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MecTHas aJMHHHCTPpaUHA
BHYTPUTOPOACKOr0O MYHHIHUIIAILHOIO 06pa3oBanus
ropona ¢enepanrbHOro 3HaueHHs
Cankr-IlerepOypra
MYHHIMIIATBHBIH OKPYT

CeBepHblii

MNOCTAHOBJIEHUE

O BHCCCHHH H3MeHeHHii B HEKOTOPble MYHHIIHIIA/IbHbIe HOPMATHBHbIE IPABOBbIE AKThlI,
perjiaMeHTHPYHOLIHe NOPSAOK npeaocTaBaenus MecTHOMH agAMHHUCTPaUHeH
BHYTPHMIOpPOACKOr0o MYHHIIHNIAJBbHOT0 00pa3oBanus ropoaa ¢eaepajbHOro 3HaYCHHs
Cankr-IlerepOypra MyHuuHnaabHbiil okpyr CeBepHblil rocyJapCTBEHHBIX YCJIYT NPH
OCYILLECTBJIEHHH OTAEJbHBIX Focy1apcTBeHHbIX noaHomounii Cankr-Ilerepbypra no
OpraHH3aliy U OCYLIECTBJICHHIO 1eSITeJIbHOCTH 110 ONleKe H MONEeYHTENbCTBY,
HA3HAYEHHIO H BLINJIATE JeHEXKHbIX CPeICTB HA COAepPKaHHE AeTeH, HAXOAALUHUXCH MO
ONeKOM HJIH MOMEeYHUTEeILCTBOM, H IEHeKHbIX CPEICTB HA COAePKAHHe [eTel,
nepeJaHHbIX HA BOCMHTAHHe B NpHeMHbIe ceMbH, B CankT-IlerepOypre

«20» auBapsa 2023r. NeS-MA-2023

B coorBerctBun ¢ ®emepanbhbiM 3akoHom oT 06.10.2003 Ne 131-03 «O6 obumx
NpMHIIMNAX OpraHu3allid  MECTHOro caMmoymnpasjieHus B Poccuiickoii  deaepaiim,
depcpanblibiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 nndopmauuu, nHGOpMaLMOHHBIX
TEXHOJNOTHIX M O 3aiuTe HHdopMmanuiy, GenepanbibiM 3akoHoM oT 27.07.2010 Ne 210-D3
«O6 opraHuzalMd TNpPENOCTaBIEHUS TOCYJAPCTBEHHBIX H  MYHHUILMIAQJIBHBIX  YCIyI»,
®eacpanbibiM 3akoHOM OT 29.12.2020 Ne 479-®3 «O BHeCceHHMH W3MCHCHHMH B OTACIbHbIC
3aKoHozaTenbHble aKThl Poccuiickoii Menepaunmn», PepepaibHbiM 3akoHOM 0T 30.12.2020 Ne
509-d3 «O BHecCHHMM HW3MEHEHMH B OTHeNbHbIE 3aKOHOJATeJbHBIC aKTbhl Poccuiickoii
denepaitui», YCTaBOM  BHYTPUTOPOACKOIO — MYHHMLMIAIBHOITO  00pa3oBaHus  ropojaa
denepanpHoro 3uayenuss Cankr-IlerepOypra myHuUmMnanbhbii okpyr CeBepHbIH, @ TaKKe C
y4€TOM HOPMOTBOpPYECKOH MHHMLMATUBLI NpoKypaTypbl Kanumnunckoro paiona CaHKT-
[leTepOypra, MecTHas aqMHUHUCTPAIIHS

IMMOCTAHOBJIAET:

l. Buectn B mnoctaHoBieHUe MecTHOM aJAMMHUCTpPALMH BHYTPUTOPOACKOIO
MyHULMOAIBHOrO oOpa3oBanus ropojaa ¢eaepanpHoro 3Hadenusi Cankr-IletepOypra
myHuimnanbheiii - okpyr  Cesepublit  or  24.06.2014r. Ne 32 «O06  yTBepXaeHHH
aJIMUHMCTPATHBHBIX PErVIAMEHTOB MO NPEJOCTABACHUIO TOCYAApPCTBEHHBIX YCIyr MecTHol
anMubuctpauueit MO MO CesepHblii, OCYHIECTBIAIOWIEH OTACNBHLIC TOCYIapPCTBCHHBIC
noanoMouuss Caukt-IletepOypra B chepe oneku u  noneuurenscrsa» ([lanee —
[Tocranosnenue Ne 32) cieayromiue U3MEHEHUS:

1.1. nydHkT 2.6 AJIMUHHCTPAaTUBHOIO peljlaMeHTa MO IpeAocTaBieHuo MecTHol
agMunuctpaimeii. MO MO Cesepublii, OCYUIECTBASIOMIEH OT/JE/IbHBIC T'OCYAAPCTBCHHBIC



nonHomouus Cankr-IleTepOypra no opraHmsaniy U OCYLIECTBICHUIO AEATEIBHOCTH O OIEKe
M TIONEYUTEIbCTBY, HA3HAYCHHIO M BBIIUIATE JEHEXHBIX CPEICTB Ha COJACpIKAaHHE NCTEH,
HaXOAAIIMXCS MO ONEKOH WM IONCYMTENLCTBOM, M JEHEKHBIX CPEJACTB Ha COAEpIKaHHE
JeTell, IepejlaHHbIX Ha BOClMTaHHe B npuemHble ceMmbd, B  CankT-IleTepOypre,
rocyapCTBEHHOM yCIyrH 10 BblJaue paspellieHus Ha pa3/iejibHOE [IPOXHBAHUC MOIICUHTEIICH
M MX HECOBEPIUCHHOJECTHUX MomoneuHbIX (nanee - Ilpunoxenne k IlocraHopnenuto Ne 32)
JOIOJIHUTD ab3aliamMu CileIyIoUIero CoAepKaHus:

«B  uensx rpemocTaBieHHs TFOCYJAapCTBEHHOH YCIYrH YCTaHOBJIEHHME JIMYHOCTH
3afBUTEJISI MOXKCT OCYUICCTBIATBLCA B XOAE JMYHOIO IPHUEMA IMOCPEACTBOM NpPEAbABIEHHS
nacnopra rpaxiaanuna Poccuiickoit ®enepaunn imb0 MHOro AOKYMEHTA, YAOCTOBEPSAIOIIETO
JMYHOCTb, B COOTBETCTBUH € 3aKOHOAaTeNbCTBOM Poccuiickoit denepaliny HIH MOCPEACTBOM
HIeHTHOUKAIIMK U ayTEHTUGUKALMH B OPraHe NPEAOCTaBJISAIOIIEM FOCY1apCTBEHHYIO YCIIyTYy,
MHOTO(GYHKIMOHANLHBIX 1IEHTPaX C MCIOJIb30BAHMEM HHPOPMALMOHHBIX TEXHOJIOTHH,
IIpeyCMOTpeHHbIX yacTbio 18 crathu 14.1 denepanbuoro 3akona ot 27.07.2006 roga Ne 149-
@3 «O6 undopmalun, HHHOPMaIIMOHHBIX TEXHOJNOTHUSIX U O 3aLUTE UHPOPMALIUK.

Ilpy  mpefocTaBieHUM  TOCYJapCTBCHHOM  YCIYyrM B 3JIGKTPOHHOH  dopme
HACHTHHUKAIMS U ayTEeHTH(PUKALMA MOTYT OCYLLECTBIISATLCS MOCPECACTBOM:

a) eJIMHOI CUCTEMbl MAEHTU(PUKALIMK ¥ ayTEHTU(PHUKALMHY UIH UHBIX TOCYAapCTBEHHbIX
HHGOPMAIMOHHBIX CHCTEM. CCIM TaKHC TIOCYNapCTBCHHBIE WHGOPMALMOHHBIE CHUCTEMbI B
ycraHosnerHoM IlpaButensctBoM  Poccuifckoit  ®enpepaumu  nopsgke  00eCneyMBaroT
B3aUMOJIEHCTBHE € €IMHON CHCTEMON MICHTHOMKAIMM M ayTEHTU(OHKALMU, 1IPH YCIOBUU
COBMajeHMs CBEJACHU 0 PU3UUECKOM JHIIE B YKa3aHHBIX HHPOPMALIMOHHBIX CUCTEMAX;

0) eauHOll cuCcTeMBl HACHTHOHUKAIIMM U ayTeHTUGHKAUKMK U eAMHOH MHOpMALIMOHHOH
CHCTEMbI TIEPCOHATBHBIX JaHHBIX, obecreynBatolieii 06paboTKy, BKItoUas cOOp U XpaHCHHUE,
OUOMETPHUECKUX 1EPCOHATIBHBIX JTaHHBIX, X MPOBEPKY M Iiepeady MHPOPMALUH O CTCICHU
HX COOTBETCTBHS MPEIOCTABICHHBIM OHOMETPHUYECKHM IEPCOHATIBHBIM JIaHHBIM (DU3HYECKOTr0
una.»;

1.2.  moanyskt 2.7.1 nynkra 2.7 [punoxenus k [loctanoBnennto Ne 32 u3noxKuTh B
CIeayIOEN pelaKIUH:

«2.7.1. JIOMKHOCTHBIM JIMLAM MecTHOH aaMUHHMCTpAllMM 3allpelieHo TpedoBaTh OT
3asIBUTCIIA:

1) NpeACTaBIeHUS JOKYMEHTOB M MHQOPMALMU WIM OCYILCCTBJIECHUS OEHCTBUI,
NpEJACTaBJICHHE WM  OCYUIECTBIEHHE KOTOPBIX HE MpPEeIyCMOTPCHO HOPMATMBHBIMH
NpaBOBBIMM  aKTaMM, pEryJupylOUIMMM  OTHOLUEHHsA, BO3HMKAIOIIHE B  CBA3M €
NpeIOCTaBIEeHUEM rOCY1apCTBEHHON YCIIyTH;

2) npeACTaBAeHUs JOKYMEHTOB M MH(OpPMALMH, B TOM YHUCIE MOATBEPXKAAIONX
BHECEHHE 3asfBUTENIEM IUIaThl 3a IMPEJOCTaBICHHE TIOCYAApCTBEHHON YCIYIH, KOTOpbIE
HAXO/IATCS B PacloOpsHKEHUH OpPraHoB, NPEAOCTaBIAIILNX FOCYAapCTBEHHYIO YCIYTIy, MHBIX
roCy/JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIEHHS JHOO IOJABEIOMCTBEHHbIX
rocylapCTBEHHbBIM OpraHaM MM oOpraHaM MECTHOIO CaMOYIpaBJIE€HHs OpraHU3alui,
Y4YaCTBYIOIIHUX B MPEJOCTaBAEHUH rOCYJapCTBEHHOH YCIIYTH, 3a HCKIIOUYEHHEM JOKYMCHTOB,
BKJIIOYCHHBIX B OlIpe/leNIeHHbIH yacThio 6 ctathn 7 deaepanbHoro 3akoHa Ne 210-d3 «O6
OpraHu3alii [peJOCTaBJICHHsT TOCYAapCTBEHHBIX W MYHHUMIIAIBHBIX YyCIyr» (Jajee -
®enepanbiblii 3akod Ne 210-D3) mepeueHb JOKYMEHTOB. 3asBUTEb BIIpaBe IIPEACTaBUTh
yKa3aHHbIC JOKYMEHThl M MH(OPMaIMIO B OpraHpl, IPeIoCTaBIAIOLIME I'OCYJAPCTBEHHYIO
YCIYTY, 0 COOCTBEHHONH HHUIIMATHBE;

3) OCYIIECTBJICHUS JCHCTBUH, B TOM YHCJIE COIVIaCOBaHWiH, HECOOXOAUMBIX JIf
MOJTYYEHHsI TOCYJAapCTBEHHON YCIYIH M CBA3aHHBIX ¢ 00pallleHHEM B HHBIE TOCYJApCTBEHHbIE
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OpraHbl, OpraHbl MECTHOIO CaMOYIIPABJECHHS, OpraHU3alMH, 3a MCKIIOYEHHEM IOJYyYeHHs
yCAYr W MOJyyeHWs JAOKYMEHTOB M  MH(pOpMalWH, NpeAOCTaBISeMbIX B pe3ylbrare
MPEeIOCTABICHUS TAKUX YCJIYT, BKJIIOYEHHBIX B IlepeuHH, yKa3aHHble B 4acTH 1 craTbu 9
depepanbHoro 3akoHa or 27.07.2010 Ne 210-®3;

4) IpEeACTaBICHUS ~ JOKYMCHTOB M WHOpMauuu, OTCyTCTBHE U (Win)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIMCh IIPH IIEPBOHAYaJIbHOM OTKa3€ B IIpHEME
JOKYMEHTOB, HCOOXOMMMBIX MJs TpPEAOCTaBlIeHUs TOCyJapCTBEHHOH yciyrd, nubo B
IpeOCTaBJICHUM [OCY1apCTBEHHON YCIYIH, 3a UCKJIIOYEHUEM CIIELYIOIIMX CI1yyaes:

a) u3MeHeHue TpeGOBaHMH HOPMATHUBHBIX TNPaBOBBIX  aKTOB, KACAIOLIMXCSA
NpeNOCTaBJICHUS TOCYAapCTBEHHON YCIYrH, 10Cjie€ INEepPBOHAYaJbHON IMOAaYu 3asABJIEHMSA O
IPEAOCTAaBJICHHH rOCY 1apCTBEHHON YCIIYTIH;

6) Hanuuue OIIMOOK B 3asfBJIEHUM O IPEJOCTAaBIEHUMHM TOCYAApPCTBEHHOW YCIyrW H
JOKYMEHTaX, MOAAHHBIX 3asBUTEJNIEM I10CjI€ 11EPBOHAYAJIBHOIO OTKa3a B IIPUEME JTOKYMEHTOB,
HEOOXOMMMBIX JJIS TIPEJOCTaBlCHHUs TOCyJapCTBEHHON ycnyru, aubo B NpedoCTaBICHHH
rOCYJIapCTBEHHOM YCIYrH M HE BKIIOYEHHBIX B IIPEICTAaBICHHBIA paHee KOMIUIEKT
JIOKYMEHTOB;

B) MCTEUCHME CpOKa JACWCTBHUS ITOKYMCHTOB MM W3MEHEHWEe HHpopMauuu 1ocie
MepBOHAYaJIbHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMMMBIX Mjsl NPEJOCTaBJIEHHS
rocyJapCTBEHHOH yCnyru. TM00 B IIpe1OCTaBICHUH IOCYy AapCTBEHHOH YCIIYIH;

I) BhISBJIEHUE JOKYMCHTAJIBHO MOATBEPAACHHOTO akTa (MpU3HAKOB) OIUIMOOYHOTO WM
NPOTHBOMNPABHOrO JAeHCTBUS (0€31eHCTBH) JOJDKHOCTHOIO JMlla OpraHa, peJoCTaBlIIoLEro
roCy/1apCTBEHHYIO ycayry, MYHHUHMTATLHOTO cry>Kaitiero, paboTHHKa
MHOIrOQYHKUIMOHAIBHOTO LIEHTpa, pabOTHUKA OpraHU3alMM, NPeLyCMOTPEHHOH 4YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3, npu nepBoHayalbHOM OTKa3e B
npueMe JOKYMCHTOB, HEOOXOJIUMBIX JUISl MPEAOCTaBIEHUsI TOCYJAPCTBEHHON yCayry, 1160 B
NpeA0oCTaBJIeHHH TOCYJapCTBEHHOH YCJIyrH, O 4YeéM B IMCBMEHHOM BHIAE 3a IOAIMUCHIO
PYKOBOJMTENsS OpraHa, IpeJoCTaBISIOIEro I'OCyAapCTBEHHYIO YCIYTY, PYKOBOIMTEIA
MHOrO(QYHKIIMOHATBHOIO 1IEHTpa INpH MepBOHAYaJIbHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIS  TIPEJOCTaBJIC€HUs TOCYJAapCTBEHHOM yciuyrd, JnbO pyKOBOAMTEINS
OpraHu3alliy, npeycMoTpeHHoMH yacTbio 1.1 ctarbu 16 ®PenepansHoro 3akona ot 27.07.2010
No 210-®3, yBenomnsieTcs 3asBUTENb, a TAKXKE IPUHOCATCS W3BHHEHHs 3a JNOCTAaBJICHHBIE
Hey100CTBa;

5) nmnpemoctaBieHusi Ha OyMaXHOM HOCHUTENE JOKYMEHTOB M  HMHpOpMalLHH,
3JICKTPOHHBIE 00pa3bl KOTOPLIX paHee OBbLIN 3aBEpEeHbl B COOTBETCTBUH € ITYHKTOM 7.2 4yacTH |
ctatbu 16 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a UCKIIOYEHHEM CITy4acB, €CJIH
HaHECEHHE OTMETOK Ha TaKWe JOKYMEHThl JIHOO MX HU3BATHC SABJSETCS HEOOXOAMMbIM
YCJIOBHEM TMpPENOCTaBICHUS TOCYJapCTBEHHOIl YCIyTH, M MHBIX CIIy4aeB, YCTaHOBJIEHHBIX
denepanbHbIMU 3aKOHAMH.»;

1.3. moanyHkT 2.16.3 nynkra 2.16 Ilpunoxenus k Iloctanosnenuto Ne 32 U3N0KUThH B
CleAyIolIEeH pelaKumH:

«2.16.3. UHble TpeboBaHMs, B TOM YUCJIE YUUTHIBAIOLKME OCOOEHHOCTH NPEAOCTaBIEHHUs
MYHULIMOAJIBHBIX  YCIYr B  CTPYKTYpHbIX nogpasgeineHusx MOPLL u  ocobeHHOCTH
NpeI0CTaBICHUs MYHHIIMIIATbHBIX YCIYT B 3JIEKTPOHHOM (opme.

IIprieM TOKYMEHTOB M BblJaua pe3yibTara peJoCTaBiIeHHs FOCyAapCTBEHHON yCIyTH B
YaCTH BbIJIAYM pelliCHHs O NMPEAOCTaBlICHHH rOCY1apCcTBEHHOM yciyru aubo nucbMa o6 oTkase
B NIPEIOCTABJIEHUN TOCY/1apPCTBEHHONR YCIIyrd MOI'yT ObITh OCYylIeCTBJIEHbl Ha 6aze MOLI.

[Ipu npenocraBieHUH rocyIapCTBEHHOH YCIYrd CTPYKTYpHble nojapasnencHus MOI]
OCYHIECTBIISAIOT:



L mte — i r————— 4 A ———— g e o T ———————— s -1 - ———————————e

IpUEM W 3allojiieHHe 3alpocoB O INPENOCTaBICHHN TOCYIapCTBEHHOR YCIYrd, B TOM
upcie NOCPEACTBOM aBTOMATH3HPOBAHHBIX MHQOpMalMOHHBIX CUCTEM
MHOTro(GYHKIIMOHAJIBHBIX LIEHTPOB, a TAKXKE IIPUEM KOMILJIEKCHBIX 3aIIPOCOB;

npe/CTaBieHUe  WHTEPEcOB  3asiBUTeNeH  1puM  B3aUMOAEHCTBUM ¢ MecTHOM
aIMUHUCTpallMeil, a TakKe ¢ OpraHM3alMsAMH, YYacTBYIOIUMMH B IPEAOCTaBICHUH
rocyJapCcTBEHHOH  ycayr, B TOM 4YHcle C  HCIONb30BaHWEM  HMHGOPMalUMOHHO-
TEXHOJOIHYECKOH U KOMMYHHUKAaLIMOHHONW HHQPACTPYKTYPHhI;

COCTaBJICHHE Ha OCHOBAHMM KOMIIJIEKCHOI'O 3aIpoca 3asBJIEHMH Ha IpedoCTaBiIEHHE
KOHKPETHBIX MYHHIMIAIBHBIX YCJIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, NOoIIHCaHue
TAKUX 3asBJIEHUM W  CKpCIUIGHWE WX [MeyaTbid  MHOrOQYHKLHMOHAILHOIO  LIEHTPA,
(GOpMHUPOBaHHE KOMIUIEKTOB JIOKYMEHTOB, HEOOXOAMMBIX Ul TOJIyYEHUS MYHUUHMNATbHbIX
YCAYT, YKa3aHHBIX B KOMIUICKCHOM 3anpoce (yKa3aHHblE KOMILIEKTbl JIOKYMEHTOB
(GOPMHUPYIOTCS W3 4YUCia JOKYMEHTOB, CBEJeHMH M (MaM) MHGOpPMaUHMM, NpeJICTaBICHHBIX
3asgBHUTEJIEM B MHOTOQYHKLHMOHAJIBHBIA LEHTp NpH 0OpAILEHUH C KOMIUIEKCHBIM 3allpOCoM, a
TaKXe JOKYMEHTOB, CBEJCHHH W (WiIHM) MH(POpPMaAlIMH, TI0TYYEHHBIX MHOTOQYHKUHOHAIBHLIM
LICHTPOM CaMOCTOSATENbHO B IMOPSAKE MEXBEJIOMCTBEHHOIO B3aMMOJCHCTBHA, a TaKKe
BCJICACTBUE IOJYUYCHHS PE3YJIbTATOB IOCYJAPCTBEHHBIX YCIYT, YKa3aHHBIX B KOMIUICKCHOM
3arpoce M HEOOXOOMMBIX Ul MOJNYyYEHHUsS] HMHBIX I'OCYJapCTBEHHBIX YCIYI, YKa3aHHBLIX B
KOMILJIEKCHOM 3aIlpoce), HalpapieHHe YKa3aHHBIX 3asiBIEHUH M KOMIUIEKTOB JOKYMEHTOB B
opraHsl, IPEAOCTaBISIONIME MYHULMIIAIbHBIC YCIYTH;

npeacTaBIeHUEe HHTEPECOB OPTraHOB, IIPEAOCTABISIOIINX YCIYTH, [IPH B3aUMOACHCTBUM
C 3asBUTEIISMHU;

HHpOpMUpOBaHUE 3asiBUTENEN O NOpsAKe N1PEIOCTaBICHHUs IOCYAapCTBEHHOMN YCIIyTH, B
TOM UHCJIE TIOCPEJACTBOM KOMIUIEKCHOI'O 3alpoca. B MHOTOQYHKIIMOHAIBHBIX 1IIEHTPaX. O XOI€
BBLIITOJIHEHHSI 3aMPOCOB O TPEAOCTABJIEHUH TOCYNapCTBEHHON YCIYyTH, KOMILIEKCHBIX
3alpOCOB, @ TAKOKE MO HMHBLIM BOIPOCAM. CBS3aHHBIM C MPENOCTABICHUEM T'OCYAapCTBEHHOM
yCAyrd, a TakXkKe KOHCYJbTUpOBAaHHE 3asgBUTE]IEH O  NOPAAKE  NPEJOCTABIICHHS
rOCYJapCTBEHHOH yCJIyrd B  MHOIOQYHKLHMOHAJNBHBIX LEHTpAX M  4Yepe3  I0pTajbl
rOCyJapCTBEHHBIX M MYHHMUMIIQILHBIX YCAyr, B TOM 4HCI€ NyTeM O0OpyIOBaHUS B
MHOTO(YHKIIHOHAILHOM LIEHTpEe paboyMx MecT, IIpefiHa3HauYeHHbIX Ul obecneueHus J0CTyna
K HHPOPMALIHOHHO-TEJIEKOMMYHUKAaUHOHHOM ceTH «HTepHET;

B3aUMOJIEHCTBHE C MecTHOH aaMUHHUCTpalMel 110 BONpocaM IPEAOoCTaBJIEHHs
rocyJapCTBEHHOM YCIyrd, a TakkKe € OpraHM3alMsMM, YYacCTBYIOLUMMH B IIPEIOCTaBJIEHUU
rOCYAapCTBEHHOH YCIyrd, B TOM 4YMCJe I1I0CPEACTBOM HAIlIPABJIEHUS MEXBEJIOMCTBEHHOTO
3arpoca C HCMOJB30BAHHEM HHGPOPMALMOHHO-TEXHONIOIMYECKOM M KOMMYHMKAlIMOHHOM
UHGPaCTPYKTYpHI;

BbIJAYy 3asBUTENSAM JIOKYMEHTOB, II0JIyY€HHbIX OT MECTHOH aJAMHUHUCTpaUWH, 110
pe3yjibTaTaM IIpeIOCTaBIE€HUs TOCYJAApCTBEHHON YCIYrd, a TaKxKe 110 pe3yjbraTam
NpEeAOCTaBICHUS] MyHHUMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, €CJIH MHOE He
nperycMOTpeHo 3akoHoaaTebeTBoM Poccuiickoit deanepanny;

npueMm, o0paboTky uHoOpMauMM M3  HMHOGOPMAIMOHHBIX  cUCTeM  MecTHOMH
aJIMUHUCTpPAllMM, B TOM YHCJIE C HCNONb30BAaHHEM HHPOPMALMOHHO-TEXHOJIOIMYECKOH H
KOMMYHHKAIIHOHHOM  HMHQPAcTpYKTypbl, €CIM 3TO MpeJyCMOTPEHO COIJIALUIEHHEM O
B3aUMOJICIICTBMH M MHOE HE IIPeAyCMOTPEHO (efepalbHbIM 3aKOHOM, H BblIa4y 3asBUTEJIAM
Ha OCHOBAaHMH Takoi HHQOpMaAlMH [JOKYMEHTOB, BKJIIOYas COCTaBI€HHE Ha OyMaKHOM
HOCHUTEJIE W 3aBEPEHHE BBIMTHCOK M3 YKa3aHHbIX MHPOPMAIIMOHHBIX CUCTEM, B COOTBETCTBHH C
TpeboBaHUAMH, ycTalioBiaeHHbIMU [IpaBuTenscTBoM Poccuiickoit denepauuu;
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obecrieyeHde GecrmatHoro jgocryna sasButeneit k  lloptanmy u  denepanbHoi
rocyJapcTBeHHOH HH(opMalMOHHONI cucTeMe «EnuMHBIA  1opTajl TOCYyaapCTBEHHBIX W
MYHMLMIAIBHBIX yenyr (byHkuuii)» (nainee — penepanbuoiil [opran);

COCTAaBJEHME M BblIayy 3asgBUTEJIAM JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,
HOATBEPKAAIOIIMX COACPHKAHUC IEKTPOHHBIX JOKYMEHTOB, 110 pe3yJibTaTaM MpeJoCTaBACHUS
rocyJapcTBeHHoN yciayrd MecTHol aAMMHMCTpalMell, B COOTBETCTBHM C TpeDOBaHMAMHU,
ycTtanossieHHsIMM [IpaButenscTBom Poccuiickoit denepannu;

CO3JJaHHE 3aBEPEHHBIX YCHICHHOH KBATMGULMPOBAHHON NOAMHMCHIO YITOJHOMOUYEHHOrO
JIOJIKHOCTHOTO JIMIIa MHOFOQYHKIIMOHATILHOTO 1IEHTpa 31EKTPOHHBIX 1yOJHKATOB JOKYMEHTOB
1 undopmauuu (npeoOpa3oBaHHe B IEKTPOHHYIO (OpPMY NOKYMEHTOB M MHpOpMannu Ha
OyMa’)KHOM HOCHTENC C COXpaHGHMEM WX COACpXKaHMA W (TpM HaJIM4KHM) DPEKBH3UTOB),
HCOOXOAMMBIX ISl NPEAOCTaBICHUsST TOCYAApPCTBCHHOH yciayru (B TOM 4YHCIIE JOKYMEHTOB,
IIpeJlyCMOTPEHHBIX uacThio 6 ctathi 7 PenepanpHoro 3akona ot 27.07.2010 Ne 210-®3, u
JOKYMEHTOB, TMPENOCTaBIsEMbIX B pe3yJIbTaTC OKa3aHWA YCJIyr, KOTOpbie sBISIOTCS
HCOOXOMUMBIMU M 00f3aTENbHBIMH Ul TPEIOCTABJICHUS TOCYAapCTBEHHONH YyCIyIrH) H
NpEACTABICHHBIX TIpaxIaHaMH Ha OyMaKHBIX HOCHMTENAX, B MOPSAJKE, YCTaHOBIEHHOM
NpaBWlaM{ OpraHu3aliM  JEATeNbHOCTH MHOrOQYHKUHMOHAILHBIX LCHTPOB, a TaKKe
HamnpaBjleHHe YKa3aHHBIX JJIEKTPOHHBIX OyOiukaTtoB B MecTHyio aAMHHHCTpalMIO, U
yKa3aHHbIM IpaxJalaM € MCIOJIb30BaHUCM PETHOHAILHOrO MopTajla rocyJapCTBEHHBIX H
MYHULMIIAIBLHBIX YCIIYT;

B MOPSIKE, YCTaHOBIEHHOM craTheil 14.1 deaepanbhoro 3akona ot 27.07.2006 Ne 149-
®3 «O6 wundopmaii. HHOOPMAIMOHHBLIX TEXHONOFMSAX M O 3aluTe HHGOpManuu",
pasMmellleHHe WM OOHOBJICHHE B CHMHON cHcTeMe HAEHTHHUKAIMK M ayTEeHTHHUKALMH
CBEEHUH, HEOOXOAMMBIX LT PerucTpallii pU3HUECKUX JIML B JaHHOH CUCTEME, pa3MellleHue
OMOMETPUUCCKHX  NEPCOHATBHBIX  JaHHBIX B €AMHOH  MHPOPMALMOHHOW  cuUcTeme
IIepCOHATBHBIX JaHHbIX, obecreunBatouleli 00paboTKy, BKIOYas cOop M XpaHeHue,
OHOMETPHYECKHX NEPCOHANBHBIX JaHHBIX, UX 1IPOBEPKY M llepeaady MHGOpMalUu O CTCIeHH
UX COOTBETCTBHS IPELOCTABICHHBIM OHOMETPHYECKUM NEPCOHATBHBIM JaHHBIM (HU3HYECKOTO
nuua (manee - eauHas OuWoOMeTpMUccKasi CHCTeMa), € HCIOJL30BaHHUCM NPOrpaMMHO-
TEXHUYECKUX KOMITJIEKCOB.

