MecTHas aJMHHHCTPALINHA
BHYTPHTOPOACKOT0 MYHHITMIIAIBHOTO 00pa3oBaHus
ropoza GenepajbHOI0 3Ha4EeHNA
Cankt-Iletepbypra
MYHHIMIIAIBHBIA OKPYT

CeBepHbIit
INOCTAHOBJIEHHE

006 yrBep:xkaennu ITopsaaka ocymecTBIeHHs 0X0’KeTHbBIX OJTHOMOYHI IJIaBHBIX
aAMHHHCTPATOPOB 10X010B 0I0/KeTa BHYTPHIOPOACKOIr0 MYHHIHIAJILHOTIO
obpa3zoBaHus ropoaa genepaabHoro 3Ha4eHuss Cankr-IlerepOypra MynanunaJ bLHbBIH
oxkpyr CeBepHbIi

«30» oxTsiopst 2023 1. Ne 103-MA-2023

B cooteetcTBHU co craTheil 160.1 bromxeTrHoro xomekca Poccuiickoit @eneparmu,
Ha OCHOBaHMM YCTaBa BHYTPUTOPOJACKOIO MYHHIMIAILHOIO 00pa3oBaHHA Topoja
penepanpaoro 3HadeHuss Cankr-IlerepOypra MyHunmMnaneHelii okpyr CeBepHBIH,
[TonoxxeHust 0 6I0KETHOM ITPOIECCe BO BHYTPUIOPOJICKOM MYHHUITUTIATEHOM 00pa30BaHUU
ropoaa ¢enepansHoro 3navenus Canxr-lIlerepOypra MyHuuunansHeiii okpyr CeBepHBIH,
MecTHas agMUHUCTpALIUS

IHIOCTAHOBJIAET:

1. VrBepaute llopsgok ocymecTBiieHHss OFODKETHBIX IMOJIHOMOYHHM TJIaBHBIX
aJIMUHUCTPATOPOB JOXO0M0B O0/pKeTa BHYTPUIOPOACKOI0 MYHHIMIIAIEHOTO 00pa3oBaHUs
ropozna ¢enepanpHoro 3HaueHus Canxr-llerepOypra MyHULHMNATeHBIH OKpyr CeBepHBIit
COTJIACHO MPUITOXKEHUIO K HACTOSIIEMY ITOCTaHOBJICHHIO.

2. Ilpusnate nocranoBiaeHue MecTHoM aaMuHHCTpauuu oT 24 wuioHa 2019 rona
«O0 yTBEpKIEHHMU TIOps/IKA OCYIIECTBICHMS OIODKETHBIX II0THOMOUHM TIaBHBIX
aZIIMUHUCTPATOPOB JOXO0B, ABJSIOLIUXCS OpraHaMy MECTHOI'O CaMOYIIpaBieHHs, U (WITH)
HaXOJALIUMHUCS B UX BEJICHUHU Ka3eHHBIMU YUPEHKACHUIMAY» YTPATUBIIHUM CHITY.

3. PazMecTHTE  HacTOsillleeé  IIOCTAHOBJIEHHE HAa  OQHIMATBHOM  caiTe
BHYTPUIOPOACKOIO0 MYyHHIMIAIBHOIO o0pa3zoBaHusi ropoja ¢enepaipbHOro 3HAYCHHS
Cankr-IleTepOypra MyHuLMNIANBHEIH OKpYT CeBEPHBIH.

4. Hacrosimee IOCTaHOB/IEHHE BCTYIIAET B CHITY IIOCTIE €r0 IPHHATHS.

5. KoHTpOIIb 32 UCIIOIIHEHHEM HACTOSILIErO IIOCTAHOBIIEHHUS OCTABIISIO 33 COOOH.
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IMpunoxenue

Kk [locraHoBneH10 MeCcTHONH aAMHUHUCTPALIMH
BHYTPHIOPOJCKOTO MYHULMIAIBHOIO
obpa3oBaHus ropoaa ¢enepalbHOro 3Ha4eHHs
Cankr-Iletepbypra

