 1103BOJISIIOIIUM YCTAHOBHTD MPHUHAJUICIKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTENIO U
BUJ1y oOpalieHus 3a MyHHIMNANbHOI YCIyroit;



3aBepsieT DJIEKTPOHHOE JIeN0 CBOCH YCHICHHONH KBAIM(UUMPOBAHHON 3JIEKTPOHHOM
MOATUCHIO;

HaIpaBJISeT KOMMH JOKYMEHTOB M peecTp JOKYMEHTOB B MecTiyto aIMUHUCTPAIHIO,
IPENOCTABJISIOLLYIO MyHUIHITAILHYIO YCIIYTY:!

Ha OyMaKHBIX HOCUTESIX (B cilydyae HEOOXOAHMOCTH 00S3aTe/IbHOrO MpeloCTaBICH s
OpPUTHMHAJIOB JIOKYMEHTOB) — B T€UEHHE Tpex pabouux aHeH co AHs oOpallleHus 3aiBHUTCA B
CTpyKTypHOE 1opasaenenne MOLL

B chnyuae npencTaBieHHs 3asBUTENICM HCIONIIONO KOMIUIEKTa JIOKYMEHTOB JHOO
HECOOTBETCTBHUS IPEACTABIICHHBIX JOKYMEHTOB TPeOOBaHHUSM, YCTAHOBJIEHHBIM MYyHKTOM 2.0
HacTosIEro AJMHHUCTPATUBHOIO perjaMeHTa (Jlajlee — HECOOTBCTCTBYIOUIMM KOMIIIEKT
JOKYMEHTOB). pabOTHHK CTPYKTYypHOro mnoppasacieHus MOI[. ocyumecTBistolui npuem
JOKYMEHTOB, pa3bsiCHSAET 3asBHTCIIO COAEPKAHHE HCJOCTATKOB, BBIABICHHBIX B JOKYMEHTAX,
npeularaeT [pPHHATb MEpbl 10 HMX YCTPAHEHHMIO M OOpaTUTLCS 3a NPedoCTaBICHHEM
MYHHIMNAIBHONH yCIIyTH TIOBTOPHO.

B cnyuyac, korja 3asBUTENbL HACTAMBAET Ha IIPUEME HECOOTBCTCTBYIOUIErO KOMIUICKTA
JOKYMEHTOB, a AJIMUHUCTPATHBHBIM PETJIAMEHTOM HC 1IPEIYCMOTPCHBI OCHOBaHMS AJ1s1 OTKasa
B IpHEME JOKYMEHTOB, pabOTHHK CTPYKTypHOro noipasaenenus M®OIL, ocyumecTBisommii
IIpUe€M JOKYMCHTOB, MpeAJaracT 3asBUTENI0 COOCTBCHHOPYYHO CAENaTh COOTBETCTBYIOLIYIO
3aMKUCh Ha 3asABICHUH MM 3aII0JIHUTH COMPOBOJUTEIIBHOC MTUCHMO K KOMIUIEKTY JOKYMCHTOB.

[To OKOHYaHHM MpHUeMa JOKYMEHTOB pabOTHHK CTPYKTYpHOro noapasaencHus MOL]
BBIJIAET 3asiBUTCIIIO PACIUCKY B IIpUEME NOKYMEHTOB.

Ecnu  3asBUTeNIb OTKasajics OT IOJauyd  3asBiCHUS W 110TpedoBajl BO3Bpara
MpeACTAaBICHIBIX JOKYMEHTOB I10C/e  OTIpaBicHUA DJIEKTPOHHOro jena B MecTHyio
aAMHUHMCTPALIMIO. HO JI0 HAlpaBJICHHS KOMIUICKTa JIOKYMEHTOB Ha OyMaXKHbIX HOCHTCINSNX B
MecTHYI0  @AMHMHMCTpalMio,  pabOTHMK  CTpYKTypHOro  mnoapasaenenus — MOILI,
OCYIECTRIISAIONINIH PHEM JOKYMEHTOB, IPEAIaracT 3a4BUTENIIO HAIIHCATH 3asBICHHE Ha OT3bIB
obpailenus, 3a01paeT paclucKy y 3asBHTeENs (B Cjlyyae €€ Haluuus), M0C/IC Yero Bo3Bpaliact
NpeocTaBiieHHbIC 3asgBUTeNeM A0KyMeHTol. llpn stom B MAMC DI'Y  ycranapianBact
COOTBETCTBYIOIIMNA CTaTyC NEKTPOHHOTO JAeia.

Ecinn  3asBuTenb 1orpeOoBajl  BO3BpaTa  1IPEJOCTABAEHHBIX JOKYMEHTOB I0OCIIEC
HaTpaBJICHHS! YICKTPOHHOTO 00palleHUst U KOMILICKTa JTOKYMEHTOB Ha OyMa)KHOM HOCHTelNe B
MecTHyl0o  aAMMHHCTpauuioo,  pabOTHHK  CTPYKTypHoro  mopapasgecieHus — MOIL,
OCYILECTRIIAIONIHI [IPHEM TOKYMCHTOB, IIpearacT 3adBUTENI0 00PaTHTLCS HEMTOCPEACTBEHHO
B MECTHYIO aIMHHUCTPALIHIO.

JlospknoctHoe U0 MecTHOH aAMUHUCTPallM{, OTBETCTBEHHOC 3a NMOJrOTOBKY I1POCKTa
peleHus O NPeJOCTABICHUM MYHHIMNANBHOH ycityrn ymbo o0 OTKasze B I1IpEAOCTaBICHUH
MYHMLIMIIAJIbHONW  YCIyru (jlajlee — MYHULHMNAIbHBIA  CIy)KaulMd  OTBETCTBEHHBIH  3a
MOATOTOBKY IIPOEKTA peLleHHst), 110 pe3yJibTaTaM PacCMOTPEHHS MPCACTABICHHbBIX 3asBUTEC/ICM
JOKYMEHTOB. HalpaBisieT HeOOXOANMBIE TOKYMCHTBI (CIIPaBKM, NHCbMa, PELIEHUS W Jp.) B
CTpYKTypHOe nojapasaenciue M®OI] a1 ux nocienyrouei nepeaadn 3asiBUTEO:

Ha OyMa)KHOM HOCHUTeJe — B CpPOK He Oosiee TpeX paboyux JHeH CO AHSA MPHHATHS
peuIeH s 0 NpelocTaBIeHUH (0TKa3e B MPEAOCTABICHUH) 3agBUTE/IIO MYHUIMITAIIBHON YCIIYTH.

He pomnyckaercsi BO3BpaT IOKYMEHTOB 3asBHUTeNss MeCTHON aIMuUHHUCTpanMei B
CTPYKTYpHbIC 1ojapa3aeiacHus M®IL] 6e3 paccMoTpeHus.».

7. OnyGnuKOBaThL  HACTOslLlee  [OCTAaHOBJIEHHWE B OQHUIMAIBHOH  rasere
MYHHIHMIIAILHOTO 00pa3oBaHus «CeBepHBIE BECTHY.
8. Hacrosiuee 110CTaHOBJIEHHE BCTYMACT B CHIY I0cCjie [HS ero oQHUHaIbHOIO

OnmyOIMKOBaHUS.



9. KOHTpOIb 32 MCHOJNHEHHEM HACTOSIIErO MOCTAHOBIEHHUA ocTaeTcs 3a IaBoi
MecTHOM aIMUHUCTPALINH.

['maBa MecTHOH aAMUHUCTpAIINT C.B. Ilycrocmexosa