B cnydyae nojgayd  AOKyMEHTOB B MecTHy0O  aAMHUHMCTpaUHIO IOCPEACTBOM
cTpyKTypHOTro nojpasaeinciius MOILl paboTHHK CTpyKTypHOro noapasaeneHus MOIL],
OCYLIECTBJIAIOIMA IPUEM TOKYMEHTOB, NIPEJICTABIEHHbBIX JUI TOJyYeHHs rOCYNAapCTBEHHOH
YCIIyTH, BBITOJIHAET CAEAYIOLHE NCHCTBHS:

orpeaeaseT npeaMeT oOpallleHus;

IIPOBOJMT MPOBEPKY MOJIHOMOUYHMH JINLIA, 101aK0LIEr0 JOKYMEHTHI;

IIPOBOAMT NPOBCPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHMSAM, YKa3aHHBIM B INyHKTE
2.6 HacTosIEero AJMUHUCTPATUBHOIO PETJIAMEHTAa,;

OCYILECTRIIET CKAaHUPOBAHKE NPEJCTABICHHBIX JOKYMEHTOB, GOPMHUPYET 3IEKTPOHHOE
€710, BCE JOKYMEHTBI KOTOPOTO CBA3bIBAIOTCS €IHHBIM YHHUKAJILHBIM HAECHTH(QHUKALHMOHHBIM
KOZIOM, IO3BOJISIIOLIMM YCTaHOBUTD MPHHAAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3aABUTCIIIO U
BUAY oOpalleHus 3a rocy AapCcTBEHHON yCIyroi;

3aBepseT JJICKTPOHHOE JIeNI0 CBOeil YCHIEHHOH KBaIM(pUUMPOBAHHOH DJIEKTPOHHOM
IOANUCHIO:

HanpapJseT KOIUH JOKYMEHTOB M peecTp NOKYMEHTOB B MeCTHY10 aJIMUHUCTPALHIO,
IPEOCTABISIOLLYIO FOCY AaPCTBEHHYIO YCIIYTy:
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Ha OyMa)XHBIX HOCHUTENSX (B cilyyae HEOOXOOMUMOCTH 00A3aTENBHOIO I1PEAOCTABICHHS
OPHUTHHAJIIOB JIOKYMEHTOB) — B T€UE€HHE Tpex pabouux AHeH co aHd oOpalleHus 3asBUTENS B
CTpyKTypHOe nojpasnenenue MOLI.

B ciyuae npeacTaBieHHsl 3asBUTENEM HEIOJHOI0 KOMILIEKTa JOKyMEHTOB JIHOO
HECOOTBETCTBUS IMPEICTABICHHBIX JIOKYMEGHTOB TpeOOBAaHHSAM, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMMHUCTPATUBHBIM pErjaMeHTOM (Jlajlee — HECOOTBETCTBYIOLUH KOMIUIEKT JOKYMEHTOB),
paGOTHMK CTPYKTypHOro rnoapasfenenus MOLI, ocywmecTBisiomui MpueM JOKYMEHTOB,
pasbACHsIeT 3asBUTEIIO COJEpXKAaHUE HENOCTATKOB, BBIABJICHHBIX B JOKyMEHTaX, Ipeijaract
IIPUHATH MEPLI N0 KX YCTPAHEHHMIO M OOPATHTHCA 3a INPEAOCTABJICHHEM TIOCYHAapCTBCHHOM
yCJYTH IOBTOPHO.

B ciyuyae, xoraa 3asBUTENb HACTAWBAET Ha NPUEME HECOOTBETCTBYIOLIETO KOMILIEKTA
JOKYMEHTOB, a AJMHHUCTPAaTUBHBIM PEIJIaMEHTOM HE NPEYCMOTPCHBI OCHOBAHMS /ISl OTKa3a
B MpueMe JIOKYMEHTOB, pabOTHMK CTPYKTypHOro noapasaeienus M®ILI, ocymecTBisiomHii
IpUeM JIOKYMCHTOB, INpeularaet 3asBMTENI0 COOCTBEHHOPYYHO CHAENaTh COOTBETCTBYIOILYIO
3aIKCh Ha 3asBJICHUH WJIU 3aMOJHUTEL CONPOBOAMUTENBHOC TUCHMO K KOMIUIEKTY JOKYMEHTOB.

[To oKOHYaHWM MpHeMa JOKYMEHTOB pabOTHHUK CTPYKTYpHOro noapasjaeicHus MOL]
BbIZIa€T 3asBUTEIIIO PACIIUCKY B NIpUEMe JOKYMEHTOB.

Ecn  3asBuTenb OTKa3ajIcs OT 1I0Jayd  3asBiieHHs M noTpeboBan  BO3Bpara
NpeICTABJICHHBIX JIOKYMEHTOB I10C/€ OTIpPABJIEHUA DJIEKTPOHHOro jJena B MecTHyto
aJIMUHHMCTPALMIO, HO JO HAnpaBleHHs KOMIUIEKTa JOKYMEHTOB Ha OYyMa)XHBLIX HOCHMTENIX B
MecTHyl0  aIMHHMCTpalMIO,  pabOTHMK  CTPYKTypHOro  mnoppasjenenus — MOIL],
OCYLICCTBSIIOUH TPUEM JOKYMEHTOB, IIpeularacT 3asBUTENIO HAaNUCATh 3aiBJICHHE HA OT3bIB
oOparienusi, 3a01paeT paciucKy y 3asBUTeNs (B cllydae ee HalM4us), 110CjIe Yero BO3BpaliaeT
npeaocTaBieHHble 3asBUTeNneM JokyMeHThl. [lpn stom B MAUC DI'Y ycranasnusaer
COOTBETCTBYIOLIUI CTATyC 3JIEKTPOHHOIO Jeia.

Eciu  3asBuTenb MOTpeOOBaJl  BO3BpaTa MPENOCTABJIIEHHBIX JOKYMEHTOB TOCIE
HanpaBJ/ieHUsl YICKTPOHHOT0 00palleH!s U KOMIUIEKTa JJOKYMEHTOB Ha OyMa)XKHOM HOCHTEIC B
MecTHyl0O  aAMHHHCTpalMioo,  pabOTHUK  CTpPYKTypHOro  nogpaspeneHus — MOLI,
OCYLIECTB/ISIIOLIMI PHEM JOKYMCHTOB, IpejilaraeT 3assBUTEIO0 00paTUTBCS HEMOCPEACTBEHHO
B MecTHy10 aAMHUHHUCTPALIHIO.

JIOJKHOCTHOE N0 MecTHOH aqiMUHHCTpaLMH, OTBETCTBEHHOE 3a MOArOTOBKY IIPOEKTa
peIlieHHs] 0 NPeNOCTaBIeHUH TOCYAapCTBEHHOH ycayru aubo o6 OTKa3e B NpelOCTaBJIEHUH
rocyJapCcTBEHHOH ycnyru (Janee — MYHHUUMIIAJbHBIA Cily)KallMH  OTBCTCTBCHHBIM 34
NOJArOTOBKY NPOEKTa pPEIUEHUs ), 10 Pe3yJIbTaTaM PaCCMOTPEHHUS NPEACTABJIEHHbIX 3aABUTEIEM
JOKYMEHTOB, HamnpaBjiseT HeoOXOAUMble JOKYMEHTH! (CIpaBKH, MHCbMa, pELICHMs W Jp.) B
CTpYKTYpHOe nojapasaenenue M®OL mig ux nocieayrouiei nepejayu 3asBUTCIO:

Ha GyMaXHOM HocuTejle — B CpOoK He Oosee Tpex pabouMx IHell co AHA NPHUHATHS
pelicHUs O TpPEeNOCTaBICHUM (OTKaze B IPENOCTABIEHHH) 3aABUTENIO TOCYIapCTBEHHOM
YCIIyTH.

He nonyckaercsi BO3BpaT JOKYMEHTOB 3asBUTeas MecTHOH aaMUHHUCTpalled B
CTpYKTYpHBIe nnoapasaenenns M®I] 6e3 paccMoTpeHus.».

2. Buectn B nocraHoBieHWe MecTHOH aJMHMHMCTPALMM BHYTPUTOPOJCKOIO
MyHHLMTAIbHOTO obOpazoBaniusi ropojga ¢enepanbHoro 3HaueHus Cankr-IletepOypra
MyHunMnaabHbii  okpyr CesepHbplif  or  24.06.2014r. Ne 33  «OO6 yTBepXaeHUH
AJIMHHHACTPAaTUBHOTO perjiaMeHTa o mnpejocraBieHuo MectHolt agMuHucTpauneidn MO MO
CeBepHBIi, OCYIIECTRISAIONIEH OTIeNbHBIC FOCYAapcTBeHHbIe noiHoMouns CaHkr-IletepOypra
N0 OpraHu3allMi U OCYIIECTBICHHIO JIEATEIILHOCTH 110 ONIEKE U [IOINICUHUTENIbCTBY, HA3HAYEHHUIO
M BbIIJIATE JEHEXKHBIX CPEJCTB Ha COJACP)KaHHME OCTCH, HAaXOAAILMXCHA TNOJ OINEKOH HIH



[IOTIEYUTENLCTBOM, M JCHEXKHDBIX CPEJICTB Ha COAEpXKaHUE JeTell, NepeAaHHbIX 1a BOCIUTaHUE
B mnpuemubie ceMbM, B CaHkT-llerepOypre, rocyaapcTBeHHOH yCiIyrd 1o pa3pelieHHIO
OpPraHoM OIIEKH M TIOMCUUTCALCTBA BOIPOCOB, KAacCalOWMXCA TNPECTaBIeHUS OJIM3KUMH
pOJCTBEHHHMKaMK pebeHKa BO3MOXKHOCTH 06m1aThest ¢ pebenxom» (Jlanee — Ilocranosnenne Ne
33) cireayroumme U3MCHEHUA:

2.1. nyHkT 2.6 AJAMHMHUCTPAaTHBHOIO peErjaMeHTa 110 HPEAOCTaBIeHHIO MecTHoM
aanMuuauctpauneit MO MO CesepHblil, 0CYIIECTBIAIOLIEH OTAEIbHBIC T'OCYIAapPCTBEHHbBIC
noanomounst Cankr-llerepOypra no opraHu3aluuy U OCYILECTBICHHIO JEATEABHOCTH 110 OIEKE
W TONEYUTEJbCTBY, Ha3HAUEHHWIO W BbIIUIATE IEHEXKHBIX CPEACTB Ha COJEP)KaHHE JETEH,
HaXOMAIIMXCS IO OMEKOH MW MOINEYMTENbCTBOM, M IEHEXHBIX CPEICTB Ha COIEp)KaHUE
JeTel, IepelaHHbIX Ha BOCIHMTaHMe B npueMHble ceMbd, B  Cankt-IletepOypre,
rocyIapCTBEHHOIi YCIIyrH 110 BblJiade pa3peuleHHs Ha pasfebHOE NPOXMBAHHUE TOMCUYHUTENEH
M UX HECOBEPUICHHOJNIETHUX Nojoneynslx (nanee - Ilpunoxenne k Ioctanosnennio Ne 33)
JIOTIOJTHUTE a03a1laMu CIIeAYIOIEro CoAepKaHus:

«B wmensx npejocTaBiIeHHss TOCYAAPCTBEHHOM YCIYyTrH YCTaHOBJIEHHE JIMYHOCTH
3agBUTC/IS MOXET OCYIIECTBJSITBCS B XOJC JIMYHOIO IIpUEMa IMOCPEACTBOM IMPEIbABIICHHS
nacnopra rpaxnaanuHa Poccuiickoii ®eaepanun 1M60 MHONO JOKYMEHTA, YJOCTOBEPAIOIIETO
JIMYHOCTB, B COOTBETCTBHHU C 3aKOHOJATeNbcTBOM Poccuiickoit Peaepalilit UM NOCPEACTBOM
uaeHTHGUKAIHH U ayTeHTU(QUKAIMK B OpraHe MPEAOCTaBIIAIOUIEM IOCY1apCTBEHHYIO YCIYTY,
MHOrOQYHKUHOHAIBHBIX LEHTPaX C HCIOJb30BAHUEM HHYOPMALUMOHHBIX TEXHOJIOTUH,
npeaycMOTpeHHbIX yacThio 18 crateu 14.1 degepanbnoro 3akona ot 27.07.2006 roxa Ne 149-
@3 «O6 nndpopmanuu, THGOPMAIMOHHBIX TEXHOJOTHUAX U O 3allIUTE HHHOPMALIMK.

[Ipy  npemocTaBiCHUM  TOCYAApPCTBEHHOH  yCIYrM B JJIEKTPOHHOH  dopme
MACHTUPUKALMS U ayTEHTU(UKALIUA MOT'YT OCYILECTBIATLCS [TOCPEACTBOM:

a) €MHOI CUCTEMbl UACHTU(PUKAIIMH U ayTEHTUHHUKAUUH WIN UHBIX TOCYAapCTBEHHBIX
MHGOPMAIIMOHHBIX CHUCTEM, €CJIH TaKHe IoCyAapCTBEHHble WH()OPMAUMOHHBIE CHCTEMBI B
ycranosieHHoM  IlpaBurensctBoM  Poccuiickoit  demepanun  mopsake  o0ecneyuBaloT
B3aUMOJIEHCTBHE C CAHHOMN cHcTeMoil MAeHTUUKAIMM W ayTeHTU(QHUKALMK, TIPH YCIOBUH
COBIIAJICHUS CBEICHHH O (U3NYECKOM JIMIE B YKa3aHHBIX HHPOPMALIMOHHBIX CHCTEMAX;

0) canHOM CUCTeMbl MACHTHDHKALIMK ¥ ayTeHTUPUKAUUK W eIUHOH MHPOpMalIMOHHON
CUCTEMBI TIEPCOHANILHBIX JaHHBIX, obecrieurBarolieil 00paboTKy, BriItOUyas cOOp H XpaHEHHeE,
OMOMETPHUECCKUX NEPCOHATBHBIX JaHHBIX, UX MPOBEPKY U Ilepeaady MHGOpMaUHH O CTENEHH
MX COOTBETCTBHS MPEAOCTABICHHBIM OHOMETPUYECKUM MEPCOHATILHBIM JAHHBIM (PU3HYECKOTO
aUua.»;

2.2. noanyHkr 2.7.2 nynkra 2.7 Ilpunoxenus k Ilocranosnennto Ne 33 u3noxurte B
CIICYIOUICH pelaKIHH:

«2.7.2. JIOMWKHOCTHBIM JiMLIaM MeCTHOH aJIMMHHMCTpallMM 3arpeuieHo TpebdoBaTh OT
3asBUTENA:

1) IIpeICTaBAEHUS TOKYMEHTOB M HMHGOpMAllMM WM OCYLUECTBICHHA AEHCTBUIA,
fpeACTaBjieHHe WIM OCYLIECTBJICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTHBHBIMU
NpaBOBBIMH  AKTaMM,  pPEryJMpYyIOLIMMH  OTHOLUEHMSA, BO3HHMKAIOLIME B  CBA3M €
[peIoCTaBIEHUEM IOCY 1apCTBEHHOMN YCIIyTH;

2) NpeACTaBIeHUs JTOKYMEHTOB M MHQOpMalMM, B TOM UHCJIE MOATBEPKAAIOIINX
BHECEHWE 3asBMTEIEM IUIATBI 3a IIPEOCTaBJICHHE TOCYAapCTBEHHOH YCIYTrH, KOTOpbIE
HaXOAATCS B PACIOPSHKEHUHM OPraHoB. MPElOCTaBISIIOIIMX FOCYAAPCTBEHHYIO YCIYIY, MHBIX
rOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJICHUs JIMOO IOABEAOMCTBEHHBIX
rocyJlapcTBEHHbIM OpraHaM MJIM OpraHaM MECTHOIO CaMOYNpaBJIEHHs OpraHu3aLUi,
YYaCTBYIOIUMX B MPENOCTABJICHUU IOCYJapCTBEHHON YCIYTH, 3a UCKIIOYEHHEM JOKYMEHTOB,
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BKJIIOUEHHBIX B ONpeJe/icHHbIi yacThio 6 ctatbi 7 @epepanpHoro 3akoHa Ne 210-03 «O6
OpraHu3alMy [peJOCTaBICHUs TOCYJAPCTBEHHbIX M MYHHIMNAJIBHBIX yciyr» (paice -
denepanbiiblii 3akoH Ne 210-P3) nepeueHb JOKYMEHTOB. 3asfBHTENb BIIPABE IIPEACTABUTD
yKa3aHHble JOKYMEHThl U MHGOpMaLHIO B OpraHbl, NPEAOCTAB/AIOILME TOCYAapCTBEHHYIO
yCIIyry, 110 COOCTBEHHON MHULIMATHBC;

3) OCYLIECTBJICHUS JICHCTBHH, B TOM 4YHCIE COIVIACOBAHMH, HEOOXOAHUMBIX Ul
MOJyueHHs: TOCYAapCTBEHHOM yCIyry M CBA3aHHBIX C OOpalleHHEM B MHBIE TOCYAapCTBEHHBIE
opraHbl, OpraHbl MECTHOIO CaMOYIIPABJCHHS, OPraHW3aLMH, 3a UCKIIOYEHHEM IOTy4YCHHS
YyCAYr W MOJyYyeHUs JIOKYMEHTOB M HH(OpMalMH, IPEJOCTABISIEMBIX B pPE3ylbTaTe
MpeA0CTaBIeH|s TaKMX YCIyr, BKIIOYEHHBIX B IIE€PEYHH, yKa3aHHbl€ B 4acTW | craThu 9
deaepanpHoro 3akosa ot 27.07.2010 Ne 210-D3;

4) IIpCACTAaBIACHUS  JOKYMEHTOB M WH(OpMauuu, OTCYTCTBHEC M (M)
HEJOCTOBEPHOCTh KOTOPBLIX HE YKa3blBAIMCh IIpU IE€PBOHAYAJIILHOM OTKase B MpUHEME
JOKYMEHTOB, HEOOXOMMMBIX Ul TpPEROCTABICHUS IOCYNapCTBEHHON ycnyru, nubo B
PEIOCTaBICHHH TOCYIapCTBEHHON YCIIYIH, 32 HCKIIIOUYEHUEM CIIEAYIOLINX ClTyYaes:

a) u3McHeHue TpeOOBAaHMH  HOPMATUMBHLIX  IIPaBOBBIX  aKTOB,  KacCarolIMXcCH
peaoCcTaBieHlss roCyJapCTBEHHOH yCIyru, Iocjae NnepBOHAYaJbHON MO0Ja4yM 3asBJCHUS O
[pe0CTaBIEHHH TOCYJapCTBEHHON YCIIYIH;

6) Hanuyue OIMOOK B 3asABJIEHHM O IIPEAOCTaBICHUM TOCYAApCTBEHHOH YCIYrH M
JOKYMEHTAaX, MOJAHHbIX 3asBUTEJEM I10C/IE IIEPBOHAYAIBHOIO OTKa3a B [PUEME JTOKYMEHTOB,
HEOOXOAMMBIX JJIsl [PEIOCTaBJICHUsT TOCYNApCTBEHHONH ycayrd, aubo B NpedoCTaBlIEHHH
rOCYyIapCTBEHHOM yCIyrH M HE BKIIOYCHHBIX B INPEACTABJIEHHBIA paHee KOMIUICKT
JOKYMEHTOB;

B) MCTEYCHHE CpOKa JCHCTBHS JOKYMEHTOB WJIM H3MEHEHHEe HMH(MOpPMAlLMM HOCIe
NepBOHAYAJIbHOIO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOAMMBIX JIs IPENOCTaBACHUS
roCcyAapCTBEHHOH ycnyTH, 1100 B 11peIoCTaBlIeHHH rOCy IapCTBEHHOMN yCIyry;

I') BLISBJICHUE JOKYMCHTAIBHO MOJATBEPXKACHHOTO (akTa (MpU3HAKOB) OLIMOOYHOIO WK
MPOTHBQIIPABHOTO JeicTBHA (6e3neiicTBHA) JOMKHOCTHOIQ JIMLA OpraHa, IPeA0CTaBIAIOIICIO
rocy1apCTBEHHYIO yCIIyTy, MYHHIMIIATIEHOIO cily>Kallero, paboTHHMKa
MHOTO(QYHKIIMOHAJIBHOTO 11eHTpa, pabOTHHMKA OpraHu3allH, NPexyCMOTPEHHOH 4acThio 1.1
cratbu 16 ®eaepanproro 3akona ot 27.07.2010 Ne 210-P3, npn nepBoHayajbHOM OTKasc B
npUeMe JTOKYMEHTOB, HEOOXOAMMBIX JUIS NPEOCTaBACHUs roCy1apCTBEHHON yCIyru, aubo B
pe/IOCTaBIEHUN TOCYIAAPCTBEHHON YCIYr, O 4YeM B [MCbMEHHOM BMJE 33 IOANHUCHIO
PYKOBOJUTEJNIST OpraHa, IIpeJOoCTaBIIIOUIEr0 I'OCYyJapCTBEHHYIO YCIYry, pPYKOBOAWTEIIS
MHOrOQYHKIIHOHATBHOIO 1IEHTpa MpH [epBOHAYAILHOM OTKa3e B IIPMEME JOKYMEHTOB,
HEOOXOJUMbBIX I  TPEAOCTAaBACHUS TOCYAapCTBEHHOH YyCayrd, Jaub0 pyKOBOAUTES
opraHu3alliu, npeaycMoTpeHHol YacTbio 1.1 crathu 16 ®enepansnoro 3akona ot 27.07.2010
No 210-®3, yBeaomiseTcs 3asiBUTENb, a TAKXKE INPUHOCATCS W3BMHEHHUS 3a JOCTaBJICHHbIC
Hey00CTRa;

5) npemocTtaBieHHs Ha OyMaKHOM HOCHTeJe JOKYMEHTOB MW  HHGOpMaluH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OblIIM 3aBEpPEHBI B COOTBETCTBHH C IIYHKTOM 7.2 yacTH 1
cratbu 16 ®@enepanbhoro 3akona ot 27.07.2010 Ne 210-P3, 3a UCKIIOYEHHEM CIIy4YaeB, €CIH
HAHECEHHEC OTMETOK Ha TaKue AOKYMEHTbl JHOO HMX HU3BATHE ABJIACTCS HEOOXOIUMBIM
YCJIOBHEM TMIPEJOCTABACHUS TOCY/JapCTBEHHON YCIYI'H, W HHBIX CJIy4aeB, YCTAHOBJIEHHBIX
denepanbHbIMKU 3aKOHAMMU.»;

2.3. noanyukt 2.16.3 nyukra 2.16 Ilpunoxenns k [loctaHoBnenuto Ne 33 H3J10KUTH B
clienyroliel pelakimm:
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«2.16.3. Mnble TpeGoBaHUsl, B TOM YHCJIE YUHTBIBAIOIUME OCOOEHHOCTH NIPEAOCTABICHHS
MYHULHMNAIBHBIX ~ YCIYyr B CTPYKTYpHBIX —mnojpasaenenusx MOI[ n  ocobenHocTH
IIPEIOCTABICHHUS MYHHIIMTIAIBHBIX YCIYT B 3JIEKTPOHHOMN (opMe.

I[IprieM JOKYMEHTOB U BblJaua pe3ysibTaTa NPENOCTABIECHHs 'OCY 1apCTBCHHOR yCIyru B
YacTH BBIJAUH PELICHHUS O MPEJOCTaBICHHH FOCy 1apCTBEHHON ycayru 1ubo nmucpMa o6 oTkase
B TIpeJOCTABICHHH FOCY IapCTBEHHOM YCIyrH MOTYT OBITh OCylIECTBIEHbI Ha 6aze MOLI.

[Ipu npenoCcTaBieHHH TOCYyJapCTBEHHON YCIYTH CTPYKTypHble moapasaeineHus MOL]

OCYLIECTBJIAIOT!
IIpUEM U 3all0JIHEHHE 3alIpoCoB O IMPEAOCTABICHHHA Focy)lapCTBeHHOﬁ yCiayru, B TOM
YHUCJIc nocpeacTsoM 4ABTOMATH3UPOBAHHLIX PlH(.l)OpMaIH/IOHHle CHUCTEM

MHOrO(YHKIIMOHATbHBIX LIEHTPOB, a TAKXKE ITPUEM KOMILIEKCHBIX 3aIIPOCOB;

NpeCTaBIeHHE UHTEpPecoB 3asBMTeneil npu  B3aumogeilcTtBuM ¢ MecTHoit
aJIMUHMCTpaLMe. a TakkKe C OpraHM3alMsiMH, YYacTBYIOIUMMH B  11PEJOCTaBICHUU
rocyJapCTBEHHOW  yCIyrH, B TOM 4HMCJIe C  HWCHOIb30BaHWEM  WHGOPMAIUOHHO-
TEXHOJOIMUYECKONH 1 KOMMYHHKALIMOHHOH MHPPaCTPYKTYphI;

COCTaBJICHHE Ha OCHOBAaHMM KOMILJIEKCHOIO 3arpoca 3asBJICHHH Ha NPE0CTaBJICHHE
KOHKPETHBIX MYHHUUMNAIbHBIX YCHIYT, YKa3alHbIX B KOMILICKCHOM 3anpoce, MNOINUCaHue
TaKUX 3aABICHUM M  CKpEIjieHMe HMX I1e4aTbl0  MHOroQyHKIIMOHAJIBLHOIO  LEHTPA,
dopMHpOBaHUE KOMIUICKTOB JOKYMEHTOB, HEOOXOAUMBIX JIsl TOMYYECHHS MYHWLHUIAIbHBIX
yCIyr, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce (yKasaHHble KOMIUICKTBHI JIOKYMEHTOB
GOpMUPYIOTCA M3 YHCla JIOKYMEHTOB, CBeAcHUH M (MIM) MHPOpPMAIKH, INPENCTABICHHBIX
3agBUTENIEM B MHOTO(GYHKIIMOHATIBHBIM LEHTP 1pH OOpalllcHUH C KOMIUIEKCHBLIM 3aIllPOCoM, a
TaKkKe JOKYMEHTOB, CBEACHHH W (WIM) HHQOpPMALMHU, MMOTYUYEHHBIX MHOrO(YHKIMOHATIbHBIM
LIEHTPOM CaMOCTOSITEILHO B TIOPAZKE MEXKBEJIOMCTBEHHOIO B3aUMOJCHCTBUs, a TaKxKe
BCJIECTBUC MOJNYYCHUS Pe3yJbTAaTOB INOCYAApCTBEHHBIX YCIYI, YKa3aHHBLIX B KOMILUIEKCHOM
3anpoce M HEOOXOAMMBIX AJsl TONYyYEHUs HHBIX TOCYAAapCTBCHHBIX YCIYTr, yKa3aHHBIX B
KOMITJICKCHOM 3arlpoce), HampapieHHE YKa3aHHBIX 3asBJIEHUI M KOMIUICKTOB JHOKYMCHTOB B
OpraHsl, IPeJOCTaBJISIOIIUE MYHULMITAIBEHBIC YCIIYTH;

TNpeJICTaBIeHe UHTEPECOB OPraHoB, NMPEJOCTABIAIOUIMX YCIIYTH, 1P B3aHMOJICHCTBUH
C 3as1BUTEJISIMH;

MH()OPMHUPOBAHUE 3asBUTENCH O NOPAAKEe NPEAOCTaBIEHUS TOCY JapCTBCHHOM YCIYTrH, B
TOM YMCJIE 1T0CPEJCTBOM KOMITJIEKCHOIO 3anpoca, B MHOTOQYHKLMOHAIBHBIX HEHTPAX, O X0JIe
BBIITOJIHCHUSL  3aIlpOCOB O INPEAOCTABJIICHUM TOCYAapCTBEHHOH yCJIYTH, KOMIUIEKCHBIX
3alpOCOB, @ TAKKE MO HHBIM BOMPOCAM, CBA3aHHBIM € NPENOCTABJICHUEM IOCYIapCTBEHHOI
YCJIYTH, a TaKKe KOHCYJIbTHPOBAHME  3asABUTEJIEH O  MOpsIKE  IPEJOCTaBJICHUS
rocyJapCTBEHHOH ycIyrH B  MHONOQYHKLMOHANbHBIX ILIEHTpax M  uepe3  I0pTalbl
rOCYJapCTBEHHBIX M MYHHIMIANbHBIX YCIyr, B TOM 4YMCIC IyTeM oOOpylIoBaHUs B
MHOTOQYHKIIMOHATBHOM LIeHTpe pabo4yHX MECT, NPeJHa3HauYEHHbIX A/ 00ecrieyeHus JoCTyna
K MHGOPMaIIMOHHO-TEJIEKOMMYHHUKAaHOHHOMN ceTH «MHTepHeT»;

B3auMojeiictBue ¢ MecTHOM aAMMHUCTpalMed 10  BONpOCaM  MPEAOCTaBJICHUS
rocy/JapcTBEHHOH YCIYrH, a TaKkKe C OpraHM3alluiMH, YYaCTBYIOLIMMHU B IPEIOCTaBJICHUH
rOCyJapCTBEHHOH YCJIYrd, B TOM UHCJIE IOCPEACTBOM HaIlpaB/IEHUs MEXKBEAOMCTBEHHOIO
3anpoca ¢ MCHOJIB30BaHMEM HHGOPMAIMOHHO-TEXHONIOTMYECKOH M KOMMYHHUKAIIMOHHOH
UH(DPACTPYKTYPBHI;

BBIJAUY 3aABUTENISAM JIOKYMEHTOB, INOJYYCHHBIX OT MeCTHON aIMHHHCTpauuH, I10
pe3yabTaTaM IpeJOCTaBJICHUS  TIOCYAapCTBEHHONH yCIyru, a TakKe [0 pe3ysibTaTaM
MpeaoCTaBlieHUss MyHULIMITAJILHBIX YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3alpoce, €Clii HHOe He
NpeAyCMOTPEHO 3aKOHOAaTeabCTBOM Poccuiickoil denepauny,
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npueMm, o6paborky MHpopManMH M3 MHOOPMAaUMOHHBIX  cucTeM  MecTHOM
aZIMUHMCTPALMK, B TOM YHCIAE C HCIOJIb30BaHMEM HHMOPMaIMOHHO-TEXHOJIOIHYECKONH M
KOMMYHHKAIIMOHHOH ~ HMHQPACTPYKTYpbl, €CJIM 3TO 1IPEAyCMOTPEHO  COrJIallleHHEM O
B3aMMOJENCTBUH W HHOE HE NPEIyCMOTpPeHO ¢esiepalbHbIM 3aKOHOM, M Bbllady 3asiBUTEIIAM
Ha OCHOBAaHHM TaKOW HHQOPMALMH MOKYMEHTOB, BKJIOYas COCTaBlIeHHE Ha OyMaxHOM
HOCHTEJIC M 3aBEPEHUE BBIMUCOK W3 YKa3aHHBIX MHPOPMALMOHHBIX CUCTEM, B COOTBETCTBHH C
TpeGoBaHUsIMH, YcTaHoBIeHHbIMU [ IpaBuTenscTBOM Poccuiickoit denepauuu;

obecrnieyeHne OecriaTHOro Joctymna 3assureneid Kk lloprany u  denepanpHoi
rocyaapcrBeHHoit uMHdopmanmoHHoil cucteme «EaMHBIA  noOpTan  rocyJapCTBEHHBIX U
MYHHLHUNAIBHBIX yeryT (GyHKumi)» (nanee — denepanbblii [Topran);

COCTaBJICHMC M BbIJAYy 3asABUTEISAM JIOKYMEHTOB Ha OyMaXHOM HOCHTEJE,
MOATBEPXKAAIOLIMX COJCPKAHNE DJEKTPOHHBIX JOKYMEHTOB, 10 pe3yJibTaTaM Ipe0CTaBlIeHUs
roCyJapCTBCHHOM ycnyrd MecTHOi agMUHMCTpanueil, B COOTBETCTBMU C TpeOOBaHMAMH,
ycraHosieHubIMu Ipasutenscrsom Poccuiickoi deaepauuu,

CO3/IaHHE 3aBEPCHHBIX YCUJIEHHON KBaJIMGUUMPOBAaHHOMN IOANMCHIO YIIOJIHOMOYEHHOIO
JOJDKHOCTHOTO JIdIla MHOrOGYHKIHOHATBHOTO LIEHTPA 3IEKTPOHHBIX 1yOJIMKaTOB JOKYMEHTOB
1 uHdopmaimu (npeobpasoBaHue B IEKTPOHHYIO (OPMY JOKYMEHTOB M MHGpOpMaluu Ha
OyMaXXKHOM HOCHTEJe C COXpaHEHHEM MX COAcpxkaHUs U (TIPU HAJIMYKMK) PEKBM3MTOB),
HEOOXOAMMBIX IS TMPeIOCTaBIeHUs IOCYJapCTBCHHON yCIyrd (B TOM 4YHCJIE JOKYMEHTOB,
IpeIyCMOTPEHHBIX YacTbio 6 ctathn 7 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-@3, u
JOKYMCHTOB, TMpPEJOCTAaBIsIEMbIX B pE3yJbTaTe OKa3aHUA YCIYr, KOTOPHIE SABIISIOTCS
HEOOXOJUMBIMM M 00S3aTENLHBIMU JUISl TIPEOCTaBICHHS TOCYJapCTBEHHON YCIyIH) M
NpPCACTABICHHBIX TIPaXAaHaMM Ha OyMaKHBIX HOCHUTENAX, B NOPAJIKE, YCTAHOBICHHOM
NpaBUIaMi OpraHu3allik  ACATEIbHOCTH MHOrOQYHKIMOHAJILHBIX I1IEHTPOB, a TaKxkKe
HarpaBJieliie YKa3aHHBIX 3JCKTPOHHBIX JyONMKaTOB B MeCTHYI0O aJIMMHMCTPaUHUIO, H
yKa3zaHHBIM TPaXKJaHaM C HCIIOJIb30BAaHHEM DPErHOHAJIBHOrO MNOpTaja I'oCYAapCTBEHHBIX W
MYHHULIMIIAJIBHBIX YCIYT;

B II0ps/IKE, YCTAHOBJICHHOM cTaTheil 14.1 ®PenepansHoro 3akoHa ot 27.07.2006 Ne 149-
®3 «O06 wundopmanrd, HHGOPMAUMOHHBIX TEXHOJOTMSAX M O 3aimure HHGOpMaLUH',
pasMellleHe WIH OOHOBJICHHE B €AMHOH cucTeMe HACHTHOUKAUMH M ayTeHTHU()UKALMH
CBeJEHH, HEOOXOIUMBIX JUIsl perMcTpali GU3NYECKUX JIMLL B JAHHON CUCTEME, pa3sMELICHHUE
OMOMETPHUUECKHX  TMEPCOHAILHBIX — JaHHBIX B eIuMHOH  MHQOPMallMOHHOH  cHucTeme
MEepPCOHAILHBIX JaHHBIX, ofeciieyuBalolleil o0paboTKy, BKmouyas cOOp M XpaHCHHE,
OHOMETPUYECKHUX NMEPCOHATBHBIX JaHHbIX, X IIPOBEPKY W Ilepefady MHPOPMALMU O CTENEHH
HX COOTBETCTBHUSA NMPENOCTABICHHLIM OHOMETPUYECKUM [1EPCOHAIBHBIM JaHHBIM (PU3UUECKOTO
aua  (majsee - eaMHas OUOMETpUYECKass CHUCTEMA), C MCIOJAb30BaHHWEM IIPOrpaMMHO-
TEXHHUYECKHX KOMIIJIEKCOB.