MyHHUUUNanbHBIH 0kpyr CeBepHblit

o1 30.10.2023 Ne 103-MA-2023

[Topsmok ocyiecTBiIeHUs OI0KETHBIX TOTHOMOYMH ITIaBHBIX aJIMUHUCTPATOPOB JOXOI0B
010/PKETa BHYTPHTOPOJACKOT0 MYHHUIIMITATIBHOTO 00pa3oBaHus ropoja (eaepaibHOro
3HaueHusi Cankrt-IlerepOypra myHuuunanasHeli okpyr CeBepHBIN

1. O6mue noJ10KeHUA

1.1. Hacrosmmii [lopsgok ocyllecTBA€HUS OIOMKETHBIX I1I0JJHOMOYMM IVIaBHBIX
aJIMUHHCTPATOPOB J0XOM0B OrOPKETa BHYTPHUTOPOJACKOrO0 MYHHIMIIATBHOTO 00pa3oBaHUs
ropoaa ¢enepanpHoro 3HauyeHus CaHkr-IlerepOypra MyHunMnanbHblii okpyr CeBepHBbIH,
SBJISIOUIMXCS OpraHaMU MECTHOTO CaMOYIpPaBJIEHUS! BHYTPUTOPOJACKOIO MYHMIIMIIAIBHOTO
obpa3oBaHus ropoaa ¢enepansHoro 3HadyeHuss Cankt-IlerepOypra MyHULMIIANBHBIA OKPYT
Cesepubiii (nanee - [Topsanok) paspaboraH B cOOTBETCTBUHM co cTaTbei 160.1 BromkeTHOrO
koaekca Poccuiickoil ®enepauru u llomoxeHuemM 0O OHOHKETHOM IpoLecce BO
BHYTPUTOPOACKOM MYHHUMNAIBHOM 00pa3oBaHUHU ropona ¢genepaibHoro 3HadyeHus CaHKT-
[TerepOypra myHuumnansHeiii okpyr CesepHsiii (1ajee - MO MO CeepHbiid).

1.2. IloHaTus U TepMUHBbI, IpUHUMaeMble B HacToslleM [lopsake, UCMONB3YIOTCS B
3HAUEHUSX, ornpeaesieHHbIX blokeTHRIM KoaekcoM Poccuiickoi ®deaepanuu.

1.3. HacTosiuit Ilopsinok ycTaHaBIMBAcCT:

- TOPSIAOK OCYIIECTBJICHUS T[JIaBHBIMH aJMHWHUCTPATOpPaMM AOXOJ0B MECTHOTO
OroxeTa OIOUKETHBIX [MOJHOMOYMHA TIJIABHOTO aJMHUHHUCTpaTopa AOXOJOB MECTHOTO
oromkera MO MO CesepHblif;

- TOpPSNOK OCYUIECTBIEHHS aJMHMHUCTPAaTOpaMU JOXOJ0B MECTHOro Oromkera
OIOUKETHBIX IOJIHOMOYMH aJAMHHHCTpaTOopa AOXOM0B MecTHoro Orwomxera MO MO
CeBepHblil.

1.4. B cayuyae OTCYTCTBHSI aAMHHHUCTPATOpPOB JOXOJOB MECTHOro Oro/KeTa,
HaXOAAUIMXCA B BEACHUM [UVIABHOTO aJMMHHUCTpAaTOpa JOXOJOB MECTHOro Orojkera,
[JIaBHBIA aAMMHHUCTPATOpP J0XOA0B MECTHOTO OHODKETAa OCYUIECTBIAET QYHKIMH IJIaBHOTO
aJIMUHUCTpATOpa U aIMUHHUCTPATOpa J0X0A0B MecTHOro 6tompkera MO M CeBepHbIi.

1.5.  Hacroamum IlopsaxoM mnoa  agMUHUCTPUPYEMBIMH  TIOCTYILIEHUSAMU
NOHUMAIOTCS BUABI, NMOABUIb!I JOXOJ0B, 3aKPEIUICHHBIE 3@ IVIABHBIMM aIMUHHUCTPATOpPaMHU
JI0OXO/10B MECTHOT0 O0/1)K€Ta Ha COOTBETCTBYIOIINI (PUHAHCOBBIN TO/I.