B cnyvae nojmauM JIOKyMEHTOB B MeCTHYI0 aJMHUHHMCTPaLMIO I10CPEICTBOM
cTpykTypHoro mnojpazaenenus MO®I] pabotHuk cTpykTypHOro noapasaenenus MOL],
OCYILECTRISIONINH NPUEM JOKYMEHTOB, [IPEACTABICHHBIX [UISl MOJMyYEeHHs IOCYapCTBEHHOH
YCJIyTH, BBIITOJHACT CleAyIoUI1e AeHCTBH:

ornpefesseT npeaMeT odpalleHus;

IIPOBOJIMT MPOBEPKY IMOJIHOMOYHH JIM1A, N0JAal0UIEro JOKYMEHTBI;

IIPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMCHTOB TpcOOBAHMSAM, YKa3aHHbIM B
HacTosieM AJIMUHHACTPATUBHOM pErIaMeHTE:

OCYLLECTRIICT CKAHUPOBAHHE TIPEJICTABICHHBIX JOKYMEHTOB, GOPMHUPYET 3JIECKTPOHHOE
JIeJI0, BCE JOKYMCHTbI KOTOPOTO CBS3bIBAIOTCS €AMHLIM YHUKaJIbHBIM HACHTA(GHUKALIMOHHBIM
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KOJIOM, 1103BOJISIOIIMM YCTAHOBUTD IIPUHAATIEKHOCTD JJOKYMEHTOB KOHKPETHOMY 3asBUTEIIO U
BUIY OOpallieHUs 3a roCy1apCTBEHHOM yCIyTrou;

3aBepseT DJCKTPOHHOC [EeJI0 CBOEH yCHJIEHHOH KBaIM(UIMPOBAHHOW 3JICKTPOHHOM
HOJIIMCBIO;

HalpaBp/sieT KOMHH JOKYMEHTOB M PEECTp JAOKYMEHTOB B MeCTHYIO aIMHHHUCTpalLHIoO,
IPENOCTaBISIOLYIO [OCY AapPCTBEHHYIO YCIIYTY:

Ha OyMaXHLIX HOCUTENAX (B Cllydac HEOOXOAMMOCTH 00A3aTCILHOTO HPENOCTABICHUS
OpPUIMHAIIOB JIOKYMEHTOB) — B TCYeHHe TpeX pabounx aHel co OHs oOpalueHus 3asBUTENs B
CTpyKTypHOe 1nogpazaenennc MOLI

B cnyuae 1upeacTaBiieHusi 3asBHTENEM HEIOJHOTO KOMIUICKTa JOKYMEHTOB JIMOO
HECOOTBETCTBHS MPEICTABICHHBIX IOKYMEHTOB TpEOOBAaHMAM, YCTAHOBJCHHBIM HAaCTOSLIMM
AIMHHHCTPATUBHBIM PErJIaMEHTOM (Jlajiee — HECOOTBETCTBYIOLIMH KOMIUIEKT JAOKYMEHTOB),
paboOTHHK CTPYKTypHOro nogpasjenedus MOLL, oCyIUeCTBIAOUMHA NpUeM JNOKYMCHTOB,
PasbACHACT 3asBUTENIO COACP)KaHUE HENOCTATKOB, BBLIABJICHHBIX B JOKYMEHTaX, NpeIaract
IIPUHATH MEPBI 110 UX YCTPAHCHHIO M OOPAaTUThCA 3a NPEJOCTABICHHEM IOCYNapCTBEHHOH
yCJIyTH OBTOPHO.

B ciyyae, Korja 3asiBUTe/Ib HACTAaMBA€T Ha IPUEMCE HECOOTBETCTBYIOLIETO KOMIUIEKTa
JOKYMEHTOB, 2 AJIMUHHCTPAaTHBHBIM PEIIAMEHTOM HE NPElyCMOTPEHbI OCHOBAaHMS ISl OTKAa3a
B IIpHeEME JOKYMEHTOB, pabOTHHK CTPYKTypHoOro nozpasjenenus MOILL, ocyuiecTBisomui
IpHeM JOKYMEHTOB, Npejaraer 3asBHTENIO COOCTBCHHOPYYHO CjieslaTh COOTBETCTBYIOLIYIO
3aMnKch Ha 3asgBJIEHUH WUJIN 3a1I0JIHUTH CONPOBOAMUTENBHOE TUCBMO K KOMIUIEKTY TOKYMCHTOB.

[To OKOHUaHMM TIpHEMa AOKYMEHTOB PabOTHHMK CTPYKTypHOro moppasieicHus M®I]
BbIJAET 3agBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

Ecnu  3asBUTENb OTKa3ajcs OT T1OJIa4d  3asBIEHUST M 10TpeOoBajl  BO3Bpara
IIpeCTaBIEHHBIX JIOKYMEHTOB [I0CJC OTMpaBleHHs DJIEKTPOHHOro jena B MecThyio
aJIMMHMCTPALIMIO, HO /IO HAINPaB/ICHUs KOMIUICKTA JHOKYMEHTOB Ha OYMaXHbIX HOCHTEISX B
MecTHylo  agMMHUCTpanuio,  pabBOTHHK  CTPyKTypHoro  nojpasaenenus — MOIL,
OCYUICCTB/SIIOIMH PUEM JOKYMEHTOB, IIPE/UIAaracT 3asBUTENIO HAllUCaTh 3asBICHUE Ha OT3bIB
obpallenus, 3abUpaeT pacucKy y 3asBUTeNs (B Cllyyae €€ HaJu4us), M10C/ie Yero BO3BpallaeT
npeJocTaBleHHble 3asBuTe/eM JokyMeHTol. llpu stom B MAUC DI'Y  ycranasnuBaer
COOTBETCTBYIOIIMH CTaTyC 31EKTPOHHOTrO Jea.

Ecau 3asBurens norpeboBal Bo3Bpara IPEAOCTABJIEHHBIX JOKYMEHTOB MOC/E
HAIIPaBJICHHUS SJEKTPOHHOro obpaleHns U KOMIIEKTa JOKYMEHTOB Ha OyMaXXHOM HOCHTEJIC B
MecTHYI0  aAMHHHCTpallio,  pabOTHMK  CTPYKTypHOro  moppasaeneHus — MOILL
OCYLIECTB/IAIOIMI PHEM JOKYMEHTOB, IIPEUIaraeT 3asBUTeN0 00OpaTHTHCs HEMOCPENCTBEHHO
B MecTHYIO aAIMUHUCTPALUIO.

JIO/KHOCTHOE JTMLIO MeCcTHOH aAMMHUCTPAalMH, OTBETCTBEHHOE 3a MOATrOTOBKY MPOeKTa
pelienyst O NpPeJOCTaBJICHHH TOCYJapCTBEHHON yciyrn aubo o0 OTKase B NpeJoCTaBiCHUH
roCylapCTBEHHOH yciyrH (fajee — MYHHLMIAIbHBIA CHIyXalldid OTBETCTBEHHbIH 3a
MOATOTOBKY NPOEKTa pellietns), 110 pe3yJbTaTaM pacCMOTPEHHS NPEACTABICHHBIX 3asiBUTEICM
JIOKYMEHTOB, HaIpaBisieT HeOOXOAUMBIE JOKYMEHTBbI (CIPaBKH, MHChMA, PCUIEHHA W 1p.) B
CTpyKTypHOe noapasaencHie MOLL juig ux nocieayrouen neperadyu 3asBUTENHO:

Ha OyMaXHOM HoOCHTeJe — B CpPOK He Oonec Tpex pabouux AHCH CO IHS TPHHATHA
pellieHuss O MpejlocTaBaeHun (0TKase B IPEIOCTABJICHMH) 3afBUTE/IIO TOCYNapCTBEHHOH
YCIIyTH.

He pomyckaercs BO3BpaT JIOKYMEHTOB 3asBuTelsd MeCTHOI ajMUHHCTpalled B
CTPYKTYpHbIe noapasaesnennss MOLL 6e3 paccMoTpeHus.».
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3. Buectu B nocraHoBieHue MecTHOH aAMHUHUCTpallMd BHYTPHUIOPOJICKOIO
MyHMIIMIIAILHOIO  oOpa3oBanusi ropoja ¢enepanpHoro 3Hauenust Caunkr-1letepOypra
MyHduunaneHelii  okpyr  CesepHblii  or  24.06.2014 Ne 34 «O6 yTBepXACHUH
aIMUHUCTPATUBHBIX PErJIaMEHTOB I10 MNPEJOCTABICHHIO T'OCYJApCTBCHHBIX Ycayr MecTHoi
agmuuuctpaued MO MO CeepHbli, OCYUIECTBAAIOLICH OTIAENbHBIC T'OCYAAPCTBEHHBIE
nojHomouusi  Caukt-Ilerepbypra B cdepe omnekn U noneuutenscTsa» (Jlanee -
[ToctanoBsnenue Ne 34) cineayroimc U3MEHCHUS:

3.1. nyHkr 2.6 AJIMMWHUCTPAaTUBHOIO perjlaMeHTa II0 MNpENOCTaBICHUIO MecTHO
agmMuuuctpaureit MO MO CesepHbli, OCYLIECTBASAIONIEH OTAENbHBIE TOCYAApCTBEHHbBIE
nosiHomouusi Cankt-IleTepOypra 1o opraHu3aliii W OCYLIECTBIEHHIO AEATENbHOCTH 110 OllEeKe
M TOTNCUUTEIBCTBY, HA3HAYEHUIO M BHIIIATE ACHEXKHBIX CPENCTB Ha COAEpXKAaHUE [ETeH,
HAXOISIIMUXCA MOJ OIEKOW MW TMONEYUTEILCTBOM, M JIEHEXHBIX CPEICTB Ha COJEp)KaHUE
JETCH, TIcpelaHHbIX Ha BOCOMTaHWe B TIpueMHble ceMbd, B Cankr-IleTepOypre,
rocyJapCTBCHHON YCJIyTH [0 HA3HAUYEHWIO U BBIIUIATE JEHEXHBIX CPEICTB Ha COJACpXKaHHUE
JETei, HaxOIALUXCS TMOJ OINEKOH WM IONEeYUTeIbCTBOM, W JEHEXHbIX CpEACTB Ha
coacpkanue aeteit B npueMmHbix ceMbsix ([anee - Ilpunoxenne k Ilocranosnenuro Ne 34)
JOTIOHUTH a03allaMU CAEAYIOUIErO CONEPIKaHUS:

«B uensx 1peaocraBlieHUs T'OCYJAapCTBEHHOH YCIyIM YCTaHOBJIGHME JIMYHOCTH
3asIBUTEJII MOXET OCYUIECTBIATHLCS B XOJ/I€ JIMUHOIO IpPUEMA NOCPEACTBOM MNpEAbsBIECHUS
nacrniopta rpaxjaanuHa Poccuiickoit ®enepainu 1100 MHOTO JOKYMEHTA, YJOCTOBEPSIOLIETO
JUYHOCTh, B COOTBETCTBUM € 3aKOHOAATeNbCTBOM Poccuiickoil denepaunu wid 110CpeICTBOM
nacHTHUDUKAIUU U ayTeHTH)UKAUMU B OpraHe NpeaoCTaBlIsIONIEM TOCYJapCTBEHHYIO YCIYTY,
MHOTOQYHKIMOHAJIBHBIX 1EHTpaX C MCMOJb30BaHHEM HWHGOPMALMOHHBIX TEXHOJIOTHH,
npeaycMOTpeEHHBIX YacThio 18 crtaThu 14.1 denepanbHoro 3akona ot 27.07.2006 rona Ne 149-
®3 «O6 uHdopmanui, HHPOPMALMOHHBIX TEXHONOTHUAX U O 3alIUTEe HHPOPMALIUN.

[Ipy  npenmocraBieHHMM  TrOCYJApCTBEHHOH  yCiIyrH B 3JICKTpOHHOH  ¢opMme
HAeHTHDHUKAUUSA U ayTEHTU(UKALIMSL MOTYT OCYLIECTBIIATBCS [10CPEACTBOM:

a) eIMHON CUCTEeMbl UACHTUPHUKAUMU M ayTCHTUPHUKALIMH WIH UHBIX TOCY1apCTBEHHBIX
MH(OPMAIIMOHHBIX CHCTEM, €CJIM TaKH€ TOCyAapCTBEHHbIE HMH()OPMALMOHHBIE CHUCTEMBI B
ycraHosieHHOM [lpaBurensctBoM Poccuiickoit  Penepauuu nopsake 00ecneyuBaroT
B3aUMOJICHCTBHE C €IUHOM CHUCTCMOH MIOCHTHU(PHKALMHM H ayTEHTU(HUKALMHU, NPH YCIOBUH
COBIIaJIcHUs CBEACHHI 0 PU3UUCCKOM JIMIIE B YKa3aHHBIX HTHPOPMAIIMOHHBIX CUCTEMAX;

0) eaMHOM CUCTEMbl UJACHTHPHKAIIMK U ayTeHTUDUKAIUU U eAMHON MHGOPMAIITMOHHOM
CHCTEMBI [IEPCOHAILHBIX JaHHbIX, obecrnieunBalouleil 00paboTKy, BrIto4ass cOOp U XpaHEeHHe,
OHOMETPHYECKHUX MEPCOHANBHBIX JAAHHBLIX, UX MPOBEPKY M Nepenadyy MHGOpMauMu O CTEIEHH
UX COOTBCTCTBHS NPEOCTaBICHHbIM OHMOMETPUYECKUM NEPCOHATLHBIM JAHHBIM (PU3UYECKOTO
JM1a.»;

3.2.  noanyHkt 2.7.2 nyHkta 2.7 Ilpunoxenus k [locranoenenuto Ne 34 u3noxurth B
CIeaylolei pelaKLym:

«2.7.2. JIOJDKHOCTHBIM JHLAM MeCTHOM agMUHUCTpAUMH 3allpeleHo TpedoBaTh OT
3asiBUTEJIS:

1) npeacTaBiIeHHss JOKYMEHTOB W HHMOpMalMK WIM OCYIIEeCTBJIEHUS NEHCTBUI,
NpeACTaBleHUe MM OCYUICCTBIEHME KOTOPBIX HE MpelyCMOTPEHO HOPMAaTUBHBIMH
NpPaBOBBIMM  aKTaMH, peryjupyloulMMH  OTHOUIEHMS,, BO3HMKAIOLIME B  CBA3M C
NpeOCTaBIEHHEM MOCY IApCTBEHHOHN YCIYTH;

2) NpeAcTaBjIeHns JTOKYMEHTOR M MH(OpPMALMH, B TOM UHCJIE MOATBEPXKAAIOIIHNX
BHCCEHHUC 3asiBUTCEM IUIAaThl 3a [PE/OCTaBICHUE TOCYAAapCTBEHHON YCIYrd, KOTOpble
HAXOASTCS B PACIOPSKEHMHM OPraHoB, NPEAOCTABISIOUIMX IOCYJApPCTBEHHYIO YCIYIY, UHBIX
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roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIIPaBJAE€HMS JHOO IMOIBEAOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM MWIM OpraiaM MeCTHOTO CaMOYIpPAaBJICHHsS OpraHu3alui,
YYacTBYIOLIMUX B MPCAOCTABICHUN FOCYJapCTBEHHON YCIYTH, 38 MCKIOYCHHEM IOKYMCHTOB,
BKJIIOYEHHBIX B ONpeAeneHlbiit yactbio 6 crarbu 7 DepepanbHoro 3akona No 210-03 «O6
OpraHM3allii I[PEe/IOCTaBICHHs. TOCYAApCTBEHHBIX M MYHMUMNAIBHBIX YCayr» (paiee -
®epepanbbiil 3akoH Ne 210-D3) nepeueHb AOKYMEHTOB. 3asBUTCIb BIpaBe IPEACTaBMTH
yKa3aHHbIC JIOKyMEHTBl M WH(OpPMAIMIO B OpraHbl, INpPEIOCTaBIAIOIIME rOCyIapCTBEHHYIO
yCIYry, 1o cOOCTBEHHOH HHULIMATHBE;

3) OCYLICCTBJICHUS JEHCTBUH, B TOM 4YMCJE COIJIaCOBaHUM, HEOOXOQUMBIX ISl
TMOJYYEHHS TOCYJAPCTBEHHOMN YCIYTH H CBA3aHHBIX ¢ 0OpallEHHEM B MHbBIC TOCY1apCTBEHHbIC
OpraHbl, OpraHbl MECTHOIO CaMOYNpAaBJEHHUs, OPraHU3aldM, 3@ HCKIIOYCHHUEM MOJYYCHHs
YyCIyr M TMOJyYeHHs JOKYMEHTOB M MHQOpMauuu, IPEAOCTABISAEMBIX B pe3yjibrare
TIpeJOCTaBIeH|s TAKMX YCIYr, BKIIOYEHHBIX B IIEPEUHH, yKasaHHble B yacTu | crateu 9
denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

4) IIPeICTABJEHUsS  JOKYMEHTOB M HMHOpMauWH, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBalMCh IIPM IIEPBOHAYAJILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMbIX JUIsl [IPElOCTABICHHS TOCYJapCTBEHHOH yciyrd, Jubo B
Mpe0CTaBICH U FOCY JAPCTBEHHOMN yCIIYTH, 38 HCKIIIOUEHHEM CIIE/IYIOIINX CIlyYaeB:

a) u3MeHenue TpeOOBaHMI  HOPMAaTHBHBIX  NPABOBLIX  AKTOB,  KacarOLIUXCH
NpeaoCTaBACH!s TOCY/1lapCTBEHHON YCIYTH, TOC/E MEepBOHAyYalbHOW MOAauYd 3asBJICHUA O
1peJIOCTaBIEHHH FOCY JapCTBEHHON YCIIyTH;

0) HasuuMe OWHMOOK B 3asBIEHHWM O MPEJOCTABJICHHH TOCYAApCTBEHHOH YCIYrH H
JOKYMEHTaX, MOJIaHHBIX 3asBUTEEM I10CJIC NEPBOHAYAILHOTIO OTKa3a B IMpUEME JIOKYMCHTOB,
HeOOXOAUMBIX JUIsi MPEIOCTABIEHUS] TOCYAApPCTBEHHON YCIyrH, JIMOO B NPEAOCTABICHHH
rocyJapcTBEHHOM YCJIyrH M He BKIIOYEHHBIX B IIPEICTABIEHHBI paHee KOMIUIEKT
JIOKYMEHTOB;

B) HMCTeYeHHE CpOKa JACHCTBHS JOKYMEHTOB WM H3MEHCHHE HH(OpMalMH I10Cje
IepBOHAYATIBHOIO OTKa3a B TNpHeMe HOKYMEHTOB, HEOOXOQUMBIX JUIsi TPeJOCTaBICHHS
rocyJapCTBEHHOM yCayru, 1160 B MPeAOCTaBIEHHH IOCY JapCTBEHHOM yCIyTH;

I) BBISABJIEHHE JOKYMCHTAJIBLHO MOATBEPKIEHHOro Gaxra (MpH3HAKOB) OIIMOOYHOIO MM
IPOTUBOIPABHOTO AeficTBus (Oe3aeiicTBUA) NOHKHOCTHOTO JIMLA OpraHa, Mpe/IoCTaBIsIoIEero
rocyIapCTBEHHYIO yCIyTYy, MYHHLHIIATLHOTO CJIyKalllero, paboTHHKa
MHOTOQYHKIIMOHAJIBHOTO 1ICHTpa, pabOTHUKA Opralu3aluuM, NMpeayCMOTPEHHOR yacTbio 1.1
cratbu 16 ®eaepanbhoro 3akoHa ot 27.07.2010 Ne 210-®3, npu nepBoHayaJbHOM OTKase B
IpUeMe JOKYMEHTOB, HCOOXOAMMBIX I 1PEAOCTaBJIeHUs rOCYapCTBEHHOM yCIyry, aubo B
MPEJOCTABICHUHA TOCYJapCTBEHHONW YCIYrH, O 4YeM B IMCbMCHHOM BHJIE 33 IOJIHCHIO
PYKOBOAMTEJIS OpraHa, IpeAoCTaBIsIOUIEro TOCYAAapCTBEHHYIO YCIyry, PYKOBOAUTEIS
MHOTO(QYHKIIMOHAILHOTO 1IEHTpa NpH IepBONAYaJbHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX /ISl [IPEJOCTABJICHHUS T'OCYJAApCTBEHHOH yciuyrd, 100 pyKOBOAMTENS
OpraHu3alliM. MPeayCMOTPeHHOM yacTbio 1.1 cratbu 16 deaepanbHoro 3akona ot 27.07.2010
Ne 210-®3, yBemomuisieTcsi 3asBUTENb, a TAKXE IPUHOCATCS H3BUHEHHS 3a JOCTABJICHHbIE
Heyn00cTBa;

5) npemocraBieHds Ha OyMaxHOM HOCHTEJIEC [OKYMEHTOB W  HMHGOpMaluu,
31eKTpOHHble 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbl B COOTBETCTBUM C IMYHKTOM 7.2 4acTH 1
cratbu 16 ®depepanproro 3akona ot 27.07.2010 Ne 210-P3, 3a UCKIIOYEHHCM Cly4aeB, €CIIU
HaHeceHHEe OTMETOK Ha TakHe JOKYMEHTbl JHOO HX H3bATHE SBIAETCS HEOOXOIUMbIM
YCJIOBMEM MPENOCTaBIEHHs TOCYAApPCTBEHHOI YCJIYIM, W MHBIX CIy4aeB, yCTaHOBJCHHbBIX
denepaibHbIMH 3aKOHAMU.»;



3.3. noanyHkt 2.16.3 nynkra 2.16 IIpunoxenus k Ilocranosnennto Ne 34 u3jioxuTh B
cleayouel peJakLuu:

«2.16.3. Uuble TpeOOBaHMS, B TOM UHCIIe YUHThIBAOLIME OCOOCHHOCTH MPEIOCTABICHUS
MYHHLUMOAIBHBIX — yCAyr B CTPYKTYpHbIX nogpasgencHuax MOIL[ u  ocobenHocTH
TpeaoCTaBACHHS MYHHIMMAIBHBIX YCIYT B 3JIEKTPOHHOIT (opMe.

[Tprem TOKYMEHTOB M Bblaua pe3ysbTaTa [peJoCTaBIeHHs FOCy1apCTBEHHON YCIIyT B
YacTH BBIJIA4YM PEIIEHHS O IPeJOCTaBIEHUH FOCyJapCTBEHHOM ycayry 1nbo nucbMa 06 oTkase
B NPeOCTaBICHHH rOCYAapCTBEHHOI YCIIyrd MOTYT ObITh OCylIeCTBIEHbI Ha 6aze MOII.

[Tpu mpesocTaBieHHH TOCYApCTBEHHON YCIYI'M CTPYKTypHble nojpasjeinenus MOL]

OCYIICCTBIIAIOT:
INMpUEM H 3arl0JIHCHUE 3allpOCOB O IPEAOCTABICHHHA TOC}’IIapCTBeHHOﬁ YCIYru, B TOM
YHUCJIC IOCpeACTBOM ABTOMATH3NPOBAHHLIX I/IH(l)OpMaLII/IOHHI)IX CUCTCM

MHOTO(YHKUHOHAILHBIX LICHTPOB, @ TAKXKE TIPUEM KOMILJIEKCHBIX 3alIPOCOB;

NpeACTABIICHHE HWHTEpecoB  3asBUTeael npu  B3aumozeicTBuM ¢ MecTHOH
aJIMUHMCTpalMel, a TalkKe C Opralu3auusMM, YYacTBYIOIIMMH B I[IPEJOCTaBJIEHUH
rocyJapCTBEHHO#  ycJIyr¥, B TOM 4YHclAe C  MCHONb30BAHHEM  MHGOPMALMOHHO-
TEXHOJOTHYECKOH U KOMMYHHUKaIIHOHHOH HHPACTPYKTYPhI;

COCTABJICHME HAa OCHOBAHMM KOMILJIEKCHOI'O 3alpoca 3asBJIEHUN Ha IpeoCTaBlIEHHE
KOHKPETHBIX MYHUUMNAIBHBIX YCIYT, YKa3aHHBLIX B KOMIUIEKCHOM 3allpoce, MOANUCaHue
TaKMX 3asBJICHMI W  CKpeIUIeHHe HX [eyaTblo MHOrOQYHKLHOHAIBHOTO  LEHTpa,
(GbOpMHpOBAaHHE KOMILUICKTOB JOKYMEHTOB, HEOOXOAMMBIX Ui MOJYYCHHS MYHHLMIIAIbLHBIX
YCIYr, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce (yKa3aHHbIE KOMIUIEKTBl JIOKYMCHTOB
GopMHUpPYIOTCST U3 YHCIa JOKYMEHTOB, cBelleHuil W (Wiu) MHPOPMAUMH, NPEACTABIEHHBIX
3asgBUTEJIEM B MHOTrO(GYHKIIMOHAIBHBIA 1IEHTp 1IpH 00pallleHuH ¢ KOMIUIEKCHBIM 3alIpocoM, a
TaKXKe JTOKYMEHTOB, CBelieHUH U (WiiM) MHGOpMalMH, MOJYYCHHBIX MHOTOQYHKUHOHATLHEIM
LEHTPOM CaMOCTOSTENIbHO B [OpSJKE MEXKBEJOMCTBEHHOIO B3aUMOJEHCTBHA, a4 TaKKe
BCJIEACTBUE TIOJIYUCHHS PE3yJbTATOB FOCYNAapCTBEHHBIX YCIYI, yKa3aHHBIX B KOMIUIEKCHOM
3alIpoce U HEOOXOJMMBIX JUISi TMOMY4YEHHs HHBIX TOCYJapCTBEHHBIX YCIYI, YKa3aHHBIX B
KOMILICKCHOM 3alpoce), HanpapjeHHe yKa3aHHBIX 3asBJICHUN U KOMIUIEKTOB JOKYMEHTOB B
OpraHbl, PeJOCTABISAIOINE MY HULIMIIANBHBIC YCITYTH;

MPE/ICTaBIeHHE UHTEPECOB OPraHoB, 1IPEAOCTABIAIOIMNX YCIYTH, NIPH B3aUMOJEHCTBUH
C 3asIBUTEJISIMH;

UH(OPMHUPOBAHHUE 3asIBUTEIICH O MOPsJIKE 1PEJOCTaBIEHHUs IOCY1apCTBEHHON YCyTH, B
TOM YHCJIE TIOCPEACTBOM KOMIUICKCHOTO 3al1poca, B MHOTOQYHKIIHOHAJIBHBIX LIEHTpaX, O XOJ¢
BBLITIOJIHEHHST  3aMPOCOB O MPEJOCTaBIEHUH TOCYAAapCTBEHHON  yCIYrd, KOMIUIEKCHBIX
3aMpOCOB, a TAKXKE M0 MHBIM BONPOCAM, CBS3aHHBIM C TNPEJOCTABIEHHEM TOCYIAPCTBEHHOM
YCIYrH, a TaKKe KOHCYJbTHpPOBaHWE  3asfBUTENEeH O  IOPSJAKE  INIPEJOCTaBJIEHUS
rocyJapCTBEHHOM yCIyrH B MHOTNOQYHKLIMOHAJIBHBIX LEHTpaX MW  4Yepe3  IOopTalibl
roCcy/IapCTBEHHBIX M MYHHLMNAIbHBIX YCIYr, B TOM YHMCIE IyTeM o0OpyaoBaHus B
MHOrO(YHKIHOHAIBHOM LIEHTpE paboYnX MECT, IpefiHa3HauYeHHbIX 1715 0OecreueHus JOCTyIa
K MHHOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOH ceTH «MHTepHET;

B3auMojielicTBMe ¢ MecTHOH aAMUHHMCTpalMeil Mo BoOmpocaM  IPeJOCTaBJIEHHs
rocyIapCTBEHHOH YCIYrM, a TaKkKe ¢ OpraHM3alMsMH, YYacTBYIOIUMMH B IIPEJOCTABJIEHUH
rocyapCTBEHHON YCNyrd, B TOM 4YMCJE I1OCPEJCTBOM HAalpaBJICHUS MEKBEIOMCTBEHHOIO
3ampoca € HCIOJIb30BaHWEM WH(POPMALMOHHO-TEXHOJIOTHYECCKOH M KOMMYHMKAaLIMOHHOH
UHPPACTPYKTYPBI:

BbIJIAUY 3asBUTENIIM JIOKYMEHTOB, MOJYUYCHHBIX OT MeCTHOI aAMHUHUCTpaUUH, 110
pe3ysibTaTaM TpeJIOCTaBJICHUSI TOCYAApCTBEHHOH YCIHYrH. a TakKe [0 pe3ylbraram



NpEe0CTABICHHS! MyHUIMIIAJIBHBIX YCIYT, YKa3aHHLIX B KOMIUIEKCHOM 3alpoce, €ClIM HHOE He
IIpeIyCMOTPEHO 3akoHoaaTenbeTBoM Poccuiickoit deaepannu;

npueMm, 00paboTky wuHbopMauMM M3  HUHOOPMALMOHHBIX  CHUCTeEM  MecTHOMH
aIMUHUCTPALMM, B TOM UHCJE C HUCIMOJIb30BaHUEM HHGOPMalIMOHHO-TEXHOJNIOTHYECKOl U
KOMMYHUKAMOHHOW  HHQpacTpyKTypbl, €CIH 3TO MPEIyCMOTPEHO COIJIalleHHEM O
B3aMMOJEMCTBUM U MHOE HE NPCIYyCMOTpeHO QefepalbHbIM 3aKOHOM, U BblA4y 3asiBUTEISAM
Ha OCHOBaHMM Takoi HHQOPMALIMH JOKYMEHTOB, BKJIIOYas COCTaBJI€HHE Ha OyMa)HOM
HOCHUTEJIE M 3aBEPEHHUE BBIIIHCOK U3 yKa3aHHbIX UH(OPMALIMOHHBIX CUCTEM, B COOTBETCTBHH C
TpeOGoBaHUAMHU, ycTaHoBIeHHBIMU [IpaBuTenscTBom Poccuiickoin denepanuu;

obecneuenre OecriiaTioro gocryna 3assutened k [loprany u  denepanbHoi
rocyfapcTBeHHoi MHGOpMalMOHHOH cucTeMe «EauHBIA 1MopTal rocyJapCTBEHHBIX H
MYHHULMNANBHBIX yeayT (byHkuuit)» (nanee — gpeaepansubiit [Topran);

COCTaBJICHHEC M BblJA4y 3asBUTENSM JIOKYMEHTOB Ha OyMaXXHOM HOCHTEIE,
MOATBEPKAAIOUINX COJIEP)KAHUE IIIEKTPOHHBIX JOKYMEHTOB, 110 Pe3y/bTaTaM IIPeJI0oCTaBICHU
roCyaapcTBEHHOH yciayru MecTHON aJAMHHMCTpalMEN, B COOTBETCTBHM C TPeOOBaHHAMH,
ycraHoBieHHbIMM [1paBuTtenscTBoM Pocceuiickoit depepauum;

CO3JaHMEe 3aBEPEHHBIX YCUIEHHOH KBAJIMQUIIMPOBAaHHONW NOANUCHIO YIIOJHOMOYEHHOTO
JO/DKHOCTHOTO JIMA MHOTOGYHKIIMOHAJILHOTO LIEHTPA JIEKTPOHHBIX AYOJIMKATOB JOKYMEHTOB
1 uHpopMauru (1peobpazoBanue B JJEKTPOHHYIO (GOpMY JOKYMEHTOB M HH(OpMALMM Ha
OyMa)XHOM HOCHTENE C COXpaHeHHEeM HX colepkaHus M (IpM HaJUYUHM) PEKBHU3HUTOB),
HCOOXOAUMBIX JUIS NPENOCTaBICHUs TOCYIJApCTBCHHOW yCiIyrM (B TOM 4HMCIE JOKYMEHTOB,
IpeIyCMOTPEHHBIX YacTblo 6 cTathi 7 PDepepanbHoro 3akoHa otr 27.07.2010 Ne 210-D3, u
JOKYMEHTOB, IIPEJOCTaBIsEMbIX B pE3YyJbTaTe OKa3aHHUA YCIYr, KOTOpbl€ SABJISIOTCS
HEOOXOAMMBIMH M 00s3aTeNbHBIMU Ui ITIPEAOCTaBJIEHUs] TOCYJApCTBEHHOH YCIyrn) H
MpEeACTaBICHHBIX TpaKJaHaMU Ha OyMaXHbIX HOCHTEIAX, B IIOpPAIKE, YCTaHOBIEHHOM
IpaBUJIaM¥  OpraHU3alMM  JCATENILHOCTH MHOIOQYHKLUHMOHAIbHBIX ULEHTPOB, a TaKKe
HallpaBjieHHUE YKa3aHHBIX 3JJICKTPOHHBIX JYOJMKAaTOB B MeCTHYI0 agMMHHUCTpaUuIoO, M
yKa3aHHBIM TPAXIAHAM C HCIOJb30BAHMEM PETMOHAILHOTO IOpTajla TOCYyJapCTBEHHbIX U
MYHHULIMIATBHBIX YCIYT;

B MOpsZIKe, YCTaHOBJIEHHOM cTaTheit 14.1 deaepanbHoro 3akoHa ot 27.07.2006 Ne 149-
O3 «O6 wuHpopmanuM, HHPOPMALMOHHBIX TEXHOJOTHAX M O 3awmTe HHbopMauuu',
pasMcLUEHHE WJIH OOHOBJIEHHE B €AMHOH CHCTeME€ HWACHTHPHUKALMH W ayTeHTHPHUKALUH
CBeICHHUH, HEOOXOAUMBIX Ui perucTpaumu GU3NUEeCKUX JIML B JaHHOI CUCTEME, pa3MELLeHNE
OMOMCTPUYECKUX  HEPCOHAIbLHBIX  JAHHBIX B  €AMHOH  HMH(QOPMAUMOHHONH  CUCTEME
NEepCOHANBbHBIX JaHHBIX, obOecneuuBatollei o0paboOTKy, BKIOuYas CcOOp M XpaHEHHE,
OMOMETPUUCCKUX NMEPCOHANbHBLIX JAaHHBIX, UX MPOBEPKY U nepeaadyy MHGOpMalLMu O CTEIECHU
HX COOTBETCTBHS NPEAOCTABICHHBIM OHOMETPHYECKUM [1E€PCOHATIbHBIM JTaHHBIM QU3NYECKOTO
avna (manee - eaudHas OuWOMeETpUYecKas CcHUCTeMa), C MCIOJb30BAHMEM IPOIPaMMHO-
TEXHUUYECKUX KOMIUIEKCOB.

B ciywae nomauum  JIOKyMEHTOB B MECTHYO aAMHHHCTPALMIO I10CPEACTBOM
CTpyKTypHOoro nopapasaeiieHus MOLl paboTHuK CTpykTypHOro nogpasaeinenus MOL],
OCYUIECCTBIISIOUIHNA MPUEM JTOKYMEHTOB, MPEACTABIECHHBIX Ul IOJYYEHHUS] TOCYNapCTBEHHOH
YCIIYTH, BLIMIOJHSAET CieNyIOUIHNe JEHCTBUS:

ornpejeser npeaMer odpalieHus:

MPOBOJMT IIPOBEPKY IOJIHOMOUMH JIMIIA, TOJIAI01IEr0 JOKYMEHTHI;

MPOBOJMUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBAHUAM, YKa3aHHBIM B
HacTosiieM AIMUHUCTPaTUBHOM pErJlaMEHTe:



OCYILECTRIISIET CKAHUPOBAHUE MPEJICTABIACHHBIX JOKYMEHTOB, GOPMHUpYET 3JIEKTPOHHOE
JCNI0, BCE JIOKYMEHTBI KOTOPOI'O CBSI3bIBAIOTCS €IMHBIM YHUKAILHBIM UAEHTUPUKALMOHHBIM
KOJIOM, MTO3BOJISIIOIIMM YCTAHOBUTh NMPUHA/IIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEJIO U
BUAY 0OpallleHHs 3a rOCyJapCTBEHHOH yCIIyTOM;

3aBepsieT AJIEKTPOHHOE Jej0 CBOCH YCHIEHHOH KBaIMPUIIMPOBAHHON 3JIEKTPOHHOH
MOJIMTHCBIO;

HarmpapisSeT KOIMM JOKYMEHTOB M peecTp JOKYMEHTOB B MECTHYIO aAMHHHUCTPAIMIO,
MpeIOCTaBIAIOILYIO I'OCY AAPCTBEHHYIO YCIIYTY:

Ha OyMaXKHBIX HOCHUTENsX (B ciydyae HEOOXOAMMOCTH 00sA3aTENbHOIO MPEeI0CTaBICHUS
OpHTMHANIOB JOKYMEHTOB) — B T€YEHHE Tpex pabouux AHEH cO IHSA OOpallleHUs 3asiBUTENS B
CTpyKTypHOeE noapasaeienue MOLI.

B ciyyae npencTtaBieHUs 3asBUTENCM HEMOJHOINO KOMIUIEKTa JOKYMEHTOB JIMOO
HECOOTBETCTBUS MPEJCTABIEHHBIX OKYMEHTOB TpeOOBaHHMSIM, YCTAHOBJICHHBIM HacCTOSLLIUM
AJIMUHUCTPATUBHBIM PErJaMEHTOM (Jjajieeé — HECOOTBETCTBYIOUIMH KOMIUIEKT AOKYMEHTOB),
paboOTHUK CTPYKTypHOro mnoapasacicHuss MOPILL, ocyulecTBIAIOIMUN TIpUEM IOKYMEHTOB,
Pa3bACHSAET 3aBUTEIIIO COLEPXAHUE HEJOCTATKOB, BBISBIECHHBIX B JOKYMEHTax, IpeularacT
NPUHATL MEPBl N0 WX YCTPAaHEHUIO U OOpaTHTBLCS 3a MPENIOCTABIEHUEM TOCYIapCTBEHHOH
YCJIYTH IIOBTOPHO.

B cayuyae, xorja 3asBUTEIb HACTAUBACT HA MPHEME HECOOTBETCTBYIOILETO KOMILIEKTA
JIOKYMCHTOB, 2 AJIMUHUCTPATUBHBIM PETJIaMEHTOM HE NPEAYCMOTPEHbI OCHOBaHMS U1 OTKa3a
B MpUCEME JIOKYMEHTOB, pabOTHUK CTPYKTypHOro noapasaencHus MOLI, ocyuiectBastomuit
NPUEM JIOKYMEHTOB, MpeJiaraeT 3asBUTENI0 COOCTBEHHOPYUYHO CIENaTh COOTBETCTBYIOILYIO
3aMMuCh Ha 3aBJICHUU WM 3aII0JIHUThH COIIPOBOJIUTENBHOE TMChMO K KOMIUIEKTY IOKYMEHTOB.

ITo okOH4YaHUHM NpHeMa TOKYMEHTOB pabOTHHUK CTPYKTYpHOTO mnoapasnaeieHus MOI]
BbIJIACT 3aABUTEJIIO PACTTUCKY B IIpHUEME JOKYMEHTOB.

Ecin  3asBaTens OTKazajicss OT 1ojJayd  3asBiieHHs M 11oTpeboBan  Bo3BpaTa
IPEACTABJIEHHbIX JIOKYMEHTOB IIOCJE€ OTIIpaBJE€HUS JJIEKTPOHHOro Jjeina B MecTHyio
aIMMHUCTPAUMIO, HO 10 HAINpaBJEHUS KOMIUIEKTa OKYMEHTOB Ha OyMa)KHbIX HOCHTENSX B
MecTHyl0  aAMUHUCTpauMilo,  padOTHHUK  CTPYKTYpHOro  nozpasjeneuus  MOI],
OCYIIECTBJISAIOLIMHA MPUEM JOKYMEHTOB, I1peJJlaraeT 3asiBUTEIIO HallUCaTh 3asiBJICHUE HA OT3bIB
oOpailieHus1, 3a0MpacT paciMCKy Yy 3asBUTENs (B cllyyae €e HaJlMuus), 110cjie Yero Bo3Bpailaer
npeloCTaBJeHHbIC 3asiBUTeleM AOKyMeHTHl. Ilpu stom B MAUMC DI'Y ycranaBnuBaeT
COOTBCTCTBYIOLLMH CTATyC 3JIEKTPOHHOIO JIENa.

Ecnu  3asBurens norpeboBal BO3BpaTa MPCAOCTABICHHBIX JIOKYMEHTOB TIOCIIE
HarpasIeHUs 3JEKTPOHHOro 00pallicHUsI U KOMILJICKTa JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE B
MecTtHylo ~ aAMHMHMCTpauuio,  pabOTHMK  CTPyKTypHoro  mnogpasjenenuss  MOI],
OCYIIECTBISAIOIIMIA IPHEM JOKYMEHTOB, I1pe/ularaeT 3asiBUTENI0 00paTUThCS HEMOCPEACTBEHHO
B MeCTHYI0 aAMHUHUCTpAIUIO.

JlomxHOCTHOE M0 MecTHOH aAMUHHMCTpallMH, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTa
pellleHus1 O NMPEeJOCTaBIEHUHU TOCYAApCTBEHHON yciyru aubo o6 oTkaze B NpeIOCTaBICHHH
roCy/IJapCTBEHHOM yciayrd (majlee — MYHMLIMNANBHBIA ClyXalluil OTBETCTBEHHBIH 3a
IIOArOTOBKY MPOEKTa peuIeHUs), M0 pe3yJbTaTaM pacCMOTPEHUs NPECTaBICHHbBIX 3asBUTENIEM
JOKYMCHTOB, HallpaBisieT HEOOXOAUMbIC JOKYMEHTHl (CIpaBKH, MUCbMa, PEIICHHS W Ap.) B
CTpYKTYypHOe 1ojpa3zjeneiue MOL] ans ux nocnenyrolieit nepeaayu 3asBUTENO:

Ha OyMaHOM HoOcHTesle — B CpPOK He OoJiee Tpex pabouux AHEH co JHS LPUHSTHS
peLIEHUs O TMpEeAOCTaBICHUM (OTKa3e B IPENOCTaBICHUM) 3asgBUTENIO TOCYJapCcTBEHHOMN
YCIIYTH.



He nomnyckaeTcs BO3BparT JOKYMCHTOB 3asBUTens MeCTHOH aaMuHuCTpalvel B
CTpPYKTYpHble noapasaenennus MOLL 6e3 paccMOTpeHHS.».

4. Buectn B nocraHoBjicHMe MeECTHOH aAMUHUCTpAaLlMA BHYTPHUTOPOACKOTO
MYHHLMNANIbHOrO  obpa3oBaHusi ropoja ¢enepanbiioro 3HadeHus Cankr-IlerepOypra
Mynuuunanbibiii - okpyr  Cepepublii o 24.06.2014  Ne 35  «O06  yTBEepX)aeHHH
aJIMMHUCTPATHBHBIX PErJaMEHTOB 110 NPEJOCTARIEHHIO TOCYAApCTBEHHbIX yciuyr MecTHoi
agmuuuctpaiueii MO MO CeBepHblid, OCYIIECTBISAIONICH OTAEIbHBIC T'OCYJIapCTBEHHBIC
noaHoMouus Caukr-IletepOypra B cbhepe onekn W noneuurensctsa» ([anee —
ITocranosnenue Ne 35) cienyroline U3BMEHEHHUS

4.1. nynkT 2.6 AAMHHUCTPATUBHOIO perjaMeHTa 110 NpeNoCTaBleHHI0 MecTHoM
aamunucrpaimei MO MO CeBepHbIH, OCYLIECTBISIOLIEH OTIAENBHBIC TIOCYNapCTBEHHbIC
noiaHomouuns Caukr-IlerepOypra no opraHmM3aluii 1 OCYLIECTBIIEHUIO JEATCIBHOCTH MO OMeKe
U TOMEYMTENLCTBY, HA3HAUCHHIO W BBIIUIATE [EHEXHBIX CPEICTB Ha COAEp)KaHHE JCTeH,
HAXOMALIMXCH I0J] ONEKOW WM NOMEUYHUTENbCTBOM, M ACHEKHBIX CPEICTB Ha COJEPIKAHUE
JeTeill, nepelaHHbIX Ha BOCNHTaHHe B npueMHble cembd, B Cankr-IletepOypre,
rocyJapCTBEHHOMH YCIYIrd 10 OCBOOOXAEHUIO ONEKYHA WM HOMEYHUTC/Is OT UCTIONHEHUS UMH
cBoux obszannocreit (Jlanee - Ipunoxenne k [TocranoBnenuto Ne 35) pononanuts ad3anaMu
CJICIyIOUIErO COAEpKaHHUA:

«B uensx TIpemaocTaBieHUS TOCYAAapCTBEHHOH YCIYrdM YCTaHOBJACHHE JIMYHOCTH
3afBUTEIS MOXET OCYUIECTBJIATBCS B XOJ€ JIMYHOIO MpPHEMa IMOCPEACTBOM NPEAbABICHUSA
nacnopra rpaxiaannia Poccuiickoit @enepannu 1100 MHOIO JOKYMEHTA, yTOCTOBEPSIOLIEro
JHUYHOCTB, B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepaliui UM 10CPEICTBOM
MICHTU(OHUKAIMK U ayTeHTUGUKALUUK B OpraHe NMpefoCTaBlIfioleM roCyapCTBEHHYIO YCIIyTy,
MHOFOQYHKLIMOHATBHBIX LEHTpPAaX C MCIOJAb30BAaHHEM HMH(OPMALMOHHBIX TEXHOJIOTHH,
npeLyCMOTpeHHbIX YacThio 18 cratbn 14.1 @enepanshoro 3akona ot 27.07.2006 rona Ne 149-
d3 «O6 nudopmauuu, *HYOPMALMOHHBIX TEXHOJIIOTHAX U O 3alMTE HHGOPMALMUY.

[Ipy  [pedoCTaBIEHHU  TrOCYJApCTBCHHOI  yclIyrH B DJEKTpPOHHOH  ¢opme
uaeHTrdUKaIMs 1 ayTeHTUDUKALHS MOTYT OCYIIECTBIIATHCS NOCPEACTBOM:

a) e/IMHONM CUCTEeMbl HWACHTH(UKAUMH U ayTEHTU(PUKALMK WIM UHBIX TOCYIapCTBCHHBIX
MHPOPMAIIMOHHBIX CHCTEM, €CIH TaKHE TOCY/]apCTBEHHbIC MH()OPMAIIMOHHBIC CHCTEMBI B
ycraHoBiicHHOM  [IpaButensctBoM  Poccuiickoit  ®enepanun  nopsike  00ecnevyHBaroT
B3aUMOJICHCTBUE C €JMHON CHCTEMOM HACHTU(QMKAIMKH U ayTeHTH()UKAUUH, TIPH YCIOBUH
COBMAaJcHUA CBEJEHUI 0 PU3UUECKOM JIHIIE B YKa3aHHBIX HHPOPMALIMOHHBIX CUCTEMAX;

0) eAMHON CHCTEMbI HACHTHOUKAIMKU M ayTeHTUQUKALMK U eAUHOH MHPOPMALMOHHOMH
CHUCTEMBI 1IEPCOHANBHBIX JaHHbIX, obecneunBaroleil 00paboTKy, BKiIouas cOop U XpaHeHue,
OUOMETPHUYECKHX MIEPCOHATBHBIX JaHHBIX, UX MIPOBEPKY H Mepefauy MHGOpPMAlMH O CTENEHH
MX COOTBETCTBUS MPEIOCTABICHHBIM OHOMETPUUECKUM NEPCOHAIBHLIM JaHHBIM HU3HUECKOIrO
au1a.»;

4.2. nyuxr 2.7 Tlpunoxenus k llocraHoBneHuto Ne 35 W3I0KHTL B CICAYIOLIEH
peaaKumu:

«2.7. JIOJDKHOCTHBIM JIMLaM MecTHO# aJMHHHCTpallMM 3anpeleHo Tpebosarbh OT
3assBUTENS:

1) npeAcTaBIeHUs] JTOKYMEHTOB M HHGOpPMALMH WM OCYLIECTBICHHS OCHCTBHM.
NpeaCTaBICHHE WM  OCYIUECTBIIEHHE KOTOPBIX HE NPEAYyCMOTPEHO HOPMATHBHBIMU
NpPABOBLIMM  AKTaMH,  PEryJUpYyIOLIMMH  OTHOIICHHUS,  BO3HHKAlOIIHE B CBA3M €
NpeJOCTABIEHUEM IOCY IapCTBECHHON yCIIyIH;

2) peacTaBieHHs JOKYMEHTOB M HHPOpPMaUUH. B TOM YHCJE IOATBEPKAAIOUIHX
BHECEHME 3asBUTEJICM TIIaThl 3a TPEJIOCTaBJI€HUE TOCYJapCTBEHHONH YCIYIrH, KOTOpbIC
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HaXOMATCS B PAcHOpsHKEHHUH OpraHoOB, NPEJOCTaBISIOUIMX I'OCYIJApCTBEHHYIO YCIYTy, MHBIX
rOCYJIapCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO CaMOyMpaBieHHs JHUOO 10ABEAOMCTBEHHBIX
rOCYyJapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOIO CaMOYNpaBJIeHHs OpraHM3alui,
YYaCTBYIOIHUX B NIPEJIOCTABIEHUH I'OCYIapCTBEHHON YCIyTH, 3a UCKIIOYEHUEM HOKYMEHTOB,
BKJIIOUEHHBIX B OIpeesieHHbl yacTbio 6 crathu 7 ®enepanbHoro 3akoHa Ne 210-03 «O6
OpraHu3alid [PeJOCTaBJICHUS TOCYJIapCTBECHHBIX M MYHWUMINAIbHBIX YycCayr» (manee -
®enepanpHbiii 3akod Ne 210-D3) nepeyeHb JOKYMEHTOB. 3asiBHUTENb BIIpaBE MPEACTABHUTH
yKa3zaHHble JOKYMEHTbl MU HMH(OPMALUI0 B OpraHsl, MPeJOCTaBIAIOLIHE T'OCYAapCTBEHHYIO
yciyry, 1o co0CTBEHHOH HHULMATHBE;

3) OCYIIECTBJCHUS JEHCTBHH, B TOM 4YHCJIe COIJAaCOBaHWM, HEOOXOAUMBIX I
MOJIyuyeHHUs TOCYAApCTBEHHON YCIYyTH M CBA3aHHBIX ¢ 00palleHUEM B MHBIE IOCYAapCTBEHHBIE
opraHbl, OpraHbl MECTHOIO CaMOYNpAaBJICHHs, OpPraHM3allMM, 33 MCKIIOUEHHUEM IIOJIyUYEHUs
yCAYyr H TOJyuCHHUs JIOKYMEHTOB M UWHGOpMalMM, NPEJOCTaBIsIEMbIX B pe3yJbTaTe
NpeJoCTaBiICHUsl TaKWX YCIyr, BKJIIOYEHHBIX B IIEPEYHH, YKa3aHHble B 4yacTH 1 cratbu 9
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

4) Mpe/ICTaBIeHUs]  JIOKYMEHTOB M MHQOpMalUMH, OTCYTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bplBAIMCh NpPU II€pBOHAYAIBHOM OTKa3e B IIpUEME
JOKYMCHTOB, HEOOXOIUMBIX JUIS IHPEAOCTaBJIECHUSI T'OCYAapCTBEHHOH YyCIyru, JuboO B
NPeIOCTaBIICHUH FOCYAapPCTBEHHOMN YCIYTH, 32 HCKIIOYEHUEM CIIEAYOUINX C1y4YaeB:

a) u3McHeHHe TpeboBaHMH  HOPMATUBHBIX IIPaBOBbIX  AKTOB,  KaCalOUIMXCA
NpeIOCTaBICHUs] TOCYJAapCTBEHHON YCIYrH, I0cie IepBOHAYaIbHON MOJauyM 3asiBJIEHUS O
NpeIOCTaBIEHUH FOCYAapPCTBEHHON YCIyIH;

6) HanMude omMOOK B 3asABICHMM O MPENOCTABICHHU TOCYAApPCTBEHHOM YCIYTH H
JOKYMEHTaX, MOJaHHbIX 3asBUTENIEM MOCJE NEPBOHAYAIBLHOIO OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOIUMBIX Ui TMPENOCTaBIE€HHs TOCYAapCTBEHHON YCIyrd, JuMOO B MNpeaOCTaBICHUU
rOCyJIapCTBEHHOH YCIYyrM M HE BKIIOYEHHBIX B [PCACTABICHHBIA paHee KOMILIEKT
JOKYMEHTOB;

B) HCTEYEHUE CpOKa JCHCTBHUS JOKYMEHTOB WIM H3MeHeHHe HHOpMalMM 1ocie
NEepBOHAYAJILHOIO OTKa3a B I[IpUEME [JOKYMEHTOB, HEOOXOAUMBIX HJsi NpPeJOCTABIICHHS
rOCyAapCTBEHHOI! yCi1yTrH, JU00 B MPEAOCTaBICHUH IOCY 1apCTBEHHON yCIIyTH;

r) BBISIBJICHHC JIOKYMCHTAJIBHO MOATBEP Xk ACHHOro dakra (1)pM3HAKOB) OLIMOOYHOIO HIIH
NIPOTHBOMNPABHOIO AeicTBHs (6e3aeiicTBUS) JOKHOCTHOTO JMIa OpraHa, NpeAaoCcTaBIsoLEro
rOCyIapCTBEHHYIO ycayry, MYHHUIMTIIAUILHOTO CJIy>Kalllero, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHMKA OpraHU3aluH, NPeayCMOTPEHHOH uacTbio 1.1
ctatbi 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3, npu nepBoHayalibHOM OTKas3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IS MIPEAOCTaBIEHUs TOCYlapCTBEHHOM ycayru, 1o B
NpeNOCTaBJIEHUH TOCYAAPCTBEHHON YyCIyrM., O 4YeM B IIMCBMEHHOM BHIE 3a IIOMIUCBIO
PYKOBOJIUTCNISI  OpraHa, [peJOCTaBISIOIIEr0 I'OCYAAPCTBEHHYIO YCIAYl'y, pYKOBOAMTENS
MHOTOGYHKIMOHAJIILHOTO ULEHTpa IIpd NEPBOHAYaJIbHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl NPENOCTaBJIE€HUS TOCYJapCTBEHHOW yCHyru, JuO0 pPYKOBOAUTENS
opraHu3aiiu, NpeaycMoTpeHHoH yacTbio 1.1 ctatbu 16 ®@eaepanbHoro 3akoda ot 27.07.2010
No 210-®3. yBegomisieTcs 3asiBUTE/Ib, a TAKXKE NPUHOCATCS W3BUHEHHUS 3@ [10CTABJIEHHbIE
HEya00CTRBa;

5) npenmoctaBieHHss Ha OyMaXHOM HOCHTeJIe JOKYMEHTOB M HHGOpMalMH.
IEKTPOHHbIC 00pa3bl KOTOPBIX paHee OblIM 3aBepeHbl B COOTBETCTBUU C IYHKTOM 7.2 yacTu |
cratbu 16 ®denepanvHoro 3akoHa ot 27.07.2010 Ne 210-D3, 3a HckIlOYEHHEM CIy4yaeB, €CIIH
HaHeCCHME OTMETOK Ha TakKue JOKYMEHTbl JUO0 WX H3BATHE SIBISETcs 1e00XOAUMbIM



YCJAOBUEM NPEJOCTaBIEHHUsS TOCYJapCTBEHHON YCJIYTM, M HWHBIX CJy4aeB, yCTaHOBJIEHHBIX
dbenepanbHbIMU 3aKOHAMU.»;

4.3. noanyHkT 2.16.3 nyukra 2.16 [Tpuiioxenus k [ToctaHoBaeHuto Ne 35 H310XKHUTH B
CIIeYIOIEH peNaKIIUH:

«2.16.3. Uuble TpeOOBaHUS, B TOM UHCIIE€ YUHTBIBAIOIIKME OCOOEHHOCTH IIPEJOCTaBIEHUsA
MYHHIMIAIBHBIX  YCJIYT B CTPYKTYpHBIX ToapasacieHusx MOIL u  ocobenHocTH
NpEIOCTaBJICHUS! MyYHULIMIIAJIBHBIX YCIIYT B 3JIEKTPOHHOH opme.