2. [TotHOMOYHSI FIABHBIX AAMHHHCTPAaTOPOB 10X0/10B 0101xKeTa

2.1. T'naBHBIE aJMHHUCTPATOpbl JIOXOAOB MECTHOro Oromkera o00JamaloT
CIIEIYIOIMMH OI0DKETHBIMH [TOJIHOMOYMSIMMU

- IPECTABISAIOT CBEJEHUS ISl COCTABJICHHS M BEIEHHS KaCCOBOTO ILJIaHa;

- OpMHUPYIOT U NpeAcTaBIseT OI0PKETHYIO OTYETHOCTDb [VIABHOTO aIMHHHCTpaTopa
JI0X0/10B O10KeTa;

- MpPENCTABIAIOT IS BKIIOYEHHMsS B IlepeYyeHb HCTOYHHMKOB N0X010B Poccuiickoit
denepaly U peecTp UCTOYHHKOB JOXOJ0B OIO/KETa CBEACHMs O 3aKPEIJIEHHBIX 3a HUM
MCTOYHHUKAX JOXOJIOB;



- YTBEPXAAIOT METOAMKY MPOTHO3MPOBaHMs MOCTYIUIEHHH 10x010B B Oromker MO
MO CeBepHblif B COOTBETCTBHM C OOLIMMM TpeOOBaHMAMHU K TaKOW METOMMKE,
ycraHoBieHHbIMU [IpaBuTenscTBOM Poccuiickoi denepauny,

- OCYILECTBJISIOT WHble OIODKETHBIE II0JHOMOUHS, YCTAHOBIEHHBIE bIOKETHBIM
xojgekcom Poccuiickoit degepanii ¥ NMPUHMMAaEeMBIMH B COOTBETCTBHUH C HHUM
HOPMATUBHBIMM  NPABOBbIMM  aKTaMM  (MYHHULHUNAIbHBIMM  IIPABOBBIMH  aKTaMH),
pEryJIupyOHIMMHU OI0J)KETHBIE IIPABOOTHOLLEHUS.

2.2. I'maBHble aAMMHHUCTPATOPBl JIOXOJOB MECTHOrO OIO/DKETa BEAYT pEECTp
MUCTOUHHKOB J10X010B MecTHOro 6romkera MO MO CeepHblii 110 3aKpEIUIEHHBIM 33 HUMH
MUCTOYHMKAM JOXOJOB HAa OCHOBAaHHUM TIIEPEeYHS HCTOUHUKOB JI0XOJOB OHOMKETOB
OromxeTHOH cuctembl Poccuiickoit denepaumi.

2.3. [lepeueHb TIaBHBIX aAMUHHCTPATOPOB IOXOI0B MecTHoro Gromxera MO MO
CeBepHblil yTBEpXAAETCS B COOTBETCTBUM C OOIIMMH TpeOOBaHUSIMH, YCTAHOBJIEHHBIMU
IIpaButenscTBOM Poccniickoi ®enepanum.

3. [loiHOMOYHS AIMHHHUCTPATOPOB 10X0A0B Ol0XKeTa

3.1. AaQMuHHCTpaTOpbl JOXOAOB MECTHOro Orojkera o01afaroT CaeayOLIUMU
OI0XKETHBIMHU MTOJTHOMOYHUSIMHU:

- OCYHIECTBJSIIOT HAaYUCJIEHHE, YYET U KOHTPOJb 3a NPABWIBHOCTBEO HCUHUCIIEHHUS,
MOJIHOTOH M CBOEBPEMEHHOCTBIO OCYILECTBIICHHUS TUIaTeXel B Oro/pKeT, neHei u urpados
110 HUM;

- OCYLIECTBJIIET B3bICKAHHE 3aODKEHHOCTH M0 IJIaTeXaMm B OKODKET, NEHEH H
wtpadoBs;