[IpyeM TOKyMEHTOB U BblJlauya pe3ysibTaTa NpeAOCTaBICHHUS IOCY 1apCTBEHHON YCAYTy B
YACTH BBIAAYM PEUICHUS O NPEAOCTaBICHHH roCy1apCTBEHHOM ycinyry 1nbo nuckMa 06 oTKase
B [1PEJI0CTAaBICHHH I'OCYy JapCTBEHHOMH YCIyTH MOTYT OBbITh OCyLIeCTBIEHB Ha 6a3e MOI],

Ilpu npenoctaBieHUH IOCYAAapCTBEHHON YCIyTH CTPYKTypHble noapasuenenus MOIL]

OCYIICCTBJISAIOT!
IIpUEM U 3aII0JIHEHHUC 3allpOCOB O IPEAOCTaBJICHHH FOC}’I[&pCTBCHHOﬁ YCJIyIru, B TOM
YHUCJIC oCpecaACTBOM ABTOMATHU3UPOBAHHBIX l/IH(bOpMaIII/IOHHbIX CHCTEM

MHOrOYHKIHOHATBHBIX LIEHTPOB, a TAKXKE IIPHEM KOMIIJIEKCHBIX 3alIPOCOB;

Ipe/ICTaBICHUE  HMHTEPECOB  3asBUTeNel MNpu  B3aumoaeictsun ¢ MecTHol
aIMUHUCTpalMei, a TaKKe C OpraHu3alusIMH, YYaCTBYIOIUMMH B [PEAOCTaBIEHUU
rocyJapCcTBCHHOH  yCIyrd, B TOM 4YHMCJIE€ €  HCNOJIb30BAaHMEM  HMHPOPMallMOHHO-
TEXHOJIOTHYCCKOI 1 KOMMYHHUKAIIMOHHONH MHPPACTPYKTYpBI;

COCTaBJIEHHE HA OCHOBAHMM KOMIUIEKCHOT'O 3anpoca 3asBICHMIl Ha NpelOCTaBICHHE
KOHKPETHBIX MYHMLMIAIBHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, IMOANUCAHUE
TaKUX 3asABJICHUI M CKpeIyleHMe MX 1€4aTbl0 MHOTNOQYHKUMOHAJIBHOIO  LIEHTpa,
dbopMUpOBaHHE KOMILIEKTOB JOKYMEHTOB, HEOOXOAMMBIX U NOJYYEHHs MYHHMLHMIATbHBIX
YCIYr, YyKa3aHHLIX B KOMIUIEKCHOM 3alpocc (yKa3aHHblE KOMIUIEKTBl JOKYMEHTOB
GOpPMHUPYIOTCS M3 YMCa JIOKYMEHTOB, CBeIcHHH M (M) HHOpMaUMH, TpEACTaBIEHHBIX
3agBUTC/IEM B MHOTOMYHKIMOHANBHBIA LEHTP MpH oOpallleHuy ¢ KOMILUIEKCHBIM 3allpocoM, a
TaKXXe JOKYMEHTOB, CBeICHHH M (MaH) MHOpMalLHHU, NOJYyYEHHBIX MHOTO(YHKIHOHAIbHBIM
IICHTPOM CaMOCTOSITEJIBHO B IOPAIKE MCKBEAOMCTBEHHOIO B3aUMOICHCTBHMA, a TaKKe
BCJICACTBUE TONYYEHHUSI PE3YJIbTaTOB I'OCYJapCTBEHHBIX YCIIYI, YKa3aHHBIX B KOMILJIEKCHOM
3anpoce M HEoOXOAMMBIX Ul NOJNYyYEHHUs HHBIX TOCYJapCTBEHHBIX YCIYT, YKa3aHHBIX B
KOMIUICKCHOM 3ampoce), HalpaBjieHHe YKa3aHHBIX 3asBICHMI M KOMIUIEKTOB JOKYMEHTOB B
OpraHbl, NIpeJOCTaBISIOLIME MYHULUIIATIbHBIE YCITYIH;

1peACTaBICHHE HHTEPECOB OPraHOB, MPEAOCTaBIAIOIMX YCIYTH, IPU B3aHMOACHCTBUU
C 3asIBUTEJISIMHU;

HHPOpMHpOBaHHE 3asBUTENEH 0 NOpsaKe NPEeJOCTaBIEHUs! FOCY 1apCTBEHHON YCIIYTH, B
TOM YMCJIC MIOCPEJICTBOM KOMIUIEKCHOIO 3aMpoca, B MHOTOQYHKLHOHAJIBHBIX LIEHTPax, O XOJe
BBIMOJTHEHMUST  3aNPOCOB O  MPEJOCTABJIICHUHM T'OCYJapCTBEHHOM yClyrM, KOMIUIEKCHBIX
3aIllpOCOB, a TAaKXKE 110 MHLIM BONPOCAM, CBA3aHHBIM C IIPEJOCTABIECHUEM I'OCYAapCTBEHHOMN
yCIAYrd, a TakkKe KOHCYJbTHMPOBAaHHE  3asBMTENEH O TOpSAAKE  IIPEdOCTaBICHUSA
rocy/apCTBEHHOH ycIyr'M B MHOIOQYHKIMOHAJIbHBIX LIEHTpaX W 4Yepe3 IOpTaibl
roCyJapCTBEHHBIX M MYHHLMNAIbHBIX YCIYr, B TOM 4Mcle nyTeM o0OpyloBaHHMs B
MHOrO¢pYHKIIHOHATLHOM 1IEeHTpe pabo4yuX MecT, Mpea3HayeHHbIX 1715 obecreueHus 10CTyna
K MHGOPMaAIIMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «MHTepHeT;

B3auMozeiictBe ¢ MecTHO aaMMHHUCTpauueif 110 BONpocaM MNpeJOCTaBICHHUS
roCyJlapCTBEHHOH YCIIYTH, a TaKKe € OpraHu3alMsIMH. Y4acTBYIOUIMMH B IPEIOCTaBIECHUH
roCyJIJapcTBCHHOH YCJIYrd, B TOM 4YHCJIe TOCPEACTBOM HANpaBiIEHHS MEKBEIOMCTBEHHOTO
3arpoca ¢ HUCIOJb30BaHMEM MHGOPMAIMOHHO-TEXHOJOIHYECKOH W KOMMYHMKAaLMOHHOM

UHPACTPYKTYPBI;



BbIAA4yy 3asBUTCISAM JOKYMEHTOB, MOJYYEHHBIX OT MeCTHON aIMUHMCTpAUMH, IO
pe3yjbTaTaM IpeJOCTaBiICHUs TOCY[JAPCTBEHHOM YCIYrH, a TakKe 110 pe3ysbTaTaM
NPEIOCTABICHHS MYHHIIMNATIBHBIX YCIIYT, YKa3aHHBIX B KOMIJIEKCHOM 3ampoce, eClii HHOe He
npeaycMOTpeHO 3akoHoAaTenbcTBOM Poccuiickoi deaepanmu;

npueM, 00paboTKy MHpOpMalUMH W3  HMHOOPMALMOHHBIX  CHCTEM  MecTHoM
aJIMMHUCTPAUMH, B TOM UHMCIE C HCIIOJIb30BaHUEM HH(POPMAUMOHHO-TEXHOJIOTHYECKONH H
KOMMYHHWKAIIMOHHON  HMH(PACTPYKTYphl, €CIM OTO MPEAYCMOTPEHO COrJAllleHHEM O
B3aMMOJIECTBHH H MHOE HE MPEeAyCMOTPEHO (enepalbHbIM 3aKOHOM, M BblJauy 3asiBHTCIIAM
Ha OCHOBaHMM TakoW HH}OpMALMM JTOKYMEHTOB, BKJIIOYas COCTaBJieHHE Ha OyMaKHOM
HOCHTEJIE M 3aBEPEHHMC BBIITHCOK U3 YKa3aHHBIX HHPOPMALMOHHBIX CHCTEM. B COOTBETCTBHUH C
TpeboBaHusIMH, YcTaHoBNeHHBIMH IIpaBuTenncTBoM Poccuiickoit denepannm;

obecrieyenue OecrulatHoro jocryna 3assutened k Ilopranmy u  denepansHoi
rocyIapCTBeHHON HHQpOpMaLMOHHOI cucTeMe «EAMHBIA TOpTan rocylapCTBEHHBIX U
MYHULHOATbHBIX yenayr (GyHkuuit)» (nanee — penepanbubiii Iopran);

COCTABJICHHWE M BbIAaYy 3asABUTENIIM JOKYMEHTOB Ha OyMaXHOM HOCHTEIIE,
NOATBEPIKAAIONINX COJICPKAHUE IIEKTPOHHBIX JOKYMEHTOB, 10 PE3yAbTaTaM IPEI0CTaBACHUA
rocyJapCcTBeHHON ycayrd MecTHoll agMuUHHMCTpalueidl, B COOTBETCTBHM ¢ TpeOOBaHHMAMH,
ycraHosiaeHHbIMHU [lpaButensctBoM Poccuiickoit denepanun;

CO3J1aHKie 3aBEPEHHBIX YCHICHHOH KBAJIMPUIIMPOBAHHON NOANHCHIO YITOJHOMOUYEHHOIO
JOJDKHOCTHOTO JIMIa MHOrOGYHKIHOHAJILHOTO [IEHTPa 3JIEKTPOHHBIX AyOJHKATOB JOKYMEHTOB
u undopmaiuu (npeobpazoBaHyde B ICKTPOHHYIO (OPMY NOKYMEHTOB M MH(OpMALUU Ha
OyMaXHOM HOCHTEJE C COXpaHEHHEM HX CcojepKanusd W (NpH HaJM4yHMU) DPEKBH3WTOB),
HEOOXOAUMBIX JUIS TNPENOCTaBJICHUS TOCYAapcTBEHHON ycayru (B TOM 4YHCJE JOKYMEHTOB,
NpeayCMOTPEHHBIX YacThlo 6 craThi 7 @Depepansioro 3akona ot 27.07.2010 Ne 210-D3, u
JOKYMEHTOB, TIpEIOCTaBASEMbIX B pPeE3yJbTaTe OKa3aHMWsA YCIYr, KOTOpPbLIC SBJISIOTCS
HEOOXOMMMBIMH U 00S3aTCILHBIMM JUIS  [IPEJOCTABJICHUS TOCYJapCTBEHHOI YCIyru) H
[PEACTABICHHBIX TIpakAaHaMH Ha OyMaXHBIX HOCHTENAX, B TOPAAKE, YCTAaHOBICHHOM
npaBulaMH  OpraHu3allMk  ACATEILHOCTH MHONOQYHKLHMOHAJIBHBIX LIEHTPOB. a TaKxke
HallpaBleHHE YKa3aHHBIX 3JEKTPOHHBIX JyOIMKaToB B MECTHYI0 aJAMHHMCTpAlMIO, H
yKa3aHHbIM TpaXKIaHaM C MCIOJb30BAHMEM PErHOHAIBHOIO IOpTaja roCyAapCTBEHHBIX U
MYHHIMIIAJIBLHBIX YCIIYT;

B TIOPSJKE, YCTAHOBJIEHHOM cTaThell 14.1 ®enepanbHoro 3akona ot 27.07.2006 Ne 149-
®3 «O6 wundopMauuy, HHPOPMALMOHHBIX TEXHOJOTHUSAX M O 3aluTe HHbopMaLHK',
pasMellieHde WM OOHOB/IEHHE B CAMHOHW cHCTeMe HAEHTUQMKAUMH M ayTeHTHM(HUKALUH
CBeICHHM, HCOOXOMUMBIX Ul PErUCTpalMi PU3NYCCKUX JIMIL B TaHHOH CHCTEME, pasMelleHHne
OMOMETPHUYCCKHX  MCPCOHANBHBIX  JAaHHBIX B €JHHOH  MHQOPMAllMOHHOH  cucreme
NepCOHANBHBIX JAaHHBIX, obecrneunBatouieii o6paboTky, Bkmouyas cOOp M XpaHEHHE,
OMOMETPUYECKHX MEPCOHANBHBLIX JaHHBIX, UX [IPOBEPKY U Ilepejadyy MHGOpMALHK O CTENEHH
MX COOTBETCTBHUS MPCAOCTABICHHBIM OHOMETPHYECKUM IEPCOHAIBHBIM AaHHBIM (U3HYECKOIO
avua  (ganee - eauHas OWoMeTpHyeckasi cHCTeMa), € HMCIOJIb30BAHMEM  IIPOrpaMMHO-
TEXHUUYECKHX KOMILIEKCOB.

B caywae mnomaud  JIOKYMEHTOB B MeCTHYI0O aJMHUHUCTPalHIO IOCPEACTBOM
crpykTypHoro nozapaszaesnedus MOl paGoTtHuk cTpykTypnoro nogapaszaenenus MOL],
OCYIIECTBIISIIOILMI 1TpUeM TOKYMEHTOB. MpPEACTaBIeHHBIX MUl 110JIy4Y€HUs TOCyaapCTBCHHOM
YCIIyT'Y, BHITOJHSAET CIASAYIOUIME NCHCTBHS:

orpejiensieT NpeaMeT obpallieHus;

MPOBOJUT MTPOBEPKY MOJIHOMOYMIA J1M11a, NOJAKOUICTO JOKYMEHTHI;

e



NPOBOAMT TPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeOOBaHUAM, YKa3aHHbIM B
HacTosiieM AJMHUHUCTPATHBHOM perjlaMeHTe,

OCYLIECTBJISET CKAHUPOBAHUE MPEACTAaBICHHBIX JOKYyMEHTOB, GOPMHUPYET 3JICKTPOHHOE
N0, BCE JOKYMEHTbI KOTOPOI'O CBSI3BIBAIOTCS €AMHBIM YHHKAJIbHBIM MACHTH()HKAIIMOHHBIM
KOJIOM, 1TO3BOJISIOIHM YCTAHOBUTH NMPUHAAJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO U
BUIY 0OpalleHUs 3a rocy 1apCTBEHHOM yCIIyTroi;

3aBepAET DJIEKTPOHHOE JIeNI0 CBOEH YCHJIEHHOH KBalMQUUUPOBAHHON 3JIEKTPOHHOH
MOJMHUCHIO;

HanpaBJseT KOMUM JOKYMEHTOB M PEecTp JOKYMEHTOB B MeCTHYIO aJMUHHUCTPALHIO,
Npe0CTaBISIOLLYI0 FOCYJapCTBEHHYIO YCIIYTY:

Ha OyMaXHBIX HOCHTENAX (B Clydyae HEOOXOAMMOCTH 00A3aTEIbHOrO Npe/I0CTaBICHHU
OpUIHHAJIOB JOKYMEHTOB) — B TeyeHHe Tpex pabouux aHeil co aHsA oOpalieHus 3asBUTENs B
CTPYKTYpHOe nojpasaenenne MOLI.

B cnydae mnpeacraBiiends 3asBUTENIEM HENONHOTO KOMIUIEKTa JIOKYMEHTOB JH00
HECOOTBETCTBHS MPEICTABIEHHBIX JOKYMEHTOB TPeOOBaHMAM, YCTAHOBJICHHBIM HACTOSIINM
AIMHMHHMCTPATMBHBIM PEIJIAMEHTOM (Jajice — HECOOTBETCTBYIOLUMH KOMIUIEKT JNOKYMEHTOB),
pabOTHUK CTPYKTypHOro mnozpasaenaenus MOLL, ocymecTBigiominii Np1ueM JNOKYMEHTOB,
pa3bACHSAET 3aABUTCIIIO COJEPXKaHHE HENOCTATKOB, BBIABJICHHBIX B JOKYMEHTaX, Ipejlaraer
IIPUHATL MEpbl MO WX YCTPAaHEHHMIO W OOpAaTUTHCS 3a NPEJOCTABICHUEM TOCYAapCTBEHHON
yCJIyTH OBTOPHO.

B cnyyae, xoraa 3asBUTENIb HacTauBaeT Ha IIPUEME HECOOTBETCTBYIOUIETO KOMILICKTA
JOKYMEHTOB, @ AJJMHUHUCTPATUBHBIM PETIAMEHTOM HE NPENYCMOTPEHBI OCHOBaHUS /IS OTKa3a
B IpUEME JOKYMEHTOB, pabOTHHMK CTPYKTypHoro nozpasaecnecuus MOLI, ocyuectsistomuii
IpUeM JOKYMCHTOB, MpeJlaraeT 3asBUTENIIO COOCTBEHHOPYYHO cleNaTh COOTBETCTBYIOUIYIO
3aIMCh Ha 3agBJICHUU HJIH 3aI0JHUThH CONPOBOAMTEIIBHOE MUCHMO K KOMIUIEKTY JOKYMEHTOB.

ITo oKOHUYAHMHM TpMeMa JIOKYMEHTOB paboTHHK CTPYKTypHOro noapasaeiienuss M®OIL]
BbIJIACT 3aABUTEJIIO PACIIUCKY B [IPUEME JOKYMEHTOB.

Ecnu  3asBuTeNnh OTKasajics OT [MoJayd  3asBiicHUd U 1orpeboBan  BO3BpaTa
PECTABJACHHBIX JIOKYMCHTOB I10CJ€ OTIpaBJICHHs JJIEKTPOHHOIo Jiea B  MecTHyio
aIMMHUCTPALMIO, HO O HAIpaBJICHHUA KOMIUICKTAa JOKYMEHTOB Ha OyMaKHBIX HOCHTENAX B
MecTHyl0 ~ aJMHUHUCTpalMio,  pabOTHMK  CTPYKTypHOoro  mnoppasaeienus — MOL],
OCYIECTRIISAIOIIMHI NIPHEM JOKYMEHTOB, IIpEAJIaraeT 3asBUTEIIO HAIUCATh 3asBJIEHUE Ha OT3bIB
oOpattieHusl, 3a0MpacT paclMCKy y 3asBUTeINs (B Cllydae €€ HalMuus), 110CJI€ YEro BO3BPAlacT
npeaocTaBiicHHbIC 3asBUTEneM AokyMeHTbl. Ilpu stom B MAHMC DIV ycraHaBnauBaeT
COOTBETCTBYIOLIMH CTAaTyC 3JEKTPOHHOrO JAeia.

Ecnu 3asaBuTesnp  notpeOoBaj  BO3BpaTa IMpPeJOCTABJIIEHHBIX JIOKYMEHTOB II0CJE
HaIpaBJIeHUs JICKTPOHHOI0 00pallleH!st U KOMIIIEKTa JOKYMEHTOB Ha OyMaXKHOM HOCHUTEJIE B
MectHyl0o  agMMHUCTpaluioo,  pabOTHUK  CTpyKTypHOoro  mnopapasaenenus — MOLL,
OCYLICCTBJISIIOLINI NPHEM JOKYMEHTOB, NIPEAJiaraeT 3assBUTEI0 00pPaTUThCS HENOCPEACTBEHHO
B MeCTHYI0 aIMUHUCTPALHIO.

JlomxHOCTHOE JIMLIo MecTHOM aAMUHUCTpallMi, OTBETCTBEHHOE 3a MOATOTOBKY IPOEKTa
pelieHUsT O NPEeAOCTaBICHUN IOCYAapCcTBEHHON ycayrn nubo o0 OTKase B IpeaOCTaB/IEHUH
rOCyJapCTBEHHON yciayru (jlajee — MYyHULMIIAIbHBIH CIy>KallMid OTBETCTBEHHBIH 3a
MOJATOTOBKY MPOEKTA pEUICHHUS!), 110 pe3yJibTaTaM pacCMOTPEHUS NPEICTaBICHHbBIX 3aIBUTEIEM
JOKYMEHTOB, HalpaBiiseT HEOOXOAUMBIC JOKYMEHTHI (CIIPaBKM, IUCbMA, pelleHus U Ap.) B
CTpYKTYpHOE nojapazaeneHne MOL qis ux nociaenyroulel nepeaadyn 3asBUTENIO:



Ha 6GyMakHOM HOCHTeNe — B CPOK He Oosiee Tpex pabouux AHEH CO JHst NPHUHATHS
pelienys O 1IpeloCTaBleHHd (OTKa3e B IIPEOCTABIEHHH) 3aiBUTENIO TOCYAapCTBEHHOM
YCIyTH.

He nomyckaercs BO3BpaT NOOKYMEHTOB 3asBHUTeNs MeCTHOH aJAMMHHUCTpaluei B
CTpyKTypHbIe noapazaeneHus M®LL 6e3 paccMoTpenus.».

5. Buectn B 1nocTaHoBfieHMe MeCTHOH aJIMHHUCTpALUMH BHYTPHUIOPOJCKOIO
MYHHLMTAIbHOrO  obpasoBaHust ropoga ¢denepamsHoro 3muadenus Cankr-IlerepOypra
myHuuunansiisiii - okpyr Cesepusiii ot 24.06.2014 Ne 36 «OO6  yTBepXkKICHHH
aIMMHMCTPATHBHBIX PErJIAMEHTOB 110 MPEJOCTABIEHHIO TOCYNApCTBEHHBIX yCIyr MecTHoi
anmMunuctpaner MO MO CeBepHblil, OCYLIECTBIIAIONUICH OTACIbHbIE T'OCYNapCTBEHHBIC
nonHomouust Cankr-Iletepbypra B cdepe omnekd M mnoneuyutenncrsa» ([lamee -
ITocTtanosnenue Ne 36) cieayrole U3MEHEHN:

5.1. nomnyHkt 2.6.1 myHkta 2.6 AJMHHUCTPaTHBHOIO  perjaMeHTa Mo
npepocrasiennio MectHoit  aamuHucTpanueii MO MO CesepHblii, OCyLIECTBISOLICH
OTAeNbHBIE TocyaapcTBeHHble mnoiHoMouuss Caukr-IlerepOypra 10 opraHu3auuu M
OCYILECTBIICHHIO JICATENLHOCTH 1O OMNEKEe M TMOIEYHUTENbCTBY., Ha3HAYCHHIO M BbHINJIATE
JIEHEXKHBIX CPEACTB Ha CojJiepKaHue IeTel, HaXOIAIMXCS 110 ONEKOH MW IONCYHTEILCTBOM,
M JEHEKHBIX CPEICTB Ha CoJiepXKaHue AeTeH, llepelaHHbIX Ha BOCIIMTAHME B IPHEMHBIC CEMBH,
B Canxr-IlerepOypre, rocyaapcTBeHHOH YC/IyrH 1No OKa3aHMIO COACHCTBHsA OMNCKyHaM M
[IOTICUHMTENSIM B 3ALLMTE 1IPaB ¥ 3aKOHHBIX HHTepecoB noporneyHbix CaHkT-IletepOypre (Hanee
- IIpunoxenne k [locranosnenuio Ne 36) nornoaHuts ad3auamu CJAeIyOUICro COACPHAHHUS:

«B uensx mnpemocTaBiicHUS TOCYAApCTBEHHOW YCIYTM YCTAHOBICHHE JIMYHOCTH
3agBUTENIS MOXET OCYLICCTBJISTLCS B XOJE JIMYHOTO IIpUEMaA IOCPEJACTBOM IIPEAbABICHUA
nacrnopra rpaxaanuHa Poccuiickoil ®@enepaunn anbo MHOro A0KYMEHTA, YAOCTOBEPSIOIIErO
JIMYHOCTD, B COOTBETCTBUH ¢ 3aKOoHOAATeNbCcTBOM Poccuiickoii denepauuy WIH NOCPEACTBOM
UIeHTHUKAIMKM M ayTeHTH(HUKAIIMKA B OpraHe NPEAOCTaBIsIOIIEM MOCY 1apCTBEHHYIO YCIyTy,
MHOrOQYHKLUHOHAIbHBIX I1IEHTPaX C MCIOJb30BAHHEM HMH(QOPMALMOHHBIX TEXHOJIOTHH,
npeaycMoTpenHbix yacThio 18 crateu 14.1 @enepanpHoro 3akona ot 27.07.2006 roma Ne 149-
@3 «O6 uHpopMalui, HHPOPMAIIHOHHBIX TEXHOJOIHAX H O 3aLIMTE HHPOPMALIMUY.

[Ipy  1pejocTaBiAeHMM  IOCYJIAPCTBCHHOM  yCIYrH B JJIEKTPOHHOH  dopme
UIEeHTUQHUKAIMSA U ayTeHTHHUKALUS MOT'YT OCYLLECTBIIATLCH II0CPEACTBOM:

a) eIMHOM CUCTEMbl MAESHTHDUKALIMY U ayTCHTUPUKALUU WM UHBIX TOCYAapCTBEHHBIX
MHGOPMAIIMOHHBIX CHCTEM, €CJIM Takue ToCyAapCTBEHHbIE WHMOPMAlMOHHBIE CHUCTEMBbI B
yctatnosieHtoM [lpaButensctBoM  Poccuiickoit  ®emepauuu  nopsake  00ecleYHBaKOT
B3aUMOJICICTBUE C €AUHON CUCTeMOM HAeHTH(dHKAIMKU M ayTeHTHPHUKAUHUM, IIPU YCIOBUHU
COBIIAJICHHUS CBEACHHI O PU3MUECKOM JIMIIE B YKa3aHHbIX HHOOPMAIIMOHHBIX CHCTEMAX;

0) eaunoil cucteMbl MACHTHGUKAIMHA ¥ ayTCHTUGUKAIMK ¥ eAHHOH MHOPMalLMOHHOM
CHCTEMBI NTEPCOHANBHBIX NAHHBIX, obecrieunBaroleil 00paboTKy, BKIOYas cOOp U XpaHEHHE,
OMOMETPUYECKUX NCPCOHAIBHBIX JJAHHBIX, UX MPOBEPKY U Ieperadyy UHGOpMALKMU O CTENECHU
MX COOTBETCTBHS NPEAOCTABIEHHBIM OHOMETPUYECKUM NMEPCOHAILHBIM JaHHBIM (QHU3HUECKOrO
JULA.»;

5.2.  nyskrt 2.6.3 llpunoxenus x Ilocranopinenuto Ne 36 M3JI0KUTL B Clieayloleit
pelaKimu:

«2.6.3. JIO/OKHOCTHBIM JiMiiaM MecTHOH aJIMHHHCTpallMi 3alpelieHo TpedoBaTh OT
3as BUTEJIA:

1) IpEeJCTaBIEHUsT JOKYMEHTOB M HWHGOpPMAallMM WM OCYLIECTBICHUS ACHCTBUH,
NpEeACTaBICHHE MM  OCYILECTBIEHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMAaTHBHBIMH



NMPaBOBBIMH  aKTaMM,  PEryaMpyIOLIMMH  OTHOINCHMS,  BO3HMKAlOIME B  CBA3M €
Mpef0oCcTaBIEHHEM FOCYIapCTBEHHOH YCIIYTH;

2) MpeACTaBieHuss JOKYMCHTOB U MH(OPMALIMH, B TOM YHCIE MOATBEPKAAIOLINX
BHECEHHE 3asABUTEJIEM IUIATBl 33 IIPEAOCTaBJIEHUE TOCYAapCTBEHHOM YCIYIH, KOTOpbIC
HaxXOMATCS B PACIOPSHKEHMH OPraHoB, IPEJOCTAB/IAIOIMX TOCYNapCTBEHHYIO YCIYry, HHBIX
rocyJapcTBEHHBIX OpPTraHOB, OPraHOB MECTHOIO CaMOYTIpaBJieHHs JHOO MOABCIOMCTBEHHBIX
roCyJapCTBEHHBIM ~OpraHaM MM OpraHaM MCECTHOTO CaMOYIIPAaBJICHHsS OpraHW3alii,
YYaCTBYIOIIMX B 1IPENOCTABIEHUH TOCYAApPCTBEHHOM YCIYrH, 3a UCKIIOYEHHEM JOKYMEHTOB,
BKJTIOUEHHBIX B onpeleseHHbill yactbio 6 crartsn 7 @PenepanbHoro 3akona Ne 210-03 «006
OpraHM3allMi ITIPEJOCTaBlCHHs TOCYJapCTBCHHBIX M MYHHUMIAILHBIX yciayr» (aanee -
denepanbhpiii 3akoH Ne 210-D3) nepeyeHb NOKYMEHTOB. 3asBUTENb BIIpaBe MNPEACTaBMThH
yKazaHHble JOKYMEHTHl W HMH(OPMALMIO B OpraHbl, NPEIOCTaB/SIOUINE TrOCYapCTBEHHYIO
yCIYTY, 110 COOCTBEHHOH HHUIIMATHBE;

3) OCYIIECTBJICHMsI JIEHCTBUH, B TOM UHKCJE COIaCOBaHHUH, HEOoOXOAUMBIX OISl
10JIy4eHHs TOCYaPCTBEHHON YCIYTH M CBA3AHHBIX C OOpAlllCHUEM B UHBIC IOCYAapCTBCHHbBIC
OpraHbl, OpraHbl MECTHOIO CaMOYIpPABJICHHs, OPraHU3alMH, 33 HCKIYCHHEM IOJyYeHHUs
yCIyr W HOMYYeHUs JIOKYMEHTOB W HMHQOpMalMH, MPEIOCTaBIseMbIX B pe3yJbTare
TIPENOCTaBIEHHs. TAKMX YCJIyT, BKJIIOYCHHBIX B II€PEUHM, YKa3aHHble B uyacTd 1 crarbu 9
®enepanbhoro 3akoHa o1 27.07.2010 Ne 210-D3;

4) NpEACTaBEHNs  TOKYMEHTOB W HHQOpMalMM, OTCYTCTBHE W (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKasblBaJIMCh IIpH II€PBOHAYajILHOM OTKa3e B IpHeMe
JOKYMEHTOB, HEOOXOAMMBIX IS TNpPEIOCTAaBIEHUS TOCYJapCTBEHHOH YCIyrH, Jsubo B
NpeIoCTaBIeHNUH IOCY1apCTBEHHON yCIIyTH, 38 HCKJIFOUCHHEM CIIEAYIOIIMX CIyYaesB:

a) u3Melecnue TpeOOBaHWII  HOPMATUBHBIX  IIPABOBLIX  aKTOB,  KacarOLIUXCs
NPEeIOCTABIICHUS] TOCYJapCTBEHHON yCIyru, 110cje ICpBOHAYalbHOW MMOJa4Yy 3asiBICHUS O
IIpeI0CTABIEHHH IOCY 1apCTBEHHOMN yCIIyTH;

6) HanMuue OIIMOOK B 3aSB/IGHUHM O IPEAOCTABICHUM TOCYAApCTBEHHOM YCIyrd H
JOKYMECHTaX, MOJIaHHBIX 3asBUTENIEM 110CJIe NICPBOHAYAIBHOIO OTKa3a B IIPUEME JTOKYMCHTOB,
HEOOXOJAMMBIX JUIS MPENOCTaBIeHUs TOCYIapCTBEHHOH YCiyrd, MO0 B IIpelOCTaBIE€HUU
rOCYAapCcTBEHHON YCIYrM UM HE BKIIOUCHHBIX B MPEACTABJIEHHBIH paHEe KOMIUIEKT
JIOKYMEHTOB;

B) MCTEYCHHE CpOKa JEHUCTBUA JIOKYMEHTOB WJIM M3MEHEHHE HMHQPOpMauuM Mocie
ICPBOHAYAIBLHOIO OTKa3a B MpHEMC JAOKYMEHTOB, HEOOXOAMMBIX Ul NPEeNOCTaBICHHS
rocyIapCTBEHHOH yCayrH, 1400 B 11pe/loCTaBICHUHI FOCY JapCTBEHHON YCIYIH;

I') BbIIBIE€HHE JOKYMEHTAJIBHO MOATBEPXICHHOIO dakTa (IpU3HAKOB) OLHUOOYHOIO UK
NPOTUBOINPABHOIO AeiicTBUs (Oe3nelcTBHA) JOJKHOCTHOIO JIMUA OpraHa, npeaoCcTaBlsoEero
rocyJ1lapCTBEHHYIO yclyry, MYHUUMNIAJIBHOT'O cJly>Karlero, paboTHHKa
MHOIO(YHKIHOHAJIBHOTO 1ECHTPa, pabOTHHKA OpraHu3aluH, NpelyCcMOTPEeHHOH YacToio 1.1
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu nepBoHa4aJIbHOM OTKa3e B
IpHeEMe JOKYMCHTOB, HEOOXOAUMBIX AJS NPEJOCTaBIEHUs FOCYAapCTBEHHOH yCIIyru, ubo B
MPEeAOCTaBIEHUH T'OCYyJapCTBEHHOH YCIyrd, O 4eM B I[MCbMEHHOM BHAE 3a NOJNUCHIO
PYKOBOJAMTENS OpraHa, lpeJOCTaBJSIONIEr0 TOCYJapCTBEHHYIO YCIyry, pPyKOBOJAMTENS
MHOTrO(QyHKIIMOHAJIBHOTO LIGHTpa MpH MEPBOHAYalbHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX Ul TPEAOCTABICHHSI TOCYAapCTBEHHOH yciayru, Jaubo pyKOBOAUTENS
opraHu3aiuy, npeaycmorpentoi yactoio 1.1 craren 16 denepansnoro 3akona ot 27.07.2010
Ne 210-®3, yBenomaseTcsi 3asBUTC/b, a TaKXKe MPHHOCATCS HM3BHHEHMSA 3a NOCTABJIEHHBIE
Heyno0cTBa;



5) nmnpegocTaBieHus Ha OYMaXHOM HOCHTENe JOKYMEHTOB M HMHGOpMaLMH,
3J1IEKTPOHHbBIC 00pa3bl KOTOPLIX paHee ObUTH 3aBEPEHbl B COOTBETCTBUH C IyHKTOM 7.2 yacTH 1
crate 16 OepepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3, 3a HCKIOYCHHUEM CITIy4aeB, €ClU
HaHeCEHHEe OTMETOK Ha TaKHe JAOKYMEHTbl JHOO WX H3BIATHE SBASETCS HEOOXOAUMBIM
YCIIOBUCM TIPEOCTaBAEHHsl TOCYAApCTBEHHON YCAYI'M, M HHBIX CIy4acB, YCTaHOBJIECHHBIX
denepajbHbIMU 3aKOHAMMU.»;

5.3. moanyHkT 2.15.2 nynkra 2.15 IIpunoxeuns k IlocranoBiaenuto Ne 36 U310XKUTh B
CJAEYIOLIEH pelaKIUu:

«2.15.2. Vnble TpeOboOBaHMS, B TOM YMCJIE YUHTHIBAIOLIME OCOOEHHOCTH 1IPEJOCTABIIEHHS
MYHHMUMMATBHBIX  YCIYr B CTPYKTYpHBIX noapaszenenusax MOI] u  ocobeHHoCTH
IpeIOCTABICHHS MYHULIMIIATIBHBIX YCIYT B JJICKTPOHHOM GopMe.

ITpyeM TOKYMEHTOB M BblJlaua pe3yJibTaTa NpeAoCTaBIeHUs TOCY1apCTBEHHON YCIYTH B
YacTH BbIJa4M pPelIeHHs O MPEJOCTaBICHUH rOCy1apCTBEHHOH yciyry b0 mucbMa 00 oTKase
B IIPEJ0OCTaBJICHUU rOCYAapCTBEHHON YCIIyTH MOTYT ObITh OCYLIECTBIIEHB Ha 6aze MDILI.

[Tpy 1npenocTaBIeHHM TOCYIAapCTBEHHON YCIYIM CTPYKTypHble nonpasjeneHus MdL]

OCYHICCTBIIAKOT:
IIPUEM U 3alI0JIHECHUEC 3allpoCoB O NPEAOCTABJICHHH I“OC}’)IElpCTBCHHOﬁ YCJIYTH, B TOM
YHUCJIC ocpecaACTBOM ABTOMATH3HNPOBAHHbIX PIHd)OpMaLIHOHHbIX CHUCTCM

MHOTO(YHKIIMOHAIBHBIX UEHTPOB, a TAKXKE NIPUEM KOMILICKCHBIX 3aIIPOCOB;

NpeNCTaBlIeHHEe MHTEPECcOB  3asBUTENed 1NpH  B3aMMoJeHcTBUM ¢ MecTHoi
aJMUHUCTpalMeil, a Talke C OpraHM3allMAMHM, YYacTBYIOUIMMM B IPEAOCTaBICHUH
rocyJIapCTBEHHOM YCIyrM, B TOM 4YHUCJIe C  HCIOJIb30BAHMEM  MHGOPMALMOHHO-
TEXHOJIOTHYECKONW U KOMMYHHUKAIIMOHHOH UHQPACTPYKTYpBbI;

COCTaBJICHUE HAa OCHOBAHWUM KOMIUIEKCHOI'O 3amnpoca 3asBJICHUM Ha MpegocTaBlIEHUE
KOHKPETHBIX MYHHLMIIANbHBIX YCIYr, YKa3aHHBIX B KOMILIEKCHOM 3ampoce, MNOJIMCcaHue
TAaKUX 3asABJICHUM M CKpEIUIGHHE WX TNeyaTbio  MHOroQYHKIIMOHaJIbHOIO  LIEHTpA,
GbopMHpOBaHHE KOMIUIEKTOB JOKYMEHTOB, HCOOXOAMMBIX JUIA MOJNyYEHHS MYHHLIMIAIbHBIX
YCIyr, YKa3aHHBIX B KOMIUIEKCHOM 3anpoce (yKa3aHHble KOMIUIEKTBl JIOKYMEHTOB
GOpMHUPYIOTCS W3 YMclla JOKYMEHTOB, CBEICHHH M (MaM) MH(OpMAUMH, NPEICTaBICHHBIX
3agBUTE/IEM B MHOIOQYHKIIMOHAIbHBIH HEHTP NMPHU OOPALCHUH ¢ KOMIUIEKCHBIM 3aIIpOCOM, a
TaKKe JOKYMCHTOB, CBelleHUH U (WiIK) MHGOpMalUH, MONTYYEHHBIX MHOTOQYHKIHOHAIbHBIM
LCHTPOM CaMOCTOSITEJIBHO B IOPAJKE MEXBEIOMCTBEHHOIO B3aUMOJEHCTBUS, a TaKKe
BCJICACTBHE IOJIYYEHHMS] Pe3yJbTaTOB I'OCYAAapCTBEHHBIX YCIIYT, YKa3aHHBIX B KOMILJICKCHOM
3alpoce U HEOOXOAMMBIX Ul MOJYYEHHS MHBIX T'OCYAapCTBEHHBIX YCIYr, YKa3aHHBIX B
KOMIUICKCHOM 3aIpoce), HalpaBJICHUE YKa3aHHBIX 3asBJIE€HMH M KOMIUIEKTOB JOKYMCHTOB B
OpraHbl, IIpe€JOCTaB/IAIOIIHE MYHHLIMTTAJIbHBIE YCIIYTH;

IpeACTaBIeHUE UHTEPECOB OPraHoOB, MPEAOCTABIAIOINX YCAYTH, IPH B3aMMOACHCTBUU
C 3aABUTEIAMH;

MHGOPMHUPOBAHUE 3asBUTENEH O NOPSAKE MPEAOCTABICHHUS TOCYyAapCTBEHHON YCIIYTH, B
TOM YHCJIE TIOCPECTBOM KOMIIJIEKCHOTO 3anpoca, B MHOTO(YHKLIHOHANBHBIX LEHTPaX, O Xo/e
BBIMOJIHCHUST  3alPOCOB O IIPEIOCTABJIIEHMH TOCYJApCTBEHHON YCIYrH, KOMIUIEKCHBIX
3alpOCOB, a TAaKXKe [0 HHBIM BOINPOCAM, CBA3AHHBIM C IIPEIOCTABIEHUEM I'OCYIapCTBEHHOM
yCAYrd, a TakkKe KOHCYJBTHPOBAHHE  3asdBHUTENEH O  IOpPAAKE  IPEAOCTaBICHUS
rocyIapCTBEHHOH yCIyrH B MHOIOQYHKUMOH&IBHBIX LEHTPaX M  4Yepe3  [opTajbl
roCyJAapCTBEHHBIX W MYHHIUMIIAJBHBIX YCJIYr. B TOM 4YHCIE MyTeM O00OpYyIOBaHHS B
MHOrO(YHKIIHOHATBHOM IIeHTpe pabounXx MECT, NpeJHasHauYeHHbIX 1 o0ecIeYeHus AOCTyna
K HHPOpMaALHOHHO-TEIEKOMMYHHKAaLIMOHHON ceTH «MuTepHeT»;



B3auMozelictBie ¢ MecTHoH aAMMHMCTpaMEd 110 BOMpOcaM IPEAOCTaB/ICHUS
rocyJapCTBCHHOM YCIYIH, a TaKXkKe C OpraHU3allMAMHM, YYacTBYIOUIUMHM B IPEIOCTaBJICHUU
rocyJapCTBCHHOM YCIyrH, B TOM 4YHcCje MNOCPEACTBOM HalpaBJICHHA MEXKBEAOMCTBEHHOIO
3anpoca C HCHOJb30BAHHEM HH(OPMAIMOHHO-TCXHOJIOTHUECKOH W KOMMYHHKaUMOHHOH
HHOPaCTPYKTYpPHI;

BbIayy 3asBUTENSAM JOKYMCHTOB, IOJyYCHHBIX OT MECTHOH aJMUHHCTpALIUH, IO
pe3yabTaTaM TIpEJOCTaBICHUs TI'OCYOAapCTBEHHON yCIyrH, a TakkKe II0 pe3yjibTaTam
NpeaOCTaBACHHS MyHUIIMIIATIbHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alIpoce, €ClIM HHOC He
NpeayCMOTPEHO 3aKoHOoAaTeabcTBOM Poccuiickoii denepauuu;

npvem, o00paboTrky wuHbopManuu U3 MHOOPMAUMOHHBIX  cucTeM  Mecthoi
aJMHMHHMCTpPALIMM, B TOM YHCIE C HCHOJIL30BaHHEM HH(POPMALMOHHO-TCXHOJOTHYECKON U
KOMMYHHUKAIIMOHHOH ~ MHQPACTPYKTYpbl, €CIH 3TO MPeAyCMOTPEHO COrjIallleHHeM O
B3aMMOJENCTBUM M MHOE HE IMPEJlyCMOTPEHO de/iecpaibHbIM 3aKOHOM, M BbIJlayy 3asiBUTE/IAM
Ha OCHOBAHWUM TaKOW HMHQOPMAlMK JIOKYMEHTOB, BKJIIOYas COCTaBleHME Ha OyMaXHOM
HOCHTEJIE U 3aBEPCHHEC BBIIMHCOK U3 YKa3aHHbIX HHPOPMALIMOHHBIX CUCTEM, B COOTBETCTBHH C
TpeGoBaHUAMH, YcTaHOBIeHHbIMU [IpaBuTenscTBom Poccuiickoi denepauun;

obecrieyenne OecriatHoro gocryna 3assutenied k Iloprany u  ¢enepanbHoii
rocylapcTBeHHoil MHpopMalMOHHOH cucTeMe «EQuHBIA  nopran rocylapCTBEHHBIX H
MYHHULMNATLHBIX yeayT (yHkuuit)» (nanee — penepanbubiii [Topran);

COCTaBJIGHHE M BbIJAYY 3aABUTCISAM JJOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
MOATBEPAIAIOIINX COAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, M0 pe3yJIbTaTaM MpeJoCTaBIeHUs
rocylapCcTBEHHON ycayru MecTHOil aAMUHMCTpanueid, B COOTBETCTBMM € TpeOOBaHMAMH,
ycTaHoBiieHHbIMH [1paBUTenbcTBOM Poccuiickoit ®@enepanny;

CO3JIaHUE 3aBEPEHHBIX YCHIICHHOH KBATU(GUIMPOBAHHOMN MOAMUCHIO YTOJHOMOYEHHOTO
JOHKHOCTHOT'O JIMIA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa 3JIEKTPOHHBIX AYOJIMKATOB JOKYMEHTOB
1 uHbopmaluuu (rnpeobpazoBaHHe B IMEKTPOHHYIO (HOpPMY JOKYMEHTOB M HMHGpOpMALHUH Ha
OyMa)XHOM HOCHUTEJIC C COXpaHCHHEM MX COJep)KaHus M (IIpM HAIWMYUM) DPEKBHU3UTOB),
HCOOXOMUMBIX ISl MPEJOCTaBAEHHS] TOCYJapCTBEHHOH YCayrd (B TOM YHMCIIE HOKYMEHTOB,
NpeAYCMOTPEHHbIX YacThio 6 crathu 7 ®eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, u
JIOKYMEHTOB, TMpEJOCTaBASEMbIX B pe3yJbTaTe OKa3aHWs YCIYyT, KOTOpble SBIAIOTCA
HCOOXOMUMBIMM U 00sA3aTeNbHLIMU ISl NPEAOCTABIACHUS TOCYJapCTBEHHOW YCIyru) H
NPEJCTABICHHbIX TpaXJaHaMM Ha OYMaXHbBIX HOCHTEISIX, B ITOPSJKE, YCTAaHOBJIEHHOM
NpaBUIaMU OpraHM3alMM  JESTEeIbHOCTH MHOTOQYHKLUHOHAJIBHBIX LEHTPOB, a TaKxke
HarpapjeHUE YKa3aHHbIX DJJIEKTPOHHbIX JAyOJMKaTtoB B MECTHYIO aJMUHUCTPALMIO, H
YKa3aHHBIM TI'paXJlaHaM C HWCIO0JIb30BAHHEM DPErMOHAIbHOIO I10pTalla IoCyJapCTBEHHbIX H
MYHUIMNAIBHBIX YCIIYT;

B 1IOpsIJIKE, YCTaHOBJIIEHHOM cTaTheil 14.1 denepanbHoro 3akoHa ot 27.07.2006 Ne 149-
®3 «O6 wundopmauuu, HHPOPMALMOHHBLIX TEXHOJOTHAX M O 3auMTe HWHPOpMauuM',
pa3MmerieHde WIM OOHOBJEHME B €JMHOH cHcTeMe HACHTUQUKALMM M ayTeHTU(HKALHUH
CBEJICHHI, HEOOXOMMBIX JUIsl pErHCTpaluy GU3NYECKHX JIMIL B IAHHOM cUCTEME, pa3MelleHHE
OMOMETPHYECKMX  MEepCOHANBHBIX  JaHHBLIX B €AUMHOH  MHQOPMAllMOHHOW  cucTeMe
NepCcoHANbHBIX JaHHBIX, ofecneuunBatouleii o0paboTky, Bkioyas cOOp W XpaHEHUe,
OMOMETPUUECKUX IEPCOHAJILHBIX JIAaHHBIX, UX MIPOBEPKY W Iiepefady MHGOpMallui O CTElIeHU
UX COOTBETCTBHS IPEIOCTARICHHBIM OMOMETPHYECKUM IepCOHAIbHBIM JAaHHBIM (U3UYECKOTO
ovna  (fajstee - ejadHas OWOMeTpHYeckash CHCTeMa), C MCHOJIb30BaHHEM IpOrpaMMHO-
TEXHUYECKHX KOMIUIEKCOB.

B ciywae mnomayn [OOKyMEHTOB B MeCTHYIO aAMMHHUCTpPALMIO [1OCPEACTBOM
CTpyKkTypHOro mnogapasaeicius MOL[ pabotHuk cTpykTypHOro mnoapasjaeneHus MOL,



OCYILIECTBJIAIONIMIH TIPHEM JIOKYMEHTOB, TPEACTABJICHIIbIX I TI0NYYEHHUs! TOCyNapCTBCHHOM
YCJIYTH, BLIIIOJIHAET CIEAYIOUIME ICHCTBUS:

onpeieseT npeaMeT oOpallecHus;

IPOBOJUT MPOBEPKY [TOJHOMOUMIA TMUA, NOAAI0MIEr0 TOKYMEHTBI;

POBOAMT MPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHbIM B
HacTosIeM AJIMUHUCTPATUBHOM perjlaMeHTe;

OCYILCCTBIISAET CKAHUPOBAHUE NIPEICTABNEHIILIX JOKYMEHTOB, GOPMUPYET 3J1€KTPOHHOE
JIeJ10, BCE JIOKYMEHTBI KOTOPOIO CBSI3BIBAIOTCA €MHBIM YHHUKAIbHBIM HACHTH(HHKALMOHHBIM
KOZIOM, [103BOJISIOLIMM YCTAHOBUTH MPUHAUIEKHOCTD JOKYMEHTOB KOHKPETHOMY 3asiBUTEIIIO H
BUIy OOpalleHus 3a rocy 1apCTBEHHOMH YCIyroi;

3aBepAeT JJIEKTPOHHOC [eJI0 CBOEH YCHJIEHHOH KBaIH(UIIMPOBAHHOM IJICKTPOHHOH
MOJIUCHIO;

HanpaBJisieT KOMHH JOKYMEHTOB M PEECTp JOKYMEHTOB B MeCTHYIO aIMHHHUCTpALIHIO,
IPENOCTABRMSIONLYIO FOCYAaPCTBCHHYIO YCIIYTY:

Ha 6YyMaKHBIX HOCHTENsX (B cilyyae HEOOXOAMMOCTH 00A3aTENbHOIO MPEAOCTaBICHHS
OPMIMHAJIOB JIOKYMEHTOB) — B TE€UCHHE TpeX pabouux OAHEH CO JHS OOpalleHus 3asBUTENS B
CTPYKTYpHOe noapasaenenne ML,

B ciyuae NpeacTaBACHHS 3asBUTENEM HCIIONHOrO KOMILIEKTa JOKYMEHTOB JIHOO
HECOOTBETCTBUS MPEACTABIECHHBIX JOKYMEHTOB TPeOOBaHMAM, YCTAHOBJICHHBIM HACTOSLIMM
AJIMMHMCTPaTHBHEIM pEriaMeHTOM (Jiajiee — HECOOTBETCTBYIOUIMH KOMIUIEKT JOKYMCHTOB),
paboOTHUK CTPYKTYpHOro nogpasaenenus MOILI, ocyiecTBIsOUIMIA NIpUEM JOKYMCHTOB,
Pa3bIACHSET 3asBUTEIIO COAEPKaHME HENOCTATKOB, BBIABJICHHBIX B JOKYMEHTaX, Ipejjlaract
IPUHATH MEPbI 10 HX YCTPAHEHHIO U OOPaTUThCH 3a NPEJOCTABJIEHWEM TOCYIapCTBEHHOM
yCJIYTH IOBTOPHO.

B ciayyae. xorga 3asBUTENb HACTAUBACT Ha NPHUEME HECOOTBETCTBYIOLICIO KOMIUIECKTA
JOKYMEHTOB, @ AJIMHUHUCTPATHBHBIM PETJIAMEHTOM HE NPELYyCMOTPEHBI OCHOBaHUS AJIst OTKa3a
B MIPUEME JIOKYMEHTOB, pa0OTHMK CTPYKTypHoro nojpasaenenus M®LI, ocyumecTBiasioumuni
[pHeM JIOKYMEHTOB, NpejularacT 3asBMTE/IIO COOCTBEHHOPYYHO CJie/iaTh COOTBETCTBYIONLYIO
3aIMCh Ha 3aABJCHUHU WJIH 3a110JIHUTh COIIPOBOJMTENBHOE IIUCHMO K KOMIUIEKTY JOKYMCHTOB.

[To OKOHYaHMM TpPHEMa JOKYMEHTOB pabOTHUK CTPYKTypHOro mnoapasaeienus MOI]
BBIJIACT 3aBUTEJIIO PACIIUCKY B IIPHEME JOKYMEHTOB.

Ecan  3agBuTens OTKazajlcs OT TMoJayd 3asBIEHUS M 1OTpeOoBal BO3BpATa
NpelCTaBieHHbIX JIOKYMEHTOB TOC€ OTIIpaBJIeHUsl 3JEKTPOHHOro jena B MecTHyto
aJMHHUCTPALMIO, HO 0 HAIpaBJICHUS KOMIUIEKTa NOKYMEHTOB Ha OyMajKHbIX HOCHTENSX B
MecTHYl0  aAMMHHCTpauMio,  pabOTHMK  CTPYKTypHOro  nogpasaecinenus — MOII,
OCYLIECTBIISIIONIMI TPUEM JOKYMEHTOB, NIpeJularaeT 3asBUTE/II0 HalluCaTh 3asBJCHUE HAa OT3bIB
o0OpauieHus, 3a01paeT pacluCcKy y 3asBUTENS (B Cilyyae €€ HaJlM4YMs). NOCJIE YEr0 BO3BpALLACT
npeaocTaBicHHble 3asBUTeneM AoKyMmeHThl. llpu stom B MAMC DOI'Y ycranasinBaer
COOTBETCTBYIOIIMH CTATyC 3JIEKTPOHHOIO J€ea.

Ecan  3asBuTens 1orpeboBajl BO3BpaTa IPCAOCTaBIEHHBIX JOKYMEHTOB I10CIIE
HanpaBJICHUs YIEKTPOHHOT0 00palieHust U KOMIUIEKTa JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEE B
MecTHyt0o  aAMHHHCTpalMio,  pabOTHMK  CTPYKTypHOro  mozpasieienus — MOL,
OCYLIECTBISIIOINH NMPUEM JOKYMEHTOB, IIPEUIaraeT 3asiBUTEII0 00PAaTUTLCA HEMOCPEACTBCHHO
B MecTHY10 aAIMHUHUCTPALIMIO.

JlomxHocTHOE 110 MecTHOM aIMHHHUCTpalliH, OTBETCTBEHHOE 3a ITOArOTOBKY IPOCKTa
pelieHuss 0 NpelOCTaBIeHUH TOCYAapCTBEHHON yciuyru nubo o0 oTKasze B NpPEAOCTaBICHHUH
roCcyJapCTBCHHONH ycayru (ajlee — MYHMUMIAIbHBIA CIy)Kaluui  OTBETCTBEHHBIH 3a
MOJArOTOBKY 1IPOEKTa PELIEHUs ), 110 Pe3yIbTaTaM PACCMOTPEHHUs IIPEACTABICHHBIX 3asBUTEIICM



JNOKYMEHTOB, HanpapisieT HEOOXOANMBIC JOKYMEHTbI (CHPAaBKM, IMCbMa, PEIIEHUS U JIp.) B
CTpyKTypHoOe nogapasaeiaeuue MOL s ux nocneayioulei nepeadn 3asBUTENIO!

Ha OyMaXHOM HOCMTeJle — B CpOK He 0ojice Tpex pabouumx OHEH CO AHA INPUHATHSA
peuleH’ss O IpeJoCcTaBlIeHHH (OTKase B TpPENOCTABIEHHH) 3aABUTENIO TOCYIapCTBEHHOM
YCIIYTH.

He nonyckaercs BO3BpaT [IOKYMEHTOB 3asBHUTeNss MeCTHOH aaAMUHHMCTpauuel B
CTpyKTypHbIe 1oapazaencuus M®L] 6e3 paccmorpenns.».

6. Bhectn B 1nocraHoienne MecTHOH aJMHHUCTPAIIMM  BHYTPUTOPOJACKOIO
MyHMLMIANLHOTO oOpa3oBanus ropoja ¢enepaibHoro 3Hayenus Caukr-IlerepOypra
myHununanbheiii - okpyr Ceepublii  oT  24.06.2014 Ne 37  «O6  yTBepKIEHHH
aJIIMUHHUCTPATUBHBIX PErJIAMEHTOB IO IMPEJOCTABIEHUIO TOCYAApPCTBEHHBIX YCIyr MecTHoMH
agMuHucTpaudeit MO MO CegepHblil, OCYIIECTBIAIOMIENH OTAEIbHbIE TOCYAapCTBECHHbBIC
nonHomouus Caunkt-TletepOypra B cdepe oneku u  noneuutenscTBa» (Hanee -
[Toctanosiienne No 37) cineayrouime U3MEHEHUS:

6.1. nyHkr 2.6 AIMHHHUCTPAaTMBHOIO perjlaMeHTa IO MNpeLoCTaBleHHI0 MecTHoi
agpMuuucTtpaieit MO MO CesepHblif, OCYLIECTBISAIOIENA OTAEABHBIC TOCYAapCTBEHHBIC
noiasomouusi Cankt-IleTtep6ypra no opraHusaliy 1 OCYLIECTBIEHHIO AEATCIBHOCTH 10 OIEKe
U IIONEYHTEIbCTBY, Ha3HAUEHHWIO W BbIIUIATE [EHEXKHBIX CPEICTB Ha COINECpXAaHMUE HETeEM,
HaXOMALIMXCS I10J OTMEKOH WJIM IOMEYUTENbCTBOM, M JACHEXKHBIX CPEICTB Ha COJEPKAHHUE
JeTel, TMepellaHHbIX Ha  BOCIMTaHWe B IpueMHble ceMbd, B Cankt-IletepOypre,
roCYAapCTBEHHOM YCIyTH M0 Ha3HAYEHHUIO MIOMOLIHMKA COBEPLIEHHOJICTHEMY JEECTIOCOOHOMY
rpaXIaHuHy, HYXJAAlolecs B YCTaHOBJIeHMH narpoHaxa ([anee - Ilpunoxenne K
[TocranoBaeHuio Ne 37) TOMOJIHUTL ab3allaMH CIEAYIOLIETO COAEPIKAHUS:

«B uensx mnpeaocTtaBiieHdsi TOCYAAapCTBEHHOI yCHOYrH YCTaHOBJIEHHE JIMYHOCTH
3asBUTENISI MOXET OCYUIECTBISATHCS B XOA€ JMYHOIO IPHEMA IOCPEACTBOM IPEABLABICHUS
nacropra rpaxaanuHa Poccuiickoif @enepaunu 1mb0 MHOTO TOKYMEHTA, yJ10CTOBEPAIOIEIO
JUYHOCTDL, B COOTBETCTBUH € 3aKOHOJATEILCTBOM Poccuiickoil denepaluu WM mocpeacTBoM
naeHTUGUKAMY 1 ayTeHTU()HKALMK B OpraHe NpeoCTaBIAIOIIEM IOCY JapCTBEHHYIO YCIyTY,
MHOTO(YHKIIMOHAJIBHBIX 1IEHTpaX C MCIOJNIb30BAHMEM HHQOPMAIHOHHBIX TEXHOJIOTHIA,
npeayCcMOTpeHHbIX YacThio 18 ctaten 14.1 @epepanbroro 3akona ot 27.07.2006 roaa Ne 149-
@3 «O6 nHpopmaimi, HHGOPMaUHOHHBIX TEXHOJIOIUAX U O 3aIMTE HHPOPMALIUNY.