- IPUHUMAIOT PELIEHHMS O BO3BpATe M3JIMIIHE YIUIAYEHHbIX (B3bICKAHHBIX) IJ1aTEXeEH
B OHOJKET, NIeHed M mTpadoB, a TakKe MPOLIEHTOB 32 HECBOEBPEMEHHOE OCYIIECTBIIEHUE
TAKOTO BO3BpaTa M IIPOLIEHTOB, HAYUCJIEHHBIX HA U3JIUILIHE B3bICKAHHBIE CYMMBI, U
NPEICTaBIsAIOT NOpy4eHUs: B opraH denepaJbHOrO Ka3HayeicTBa AJi OCYILIECTBIICHUS
BO3BpaTa B NOPsZIKe, ycTaHOBIEHHOM MunucrepcTBoM ¢punancoB Poccuiickoit @eaepauuuy;

- IPUHUMAIOT pelleHus O 3adere (YTOYHEHUM) Iuiarexeld B OOKeThl OI0KETHOM
cuctemsl Pocculickoi ®denepaliy U NMpeACTaBIAIOT yBeIoMIIeHUs B opraH denepaibHoro
Ka3HayeHCTBa;

- B Cllyyae M IMOpPsJKE, YCTAHOBJIECHHBIX IJIaBHBIM aJIMHHUCTPATOPOM JOXOJOB
oromxkera MO MO CeepHbiii, GOpMUPYIOT U NPEACTABISAIOT [JIABHOMY aIMHHUCTPATOPY
noxono Oromkera MO MO CeBepHblii  cBefieHUS U OHODKETHYIO OTYETHOCTb,
HEOOXOIMMBble  [UISl  OCYIIECTBJIEHHMS  IOJHOMOYHMH  COOTBETCTBYIOIIErO  TJIABHOTO
aZIMMHHCTpATOpa JOXOJ0B MECTHOIO OrO/KETa:

- MPENOCTaBIAIOT HHGbOpMALUIO, HEOOXOAUMYIO Ul YIUIAThl JICHEXKHBIX CPEICTB
GU3UYECKUMHU U IOPUIMUYECKHMHU JIMIIAMH 33 MYHHULMOAIBHBIE YCJIYTH, a TaKXke HHBIX
IUIATE)KEH, SBIAIOLIMXCS MCTOYHMKAMU (HOpPMHUPOBAHHS J0XOA0OB OKOKETOB OHODKETHOI
cucremsl Poccuiickoit denepaumn, B ['ocynapcTBEHHYIO WH(OPMALMOHHYIO CHUCTEMY O
roCyapCTBEHHBIX U MYHULMIIAIBHBIX IJIaTEXaX;

- IPMHUMAIOT PEUICHUS O MpHU3HaHWK Oe3HANEKHOM K B3BICKAHUIO 3a10/KEHHOCTH
10 I171aTeaM B OIOIKET;

- YCTaHaBIMBAKOT PersaMeHT peanu3allu [10JHOMOYHMH agMHHHUCTPATOpa JOXOAOB
MECTHOTO0 O10/pKeTa M0 B3bICKAHUIO 1eOMTOPCKOH 3aJ0DKEHHOCTH M0 I11aTe€XaM B MECTHBIM
OIO1KET, IIeHIM U 1Tpadam Mo HUM;



- OCYILECTBIISIOT WHbIE OIOJKETHBIE IOJHOMOYMS, YCTAaHOBJEHHBIE bBIOKETHBIM
kogekcoM Poccmiickoil ®enepalii M NPUHUMAEMBIMH B COOTBETCTBHUM C HUM
HOPMAaTUBHBIMM  IPABOBBIMM  aKTaMU  (MYHHUMIIQIBHBIMM  IIPABOBBIMM  aKTaMH),
peryJIupyroummMu 010 1KETHbIE TPaBOOTHOLICHHS.

4. Hatmc.nelme, YueT, B3bICKAaHHE 10X010B H HHBIX nJiaTexen

4.1. Hauucnenne n0X0/0B, NeHel u wtpadoB no HUM B MecTHbIH Oromxer MO MO
CeBepHblii  OCylIECTBJISIETCS B CPOKH, pa3Mepax M TI0 OCHOBaHHUAM, KOTOpBIE
npeyCcMOTpeHbI OOKETHBIM 3aKoHOoAaTenbcTBOM Poccuiickoit @enepauyu, NpUHATHIMY B
COOTBETCTBUM C HUMHM MYHHUIIMMAJIbHBIMH MPAaBOBBLIMHU aKTaMH, YCJIOBUSIMH 3aK/IFOYEHHBIX
JOrOBOPOB  apeHAbl, KYIMJIU-MPOJaXXH MYHHUUMIAJIBHOTO HMMYLIECTBA, MYHHLHMIAJIbHBIMH
KOHTpaKTaMH (JIOroBopamMu) Ha npuoOpeTeHue TOBApoOB (BblIIOJHEHUE padoOT, OKazaHHe
YCIIYT) U1l MYHUIIMIIATBHBIX HYX/.

4.2. AAMUHUCTpUpPYEMBbIE TOXObl SABIAIOTCS HCTOYHUKOM (POPMHPOBAHUS AOXOAHOM
yacTu MecTtHoro 6romkera MO MO CesepHblil M 3auncisntoTcss Ha EQuHbIi KazHaueickuit
cuet 40102.

4.3. I'naBHBIA agMHUHUCTpPATOp A0X0A0B MecTHoro 6romxera MO MO CesepHblit
JOBOOUT [0 TIUIATEJIbIIMKOB PEKBU3UThHl Ka3HAueHCKOro cyeTa U NOPANOK 3allONHEHHUSA
TUTIATEXXHBIX JJOKYMEHTOB Ha 3a4MCIIEHUE MIaTeXxeH.

4.4. B cnyyae Hapyll€HHUs MUIATENbIIMKAMH YCTAHOBJIEHHBIX 3aKOHOAATE]bCTBOM U
YCIIOBUSMH JIOTOBOpa (KOHTPAKTa) CPOKOB IEpeUrcieHus (yIiaThl) JEHEXHBIX CPEJACTB MO
HEHAJIOTOBBIM [0X0JlaM M HWHBIM ILIaTeXaM B OIOKET MYHULMNAILHOrO 00pa3oBaHMs
IJ1aBHBIM aIMUHUCTPATOpP J0X0/10B MecTHOro 6r0/pketa MO MO CeBepHbli OCyLIIECTBIISIET
MEPOIIPUATHS N0 B3BICKAHUIO 3aJ0/DKEHHOCTH MO YIJaTeé HEHAJIOroBBIX I[LIaTexed (c
YU4E€TOM CYMM HAuHUCJIEHHBIX IIeHeH M wmTpadgoB) B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOJATEJILCTBOM U YCIOBHAMM AOI0BOpa (KOHTpAKTa).

4.5. B ciydae nNOCTYIUIEHMSI JOXOAOB, OTPaXXEHHBIX 110 Koay «HeBbisicHeHHBIE
NOCTYIUICHUS, 3auMcisieMble B OIODKET MYHHUMIIAIBHOTO 00pa3oBaHHUs», [JIaBHBIN
aaAMUHUCTpaTOp [oxonoB MectHoro Owmkera MO MO CeBepHblif  OCylECTBISET
YTOYHEHHE TUIaTeXXeH Ha COOTBETCTBYIOLIME KO/1bI OI0/DKETHOH KilaccupUKalru.

S. Ilopsinok Bo3BpaTa M3JIHIIHE H (HJIH) OIIHO0YHO YI.IA4eHHBIX (B3bICKAHHBIX)
CYMM ILIaTeKeH

5.1. BosBpar wusnuiuHe U (WIHM) OHIMOOYHO YIUIAQUEHHBIX (B3BICKAHHBIX) CYMM
IUIaTEXEH OCYILECTBISETCS [VIaBHBIM aJAMHUHUCTPAaTOPOM A0XOJ0B MeCTHOro OromxeTa MO
MO CesepHblii B opsIKe, YCTaHOBJIEHHOM 3akoHoaaTeabcTBOM Poccuiickoii ®enepaumy.