[Ipy  HpemoCTaBACHHM  TOCYNApCTBEHHON  YCIYIM B 3JIEKTPOHHOH  dopme
HICHTUGUKAIMS U ayTEHTU(UKALUS MOTYT OCYIECTBIIATLCS TIOCPENCTBOM:

a) ¢IMHOM CUCTEMbl HACHTH(DUKAIIUK U ayTeHTUPUKALIMY WIM UHBIX FOCYIapPCTBEHHBIX
MHQOPMALMOHHBIX CHCTEM, €CJIM Takhe TroCyJapCTBEHHbIE MH(POPMALMOHHBLIE CUCTCMbI B
ycraHoByieHHoM  [lpaButesnscTBoM  Poccuiickoif  ®enepauuu  nopsake  obecreuynBaioT
B3aMMOJCHCTBUE C €IUHOH CHUCTEMOH MIEHTHUPHUKALUMHM W ayTEHTU(QHUKAUUH, [IPH YCIIOBUH
COBIIAJICHUSA CBCACHUH O GU3MUECKOM JIUIIE B YKa3aHHBIX HHOPMALIMOHHBIX CHCTEMAX;

6) eanHOI cHCTeMBbl UACHTUGUKAUUH U ayTeHTUPUKALMUA ¥ eAUHOH MHPOPMalMOHHOM
CHCTEMBI TIEPCOHANBHBIX JAaHHBbIX, oOecrneynBatouiel 00padoTKy, BKItoyas cOop U XpaHeHHE,
OHOMETPHUYECKHX MEPCOHANBHBIX JaHHBIX, UX NPOBEPKY U nepeady MHpopMaluy O CTEIEHH
UX COOTBETCTBUS [IPEIOCTABJICHHBIM OHOMETPUUYECKUM NMEPCOHATBHBIM JaHHBIM (PU3HYECKOrO
aMLa.»;

6.2. noanyHkt 2.7.1 nyukra 2.7 Ilpunoxeuns k IloctanoBnenuto Ne 37 H3JI0KHUTD B
crenyroulei pegakumu:

«2.7.1. JIOMKHOCTHBIM JiMiiaM MecTHOH aAMMHHUCTpaUMH 3allpellleHo TpeboBaTh OT
3asBUTEIIA:
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1) TMPEJICTaBICHUsT JIOKYMEHTOB M WH(QOpPMalMH WM OCYLIECTBIECHUS NEHCTBHA,
MpeICTaBIeHHe MM  OCYUIECTBIEHHE KOTOPBIX HE NPELyCMOTPEHO HOPMAaTHBHBIMH
[IPAaBOBbIMH  aKTaMH, PEryJIMpPyIOIIMMH  OTHOIIEHHS, BO3HUKAIOIIME B  CBA3U  C
NpeJOCTaBICHUEM I'OCY IapCTBEHHOM yCIyri;

2) NpeACTaBAeHUs JOKYMEHTOB M MHOpPMAlMH, B TOM YHMCIE [1OATBEPHKAAIOLINX
BHECEHHE 3asfBUTCIEM IUIaThl 3a IIPEJOCTaBIEHUE TIOCYJAapCTBEHHOM YCIYI'H, KOTOpbIE
HAXOJSATCSl B PacrnopsHKeHUH OPraHoB, NPEAOCTABIIIOIIUX TOCYNapCTBEHHYIO YCIYyTry, MHBIX
roCcyJapCTBCHHBIX OPraHoB, OPraHOB MECTHOrO caMOYIIpaBJI€HHs JHOO NOABEIOMCTBCHHBIX
rocylapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOrO CaMOYINpaBJIEHUs OpraHH3aluH,
Yy4YacTBYIOIIUX B NPEJOCTABIECHUH IOCYJApCTBCHHON YCIYIH, 3a UCKIIOYEHHEM JOKYMEHTOB,
BKJIIOYECHHBIX B Ollpe/iesieHHbld yacTeio 6 cratbu 7 ®enepanbHoro 3akoHa Ne 210-P3 «O6
OpraHu3alliid NpeJloCTaBIeHHs] T[OCYAAapCTBEHHBIX M MYHHLMIAIBHBIX ycayr» (nanee -
denepanbibiii 3akoH Ne 210-03) nepeyeHb JOKYMEHTOB. 3asiBHUTENb BIIpaBe IPEACTaBHTh
yKa3aHHble JOKYMEHThl MU HMH(QOpPMAalMIO B OpraHbl, NPEJOCTaBIAIOUIME TOCYAapCTBEHHYIO
yCIYTY, 110 COOCTBEHHONH HHULMATHBC:

3) OCYILCCTBICHUs ACHUCTBHI, B TOM 4YHCIE COIMNIaCOBAHHUH, HEOOXOAMMBIX IS
IOJIyYeHUs TOCYAapPCTBEHHON yCIYrH M CBS3aHHBIX C OOpAalIEHUEM B MHBIE IOCYIapCTBEHHbIE
OpraHbl, OpraHbl MCCTHOIO CAMOYIPABJIEHUS, OPraHU3aLMM, 33 WCKIIOYEHMEM IIOJyuYeHHs
YyCIyr M MONY4YCHHUS JOKYMEHTOB M MHGOpPMalMH, NPENOCTaBISEMbIX B DPE3YJIbTaTe
IIPEAOCTABICHHS TAaKUX YCIyr, BKIIOYEHHBIX B IIEPEUHH, yKa3aHHble€ B 4acTH 1 cTaTbu 9
®denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

4) NpeaCTaBieHUsT  JOKYMEHTOB M MHQOpMaLuM, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPHU IMEPBOHAYAJIbHOM OTKa3e B IIpUeMe
JOKYMEHTOB, HEOOXOAMUMBIX JUIsl INPEAOCTaBICHUSl TOCYJAPCTBEHHOM YCIyrd, inubo B
NPEOCTaBICHUH IOCYIapCTBEHHON YCIIYTH, 32 HCKJIIOUEHHEM CIIEAYIOLHNX ClIyYaeB:

a) wu3MeHende TpeOoBaHMH  HOPMATHMBHBIX IPAaBOBBIX  aKTOB,  KacCarolMXcCH
MPEeAOCTABICHUS T'OCYIapCTBEHHONH YCIyrd, Mocje INEepBOHAYaabHON IMOJAayYH 3asBJICHUS O
NPEeAOCTABIECHUHN I'OCYAAPCTBEHHOH YCIIYTH;

0) Hamuuue omMOOK B 3asBIEHUWH O MNPEJOCTABICHMU TI'OCYNAPCTBEHHOH YCIAYrH M
JIOKYMEHTaXx, MOJaHHBIX 3asBUTENIEM I10C/I€ NIEPBOHAYAIBHOTO OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOAMMBIX JUIS NPENOCTaBJICHUs TOCYJapCTBEHHOH YCIyrd, aubo B IPeJOCTaBICHUH
rOCYAapCTBEHHOH YCAYTH M HE BKJIIOUEHHBIX B NPEACTABJICHHBIA paHee KOMIUIEKT
JIOKYMEHTOB;

B) MCTEUYCHMC CpoKa JACHCTBUS JOKYMCHTOB WJIM HM3MEHeHMEe HMH(OpMaLUu 110Ciie
[IEPBOHAYAJIILHOTO OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JUls IIPENOCTaBIIEHUS
rocyapCTBEHHOH YCIYTH, JIMOO B IPEeOCTaBIEHUH rOCY 1apCTBEHHOM yCIIyTH;

I') BbISBJICHHE JIOKYMEHTAJIBHO MOATBEPXKACHHOrO (akTa (IPHU3HAKOB) OLIMOOYHOIO WK
IPOTUBOINPABHOrO JICHCTBUS (6e3AEHCTBHSA) JODKHOCTHOIO JIMLIA OpraHa, NPeAoCTaBIAIOIErO
roCyJapCTBEHHYIO yCIyTy, MYHHULIMIIATBHOTO cJly>Kallero, paboTHHKa
MHOTO(GYHKLHOHAILHOTO 1IeHTpa, paboTHHKA OpraHM3alluM, NPEAYCMOTPEHHOH yacTbio 1.1
cratbu 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu nepBoHayaJIbHOM OTKase B
[prUeMe NOKYMEHTOB, HEOOXOAUMBIX AJIS PEAOCTaBIEHUSI TOCYAapCTBEHHON yCIyry, Jnbo B
NpeJOCTABICHHH TOCYJApCTBEHHOH YCIYrH. O 4YeéM B IIMCBMEHHOM BHJE 3a MOMIMCBIO
PYKOBOJIMTENSl OpraHa, HpeJoCTaBisIOUIEro TIoCyJapCTBEHHYIO YCIYTY, PpPYKOBOJIMTEIS
MHOrOGYHKIIMOHAJILHOTO 1IEHTPa HPU MEPBOHAYAIBHOM OTKasc B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX JUIS TPCIOCTABJICHHMS TOCYJapCTBEHHOH yCayru, JM0O pyKOBOAHTENS
OpraHM3alidH, npeaycMoTpeHHoit yactoio 1.1 cratbu 16 deaepanbHoro 3akona ot 27.07.2010



No 210-®3, yBenomisieTcs 3asiBUTENb, a TAKXKE NPUHOCATCA U3BUHEHMS 32 JOCTaBJICHHBIC
Heyn00CTBa;

5) nmpemocTaBieHMs Ha OyMaXHOM HOCHTeNe [OKYMEHTOB M HMHOpOpMaluw,
3JIEKTPOHHBIE 06Pa3bl KOTOPBIX paHee OB 3aBEPEHbl B COOTBETCTBHHM C ITYHKTOM 7.2 4acTH |
cratbu 16 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-P3, 3a UCKIIIOYEHUEM CIIyYacB, €CIIH
HaHECEHHE OTMETOK Ha TaKhe JOKYMEHThl JHOO MX M3bATUE SBIACTCH HEOOXOAMMBIM
yCJIOBHEM IIPEIOCTABIEHUS TOCYJApPCTBEHHOM YCJIYyrd, M HWHBIX CJIyyaeB, YCTaHOBJIEHHbBIX
dbenepanbHbBIMU 3aKOHAMU.»;

6.3. noanyHkt 2.16.4 mynkra 2.16 Ilpunoxenus k [TocranoBnenuio Ne 37 U3N0XKHUTE B
CIENyIOLIEH peaaKL1H:

«2.15.2. nbie TpeGOBaHUs, B TOM YHCIIE YUUTHIBAIOIIKE OCOOEHHOCTH IIPEAOCTABICHHS
MyHULMIANBHBIX  YCIYr B CTPYKTYpHBIX moppasgenenuax MOPL] u  ocobeHnocTn
npeaoCTaBIeHU MYHULIMNATIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.

[TpueM NOKYMEHTOB U BblJaya pe3yJibTaTa MPEeAOCTaBIEH s TOCYAapCTBEHHON YCIIYyTH B
4aCTH BBIIAYU PELIEHHS O MPEJOCTABICHUHN FOCYAapCTBEHHON ycmyry nubo nucbMa o6 oTKase
B NIPEIOCTABJICHUY TOCY JapPCTBEHHON YCIyTH MOTYT OBbITh OCYLIECTBIIEHbI Ha Oaze M@LI,

[Ipy NpenoCTaBICHHH T'OCYJapCTBEHHOM YCIYrH CTPYKTYpHble noapasneineHus MOIL]

OCYILECTBIISIOT:
NpUEM U 3a0JIHEHUE 3alpOCOB O NMPENOCTABAECHUU TOCYNApCTBEHHOH YCIYIH, B TOM
qucie MOCPEICTBOM aBTOMATHU3UPOBAHHBIX UHPOPMAIIMOHHBIX CUCTEM

MHOrOQYHKIHOHAIBHBIX LICHTPOB, a TAKXKE IPUEM KOMIUIEKCHBIX 3aIIpOCOB;

NpeACTaBICHHE WHTEPECOB  3asBUTeNeil npu  B3aumozmelcTBuu ¢ MecTHo#
aJIMHUHUCTpPALIMCH, a Takke C OpraHM3alusMH, YYacTBYIOIUMMHM B IIPEJOCTaBJICHUH
rOCYJapCTBEHHOM  yclyrd, B TOM 4HMCI€ C  HCHOJIb30BAaHMEM  HH(OPMALMOHHO-
TEXHOJIOTHYECKOW U KOMMYHHKAIIMOHHOH HHPPACTPYKTYpHI;

COCTaBJICHHE Ha OCHOBaHMM KOMINIEKCHOTO 3alpoca 3asBJIEHHH Ha MpeJoCTaBlCHHE
KOHKPETHBIX MYHHIIMIATBHBIX YCIYr, yKa3aHHBIX B KOMIUIEKCHOM 3ampoce, IOAMUCaHue
TAKUX 3aABJ€HHUN .M  CKpeIuieHue HX TMe4aThbl0 MHOrNoQyHKUMOHAJLHOIO  LIEHTPA,
GopMHpOBaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXOAMMBIX ISl MOJAYYEHHS MYHHLMIAIBHBIX
yCIyr, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce (yKa3aHHblE€ KOMILICKTHI JJOKYMEHTOB
GopMHUpYIOTCS M3 uucia JIOKYMEHTOB, CBEJCHWH W (WiM) MHYOPMALMH, IMPEICTaBIEHHBIX
3asgBUTENIEM B MHOTO(YHKIMOHAIBHBIA LIEHTP MpH 0OpallleHHH ¢ KOMIUIEKCHLIM 3arpocoM, a
TaKXKe JOKYMEHTOB, CBeAeHHUH U (i) UHPOpMALMK, MOTYUYEHHBIX MHOTOQYHKUMOHAIBEHBIM
IIEHTPOM CaMOCTOSTEJIbHO B TMOPAAKE MEXBEJOMCTBEHHOTO B3aMMOJCHCTBHA, a TaKKe
BCJIEJICTBHE TOJYUEHUS] Pe3yJbTaTOB FOCYNapCTBEHHBIX YCIIYI, YKa3aHHbIX B KOMILUIEKCHOM
3anpoce W HEOOXOOMMBIX IS TONYYEHHS MHBIX TOCYAapCTBEHHBIX YCHIYT, YKA3aHHBIX B
KOMILIEKCHOM 3aIlpoce), HalpaBlIeHHE YKa3aHHBIX 3asBJICHUA U KOMIUIEKTOB JHOKYMEHTOB B
OpraHbl, NMPeJOCTaBIIAIOLIME MYHULMTAIBHBIE YCIIYTH;

npeacTaBIeHHEe HHTEPECOB OPraHoOB, MPENOCTABIAIOIMUX YCIYTH, TPU B3aUMOJCHCTBUH
C 3asIBUTEIISIMU;

UH(GOPMHUpPOBAHHE 3asBUTEJEl O MOPsIIKE NPEJOCTABIEHU FOCY JapCTBEHHOM yCIIyIH, B
TOM YMCJIe TOCPEACTBOM KOMIUIEKCHOIO 3aMpoca, B MHOrOQYHKLIMOHAJIBHBIX LIEHTPaX, O X01€
BBINIOJIHEHUS  3alPOCOB O TPENOCTaBIEHHUH TOCYIAAPCTBEHHON YCIIYIH, KOMILIEKCHBIX
3a0pOoCOB, @ TaKXKe MO WUHBLIM BONPOCAM, CBA3AHHBIM C NPENOCTABIEHUEM TOCYIAapCTBEHHOM
YCAYrM, a Takke KOHCYIbTUPOBAaHHME  3asABUTENEH O TMOpAAKE  IIPEJOCTaBJICHHS
rocyJapCTBEHHOM yciayru B  MHOTOQYHKIMOHAJIBHBIX LEHTpaX MW  Yepe3  IOpTalibl
rocyJlapCTBEHHbIX M MYHHLMNAJBHBIX YCIyr, B TOM YHCJE ITyTeM OOOpyIOBaHHWsS B



MHOro)yHKIIMOHAILHOM LIEHTpe paboux MECT, peAHa3sHaYeHHbIX 1 00ecieueHns JoCTyna
K MHQOPMALIMOHHO-TEIEKOMMYHUKALIMOHHON ceTH «MHTepHeT;

B3aMMOJZIEHCTBHE € MecTHOH aaMHUHHMCTpallMeld MO BOIPOCAM  NPEAOCTaBJICHHUS
roCyIapCTBEHHON YCIyTH, a Takke C OpPraHU3allMiMH, Yy4aCTBYIOIUMMH B NpPEOOCTaBICHUM
rocyJapCTBEHHON YCIYr, B TOM YHCJE [MOCPEACTBOM HAIPaBJIEHUS MEXBEIOMCTBECHHOTO
3anpoca ¢ MCHOJNIL30BaHUEM HMH(POPMALMOHHO-TEXHOJIOTMYECKOH H  KOMMYHHKalMOHHOM
HHOPACTPYKTYpHI;

BbIa4yy 3asBUTENSIM JOKYMEHTOB, IOJYYEHHBIX OT MeECTHOH aJIMMHHUCTpALUH, 110
pesyjibTaTtaM IIpefOCTaBICHUS TOCYJapCTBEHHON yCIyrd, a Takke [0 pe3yJjibraTaM
NpeJoCTaBIeH!s] MyHUIMITATbHBIX YCYT, YKa3aHHbIX B KOMIUICKCHOM 3aMpoce, €C/IM HHOe He
npeayCMOTPEHO 3aKOHOAaTeNbCTBOM Poccuiickoit denepanunu;,

npueM, o6paboTky uHpopMauMu M3  HHGOPMAUMOHHBIX  CHUCTEM  MecTHOi
aJMMHMCTPALMM, B TOM YHCJIE C MCHOJb30BAaHHEM HHPOPMALMOHHO-TEXHOJIOTHYECKOH H
KOMMYHUKAIIMOHHONW ~ HUH(PACTPYKTYpbl, €CIIM 3TO NPEAYCMOTPECHO  COrJALICHHEM O
B3aUMOJEHCTBMH M MHOE HE MPEAYCMOTPEHO ¢eicpabHbIM 3aKOHOM, M BblAauy 3asBUTENIAM
Ha OCHOBAHMM TaKoW HHQOpMAlMK JOKYMEHTOB, BKIIOYas COCTaBlieHHE Ha OyMaXKHOM
HOCHTEJIE M 3aBepeHHe BBIITMCOK U3 YKa3aHHBIX HHYOPMALIMOHHBIX CHCTEM, B COOTBETCTBHH C
TpeGoBaHUsIMH, yCTaHOBIEHHbIMH IIpaBuTenscTBOM Poccuiickoit denepannu;

obecneucHue OecrmuiaTHoro jgoctyna 3assurteneil k Iloprany u  denepanbHoi
rocyaapcTBeHHoil MHbopMalMOHHOH cHcTeMe «EIMHBIA  MOpTal roCyAapCTBEHHLIX U
MYHHLMNATbHBIX YCIyT (QyHKumii)» (nanee — peaepanbublit IHopran);

COCTaBjJCHME M BblAAa4yy 3asABUTENSIM JIOKYMEHTOB Ha OyMaXXHOM HOCHTCIC,
NOATBEPXKIAIOUIMX COEPKAHUE WICKTPOHHBIX JOKYMEHTOB, 10 pe3y/IbTaTaM NpelocTaBieHHs
rocylapcTBEHHON yciyrdn MecTHOH agMHUHUCTpalMed, B COOTBETCTBUM C TPeOOBAHUAMH,
ycraHoBieHHbIMHU [IpaBuTenscTBoM Poccuiickoi denepaunu;

CO3/JanKe 3aBepeHHBIX YCUJICHHONH KBAJIM(PULIMPOBAHHON NOANUCHIO YIIOJHOMOYEHHOTO
JOJDKHOCTHOI'O JIMLa MHOTOGYHKIIMOHAIBHOIO LEHTPA 3JIEKTPOHHBIX AyOJIMKATOB JOKYMEHTOB
1 undopmanun (npeobpasoBanie B 3JIEKTPOHHYIO HOpPMY HOKYMEHTOB M HMHGOpPMAlMM Ha
OYMa)XHOM HOCHTENE C COXPaHCHMEM MX cojepxaHuss W (IpM HaIU4YMM) PEKBU3HUTOB),
HEOOXOAUMBIX JUISl NPEIOCTaBJICHHS TOCYNapCTBEHHOR YCIyrH (B TOM 4YHCIIE JOKYMEHTOB,
NpelyCMOTPEHHBIX YacTbio 6 ctathit 7 ®epepanbHoro 3akona ot 27.07.2010 Ne 210-@3, u
JOKYMEHTOB, IIPEIOCTaBASEMbIX B pPE3yJbTaTe OKa3aHUA YCIYr, KOTOpBIC SBISIOTCA
HEOOXOAUMBIMH W 00S3aTEIbLHBIMM [UI [IPEIOCTaBICHUS TOCYJapCTBEHHOH YCIyru) u
NpEICTAaBJICHHBIX TpaXJaHaMW Ha OyM@KHBIX HOCUTENAX, B TOPAJAKE, YCTAHOBJICHHOM
IpaBWIaMH  OpraHU3alUd AESTeNbHOCTH MHOTOQYHKUHMOHANBHBIX IIEHTPOB, @ TakKe
Hampapjelie YKa3aHHBIX 3JIEKTPOHHBIX AyOnuKaTtoB B MeCTHYI0 aJIMHHHMCTpAlLMIO, H
YKa3aHHBIM I'paKJaHaM C MCI0J1b30BAHUEM PETHOHAJIBHOIO MOpTajla IOCYAapCTBEHHBIX M
MYHHUHTAIbHBIX YCIIYT;

B IIOpAZIKE, YyCTaHOBIEHHOM cTaThell 14.1 denepanpHoro 3akona ot 27.07.2006 Ne 149-
®3 «O6 wundopmauuy, MHGOPMALMOHHBIX TEXHOJIOTHAX M O 3alure HHPopMauuu",
pasmelnciie MM OGHOB/ICHHE B €AMHOH CUCTCME HACHTHGHMKAUMH W ayTeHTH(hHUKaluu
CBeIEHU, HCOOXOAUMBIX JUIS PErHCTpalui GU3NYCCKHUX JIULE B JaHHOH CUCTEME, pa3MelIeHHe
OMOMETPUYECKHX  MEPCOHAIbHBIX  JAHHBIX B €AMHOH  HMHQOPMALMOHHONW  CUCTEME
MEePCOHATbHBIX JIaHHBIX, obeccreuynBatomei 00paboTKy, BKIoYas cOOp M XpaHCHHE,
OMOMETPHUECKUX NEPCOHATBHBIX JaHHBIX, UX MIPOBEPKY H Iepeaadyy HHGOpMalHu O CTElEeHH
HX COOTBETCTBHA NPEAOCTABACHHBIM OHOMETPHUECKHUM MEPCOHANBHBIM JaHHBIM QU3HYECKOIO
nuua  (manee - eaumHas OvoMeTpuyeckas CHCTeMa), C  MCNOJNIL30BAHHEM  IIPOrPaMMHO-
TEXHUYECKHX KOMIIIEKCOB.



B cnyvae nomauM JIOKyMEHTOB B MeCTHYIO  aJAMHMHHUCTPALMK  [OCPEACTBOM
CTpyKTypHOro mnojpaszaenetuss M®Ll paboTHHUK CTPYKTypHOro mnojpasacierus MOIL],
OCYILIECTBISIOINI NpUeM TOKYMEHTOB, MPEACTABJIEHHBIX AJIS IMOJYYEHHS rOCYAapCTBEHHOMH
YCJIYTH, BBINIOJHAET CIEAYIOLIME AEHCTBUS:

ornpejeseT npeaMer obpauleHus;

IPOBOJUT [IPOBEPKY [OJIHOMOYMH JIMLA, II0JAI0UIEr0 JOKYMEHTBI,

NPOBOJIUT MPOBEPKY COOTBETCTBUS AOKYMECHTOB TpeOOBaHUSAM, YKa3aHHHIM B IIYHKTE
2.6 HacTosero AAMUHUCTPATUBHOIO perylaMenTa;

OCYLIECTBIISIET CKAHUPOBaHHE NPEACTaBICHHBIX JOKYMEHTOB, GOPMHUPYET 3JTEKTPOHHOE
J€J10, BCE JOKYMEHTbl KOTOPOro CBSI3bIBAIOTCS €MHBIM YHHUKAJIBHBIM MAECHTHGUKALMOHHBIM
KOJIOM, MO3BOJIAIOIUM YCTAaHOBUTDH NPHUHAMAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO H
BUAY 0OpauleHHs 3a roCcy1apCTBEHHOH yCIyroi;

3aBepsieT IEKTPOHHOE JeN0 CBOEH yCWIEHHOH KBanM(GUUUPOBAHHOH 3JEKTPOHHOM
MOJITUCHIO;

HAIpaBisieT KOMUU JOKYMEHTOB M PEECTP AOKYMEHTOB B MECTHYI0 aJIMHHHCTPALMIO,
NPEeAOCTABISIOLLYIO TOCY AaPCTBEHHYIO YCIIYTY:

Ha OYyMaXHBIX HOCUTENSIX (B cilyyae HEOOXOAMMOCTH 00A3aTEIbHOIO MPEAOCTaBICHUS
OPUTHHAJIOB JIOKYMCHTOB) — B T€UCHHE Tpex pabouMux AHel co aHsA oOpauieHHs 3asABUTENs B
CTpyKTypHOe noapasaeineiue MOII.

B caydae npeacTaBienus 3asBUTENEM HENOJHOIO KOMIUIEKTa JIOKYMEHTOB JM0O
HECOOTBETCTBUS TMPEACTABJICHIILIX JIOKYMEHTOB TpPEOOBAHHAM, YCTAHOBJIEHHBIM HACTOAILHM
AIMMHUCTPATHBHBIM pPErjaMeHTOM (lajieeé — HECOOTBETCTBYIOLIMH KOMIUIEKT JOKYMEHTOB),
paGoOTHUK CTPYKTypHOro mnoapasaenenus MOLI, ocymecTBafiOmUA IpUeM JOKYMEHTOB,
pa3bACHACT 3asiBUTEINIO COJEpKaHHe HEAOCTATKOB, BbIABJIEHHBIX B JOKYMEHTaX, Mpejylaraet
IIPUHATH MEpbl MO WX YCTPAaHEHHIO M OOPATHTLCA 3a NPEAOCTABICHHEM TrOCYIapCTBEHHOH
YCJIYTH ITOBTOPHO.

B ciyudae, koraa 3asBUTCIb HaCTaMBAET Ha IpUEME HECOOTBETCTBYIOUIETO KOMIUICKTA
JOKYMEHTOB, @ AJIMUHUCTPaTUBHBIM PCIJIAMEHTOM HE NPENYCMOTPEHbI OCHOBAHUSA JJIsl OTKa3a
B IpHeMe JOKYMEHTOB, pabOTHUK CTpyKTypHOro noapasgenenus M®LI, ocyumecTsastomuii
IpHeM JIOKYMEHTOB, INpeJjaracT 3asBUTEN0 COOCTBEHHOPYYHO CHElaTh COOTBETCTBYIOLIYIO
3aIyUCh Ha 3aABJCHUH WM 3aI10JJHUTh CONTPOBOJUTENBHOE MUCHbMO K KOMIUIEKTY JOKYMEHTOB.

[To okOHuYaHMM MpHEMa JOKYMEHTOB pabOTHHK CTPYKTYypHOro mnonpasiesneHus MOI]
BBIJIAET 3asiBUTEJIIO PACIIUCKY B IIPUCME JOKYMEHTOB.

Ecau 3asBuTeNb OTKa3ajics OT I10JayM 3asBlE€HUA M 10TpeOoBal BO3BparTa
NPEACTaBICHHBIX JIOKYMEHTOB I110C/€ OTHpaBJIEHUs 3JIEKTPOHHOro Jjena B Mecrhyto
aJIMUHHMCTPAlMIO, HO IO HAaIpaBJCHHS KOMIUIEKTa JOKYMEHTOB Ha OyMaXHBIX HOCHTEIAX B
MecTHyr0O  aJAMUHUCTpallMio,  pabOTHUK  CTPYKTypHoro  mnoppasjenenus — MOI,
OCYLIECTBIISIONINI MPUEM JAOKYMEHTOB, I1pelaracT 3asBUTE/II0 HAMUCATh 3asBJICHUE HAa OT3bIB
obOpatieHus. 3a0MpaeT paciucKy y 3asBUTeNA (B Cllydac €€ HalW4Ms), 110Cjie Yero Bo3Bpauiaer
npefocTaBicHHble 3asBuUTeneM gokymeHtel. [lpu stom B MAMC OI'Y ycranasnusaer
COOTBETCTBYIOUIMIA CTATyC 3JEKTPOHHOIO Aea.

Ecan  3asBuTenas TmoTpeOoBal BO3BpaTa IPEAOCTABJIEHHBIX [JOKYMEHTOB I0CJIE
HaIpaBJICHHUs JICKTPOHHOI0 0OpallleHHs U KOMIUIEKTa JOKYMEHTOB Ha OyMaXHOM HOCHTENE B
Mectnyto aJIMUHHCTpALIMIO, pabOTHHK CTPYKTYpPHOIO noapasacieHNus M®I],
OCYLIECTBJISIIOLIHH TPUEM AOKYMEHTOB, MpeiaraeT 3asBUTEN0 00PaTHTHCA HENOCPEACTBEHHO
B MeCTHY10 aAMHUHHUCTpPALIHIO.

JlomkHOCTHOE K10 MecTHOiT aAIMUHHUCTpallMH, OTBETCTBEHHOC 3a MOAIOTOBKY I1POEKTa
peuIeHnss 0 MPEJOCTaBAEHUN I'OCYAapCTBEHHOH yciiyru aM00 00 OTKaze B IPEAOCTaBJICHUH



rOCyJlapCTBeHHOW yciyrn (fajee — MYHMUMNANBHBIM —CIIyXKalluid OTBCTCTBCHHBIH 32
NOATOTOBKY MPOEKTa PELUEHHUS), TI0 pe3y/IbTaTaM PaCCMOTPEHUS TIPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, HalpaBiseT HeOOXOAUMBIC JAOKYMEHTHI (CMIpaBKH, IMCbMA, PEIICHUS W Jp.) B
CTpyKTypHOe nozpazaenenne ML s ux nocieayrouei nepeayun 3assBUTeIHO:

Ha OyMaXXHOM HOCUTeJe — B CpoK He Oosee Tpex paboyMx AHEH cO IHA MPUHATHS
pelleHus O MNpeJOoCTaBleHUM (OTKase B NPEAOCTABICHUH) 3aABUTENIO TOCYAAPCTBEHHOM
yCIyTH.

He pomyckaercs BO3BpaT JOKYMEHTOB 3asBHTEI MeCTHOM aJMMHUCTpallend B
CTPYKTYpHble oapa3aencHus MOIL] 6e3 paccMOTpeHHU.».

7. BdHectm B noctaHoBieHne MecTHOW aOIMUHHUCTpAUMH  BHYTPUTOPOJCKOIrO
MYHULIMNAIBHOTO  obpa3oBaHust ropoja ¢enepambhoro 3nadenus Cankt-IlerepOypra
myHuuunansheiii - okpyr CeBepublit  oT  24.06.2014 Ne 38 «O6  yTBepKACHUU
aJIMUHUCTPATUBHBIX PErIaMEHTOB MO MPEJOCTaBIEHMIO FOCYJAAapCTBEHHBIX yCIyr MecTHOH
aqmubucrpaieiit MO MO CeBepHblii, OCYLIECTBIIAIOMICH OTAENbHBIE T'OCYAAapCTBEHHBIE
nonHomouusi Cankr-Tletepbypra B cdepe omekd M mnoneuurtenscrBa» ([Janee -
[Tocranosnenue Ne 38) cienyromuye U3MEHEHUS

7.1. nydkr 2.6 AAMUHHCTPaTMBHOIO pErIaMeHTa I10 NPEJOCTaBICHHIO MecCTHOM
aqmuanctpaimeii MO MO CeBepHblii, OCYIIECTBIAIOILEH OTACIBHBIE I'OCYIapCTBEHHbBIE
nonHomouns Cankr-ITetepOypra no opraHM3aly U OCYUIECTBIEHUIO JEATEIBLHOCTHU 10 OTEKe
M IIONEYUTENLCTBY, HAa3HAYCHHIO W BBIILIATE JEHEXHBIX CPEICTB Ha COJACpIKAHME JeTeH,
HAXOIALIMXCS TI0J] ONEKOW WM IOIMEYUTENHCTBOM, M JACHEXKHBIX CPEICTB Ha COJAEpKaHHe
JeTeif, TepeJaHHBLIX Ha BOCNHMTaHMe B npuemusle cempd, B Cankt-lleTepOypre,
roCyIapCTBEHHOM YCIyTd IO COIJIacHIO OpraHa OIEKM M IIONEYMTENhCTBA HAa YCTAHOBJICHHUE
OTIIOBCTBA JIML@, HE COCTOAIIEro B Opake ¢ MaTepblo pedeHKa, B Cllyyae CMEPTH MAaTepH,
NpU3HaHKUS ee HeleecriocoOHOH, HEBO3MOXKHOCTH yCTAHOBJICHUSA MECTa HaX0X/CHUSA MaTepu
WIM B cilydae JIMIIeHus ee poautensckux mpas ([anee - [lpunoxenue x IToctanosnennto No
38) monosHUTh ab3aluaMu CICAYIOLIETO COAEPIKAHMUA:

«B. mensx mnpenocTaBieHHs TOCYAApCTBEHHONH YCIYr¥M YCTAaHOBJIEHHE JIMYHOCTU
3aBUTENS MOXET OCYILICCTBJATHCS B XOJAE JIMYHOTO IIpUEMa MOCPENCTBOM IPEAbABICHUSA
nacrnopta rpaxaaHuHa Poccuiickoit @enepanuu MO0 MHOr0 JOKYMEHTA, yIOCTOBEPSIOILETO
JIMYHOCTh, B COOTBETCTBUU C 3aKOHOAATeNILCTBOM Poccuiickoit deaepauuu Wik NOCPEaACTBOM
UICHTU(UKAIMK U ayTeHTUUKALUMY B OpraHe NMpeJoCTaBIgioUIEM FOCYAapCTBEHHYIO YCIIYTY,
MHOTOQYHKLIMOHAIBHBIX LEHTPaX C MCMOIb30BAaHUEM MH(DOPMALIMOHHBIX TEXHOJIOTHUH,
TpeaycMOTpeHHbIX dacTbio 18 crathu 14.1 denepansnoro 3akona ot 27.07.2006 roma Ne 149-
®3 «O6 unpopManri, MHPOPMAITHOHHBIX TEXHOJOTHAX 1 O 3aLIUTe HUHGOPMALUKY.