5.2. BosBpar u3nuiuHe M (WiM) OIIMOOYHO YIUIAYEHHBIX (B3BICKAHHBIX) CYMM
HEHAJIOTOBbIX JOXO4O0B M MHbIX Iulatexed u3 Owmketa MO MO  CesepHblit
OCYLIECTBIISETCS IVIaBHBIM aIMUHUCTPATOPOM JIOXOJOB MECTHOIO OI0O/DKETA C YUETOM CpOKa
MCKOBOH aBHOCTH, OIIPE/EIEHHOI0 3aKoHoaaTenbsecTBoM Poccuiickoii ®enepannm.

5.3. B cayyae npenbsiBjIeHHs IUIaTEIBLIMKOM 3asBJICHHS Ha BO3BpAT HW3JIMILIHE U
(Man) OoMIMOOYHO YIJIAYEHHBIX (B3bICKAHHBIX) CYMM TIJIaBHBIN aJIMUHHUCTPATOp HOXOIO0B
MECTHOTO OrojkeTa 00s3aH NPOBEpUTh (PAKT MOCTYIUIEHUS B MecTHbIH 6romker MO MO
CeBepHblil yKa3aHHBIX CyMM MO JaHHBIM YnpaieHus DenepanbHOro kasHaueicTsa 1o r.
Cankr-lletepbypry (nanee - Y OK).

5.4. I'naBHBI aAMMHUCTPATOP 10XOA0B MecTHoro Orwmxera MO MO CesepHblif B
TeyeHue 30 nHeH co JHS NOJyuyeHHs MHUCBMEHHOTO 3asBJICHUS IaTebLUIMKA NPUHUMAET



pelIeHre O BO3BpATe MIJIULIHE YIUIaYeHHBIX CyMM co cyeTa 40102, roTOBUT M HalpaBiIseT B
YOK 3asBKy Ha BO3Bpar.

6.5. Tlpu OTCYTCTBHUHM 3aKOHHBIX OCHOBaHH Ul BO3BpaTa M3JIUINHE (OLIMOOYHO)
yIUIa4YeHHBIX CYMM TJIaBHBIH aJIMHHUCTPATOp AOXO0JOB MecTHoro Owmkera MO MO
CeBepHblii PUHIMaeT MOTUBUPOBAHHOE pelleHHe 00 OTKa3e M HampaBjfgeT IUIATEIbIIUKY
NMCbMO ¢ 0OOCHOBaHMEM MPUYHH HEBO3MOXKHOCTH BO3BpaTa IiaTexa.

6. CocTaBiieHHe U TIpeAcTaBJIeHHe 0103KeTHOH 0TYETHOCTH IIaBHBIMH
aJAMHHUCTPATOPaMH A0X0A0B 0I01KeTa

6.1. ['maBHBIE agMMHUCTPATOPBl NO0X040B MecTHOro Owomkera MO MO CesepHblid
(GOpPMHUPYIOT OTYETHOCTh B COOTBETCTBMHM C TpeOoBaHUsSIMH MUHHUCTEpCTBA (DUHAHCOB
Poccuiickoit  ®enmepanun K TOpPAJKY COCTaBI€HUS M MPEAOCTaBIEHUS TIONOBOH,
KBapTAJILHOW U MECSYHOMN OTYETHOCTH 00 UCIIOIHEHUH OIO1KETOB B CPOKH, YCTAHOBJICHHBIE
Komuterom dpunancos Cankr-IlerepOypra.

6.2. 'maBHBIE agIMHUHHUCTPATOPbl J0X0A0B MecTHoro Oromkera MO MO CesepHblii
HECYT OTBETCTBEHHOCTh 3a [JOCTOBEPHOCTb M CBOEBPEMEHHOCTH IIPEJCTABIIAEMOI
OIOPKETHON OTYETHOCTH, B COOTBETCTBUM C TpeOoBaHMSIMU MHCTpYKIMH O TMOpsAKe
COCTaBJICHUS M IMPEICTaBICHUS TOAOBOM, KBApTaJIbHOM M MECAYHOH OTUYETHOCTH 00
UCTIOJIHEHUH O101KeTOB OromkeTHON cucteMbl Poccuiickoi denepauui.