[Ipy mNpefoCTaBie€HWM TOCYJApCTBEHHOH  yCIyrHn B JJIEKTPOHHOH  popme
uaeHTHUKALMS U ayTEHTUPHKALIUS MOTYT OCYILECTBIATLCS MOCPEACTBOM:

a) eIMHON CUCTEMBl HASHTH(HKALMY M ayTeHTU(UKALUK WM UHBIX TOCYAapCTBEHHbBIX
MH(POPMAIIMOHHBIX CHCTEM, €CJIM TaKHe OCyJapCTBEHHbIC MH(OPMAIMOHHBIE CHUCTEMBI B
ycraHoBnenHoM IlpasutensctBoM Poccuiickoit  ®eaepauuu nopsake  00eCneYHBarOT
B3aUMOJEHCTBUE C €IUHON CUCTEeMOM HIACHTU(QHKAIMU U ayTeHTU(PUKALMH, NPHU YCIOBHH
COBMNAajcHUs CBeJeHN 0 PU3MYCCKOM JIMIIC B YKa3aHHBIX HHPOPMALIMOHHBIX CUCTEMAX;

6) eqMHOM CUCTEMB] HACHTUGUKAIMU U ayTeHTHGUKAUMU U €AMHON MHGOPMAIIMOHHOM
CHCTEMBI IIEPCOHAIBHBIX JIAHHBIX, obecneunBaouieil 00paboTKy, BKIoUas cOOp U XpaHEHHE,
6MOMETPUYECKUX TIEPCOHANIBHBIX JaHHBIX, UX MPOBEPKY U Nepenady WHPOpMaLUu O CTeNeHH
MX COOTBETCTBMS NPEJOCTABIEHHBIM GHOMETPUYECKUM NMEPCOHAIbHBIM JaHHBIM (QU3MIECKOTO
MLa.»;



7.2. mnoamyskT 2.7.1 nynkta 2.7 Ilpunoxenust k [loctanosneHuto Ne 38 H3/I0KUTE B
ClenyIoIEeH peaaKIun:

«2.7.3. JIOMXHOCTHBIM NuIlaM MecTHOH aJMUHUCTpaUUM 3anpeleHo TpeboBaTb OT
3asiBUTEIA:

1) NpeacTaBiIeHUs] JOKYMEHTOB M HMHGQOpPMaLMU WIH OCYLIECTBICHHUS IEHCTBUH,
MPEICTaBIEHUE MM OCYLIECTBJIEHUE KOTOPBIX HE IPENYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM  aKTaMH, pEryJUpYyIOLIMMH  OTHOLUCHMSA, BO3HMKAIOLIME B CBA3H €
NPeJOCTaBICHUEM IOCY 1apCTBEHHOH yCIyTH;

2) NpeJACTaBIeHUs JIOKYMEHTOB U MH(OpPMaluu, B TOM YHCJE IMOATBEPKAAIOLINX
BHECEHHE 3asBUTENIEM TJIaThl 3a IMpPeJOCTaBlI€HUE TOCYNAPCTBEHHON YCIYTH, KOTOpbIE
HAXOMATCS B PACMOPSIKEHUM OPraHOB, MPENOCTaBISIOLMX TOCYAapCTBEHHYIO YCIYTy, MHBIX
roCyAapCTBEHHBIX OpraHoOB, OPraHOB MECTHOI'O CaMOYIpaBiACHUs JUOO MOABEJOMCTBEHHBIX
rOCYJIJapCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOrO CaMOyNpaBieHWs OpraHM3alMi,
YUYaCTBYIOIIMX B NPEAOCTABIECHUHN I'OCYJAapCTBEHHON YCIIyTH, 3a UCKIIOYEHUEM JOKYMEHTOB,
BKJIIOUEHHBIX B OIpeAcCHHBIH YacThio 6 ctathu 7 depepanbHoro 3akoHa Ne 210-®3 «O6
OpraHu3aliy IIpeJOCTaBIE€HNs TOCYAApCTBEHHBIX M MYHHMLMIAIBHBIX YCIyr» (Janee -
®depepanbiblii 3aKkoH Ne 210-03) nepedyeHb HOKYMEHTOB. 3asBUTENb BIPABE IPEICTABUThH
yKa3aHHble JOKYMEHTHI M HMHGOpMalMI0 B OpraHbl, INPENOCTAaBIAIOIIME TOCYAAPCTBEHHYIO
yCIIyTy, 0 COOCTBEHHOM MHULINATHUBE;

3) OCYILIECTBJICHUS JCUCTBUH, B TOM 4YMCIE COIJIACOBAHHMH, HEOOXOAMMBIX HJA
MOJIy4EHHs TOCYJapCTBEHHOM YCIIYTH U CBA3aHHBIX ¢ 00pallEHHEM B UHBIE IOCYJAPCTBEHHbIE
OpraHpl, OpraHbl MECTHOIO CaMOYNpPAaBJECHUS, OPraHU3alMH, 32 HCKIIOYEHUEM I[OTYyYEHUs
YCIAYr W TIOJIydYeHHWs JOKYMEHTOB M MWH(OpMalMM, IpEeJOCTaBIAEMBIX B DPE3YJIbTaTe
NPEJOCTABJICHUS TaKUX YCIYl, BKJIIOYEHHBIX B IIEPEUHM, yKa3aHHble B 4acTtu | cTaten 9
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3;

4) NpeACTaBIEeHUs]  JOKYMEHTOB M MHQOpMalMH, OTCYTCTBUE U (MIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaIMCb IIPpY IEPBOHAYaJIbHOM OTKa3€ B IpHEME
JOKYMEHTOB, HEOOXOOMMBIX [UIl MNpPEAOCTaBICHHUS TIOCYNapCTBEHHOH yciyru, Jaubo B
MPeI0CTaBICHUH TOCYJaPCTBEHHON YCIYTH, 32 UCKIFOYEHUEM CIIEAYIOLIUX CIIyYaeB:

a) u3MeHeHWe TpeOOBaHMII HOPMATHBHBIX I[IPABOBBIX  AKTOB, KacalOLIMXCH
MpeJ0oCTaBIeHUsT TOCYAapCTBEHHOH YCIIyIH, IOC/IE IEPBOHAYaJlbHOW MOJAYM 3asABJIEHUA O
IpelOCTaBIE€HUH FOCYAAPCTBEHHOMN YCIIyTH;

6) Hanuuue OLMOOK B 3asBJICHUM O IIPEJOCTaBICHHUU TOCYAAPCTBEHHOH YCIyrd M
JIOKYMEHTaX, [OJaHHBIX 3asBUTENEM I0C/E NEPBOHAYAIbHOIO OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX Uil TPENOCTaBIeHHUS TOCyAapCTBEHHOH yciyru, nubo B INpeAoCTaBIEHUU
rOCYAapCTBEHHOHW YCIYIM W HE BKJIIOYEHHBIX B TMpPECTAaBICHHBIA paHee KOMIUIEKT
JIOKYMEHTOB;

B) HCTCUCHHE CpOKa MACHUCTBUSA MJOKYMEHTOB WIM H3MEHeHHe HMH(pOpMaLMU I10Cie
[IepBOHAYAJIPHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABJICHUS
rocy1apCTBEHHON yCIyrH, 1100 B IPEAOCTABIEHUH FOCY JapCTBEHHOH YCIIyTH;

T') BBISIBJIEHHE TOKYMEHTAJILHO MOATBEPKACHHOrO (akTa (IpU3HAKOB) OLUIUOOUYHOTO UK
MPOTUBONPABHOTO AeiicTBUs (0e30ecTBUSA) NOHKHOCTHOTO JIMLIA OpraHa, MpeIoCcTaBIsAIOLIETo
rOCy1apCTBEHHYIO ycayry, MYHUIIMNATBLHOTO CJIy>Kallero, paboTHuKa
MHOTO(GYHKIHOHATBHOIO 1eHTpa, paboTHHKA OpraHu3aluM, NPeAyCMOTPEHHON 4acTbio 1.1
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu nepBOoHaYaJIbHOM OTKa3€ B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl NPEeNOCTaBleHHs TOCyIapCTBEHHOH YCIIyry, JUbo B
NPEOCTABIIEHUM TOCYIAPCTBEHHON YCIYIM. O Y€M B IUCbMEHHOM BHJE 3a IOANMUCHIO
PYKOBOJMTENS OpraHa, TpeloCTaBIsIONIEro ToCyJapCTBEHHYIO YCIYry, pPYKOBOIAMUTENS



MHOTOQYHKUMOHAIBHOTO 1IEHTpa MNpH MNEepBOHAYAJLHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOJUMBIX I TPEAOCTaBJIEHUS TOCYJapCTBEHHOM YCIyrd, Jau00 pYyKOBOAMUTENS
OpraHu3aiuu, npeaycMoTpeHHoi yacteto 1.1 crateu 16 @enepansHoro 3akona ot 27.07.2010
No 210-@3, yBemomisiercs 3asBUTENb, a TAK)KE IPUHOCATCS WU3BMHEHUS 3a JIOCTaBJICHHbIE
HEey100CTBa;

S) npemoctaBieHusi Ha OyMaXHOM HOCHTelIe JIOKYMEHTOB MW HH(Opmaluy,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2 yacTi |
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 3a uckIl0YEHUEM CIyyaeB, e€ciiv
HaHECEHHWE OTMETOK Ha TaKue€ AOKYMEHTbl JMOO0 UX HU3BATHE SABISETCS HEOOXOAUMBIM
YCJIOBHEM TMPENOCTaBICHUsSI TOCYNapCTBEHHONW YCIYrM, UM HHBIX CIy4yaeB, YCTaHOBJEHHBIX
denepanbHbIMU 3aKOHAMU.»;

7.3. noanyHkt 2.16.2 nyHkra 2.16 Ilpunoxenus k [locranoBnenuro Ne 38 uznoxuts B
CeyIOLIEeN pelaKIyu:

«2.16.2. Vnpie TpeOOBaHUs, B TOM YUCJIE YUYUTHIBAIOUIME OCOOEHHOCTHU NPENOCTABICHUS
MYHUIIMNANBHBIX  YCAYT B CTPYKTYpHBIX nozapaszaencHusx MOL[ u  ocobeHHocTH
NpeIOCTaBICHUs MYHHULIMIIANILHBIX YCIYT B 3JIEKTPOHHOI popme.

[Tpuem DOKYMEHTOB M Bblaya pe3yJibTaTa NPeJOCTABICHUS TOCYJapCTBEHHOM YCIIYIH B
YaCTH BbIJIaYH pellIeHUs O NPEIOCTaBICHUU FOCYAapCTBEHHOM ycayru nbo nuchbMa o0 0TKase
B NIPEOCTaBJIEHUH ITOCYAAapPCTBEHHON YCIIYTY MOTYT OBITh OCYILLECTBIICHBI Ha 6aze MOLI.

[Ipu npenoctaBieHUH roCyNapCTBEHHOM YCIyTW CTPYKTYpHBIE mojpasaeiieHus MOL]

OCYIIECCTBIIANOT:
NpHUEM H 3aIlOJIHEHHUE 3alpoCcOB O IPCAOCTaBJICHUH FOC}’II&pCTBCHHOﬁ YCIYyTru, B TOM
4YHUCJI€ I[IOCPCICTBOM ABTOMATHU3HUPOBAHHBIX HH(bOpMaI_II/IOHHBIX CHCTEM

MHOro()yHKMOHAJIBHBIX LIEHTPOB, a TAIOKE IPUEM KOMILIEKCHBIX 3alIpOCOB;

NpEeICTaBICHUE HMHTEPECOB  3asBUTENEH MpW  B3auMoieicTBuM ¢ MecTHoO#
aIMUHUCTpaLMEl, a TakKe C OpraHM3alusaMH, YYacTBYIOUIMMH B [PEJOCTaBICHUU
roCyJapCTBEHHOW  yCiayrM, B TOM 4YMCI€ C  HCIOJNb30BAaHUEM  HHGOOPMALHOHHO-
TEXHOJIOTHYECKOH U KOMMYHUKAaUMOHHOM HHOPACTPYKTYPHI;

COCTaBJICHUE HA OCHOBAHMM KOMIUIEKCHOTO 3ampoca 3asBJICHUN Ha npeJIOCTaBneHHe
KOHKPETHBIX MYHHUMIIAJIBHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, MoanucaHue
TaKUX 3asBI€HUH M  CKpEIUIEHWE HUX I1e4aTbl0 MHOTOQYHKLMOHAJIBHOIO  LEHTPA,
$bOpMHUpOBAaHHE KOMIUIEKTOB JOKYMEHTOB, HEOOXOAUMBIX U IOJYYEHUS MYHHULIMIIAIbHBIX
yCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce (yKa3aHHble KOMIUIEKTBl JOKYMEHTOB
GOopMHUpPYIOTCST M3 4MCa JOKYMEHTOB, CBeAE€HUH M (Wiu) MHPOpMAaLUH, IMpeICTaBICHHBIX
3asBUTEJIEM B MHOIO(GYHKLIMOHAIBHBIA LIEHTP NpU OOPALIEHUU C KOMIUIEKCHBIM 3aIlpocoM, a
TaKXkKe JOKYMEHTOB, CBeleHUH U (Win) MH(OpMALMK, MOTYYEHHBIX MHOTO(QYHKLHOHAIbHBIM
LEHTPOM CAMOCTOATENBHO B IIOPAJKE MEXBEJIOMCTBEHHOIO B3aUMOIEHCTBHA, a TaKKe
BCJIEACTBUE IOJYYEHUS PE3YJbTATOB I'OCYJAapCTBEHHBIX YCIYT, YKa3aHHBIX B KOMIIIEKCHOM
3arpoce M HEOOXOAMMBIX IJIs TONYYEHHS HHBIX TOCYJapCTBEHHBIX YCIYT, YKa3aHHBIX B
KOMILIEKCHOM 3aIllpoce), HalpaBlieHUe yKa3aHHBIX 3asBJECHUH M KOMIUIEKTOB JAOKYMEHTOB B
Oprabl, [1IpeI0CTaBIIAIOIHE MYHULIUITIATIBHBIE YCIYTH;

NpeACTaBIIEHUE UHTEPECOB OPraHoB, NMPEAOCTABIIAIOIUX YCIYTH, [IPU B3aUMOAECHCTBUU
C 3aABUTENIAMU;

MHGOPMHPOBAHUE 3a4BUTENIEH O NOPSAJKE NPENOCTABIEHUS FOCYJapCTBEHHON YCIYTH, B
TOM YHCJIe TIOCPEJCTBOM KOMIUIEKCHOIO 3aIpoca, B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPAX, O XO/€
BBINIOJIHEHUs  3allpOCOB O IIPEJOCTABJIEHUH TOCYJApCTBEHHON YCIYrd, KOMILUIEKCHBIX
3alpocoB, a TAKXKE M0 HHBIM BOINPOCAM, CBA3aHHBIM C IIPENOCTABICHUEM IOCYIapCTBEHHOU
YCIYyTH, a Takke KOHCYJbTHpPOBAaHME  3asABUTENEH O IMOPSAKE  MPENOCTaBIIEHUS



roCy/JIapCcTBEHHON YCIYrM B MHOIOQYHKLMOHAIBHBIX LEHTpaX W  4Yepe3  I0pTajbl
roCyJapCTBEHHBIX M MYHMUMNAIBHBIX YCIYr, B TOM 4YHCIE IIyTeM OOOpYAOBaHHSA B
MHOTOQYHKIMOHAJILHOM LEHTpe paboyuX MecT, peAHa3HauYeHHbIX Ul o0ecriedeHus JoCTya
K MHPOPMAIIMOHHO-TEIEKOMMYHHUKAaIMOHHOH ceTh «HTepHeT»;

B3auMojeiicTBue ¢ MecTHOH aAMUHUCTpauMed 10 BOIpocaMm  IPeJOCTaBJIEHUsA
rocyJapCTBEHHON YCJIyrH, a TaKXKe ¢ OpraHu3audsaMM, Y4acTBYIOLUMMH B INPEAOCTaBJICHUH
rOCYJapCTBEHHOI yCAyrd, B TOM YHCIE IOCPEACTBOM HanpaBieHUs MEXKBEJIOMCTBCHHOTO
3ampoca ¢ MUCHOJIb30BaHWEM HHMOPMALUMOHHO-TEXHOJIOTMYECKOH W KOMMYHHMKaUMOHHOH
MH(PaCTPYKTYpbI;

BblJa4y 3asBUTENSAM JOKYMEHTOB, IOJYYEHHBIX OT MeCTHOH aIMHUHUCTpauuH, I10
pe3ynbTaTaM TpejoCTaBICHUsl TOCYAapCTBCHHOW YCIYrM, a TaKkKe 110 pe3yabTaTam
NpeA0oCTaBICHUS] MyHULMIIATIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €ClIM HHOEe He
npeycMOTpPEeHO 3aKoHoAaTeabLCTBOM Pocculickoit deaepaunu;

npueMm, o0Opaborky uHbopmanMu M3 HMHQOPMALMOHHBIX  cUcTeM  MecTHOH
aJMMHUCTPAllMH, B TOM YHCIIE€ C MCMNOJb30BAHUEM HHPOPMALIMOHHO-TEXHOJIOTHYECKOH H
KOMMYHHUKAIIHOHHOW  HMHGPACTPYKTYphl, €CIM 3TO MPEAYCMOTPEHO COMIALUEHHEM O
B3aUMOJICHCTBHH M MHOE HE 1IPEyCMOTPEHO QellepalbHbIM 3aKOHOM, U BblJauy 3asiBUTENIIM
Ha OCHOBAaHHUM TakoH HHQOpMaHM ITOKYMEHTOB, BKJIIOYas COCTaBlCHHE HAa OyMaKHOM
HOCHTEJIC U 3aBepeHHE BBINMCOK U3 YKa3aHHBIX HH()OPMAIIMOHHBIX CUCTEM, B COOTBETCTBHH C
TpeboBaHUsAMH, ycTaHoBIeHHBIMU [IpaBuTenbcTeom Poccuiickoi denepannu;

obecneuenne OecriaTHoro Jioctyna 3assurteneil k  Iloprany u  denepanbHoi
rocyaapcTBeHHOH uHGOpMallMOHHOH cucTeMe «EIMHBIA  MOpTall roCyJapCTBEHHBIX M
MYHHUIUIIATBHBIX YCIyT (byHkiMii)» (nanee — peaepainbHbliii IHopran);

COCTaBJICHHC W BblJlayy 3asBUTENsIM JIOKYMEHTOB Ha OyMaXHOM HOCHUTEIE,
MOATBEPXKAAIOIINX COAEP)KaHNE JJIEKTPOHHBIX JOKYMEHTOB, IO PE3yIbTaTaM I1PEJI0OCTaBIEHUS
rocylapCTBEHHOH ycinyru MecTHOl ajiMUHHMCTpauMeid, B COOTBETCTBHMHM C TpeOOBaHMAMH,
yctanosiieHHbIMU [IpaButenscTBoM Poccuiickoi ®enepanuu;

CO3JaH1E 3aBEPEHHBIX YCUJIEHHOH KBAIM(DHUIIMPOBAHHON MOANKUCHIO YIIOJHOMOUYECHHOIO
JOKHOCTHOTO JIMIla MHOTOYHKUHMOHAJILHOTO IEHTPa 31EKTPOHHBIX 1yOJIMKaTOB JOKYMEHTOB
1 uHpopMmaimu (1MpeoOpa3oBaHUE B IEKTPOHHYIO QOpMY NOKYMEHTOB W MHGOpMauUUH Ha
OYMaXHOM HOCHUTENIE C COXPaHEHHEM HX CoJlepKaHUsd M (NpU HAIMYMHK) PEKBU3UTOB),
HEOOXOAMMBIX M1 NIPEAOCTaBICHHMS TOCYIapCTBEHHOH YCIYrM (B TOM YHCIC JOKYMCHTOB,
peAyCMOTPEHHBIX YacThio 6 craThd 7 ®eacpanbHoro 3akoHa or 27.07.2010 Ne 210-®3, u
JIOKYMEHTOB, [IpEJOCTaBIsIEMbIX B pE3YyJbTAaTC OKa3aHUs YCIYyr, KOTOpbIE SABJAIOTCA
HEOOXOAMMBIMU M 00sA3aTe/bHBIMU JUISL TIPEJOCTaBJICHUS T'OCYJApCTBEHHON YCIYru) M
NpPEICTaBICHHbIX TIpaXJaHaMH Ha OyMaXHbIX HOCHTCISAX, B MNOPAAKE, YCTaHOBICHHOM
[paBUJIaMM OpraHU3alMM JAEATC]BHOCTM MHOrOQYHKIIMOHAIbHBIX LEHTPOB, a TaKKe
HarpaBjCHUE YKa3aHHbIX DJJIEKTPOHHBIX AyOsMKaTOB B MecTHyIO aJMHMHUCTpPAUMIO, H
yKa3aHHbIM TpaXK/JlaHaM C HCMOJb30BAHHEM PCTHOHAIBLHOIO IOpTajla I'OCYyAapCTBEHHBIX H
MYHUIIMIIAJIbHBIX YCIYT:

B HHOPAJKE, YCTAaHOBJICHHOM cTatheil 14.1 denepaibHoro 3akoHa ot 27.07.2006 Ne 149-
®3 «O6 wuHDOpMaLMH, WHPOPMALMOHHBIX TEXHOJOTHAX M O 3amUTe HHpOpMauuu',
pa3MellleHHe HIM OOHOBJCHHE B CAMHOH cHCTeMe HAEGHTHPUKALMHM W ayTeHTH(UKaLUH
cBeJicH Ui, HEOOXOIUMBIX JUTSl perucTpaiud GU3MUYecKHX JUL B JaHHOH cucTeMe, pa3MeleHue
OMOMETPUUECKUX  TEPCOHAIBHBIX  JaHHBIX B  €JIMHOM  MHpOpMaUMOHHOH  cUcTeMe
MePCOHANBHBIX JaHHbIX, obecneunBaomeli o0paboTKy, BKIIOuYas cOOp M XpaHEHHE,
OMOMETPHUECKUX 11€PCOHANbHBIX AaHHBIX, HX MPOBEPKY H nepenadyy HHGOpMaluu O CTENeHH
UX COOTBETCTBHSI NMPEAOCTABICHHBIM OMOMETPUYECKHUM MEPCOHANBbHBIM AaHHbIM (PU3NUECKOTO
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avna  (pajee - eauHas OuMoMeTpuueckash CHCTEMa), C HCNOJL30BaHHUCM TMPOTrpaMMHO-
TEXHUUYECKUX KOMIUIEKCOB.

B cayyac mnogaud  JIOKYMEHTOB B MeCTHYI0 aJMUHUCTPAUMIO IOCPEJCTBOM
cTpykTypHOro mnojpasgencuuss MOL] paGoThuk cTpykTypHOro noapasaenenus MOILI,
OCYLLECTBIISIOIMI NPHEM AOKYMEHTOB, NPEACTABIECHHBIX JUIS NOJYYEHUS! rOCYAapCTBCHHOM
YCIYTH, BBIITOJIHAET CIEAYIOUIME ACHCTBHUS:

ornpenensier npeaMeT odpauieHus;

NPOBOJUT MPOBEPKY 110OJIHOMOYHI 111, 0JAKOUIEr0 JOKYMEHTBI;

IPOBOJMT I[IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMAM, YKa3aHHbIM B
HacTosilieM AJMHUHUCTPATHBHOM PErJIAMEHTE;

OCYUIECTBJISIET CKAHUPOBAHME 1IPEJICTABIEHHBIX JOKYMEHTOB, GOPMHUPYET 3JIEKTPOHHOE
1e710, BCE JOKYMEHTHI KOTOPOTO CBS3bIBAIOTCS €IMHBIM YHHKAJIbHBIM HAECHTH()UKALMOHHBIM
KOJIOM, MO3BOJISIOUIMM YCTaHOBUTH NMPUHAUIEXKHOCTh JOKYMEHTOB KOHKPETHOMY 3aBUTCIIIO U
BUAY OOpallleHus 3a rOCy JapCTBEHHOH YCIIyrom;

3aBepsAeT 3JIEKTPOHHOC NeN0 CBOeH YCHIICHHOH KBaIMQUUMPOBAHHOH 3JEKTPOHHOM
MOJIUCHIO;

HarpasiseT KOMUU JIOKYMEHTOB M PeccTp NOKYMEHTOB B MeECTHYIO aMMHMCTPALIMIO,
NPEeJOCTaBISAIONLYIO TOCY JaPCTBEHHYIO YCIIYTY:

Ha OyMaXKHbIX HOCHTENAX (B cilyyaé HCOOXOOUMOCTH 00A3aTEC/IBHOIO MPEJOCTaB/IEHHS
OpPHUIHHAJIOB TOKYMEHTOB) — B TEYEHHE TpeX paboumX AHEH CO AHA oOpalleHHs 3asABHUTENS B
CTpyKTypHOE nojpasaeneune MOLI.

B cnyyae npeacTaBieHHs 3asBUTENIEM HEIOJHOrO KOMIUIEKTa JOKYMEHTOB JIHOO
HECOOTBETCTBHUS IIPEACTABIEHHBIX JOKYMEHTOB TpeOOBaHHMSM, YCTAHOBJIEHHBIM HACTOSUIMM
AJIMUHUCTPATUBHBIM PErjaMeHTOM (Jlajiee — HECOOTBETCTBYIOUUII KOMIUIEKT HOKYMEHTOB),
pabOTHHUK CTpYKTYpHOro rnogapaszciciuss MOILL, ocymecTBasgionmii npueM IOKYMEHTOB,
Pa3bACHSAET 3aBUTENIO COAEPIKAHMC HEINOCTATKOB, BBIABIEHHBIX B IOKYMEHTaX, Npejularaer
MPUHATH MEPBl 10 MX YCTPaHEHUIO M 00paTUTLCSA 3a INPEROCTABJICHUEM I'OCYAAPCTBEHHOM
yCJIYTH [OBTOPHO. .

B ciaydae, korga 3asBUTENb HACTAUBAET Ha MPUEME HECOOTBETCTBYIOLLEIO KOMIUIEKTA
JIOKYMEHTOB, a AJIMUHUCTPATUBHBIM PErJIaMEHTOM HE IPEYyCMOTPEHBI OCHOBAHHS Ul OTKa3a
B IpUEMC JOKYMCHTOB, pabOTHHK CTPYKTypHOro noapasaeicuus MOLL, ocyuecTBisiomuii
NpHeM JIOKYMEHTOB, MpeularaeT 3asBUTENI0 COOCTBEHHOPYYHO CAENATh COOTBETCTBYIOLLYIO
3aITHCh Ha 3asBJEHUH WUJIW 3aMI0JIHUThH CONPOBOJNTEIBHOE ITUCBMO K KOMIUIEKTY JOKYMEHTOB.

[lo OKOHYaHUH NpHeMa JTOKYMEHTOB pabOTHUK CTPYKTypHOro mnozpasaeieHus MOL]
BBIJAET 3aABUTENIO PACIIUCKY B IPUEME IOKYMEHTOB.

Ecnu  3asBuTens OTKaszajics OT II0AAayd  3asBji€HUS W NOTpedoBaJ BO3BparTa
NIpeJCTaBJIEHHbIX JOKYMEHTOB I10CJI€ OTIPABJIEHUS JJEKTPOHHOIO Jejia B MeECTHYIO
aJMUHUCTPALIMIO, HO 10 HalpaBJIEHUs] KOMIUIEKTAa AOKYMEHTOB Ha OyMaXXHbIX HOCHUTEIAX B
Mectnyto aJIMMHHCTpPALIHIO, pabOTHHUK CTPYKTYPHOTO noapasicieHus M®OI],
OCYLUECTBIISIFOLIMHI [TPUEM JOKYMEHTOB, MpeularacT 3asBUTEIIIO HAllMCaTh 3asBJICHUE Ha OT3bIB
oOpaieHust, 3a0UpaeT paclicKy y 3asBUTENs (B Cllydae €¢ HallMuus), M0Cje€ Yero BO3BpallaeT
npeaocTaBieHHble 3asBUTeneM AokymeHTol. [lpy atom B MAMC DI'Y ycranasnausaer
COOTBETCTBYIOIIMI CTATyC JIEKTPOHHOIO JI€eJa.

Ecnu  3asBuTens 1oTpeboBajl BO3BpaTa MpeAOCTaBIEHHBIX JOKYMEHTOB I0OCHe
HarmpapjIeHUs ICKTPOHHOTO o0pailleHsi 1 KOMIUIEKTa JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE B
MecTHylo  aJMHHHCTpalvio,  pabOTHUK  CTPYKTypHOro  mnogpasueieHus  MOIIL,
OCYUIECTBIAIOIIMNH 11IpUEM JOKYMEHTOB, IIpe/ilaraeT 3asiBUTENI0 00paTUTBCS HEMOCPEACTBEHHO
B MeCTHY10 ailMHHHUCTPALIHIO.



Jlo/BKHOCTHOE THIT0 MEeCTHOM a/IMMHUCTPALIMY, OTBETCTBEHHOE 32 IOANOTOBKY IIPOCKTa
pELIEHns O MPEIOCTABIEHUH IOCYIapCTBEHHOH yciyru nmubo o6 oTKasze B NpefoCTaBIeHHH
rocyJapCTBEHHON ycayru (ajee — MYHMIMIAIBHBIA CIly’Kamuii  OTBETCTBEHHBIH 32
MOATOTOBKY IPOEKTa PELIeHHUs ), [10 Pe3yIbTaTaM PacCMOTPEHUS MPEICTABICHHBIX 3asBUTE/IEM
JIOKyMEHTOB, HampaBjiseT HeoOXOIMMBIC JTOKYMEHTE! (CIPAaBKHU, IIMChMa, PELICHHA W JIp.) B
cTpykTypHOe nojapazaeneane MOIL nas ux nociaeayomeid nepeaadu 3asBUTEN0:

Ha OyMaKHOM HOCHTEJe — B CPOK He Oojee Tpex pabouMx JHEH cO JIHS IPUHATHS
pelIeHusT O [PeJOCTaBIeHHH (OTKaze B NPENOCTABIEHHH) 3asBUTCIIO TOCYIapCTBEHHOM
VCITyTH.

He pomyckaercs BO3BpaT JIOKYMEHTOB 3asBUTelsl MeCTHOH aJMHHHMCTpalldeid B
CTpyKTYpHbIe noapasneneHus MPII 6e3 paccMOTpEHHS.».

8. OnyOIMKoBaTL  HACTOAIIEE IIOCTAHOBIEHHE B  OQMIMaIbHOA — rasere
MYHULUIATEHOT0 00pa3zoBanus « CeBepHbIE BECTH.

9. HacTosiee IOCTAHOBICHHE BCTYIAET B CHIIY IOCIE JHS €ro OQHIMaIbHOIOo
OITyOJIMKOBAHHA.

10. KOHTpOb 3a MCIOJIHEHHEM HACTOSIIEro MOCTAaHOBJIEHMs ocTaercs 3a IaBoi
MecTHOH aAMUHHUCTPAIIUH.

I'maBa MecTHO aAMUHUCTPALIMH / 3 / C.B. IlycTtocmexosa





